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AGENDA

7:00 p.m. Wednesday, August 5, 2015
Call to order

Salute to the flag

Open Public Meetings Statement

Roll Call

Changes to the Agenda

Approval of the regular meeting minutes from July 22, 2015.

P-1 Proclamation in Honor and Recognition of Daniel Viveiros on his election as State Commander of the
Veterans of Foreign War (Chila) (previously presented).

P-2 Proclamation in Recognition of Life Saving Rescue with Naloxone Patrolman Robert Clark, Jr.,

Patrolman Anthony D’Amico and Patrolman Robert Marzi of the Monroe Township Police Department
(Jefferson) (previously presented)

INTRODUCTION

ORDINANCE TO AMEND THE SCHEDULE OF FEES FOR EMERGENCY MEDICAL SERVICES.

Insurance rules permit BLS providers to charge reasonable reimbursement fees related to consumable
supplies like Epi-Pens, Naxalone, cervical collars, etc. This ordinance establishes the fees to be charged
by GCEMS. Per established policy, Gloucester County residents are not required to pay any out-of-
pocket costs associated with these fees.

Public portion on agenda items only (time limit of five (5) minutes per person, per public portion)

DEPARTMENT OF ADMINISTRATION DIRECTOR DAMMINGER
FREEHOLDER CHILA

A-1 RESOLUTION AUTHORIZING A CLOSED SESSION TO DISCUSS THE STATUS OF AND
POSSIBLE SETTLEMENT OF NJ DEP V. GLOUCESTER COUNTY; BENNY A. SORBELLO FAMILY,
LLC; TIMOTHY AVSEC; AND DIANNE AVSEC (BASGALORE DAM); NJDEP v. GLOUCESTER
COUNTY:; AND DAVID DUFFIELD (STERLING DAM); NJDEP v. GLOUCESTER COUNTY;
ROBERT AND RUTH GRAY; AND WILLIAM BLACKMAN ESTATE; PETER E. DRISCOLL; J.
THOMAS DUNLEVY AND THE GLENMEDE TRUST CO., N.A., TRUSTEES OF THE WILLIAM F.
BLACKMAN CHARITABLE FARM TRUST (KINCAID DAM)

The general nature of the subject to be discussed at the closed meeting of August 5, 2015, shall be the
status of and possible settlement of this matter.

A-2 RESOLUTION PROVIDING FOR THE INSERTION OF SPECIAL ITEMS OF REVENUE INTO THE
2015 BUDGET PURSUANT TO N.J.S.A. 40A:4-87.

¢ EMERGENCY FOOD AND SHELTER NATIONAL BOARD PROGRAM (EFSP) - $14,050.00 -
The funding will be used to purchase gift certificates from the local supermarket for families and
individuals who come into the Division of Social Services in need of food. The certificates will be
stamped “Food Only”. Restrictions will be in place to limit the number of certificates an individual
or family can receive.

¢ WORKFORCE LEARNING LINK - $35,000.00 - These funds will be used to provide ABE/GED
and literacy training for residents attending Rowan College at Gloucester County. This funding is
part of the Work First New Jersey program which provides training to individuals in an effort to
increase the quality of the workforce, reduce dependency on assistance programs and help
residents to become self-sufficient. Funding for this program remained consistent with the SFY
2015 funding amount.

e WOMEN, INFANTS & CHILDREN (WIC) - $746,964.00 - These funds will be used to support
salary and operating costs in order for the county to carry out the WIC program. The WIC
program provides nutrition education and vouchers redeemable for nutritious foods to lactating
women, infants and children. In Gloucester County there is an estimated 4,380 eligible
participants per month in the WIC program serving approximately 94% of the eligible
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participants. Funding for this program has been consistent over the years adding new program
as new needs are encountered.

e SECTION 5311, RURAL TRANSPORTATION - $216,184.00 - These funds will be used to
continue the County’'s effort to bring reliable transportation services to the rural sections of
Gloucester County. Transportation will be made available to transit rural living residents to non-
emergency medical appointments and to various shopping facilities.

A-3 RESOLUTION AUTHORIZING A MASTER SERVICE AGREEMENT BETWEEN THE COUNTY AND
THE STATE OF NEW JERSEY REGARDING TELEPHONE SERVICES.

This Resolution authorizes the County to enter into a Master Service Agreement which will enable the
County to receive payment from the State for telephone services that the County provides to the Superior
Court, which are now the responsibility of the State from July 1, 2015 to June 30, 2020.

A-4 RESOLUTION AUTHORIZING A CONTRACT WITH CVR COMPUTER SUPPLIES FROM AUGUST
5, 2015 TO AUGUST 4, 2017 IN AN AMOUNT NOT TO EXCEED $80,000.00 PER YEAR.

This Resolution authorizes a contract with CVR Computer Supplies, 9 Tanner Street, Suite 107,
Haddonfield, NJ 08033 for the delivery of Printer ink jet, toner cartridges, fax machine toner, drum units
and ribbons as per PD# 015-033 in an amount not to exceed $80,000.00 per year from August 5, 2015 to
August 4, 2017.

A-5 RESOLUTION AUTHORIZING AND CONFIRMING SETTLEMENT OF STATE TAX COURT TAX
APPEAL.

The Plaintiff, Spirit Master Funding 1I-STE 200, v. Mantua Township, Docket Numbers 010018-2012,
003206-2013, 003466-2014, 002693-2015, represented by Michael A. Vespasiano, Esquire filed state tax
appeals contesting the assessment on the subject property known as Block 170, Lot 3.01; and the parties
through legal counsel and assessors and/or certified real estate appraisers engaged by the tax payer and
County have reached a resolution of the complaints, settling outstanding claims pursuant to N.J.S.A.
54:1-99, N.J.A.C. 18:17A-8.1.

DEPARTMENT OF PUBLIC SAFETY, FREEHOLDER CHILA
VETERANS AFFAIRS & ELECTIONS FREEHOLDER SIMMONS

B-1 RESOLUTION AUTHORIZING AWARD OF A PURCHASE CONTRACT WITH CORE POWER,
INC., FOR $13,300.00.

This Resolution authorizes the execution of contract with Core Power, Inc. for the purchase of
replacement batteries for UPS Model 9390-120 includes complete removal and EPA approved disposal of
old lead batteries. C.A.F. #15-06053 has been obtained to certify funds. This contract exceeds the bid
threshold, pursuant to N.J.S.A. 40A:11-3(a) as the County is in contract with Core Power, Inc., from May
1, 2015 to April 30, 2016 for $7,300.00.

B-2 RESOLUTION AUTHORIZING APPLICATION TO DEPARTMENT OF LAW & PUBLIC SAFETY,
DIVISION OF NJ STATE POLICE AND ACCEPTANCE OF FY2014 EMERGENCY MANAGEMENT
AGENCY ASSISTANCE GRANT, IN THE TOTAL AMOUNT OF $130,000.00 WHICH INCLUDES AN
IN-KIND MATCH OF $65,000.00, FROM JULY 1, 2014 TO JUNE 30, 2015.

