
CHAPTER 3 – RECRUITMENT AND 

PLACEMENT 
 

SECTION 
 

TITLE 
 

# of Pages 

   

 

1 

 

HR 3.1 Transfers 

 

1 

 

2 

 

HR 3.2 Promotions 

 

1 

 

3 

HR 3.3 Classification and 

Reclassification 

 

1 

 

4 

HR 3.4 Layoffs  

1 

 

4 

HR 3.4 Layoffs Exhibit A 

Individual Notice of Layoff 

or Demotion 

 

 

2 

 

4 

HR 3.4 Layoffs Exhibit B 

General Notice of Layoff or 

Demotion 

 

2 

 

5 

HR 3.5 Resignation  

2 

 

6 

HR 3.6 Termination  

2 

 

6 

HR 3.6 Termination Exhibit 

C Guide to Termination for 

Cause 

 

1 

 

7 

HR 3.7 Forfeiture of Public 

Office 

 

1 

 

8 

HR 3.8 Retirement  

6 

 

9 

HR 3.9 Separation from 

Service 

 

2 

 

9 

HR 3.9 Separation from 

Service Exhibit D 

Termination Checklist 

 

3 

 

9 

HR 3.9 Separation from 

Service Exhibit E Exit 

Interview 

 

2 

 

10 

HR 3.10 Re Employment 1 

 


