
GLOUCESTER COUNTY HEALTH DEPARTMENT

FLOW CHART

RESPONSE LETTER GENERATED BY CME BASED ON THE DETAILS SUBMITTED IN THE SEPTIC INSPECTION REPORT AND CHECKED

 AGAINST THE RECORDS ON FILE AT GCHD FOR ANY DISCREPENCIES 

REAL ESTATE INSPECTION PROCESS 

IF AN UNDETERMINED 

LETTER IS ISSUED, A REVISION 

WILL BE REQUIRED BASED ON 

WHY IT WAS UNDETERMINED 

TO BE RE-REVIEWED

IF A POTENTIALLY 

NON-COMPLIANT 

LETTER IS ISSUED, 

GENERALLY 

MUNICIPALITY WILL 

ISSUE A TCO WHILE 

SEPTIC GETS FIXED 

IF A NON-COMPLIANT 

LETTER IS ISSUED, A REPAIR 

OR ALTERATION PERMIT 

WILL THEN BE REQUIRED-

REFER TO THOSE FLOW 

CHARTS 

APPLICANT APPLIES FOR CERTIFICATE 

OF OCCUPANCY FROM MUNICIPALITY

SEPTIC INSPECTOR OBTAINS SEPTIC FILE FROM 

GCHD VIA OPEN PUBLIC RECORDS REQUEST

ADMINISTRATIVE AUTHORITY 

* REVIEWS INSPECTION REPORT (WITHIN 10 

BUSINESS DAYS)

* REVIEWS REVISIONS (WITHIN 5 BUSINESS DAYS)

INITIAL SUBMITTAL BASED ON ABOVE DATA, SEPTIC INSPECTOR 

PERFORMS ONSITE SEPTIC INSPECTION AND 

PREPARES INSPECTION REPORT TO BE SUBMITTED 

ELECTRONICALLY TO CME, FEE SUBMITTED TO 

GCHD

REVIEW LETTER

REVISION SUBMITTAL

APPLICANT

APPLICANT APPLIES FOR CERTIFICATE 

OF OCCUPANCY FROM MUNICIPALITY

IF NO FURTHER 

ACTION LETTER IS 

ISSUED, NOTHING 

MORE NEEDS TO BE 

DONE

HIRES
SEPTIC INSPECTOR