On April 1, 2015 the Gloucester County Board of Chosen Freeholders approved a resolution authorizing
the FY 2014 Emergency Management Assistance Agency Grant in the total amount of $110,000.00,
which includes $55,000.00 in Grant Funds and a $55,000.00 county in-kind match. These funds are to be
used to offset salaries for the staff of Emergency Management. Pursuant to the County Work Plan for the
grant and the directive of the State, the County will accept an additional $10,000.00 which is to be equally
distributed in the amount of $5,000.00 to the Township of Greenwich and Township of Deptford, for the
grant period of July 1, 2014 to June 30, 2015. The State of New Jersey is requiring the County to revise
the resolution title of April 1, 2015 to reflect the acceptance of $130,000.00, which includes an in-kind
match of $65,000.00.

B-3 RESOLUTION AUTHORIZING AWARD OF CONTRACT WITH INTERSTATE ALL BATTERY
CENTER, FOR $18,277.00.

This Resolution authorizes the execution of a contract with Interstate All Battery Center for the purchase
of 12 Volt, 35 AMP Batteries for AVC Voting Machines, for $18,277.00. C.A.F. #15-05918 has been
obtained to certify funds. The batteries are election expenses and is an exception to the Local Public
Contracts Law as described and provided by N.J.S.A. 40A:11-5(1). The contract has been awarded
consistent with the fair and open provisions of the Gloucester County Administrative Code and with
N.J.S.A. 19:44A-20.4 et seq., which exempt this contract from competition because Vendor has certified
that it will not make a disqualifying contribution during the term of the contract.

DEPARTMENT OF ECONOMIC DEVELOPMENT FREEHOLDER SIMMONS
& PUBLIC WORKS FREEHOLDER CHRISTY
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C-1 RESOLUTION AUTHORIZING A SHARED SERVICES AGREEMENT WITH ROWAN COLLEGE
AT GLOUCESTER COUNTY TO PROVIDE WORKPLACE LITERACY PROGRAMS FROM JULY 1,
2015 TO JUNE 30, 2016, IN AN AMOUNT NOT TO EXCEED $35,000.00.

This Resolution authorizes the Workforce Investment Board to establish a Shared Services Agreement
with Rowan College at Gloucester County. The agreement is from July 1, 2015 to June 30, 2016 in an
amount not exceed $35,000.00. These Literacy funds will be used to support two (2) sites which will offer
GED prep, ESL and computer literacy training. These sites include: Rowan College at Gloucester
County and Gloucester County/Thorofare One Stop. As in previous years, Rowan College at Gloucester
County will assist in the coordination of Literacy Services and will deliver those services at the Gloucester
County One-Stop (Workforce Learning Link — WLL). Adult Literacy Services include GED prep, computer
literacy and adult basic education. If needed, adults are referred to ESL that is provided under a separate
grant that the college receives.

C-2 RESOLUTION AUTHORIZING AGREEMENTS WITH SIX NON PROFIT AGENCIES FOR PUBLIC
SERVICE PROJECTS USING PROGRAM YEAR 2015 COMMUNITY DEVELOPMENT BLOCK GRANT
FUNDS FROM SEPTEMBER 1, 2015 TO AUGUST 31, 2016.

This Resolution requests the execution of six (6) Subrecipient Agreements as follows:

e Food Bank of South Jersey for the provision of Nutritional Programs for Children relative to the
Community Development Block Grant Program in the amount not to exceed $45,000.00, pursuant
to RFP# 015-023;

e Center for Family Services, Inc., for the provision of Youth and Childcare Services relative to
the Community Development Block Grant Program Public Services in the amount not to exceed
$20,000.00, pursuant to RFP# 015-023;

e Robins’ Nest, Inc., for the provision of Children’s Mental Health Services relative to the
Community Development Block Grant Program Public Services in the amount not to exceed
$20,000.00, pursuant to RFP# 015-023; and

e Boys & Girls Clubs of Gloucester County, Inc., for the operation the Paulsboro Teen Center
and for expansion of services relative to the Community Development Block Grant Program
Public Services in the amount not to exceed $45,000.00, pursuant to RFP# 015-028;

e Gateway Community Action Partnership for the provision of Youth and Childcare Services
through a Headstart Program for Children in Monroe Township and Glassboro relative to the
Community Development Block Grant Program Public Services in the amount not to exceed
$20,000.00, pursuant to RFP# 015-028;

o Newfield Terrace Community Action Organization for the provision of Educational Programs
for Children relative to the Community Development Block Grant Program Public Services in the
amount not to exceed $10,000.00, pursuant to RFP# 015-028.

C-3 RESOLUTION AUTHORIZING THE PURCHASE OF A 2016 FORD F250 4X4 SUPERCAB FROM
WINNER FORD FOR $30,367.00.

This Resolution authorizes the purchase of a 2016 Ford F250 4x4 Supercab with Meyer 8ft. snow plow
and towing package from Winner Ford, 250 Berlin Rd, Cherry Hill, N.J. 08034, for the amount of
$30,367.00. The vehicle will be utilized by the Gloucester County Office of Emergency Response to
conduct County business, as per bid specifications PD# 015-022. CAF# 15-06145 was obtained to certify
funds.

C-4 RESOLUTION AUTHORIZING A SERVICE CONTRACT WITH KLINE CONSTRUCTION CO., INC.
FROM AUGUST 5, 2015 TO AUGUST 4, 2017 IN AN AMOUNT NOT TO EXCEED $90,000.00 PER
CONTRACT YEAR.

This Resolution will authorize a Contract with Kline Construction Co., Inc. (240 E. Waveland Avenue,
Galloway, New Jersey 08205) for services pertaining to tree trimming and removal of trees throughout the
County for a period of two (2) years from August 5, 2015 to August 4, 2017, with the County having the
option to extend for two (2) one-year periods or one (1) two-year period, in an amount not to exceed
$90,000.00 per contract year as per bid specifications PD# 015-034.

C-5 RESOLUTION AUTHORIZING CONTRACT CHANGE ORDER DECREASE #02-FINAL WITH
SOUTH STATE, INC. BY $93.08.

This Resolution authorizes and approves a Contract Change Order Decrease #02-Final in the amount of
$93.08 for a total revised contract amount of $889,124.74 between the County and South State, Inc. This
Contract was awarded based upon bids that were publicly received and opened by the County for the
Project on Wednesday, October 8, 2014. South State, Inc. was determined to be the lowest responsive
and responsible bidder for the Project, for an original contract amount of $839,317.82. Contract Change
Order #01-Increase in the amount of $49,900.00 was passed by Resolution April 1, 2015. Contract
Change Order Decrease #02-Final is based upon final increases, decreases and supplemental items to
reflect as-built conditions. The overall change order results in a project cost decrease for the Engineering
Project “Replacement of Bridge 4-H-5, Jessup Mill Road Bridge over Edwards Run in the Township of
Mantua, County of Gloucester,” Engineering Project #14-06, (hereinafter the “Project”), in the amount of
$93.08, resulting in a total revised contract amount of $889,124.74. This project is 100% State Aid
Funded.
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C-6 RESOLUTION AUTHORIZING CONTRACT CHANGE ORDER INCREASE #03 WITH BUD
CONCRETE, INC., BY $9,657.00.

This Resolution authorizes and approves a Contract Change Order Increase #03 in the amount of
$9,657.00 for a total revised contract amount of $193,953.00 between the County and Bud Concrete, Inc.,
133 Sewell Road, Sewell, NJ 08080. Contract Change Order Increase #03 is necessitated by
construction of an item for exposed aggregate sidewalk at Red Bank Battlefield, supplemental item for
new Animal Shelter floor slab, and reduction of items for sloping curb, sidewalk and detectable warning
surfaces. The overall change order results in a project cost increase for the Engineering Project
“Miscellaneous Concrete Replacement and Pedestrian Facilities Upgrade Project, Various Locations,
County of Gloucester,” Engineering Project #14-20". The original Contract was awarded on Wednesday,
October 1, 2014 for $165,700.00. Contract Change Order Increase #01 was adopted by Resolution on
January 21, 2015 for $12,796.00. Contract Change Order Increase #02 was adopted by Resolution on
March 18, 2015 for $5,800.00. CAF #15-06173 has been obtained to certify funds for this Contract
Change Order.

C-7 RESOLUTION AUTHORIZING THE COUNTY TO VACATE A PORTION OF EAST AVENUE IN
THE BOROUGH OF CLAYTON.

This Resolution will authorize action by the County to relinquish control of a portion of East Avenue
known as County Route 606 from Academy Street (CR610) to the municipal boundary with the Township
of Franklin. Discussions regarding the jurisdictional control of East Avenue, County Route 606 have taken
place between the County of Gloucester (hereinafter “County”) and the Borough of Clayton (hereinafter
“Borough”), both parties, being in agreement, wish to formalize the discussion with a resolution which will
be recorded in the Office of the Clerk of Gloucester County.

DEPARTMENT OF EDUCATION FREEHOLDER BARNES
FREEHOLDER JEFFERSON

DEPARTMENT OF PARKS & FREEHOLDER DIMARCO
LAND PRESERVATION FREEHOLDER CHILA

DEPARTMENT OF BUILDINGS & FREEHOLDER CHRISTY
GOVERNMENT SERVICES FREEHOLDER DIMARCO

F-1 RESOLUTION AUTHORIZING A PURCHASE CONTRACT WITH MORPHOTRAK, INC. THROUGH
STATE CONTRACT #A81520 FOR $39,103.55.

This Resolution authorizes the purchase of Live Scan System and Duplex Fingerprint Card Printer
needed by the County Sheriff's Department to perform its fingerprinting procedures. The purchase will be
made from MorphoTrak, Inc., 1250 N. Tustin Ave., Anaheim, CA 92807, through State Contract #A81520,
for the total amount of $39,103.55. The purchase also includes three years of maintenance, with payment
for years two and three.

F-2 RESOLUTION AUTHORIZING AWARD OF A PURCHASE CONTRACT WITH COUNTY
BUSINESS SYSTEMS, INC., FROM AUGUST 5, 2015 TO AUGUST 4, 2016, FOR $9,750.00.

This Resolution authorizes the execution of contract with County Business Systems, Inc. for the purchase
of services to upgrade the CBS Bluestone Probate System, for $9,750.00, from August 5, 2015 to August
4, 2016. The upgrade will include migrating the existing Bluestone environment to the new 64-bit platform
including recreating reports, custom layouts, modification to merge fields and 1 day training on updated
bluestone modules. C.A.F. #15-06116 has been obtained to certify funds. This contract exceeds the bid
threshold, pursuant to N.J.S.A. 40A:11-3(a) as the County is in contract with County Business Systems,
Inc., from April 1, 2015 to March 31, 2016 for $13,500.00 and from June 22, 2015 to June 21, 2016 for
$3,218.00.

F-3 RESOLUTION AUTHORIZING THE PURCHASE OF TWO (2) VEHICLES FROM HERTRICH
FLEET SERVICES THROUGH STATE CONTRACT #A86922 FOR A TOTAL CONTRACT AMOUNT
OF $36,486.00.

This Resolution authorizes the purchase of two (2) vehicles for use by the County Prosecutor’s Office for
investigative purposes from Hertrich Fleet Services through State Contract #A86922 for a total contract
amount of $36,486.00. CAF #15-06185 has been obtained to certify funds.

F-4 RESOLUTION AUTHORIZING COUNTY COUNSEL AND COUNSEL TO THE ANIMAL SHELTER
TO ACT TO CLAIM THE PROCEEDS OF AN INVESTMENT ACCOUNT GIFTED TO THE SHELTER
AT THE BEQUEST OF RONALD J. POOLE.
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This Resolution authorizes Counsel Matt Lyons and Animal Shelter Counsel Lynn McClintock to open an
account with Charles Schwab Inc. on behalf of the Shelter, to expedite liquidation of an investment
account gifting approximately $143,000.00 to the Shelter. Schwab requires the equivalency of a
Corporate Resolution authorizing specific persons to open an account into which to transfer the County’s
share (about 60%) of the Investment portfolio bequeathed to the Shelter by decedent.

DEPARTMENT OF HEALTH & FREEHOLDER JEFFERSON
HUMAN SERVICES FREEHOLDER BARNES

Old Business
New Business
Public Portion (time limit of five (5) minutes per person)

Adjournment
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MINUTES

7:00 p.m. Wednesday, July 22, 2015

Call to order

Salute to the flag

Open Public Meetings Statement

Roil Caii

Present- - |- Absent

Chzla .

Bames

Christy

DiMarco

Simmons

Jefferson

KINK|XK|>] (XX

Damminger

Also in attendance: Administrator Bruner, Deputy Administrator White, Deputy Counsel Campo

Changes to the Agenda

Approva of the regular meetmg_mmutes and closed session minutes from Julv 8 20185,

. TR - Motion “Second - | - Yes. SNowee | e Abgtain
Ch|la X X

Barnes X X

DiMareo X

Simmons X
Jefferson X

Damminger X

Comments: N/A

49339 Proclamation in recognition The Police Unity Tour Team (Chila) {to be presented)
49340 Proclamation in recognition of Patrolman Alexander Phillips (Jefferson) (to be presented)

48341 Proclamation to Honor and Welcome home Petty Officer 3rd Ciass Paul Belcher, United Staies
Navy from his deployment in the Persian Gulf, Tuesday, June 16, 2015 (Chila) (previously presented)

48342 Proclamation in Recognition of Nikolao “Nike” Savaiinaea recipient of the 2015 Paulsboro High
School Brotherhood Award on May 15, 2015 (Chila) (previously presented)

49343 Proclamation to Honor and Welcome home Specialist Randy Rhoades from his deployment in
Afghanistan, Sunday, May 24, 2015 (Chila) (previously presented)

49344 Proclamation to Honor and Recognize Second Lieutenant James C. Johnson, AKA “Billy”
Johnson, who served in the United States Army in World War 1l where he paid the ultimate sacrifice for
his country in October 1944 (Chila) (previously presented)

49345 Proclamation to Honor and Welcome home Private First Class Bryan Baidwin from his deployment
in irag, Thursday, July 2, 2015 (Chila) {previously presented)

49346 Proclamation in Honor of Zelda A. Fischer on the occasion of her 105th Birthday (Chila)
(previously presented)
Public portion on agenda items only (time limit of five (5) minutes per person, per public portion)

OPEN

s Motien oo o Second: oo NQ e | Abstain o]

”Ch“'a“ Lt 9

Barnes

Christy

DiMarco

Simmons X

Jefferson

Damminger

Comments: N/A
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* Motion -

~-Second -

No

CoAbstain. o

Chila

Barnes

Christy

DiMarco

Simmons

Jefferscn

xxxxﬁxxg

Damminger

Comments: N/A

DEPARTMENT OF ADMINISTRATION

DIRECTOR DAMMINGER

FREEHOLDER CHILA

49347 RESOLUTION PROVIDING FOR THE INSERTION OF SPECIAL ITEMS OF REVENUE INTO THE

2015 BUDGET PURSUANT TO N J S, A 40A:4-87.

~ Motion -

=~ Second- -

~ooAbstain

Chlla

X

Barnes

Christy

DiMarco

Simmons

Jefferson

Damminger

xxxxﬁxxg

Comments: N/A

49348 RESOLUTION AUTHORIZING EMERGENCY APPROPRIATION IN THE AMOUNT OF
$3 000 000 00 PURSUANT TON J S A 40A:4-48

“Motion:

Second:

¢ Abstain -

Chlla

X

Barnes

Christy

DiMarco

Simmons

Jefferson

Damminger

Comments: N/A

49349 RESOLUTION AUTHORIZING APPROVAL OF THE BILL LISTS FOR THE MONTH OF JULY

2015

' R soMotions Al v Segond s i Yes i Lo NEr b o Abstaing

Chlla X X

Barnes X 15-044863

Christy il

DiMarco X

Simmons X X 15-05727
15-05135
14-08609

Jefferson X

Damminger X

Comments: N/A

49350 RESOLUTION AUTHORIZING AND CONSENTING TO THE UNDERTAKING OF THE
DEVELOPMENT, ACQUISITION, CONSTRUCTION AND I[NSTALLATION OF FACILITIES AND
IMPROVEMENTS BY THE GLOUCESTER COUNTY IMPROVEMENT AUTHORITY ON BEHALF OF
ROWAN UNIVERSITY AND THE ISSUANCE OF REVENUE BONDS TO FINANCE THE COSTS

THEREOF

- Metion -

~Second

Abstain-

Chlla

X

Barnes

Christy

DiMarco

Simmons

Jefferson

Damminger

| <[> - || |g°

Comments: N/A
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49351 RESOLUTION AUTHORIZING A SHARED SERVICES AGREEMENT BETWEEN THE COUNTY
AND THE COUNTY POLLUTION CONTROL FINANCING AUTHORITY FROM AUGUST 1, 2015 TO

JULY 31, 2016 FOR 5278 961. 00

S Motion: |+ Second: o ] =No Abstain: |

T A X

Barnes

Christy

DiMarco

Simmons X

Jefferson

xxxx%xxg

Damminger

Comments: N/A

49352 RESOLUTION AUTHORIZING THE PURCHASE OF COMPUTER SOFTWARE AND
LICENSING FEES FROM DELL MARKETING L.P. FROM AUGUST 3, 2015 TO AUGUST 2, 2016 IN
AN AMOUNT NOT TO EXCEED $200,000.00 THROUGH STATE CONTRACT #AT7003.

~Motion o -8Becond o o Yes oL oNoL L - Abstain -

Chxla | X

Barnes

Christy

DiMarco

Simmons X

Jefferson

|51 >¢] 7 || >

Damminger

Comments: N/A

DEPARTMENT OF PUBLIC SAFETY, FREEHOLDER CHILA
VETERANS AFFAIRS & ELECTIONS FREEHOLDER SIMMONS

DEPARTMENT OF ECONOMIC DEVELOPMENT FREEHOLDER SIMMONS
& PUBLIC WORKS FREEHOLDER CHRISTY

49353 RESOLUTION AUTHORIZING THE PURCHASE OF A NEW HOLLAND WORKMASTER &0
TRACTOR FROM CHERRY VALLEY TRACTOR SALES FOR $18,953. 00

L ~Motion i - -Second sl oYes o o No | o Abstain .-

Chlla X

Barnes X

DiMarco X X

Simmons X X

Jefferson X

Damminger X

Comments: N/A

DEPARTMENT OF EDUCATION FREEHOLDER BARNES
FREEHOLDE_R JEFFERSON

DEPARTMENT OF PARKS & FREEHQLDER DIMARCO

LAND PRESERVATION FREEHQLDER CHILA

DEPARTMENT OF BUILDINGS & FREEHOLDER CHRISTY

GOVERNMENT SERVICES FREEHOLDER DIMARCO

DEPARTMENT OF HEALTH & FREEHOLDER JEFFERSON

HUMAN SERVICES FREEHOLDER BARNES
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49354 RESOLUTION AUTHORIZING AN APPLICATION TO THE STATE DEPARTMENT OF HEALTH

Page 4

FOR A WIC GRANT FROM OCTOBER 1, 2015 TO SEPTEMBER 30 2016 FOR $746, 964 00.

- Motion

- Second .

—Yes -

“No-

~Abstain

Ch Ia

Barnes

Christy

x n

DiMarco

Simmons

Jefferson

Damminger

xxxx}xx

Comments: N/A

Qld Business

New Business

Public Portion (time limit of five (5} minutes per person)

OPEN

- Motion

—-Second’ .-

- Abstain

Chia

Barnes

Christy

DiMarco

Simmons

Jeiferson

Damminger

Comments: N/A

CLOSE

o iMotion-

wSecond

No

_“Abstain =

S

Barnes

Christy

DiMarco

Simmons

Jefferson

Damminger

Comments: N/A

Adjoumment 7: 27’ PM

Motior 0]

-Second -

No =

- Abstain

Chlla

X

Barnes

Christy

DiMarco

Simmons

Jefferson

Damminger

Comments: N/A
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BGlaucester County
Board of Chozen Freeholders

In Honor Of _
Daniel Viveiros

State Commander of Veterans of Foreign Wars
“Homecoming Celebration ~ July 11, 2015”

WHEREAS, the Gloucester Coumty Board ‘of :Chiosen Freeholders would like to take this time to
bonor and recognize Daniel V‘wexros on his election as-State- Commander of the Veterans of Foreign Wars;
and . . S «

-, WHEREAS, Damel V'Iveu'os Jomed the Veterans of Fore:gn Wars in the 70’5 and is currently a
member of the VFW Post 2174, Westville Grove; and

WHEREAS at the District Level, Daniel has served as Captam of the Dzstnct Comma.nders and as
Post Commander four times, earning him two white hats; and

WHEREAS at the State Level, Daniel served on the Resolution Committes; By»Laws ‘and Ritual
Committee, Convention Corp Committee and Membership Committee. He was an Officer Training Institute
Registrar for five years, Assistant Deputy Chief of Staff threé times, Chief of Staff, Director of Membership
Commitfee, State Jr. Vice Commander, State Sr. Vice Comma:uder and currently holds the office of State
Commandm:, and ‘

WHEREAS Daniel] Viveiros served as Chairmen of the Resohmon Commitiee, Oujstandmg Teacher
C’oﬁmmeeaud served as Liaison and Assistant Director of the Convention Committee; and

WHEREAS, at the National Level, Daniel served as Aide de Camp, Deputy Chief 6f Staff, Specxal
A:dge de Camp and several National Committees; and

o WHEREAS, Daniel Viveiros graduated from New Bedford High scheol in 1963, Damlel served in
the United States Army from March 1963 to March 1969, He has been married to Margaret Viveiros for forty
eight years and together have a daughte.r Christina, a son Daniel and two grandchildren Daniel and Kira; and

NOW THEREFORE, BE IT PROCLAIMED, that I, Robert M. Damminger, as Director, znd on
behalf of the 2015 Gloucester Coumty Board of Chosen Freeholders, Giuseppe (Joe) Chila, Lyman Barnes,
Daniet Christy, Frank J. DiMarco, James B. Jefferson and Hesther Simmons do - hereby bonor and
congratulate Da.mel Viveiros on his election as State Commander of the Veterans of Foreign Wars.

Cl ve caused these presems o be executed and the
, 2015,

Roben;M. Damminger -

Giuseppe (Joe) Chila

o

DamelC ES

Freeholder

Chad M. Bruner
Administrator/Clerk of the Board
FRAM DGV O AN O IDIDERAND 6VI MO VOO M D NN SO E TR G D D

e i Heather Simmons

i
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;




Bloucester County

Boardy of Chosen Hreeholders

~ In Recognition Of~

Life Saving Rescue with Naloxone

Patrolman Robert Clark, Jr.
Fatrolman Anthony D’Amico
Patrolman Robert Marzi

WHEREAS, it is the desive of the Gloucestér Counsy Board of Chosen Freeholders 2o pay special tribuze 1o
individuals for exempldry work in serving all our citizens, especially those in rieed of immediate life-saving
measuyes; and STt - ' LT

WHEREAS, rhe _Mbnrpe’§ Township Police Departrgze»n.r."siﬁves to deliver exceptional service to members of the
community and has now equipped police officers with-a Naloxone (Narcan) Programi to help save the lives of
residents; and - L . ;.

WHEREAS, on Friday September'5, 2014, the Monyoe Township Police Department participated in training
to admirister Narcan. During their patrol shift on.that very same day, Patrolman Robert Clark, Ir.,
Patrolman Anthomy D’Amico and Patrolman Robert Marzi administered Naloxone, saving the life of an
overdose victimg and 1 ' - T

WHEREAS, on Tuesday June 16,2015 at the Second annual Drug Reality Forum, Patrolmari Robert Clark,
Jr., Patrolman Anthony I’Amico and Patrolman Robert Marzi were honored by the victim’s mother, for the
successful save on Seprember 5, 201 4 and _ ‘

NOW, THEREFORE, BE IT PROCLATMED, that I, Robert M. Damminger, as Director, and on. béhalf of
the 2015 Gloucester County Board of Chosers Freeholders, Giuseppe (Jog) Chila, Lyman Barris, Daniel Christy,
Frank J. DiMavco, James B. Jefferson and Heather Simmons do hereby recognize and honor the heroic efforts
of Monroe Township Police Qfficers Patrolman Robert Clark, Jr., Patrolman. Anthony D’Amico, and
FPatrolman Robert Marzi petformed on September 5, 2014. o - ‘

IN WITNESS WHEREOF, the Director and Clerk have cassed thesé presents 10'be executod and the seal of the
County of Glotcester to be affixed this %hd day of July, 2015, .- S

s -- "(F j‘" jr' A . .
- L d o f — ( } . » - > \\
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ORDINANCE TO AMEND THE SCHEDULE OF FEES
FOR EMERGENCY MEDICAL SERVICES

WHEREAS, the County of Gloucester has created a division of Emergency Medical
Services through which it will provide basic life support emergency medical services; and

WHEREAS, by ordinance enacted on Séptember 5, 2007, the County established a schedule
of fees for transportation and related services in connection with such emergency medical services;
and

WHEREAS, such Ordinance provided for the periodic review and, if necessary, adjustment
of such fees; and

WHEREAS, at this time it is necessary and appropriate to establish a revised schedule of
fees.

NOW, THEREFORE, BE IT ORDAINED AND ENACTER, by the Board of Chosen
Freeholders of the County of Gloucester, State of New Jersey as follows:

1. A revised basic schedule of fees for services provided by the County of Gloucester
through its Division of Emergency Medical Services is hereby implemented as
follows:

A. Basic Transport: $750.00
B. Additional Fee per Mile

For Patient Transport: $17.00
C. Use of Cervical Collar: $45.00
D. Provision of Oxygen: $65.00
E. CPR Training: $25.00
F. Safe Sitter Training: $50.00
G. Naloxone: $95.00
H. Epi-Pen: $150.00
1. CPAP: $95.00
J. BLS Disposable: $25.00
K. Standby Fee: $225.00 per hour, per staffed ambulance

2. That all other provisions not inconsistent with this Ordinance shall remain in full
force and effect as previously ordained and enacted.

3. That this Ordinance shall take effect upon passage and consistent with the procedures

" applicable to adoption and implementation of County ordinances.
COUNTY OF GLOUCESTER
CHAD M. BRUNER, ROBERT M. DAMMINGER, DIRECTOR

ADMINISTRATOR/CLERK OF THE BOARD

Notice is hereby given that the foregoing Ordinance was introduced and passed on a first
reading at the regular meeting of the Gloucester County Board of Chosen Freeholders, held on the 5%
day of August, 2015, and will be considered for second reading and final passage at the next meeting
of the Gloucester County Board of Chosen Freeholders, to be held on the 19™ day of August, 2015 or
as soon after as the matter can be reached, in the ceremonial courtroom of the Gloucester County
Courthouse, located at 1 North Broad Street, Woodbury, New Jersey 08096, at which time all
persons interested shall be given an opportunity to be heard concerning this ordinance. Prior to
second reading a copy of this Ordinance shall be posted on the bulletin board in the Gloucester
County Courthouse and copies shall be made available at the office of the Clerk of The Board of
Chosen Freeholders in the Gloucester County Administration Building, located at 2 South Broad
Street, Woodbury, New Jersey 08096 for the members of the general public who shall request copies.



In addition, this Ordinance shall be published in it entirety, or by title, or by title and
summary in the County’s official newspaper, which publication shall be made at least one week prior
to the time fixed for the second reading and the final passage.

CHAD M. BRUNER
ADMINISTRATOR/CLERK OF THE BOARD
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RESOLUTION AUTHORIZING A CLOSED SESSION TO DISCUSS THE STATUS OF
AND POSSIBLE SETTLEMENT OF NJ DEP V. GLOUCESTER COUNTY; BENNY A.
SORBELLO FAMILY, LLC; TIMOTHY AVSEC: AND DIANNE AVSEC (BASGALORE
DAM); NIDEP v. GLOUCESTER COUNTY: AND DAVID DUFFIELD (STERLING
DAM); NJDEP v. GLOUCESTER COUNTY: ROBERT AND RUTH GRAY: AND
WILLIAM BLACKMAN ESTATE: PETER E. DRISCOLL: J. THOMAS DUNLEVY AND
THE GLENMEDE TRUST CQ.. N.A.. TRUSTEES OF THE WILLIAM F. BLACKMAN
CHARITABLE FARM TRUST (KINCAID DAM)

WHEREAS, the Board of Chosen Freeholders of the County of Gloucester is subject to
the requirements of the Open Public Meetings Act, N.J.S.A. 10:4-6 et. seq.; and

WHEREAS, the Open Public Meetings Act of the State of New Jersey generally requires
that all meetings of public bodies be open to the public; and

WHEREAS, the Open Public Meetings Act further provides that a public body may
exclude the public from a portion of a meeting at which the public body discusses items
enumerated in the Open Public Meetings Act at N.J.S.A. 10:4-12b, which items are recognized
as requiring confidentiality; and

WHEREAS, it is necessary and appropriate for the Board of Chosen Freeholders of the

County of Gloucester to discuss certain matters in a meeting not open to the public consistent
with N.J.S.A. 10:4-12b.

NOW, THEREFORE BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester, pursuant to the Open Public Meetings Act of the State of New Jersey that:

1. The Board of Chosen Freeholders of the County of Gloucester shall hold a closed
meeting, from which the public shall be excluded, on August 5, 2015.

2. The general nature of the subject to be discussed at said closed meeting shall be the
status of the litigation matter as entitled above.

3. The minutes of said closed meeting shall be made available for disclosure to the
public, consistent with N.J.S.A. 10:4-13, when the item which is the subject of the
closed session discussion is resolved and a reason for confidentiality no longer exists.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 20135, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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RESOLUTION PROVIDING FOR THE INSERTION OF SPECIAL ITEMS
OF REVENUE INTO THE 2015 BUDGET PURSUANT TO N.J.S.A. 40A:4-87

WHEREAS, N.J.S.A_ 40A:4-87 provides that the Director of the Division of Local
Government Services may approve the insertion of any special item of revenue in the budget of any
County or Municipality when such item shall have been made available by law, and the amount
thereof was not determined at the time of the adoption of the budget; and

WHERKEAS, said Director may also approve the insertion of an item of appropriation for
equal amount.

NOW, THEREFORE, BE IT RESOLVED that the County of Gloucester hereby requests
the Director of the Division of Local Government Services approve the insertion of special items of
revenue into the Gloucester County budget for the year 2015 as follows:

(1}  The sum of $14,050.00, which item is now available as a revenue from the Emergency Food
and Sheliter Program Emergency Food and Shelter National Board Program (EFSP), to be
appropriated under the caption of the Emergency Food and Shelter Program Emergency
Food and Shelter National Board Program (EFSP) - Other Expenses;

(2)  The sum of $35,000.00, which item is now available as a revenue from the State of New
Jersey, Department of Labor and Workforce Development Workforce Learning Link, to be
appropriated under the caption of the State of New Jersey, Department of Labor and
Workforce Development Workforce Learning Link ~ Other Expenses;

(3)  The sum of $746,964.00, which item is now available as a revenue from the State of New
Jersey, Department of Health Women, Infants & Children (WIC), to be appropriated under
the caption of the State of New Jersey, Department of Health Women, Infants & Children
{WIC)- Other Expenses;

(4) The sum of $216,184.00, which item is now available as a revenue from the New Jersey
Transit Section 5311, Rural Transportation, to be appropriated under the caption of the New
Jersey Transit Section 5311, Rural Transportation - Other Expenses.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD



RESOLUTION AUTHORIZING A MASTER SERVICE
AGREEMENT BETWEEN THE COUNTY AND THE STATE OF
NEW JERSEY REGARDING TELEPHONE SERVICES

WHEREAS, the County of Gloucester (hereinafter “County™) and the State of New Jersey
(hereinafter “State™) previously entered into a Master Service Agreement regarding telephone services
provided to the Superior Court by the County; and

WHEREAS, the County and the State seek to execute said Agreement providing for

compensation in the provision of telephone services to the Superior Court, for the period from July
1, 2015 through June 30, 2020; and

WHEREAS, the State shall compensate the County in an amount not to exceed
$158,000.00, for the period from July 1, 2015 through June 30, 2016, for providing said services,
which involves the actual cost, including but not limited to employee time and materials, for any
service provided such as wiring, relocation, etc., and the proportional share of phone bills, Avaya
software and hardware maintenance costs in connection with the court system during the time
period stated above.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that the Director of the Board be and is hereby authorized to execute a Master
Service Agreement, and any other documents necessary to effectuate the purposes set forth herein
in the provision of telephone services for the period July 1, 2015 through June 30, 2020, in an
amount not to exceed $158,000.00 for the period of July 1, 2015 through June 30, 2016.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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MASTER SERVICE AGREEMENT FOR TELEPBONE SERVICES

This MASTER SERVICE AGREEMENT (“Agreement”) is made between the State of New
Jersey, Judiciary, Administrative Office of the Courts (“AOC”), for Vicinage 15
(Gloucester/Cumberland/Salem), with its principal place of business at 60 West Broad Street,
Bridgeton, New Jersey 08302; and the County of Gloucester (hereinafter referred to as the
County), with its principal place of business at County Administration Building, 2 South Broad
Street, Woodbury, New Jersey 08096.

The parties, intending to be legally bound, mutually agree to contract for the provision of
Telephone Services as follows: .

1. Term of Agreement

a. This Agreement shall become effective as of the date it is signed by the Administrative
Director of the Courts, or his/her designee, and shall remain in full force and effect for a
term of five (5) fiscal years, beginning on July 1, 2015 and ending on June 30, 2020.

b. The AOC accepts responsibility for costs incurred by the County for the provision of the
subject services beginning on July 1, 2015 and shall reimburse the County for these costs
in accordance with the terms of this Agreement.

c. This Agreement may be terminated by the AOC, for cause or convenience, upon written
notification to the County. The written notification provided by the AOC shall specify
the date on which the County shall cease performing the subject services. In no event,
however, will the cessation date be less than sixty (60) days from the date of the
termination notice. The AQOC shall compensate the County for those services performed
and those expenses incurred prior to the cessation date.

d. This Agreement may be terminated by the County, for cause or convenience, upon
written notification to the AOC. The written notification provided by the County shall
specify the date on which the County shall cease performing the subject services. In no
event, however, will the cessation date be less than sixty (60) days from the date of the
termination notice. The AOC shall compensate the County for those services performed
and those expenses incurred prior to the cessation date.

e. If, at any time, the parties are unwilling or unable to negotiate a replacement Master
Service Agreement and there is no new Master Service Agreement in effect for a period
of sixty (60) days, this Agreement shall be deemed to have expired and the parties hereto
shall have no further obligations and responsibilities pursuant to this Agreement.

2. Applicable Law

a. This Agreement shall be governed by and construed in accordance with the laws of the
State of New Jersey.
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. The County shall comply with any and all applicable Federal and; State laws now in
effect or hereafter promulgated.

Notices
Except as otherwise specified in this Agreement, all notice or other communications

hereunder shall be deemed to have been duly given when made in writing and delivered
and addressed as follows:

AQC County

To: To:

Vieinace 15 County of Gloucester

60 West Broad Street, 2 South Broad Street,
Brideeton, New Jersev 08302 Wooedburv, New Jersev 08096
Atin: Trial Court Administrator Attn: Budeet Officer

Risk of Loss

. The County shall defend, indemnify and hold harmless the AOC, its officers and

employees against any and all suits, claims, losses, demands and damages of whatever
kind or nature, including but not limited to, personal injury claims, wrongful death claims
and property damage claims arising out of or claimed to arise out of the performance of
this Agreement.

. The County shall assume all responsibility for its actions, and those of its agents, servants
and contractors, while engaged in any activity connected with this Agreement.

The County shall maintain insurance sufficient to cover all liabilities imposed by law and
assumed under this Agreement. The liability insurance shall name both the Vicinage and
the AOC as additional insureds.

General

The AOC’s obligation hereunder is contingent upon the availability of appropriated funds
from which payment can be made. No legal liability on the part of the AOC for payment
of any money shall arise unless and until funds are made available each fiscal year by the
Legislature.

. Wherever in this Agreement either party’s consent or approval is required, such consent
or approval shall not be unreasonably or arbitrarily withheld, delayed or conditioned.

Scope of Work — Telephone Services
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The County shall be responsible for the continuation of telephone equipment lease
contracts for such equipment that is currently leased for use by the vicinage with costs
reimbursed by the AOC.

The County shall maintain records pertaining to telephone equipment leases. These
records, including vendor invoices, summary and/or detailed phone charge reports, and
lease agreements, shall be made available to the Trial Court Administrator upon request.

The cost to the Judiciary for telephone equipment leases and maintenance shall not be
greater than the costs allocated to county offices for similar equipment leases.

In the event that the telephone equipment is owned by the County, the County shall make
the equipment available for use by the vicinage with the understanding these costs will be
reimbursed by the AOC.

Regardless of the method of County acquisition {lease/purchase or outright purchase), the
County shall be responsible to maintain and insure the telephone equipment with the
understanding that costs will be reimbursed by the AOC.

In those instances where the County provides services in support of vicinage
telecommunication operations, including but not limited to switchboard operators and
technicians, the County shall provide such services to the vicinage at a level equal to, or
greater than, the service provided to County offices with costs reimbursed by the AOC.

The County shall contract with local telephone companies and long distance providers for
service supplied to the vicinage. The County shall act as liaison with the vendor(s) for ali
matters pertaining to the supply of these services to vicinage operations. The County
shall receive billing from all telephone service providers and remit payments for said
service with the understanding that these costs will be reimbursed by the AOC.

Over time, the AOC may be able to reduce the scope of work provided by the County
under this agreement and arrange for this subject services utilizing State purchasing
procedures. In such event(s), the cost charged to the vicinage shall be reduced
accordingly without penalty. In the event that the services required to be provided under
this agreement are to be reduced, it is further wnderstood that it may not be possible to
reduce all services at the same time. The AOC will provide the County with sixty (60)
days-notice of any change in this scope of work.

Reimbursement for personnel costs and operating expenses incurred by the County in
providing telecommunications service on behalf of the vicinage will be made by the AOC
in accordance with Section 9 of this Master Service Agreement.

Technical, telephone, and repair services performed by the County of Gloucester at any
vicinage locations will be charged at a rate in accordance with Section 9 of this Master
Service Agreement.
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. All costs for these Telephone services shall be as specified in this Master Service
Agreement, or in subsequent Agreement Addenda executed by the parties in accordance
with Section 11 of this Master Services Agreement.

County Responsibilities

" The County is responsible for the professional quality, techmical accuracy and timely
completion and delivery of all deliverables and services furnished by the County under
this Agreement. The county shall, without additional compensation, correct or revise any
errors, omissions, or other deficiencies in its deliverables and services. Approval or
acceptance of or payment for any of the services shall not be construed as a waiver of any
rights by the AOC under the Agreement or of any cause of action arising out of the
performance of this Agreement.

. All personnel provided by the County, who perform work pursuant to this Agreement,
must observe all regulations in effect while performing services in judicial areas. County
personnel shall not represent themselves as employees of the Judiciary.

If circumstances beyond the conmtrol of the County result in an inability to meet its
obligations under this Agreement, it is the responsibility and obligation of the County to
make the details known immediately to the Trial Court Administrator.

Taxes

The Administrative Office of the Courts, acting as the administrative arm of the Judicial
Branch of New Jersey State government, is exempt from all State and local sales and
gxcise taxes.

Compensation

. The annual compensation to be paid under this Agreement has been mutually determined
by the contracting parties and set forth in this Master Service Agreement. All prices
quoted herein shall be firm and not subject to increase during the term of this Agreement,
unless agreed to by the parties in a duly executed Addendum in accordance with Section
11 of this Master Service Agreement. The compensation to be paid by the AOC to the
County shall be as follows:

County Provision of labor and materials needed to maintain connectivity for the
States Voice and Data networks. This service includes but not limited to
installing, repairing and troubleshooting problems for the data wiring and voice
wiring to the desktop including the phone terminal at a fixed rate of $8,854.83 per
month. (Total cost of telephone employees x state line % = $400,068.86 x 26.56%
= $106,258 annually = $8,854.83 monthly. (Technicians $306,471.70, Support
Staff 33,604.30, Director $59,722.80 = $400,068.86 x 26.56% = §106,258.)

- Proportional share of Verizon phone lines and usage for shared building $29,085.
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- Avaya software & hardware maintenance cost shared by County and State
$22,657.

- The total compensation paid to the County by the AOC pursuant to this Master
Service Agreement shall not exceed $158,000.00

. The County shall submit invoices ona X  monthly or qﬁarter}y (Check One)

basis for services satisfactorily provided. An invoice for services provided during the
period from July 1, 2013 through the effective date of this Agreement, may be submitted
at any time after full execution of this Agreement. Each payment is conditioned upon the
AOC’s receipt of an official State payment voucher, which must be submitted with a
standard, summary print-out of account activity. Invoices and vouchers for payment
should be forwarded to the attention of the Trial Court Administrator. While the AOC
will not require the submission of receipts for direct expenses, the County must retain all
receipts and other financial records supporting the billing for the work performed under
this Agreement. These records must be maintained by the County for a minimum of
three years and will be made available for audit by the AOC at any time during that
period.

Entire Agreement

This Agreement, and any exhibits attached hereto, all being a part hereof, represent and
constitutes the entire and integrated agreement of the parties hereto and supersedes all
prior negotiations, representations, offers, and agreements, whether written or oral
between the parties with respect to the subject matter of this Agreement.

Amendment/Waiver

This Agreement cannot be amended, modified or revised unless done in writing and
signed by the parties. No provision may be waived except in a writing signed by the
parties. The failure of a party to enforce any provision of this Agreement or to require
performance by the other party will not be construed to be a waiver, or in any way affect
the right of either party to enforce such provision thereafter.

Assignment

This Agreement may not be assigned, transferred or otherwise disposed of, in whole or in
part, by either party without the prior written consent of the other party. No permitted
assignment, transfer and/or disposition shall relieve a party of any of its responsibilities
under this Agreement. Any assignment in violation of this section shall be void. This
Agreement shall be binding upon the parties and their respective successors and assigns.

No Third Party Beneficiaries

No party intends to create in any other individual or entity the status of third party
beneficiary and this Agreement shall not be construed so as to create such status. The
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rights, duties and obligations contained in this Agreement shall operate only between the
parties to this Agreement, and shall insure solely to the benefit of the parties to this
Agreement. The provisions of this Agreement are intended only to assist the parties in
determining and performing their obligations under this Agreement. The parties to this
Agreement intend and expressly agree that only the parties to this Agreement shall have
any legal or equitable right to seek to enforce this Agreement, to seek any remedy arising
out of a party’s performance or failure to perform any term or condition of this
Agreement, or to bring any action for breach of this Agreement.

15. Sigpatory Authority

Each person signing below warrants that he or she has been duly authorized by the party
for whom he or she signs to execute this Agreement on behalf of that party.

16. Unenforceability and Severability
If any provision of this Agreement is found to be unenforceable, that provision will be

severed and the remainder of this Agreement will continue in full force and effect.

In witness whereof, the parties have caused this Agreement to be executed by their duly
authorized representatives.

State of New Jersey County of Gloucester
Vicinage 15

By: By:
Honorable Georgia M. Curio Robert M. Damminger, Freeholder Director
Assignment Judge

Date: Date:

State of New Jersey

Administrative Office of

the Courts

By:

Shelley Webster, Director,
Office of Management & Administrative Services (OMAS)

Date:




RESOLUTION AUTHORIZING A CONTRACT WITH CVR COMPUTER SUPPLIES
FROM AUGUST 5, 2015 TO AUGUST 4, 2017 IN AN AMOUNT NOT TO EXCEED
$80,000.00 PER YEAR

WHEREAS, the County of Gloucester (hereinafter the “County™), after due notice and
advertisement, received sealed bids, as per Bid PD# 015-033, for the supply and delivery of
printer ribbons, printer ink jet and toner cartridges, fax machine toner and druum units to and for
the County; and

WHEREAS, after following proper public bidding procedure, it was determined by the
County’s Purchasing Department that CVR Computer Supplies, with an address of 9 Tanner
Street, Suite 107, Haddonfield, NJ 08033, was the lowest responsive and responsible bidder to
supply said goods for a period of two (2) years from August 5, 2015 to August 4, 2017 for
estimated units of goods in an amount not to exceed $80,000.00 per year; and

WHEREAS, since the contract 1s open ended, the County is not obligated to make any
purchase; and, therefore, no Certificate of Availability of Funds is required at this time.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Freeholders of
the County of Gloucester, that the Freeholder Director be and is hereby authorized to execute,
and the Clerk of the Board be and is hereby authorized to attest to a contract with CVR Computer
Supplies for the supply and delivery of printer ribbons, printer ink jet and toner cartridges, fax
machine toner and drum units to and for the County in an amount not to exceed $80,000.00 for a
two (2) year period from August 5, 2015 to August 4, 2017; and

BE IT FURTHER RESOLVED before any purchase be made pursuant to the within
award, that a certification shall be obtained from the Purchasing Agent of the County certifying
that sufficient funds are available at that time for that particular purchase, and identifying the line
item of the County budget out of which the said funds will be paid.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER
ADMINISTRATOR/CLERK OF THE BOARD



CONTRACT
BETWEEN
COUNTY OF GLOUCESTER
AND
CVR COMPUTER SUPPLIES

THIS CONTRACT is made effective this 5% day of August, 2015, by and between THE
COUNTY OF GLOUCESTER, a body politic and corporate, with administrative offices at 2
South Broad Street, Woodbury, New Jersey, 08096 hereinafter referred to as the "County”, and
CVR COMPUTER SUPPLIES, with offices at 9 Tanner Street, Suite 107, Haddonfield, NJ
08033, hereinafter referred to as the "Vendor".

RECITALS

WHEREAS, there exists a need for the County to contract for the supply and delivery of
printer ribbons, printer ink jet and toner cartridges, fax machine toner and drum units as set forth
in PD# 015-033; and

WHEREAS, Vendor represents that it is qualified to deliver said goods, and desires to do
delivery of same pursuant to the terms and provisions of this Contract.

NOW, THEREFORE, in consideration of the mutual promises, agreements and other
considerations made by and between the parties, the County and the Contractor do hereby agree
as follows:

TERMS OF AGREEMENT

1. TERM. This Contract shall be effective for a two (2) year period commencing
August 5, 2015 and concluding August 4, 2017.

2. COMPENSATION. Contract shall be for estimated units of goods, an amount not to
exceed $80,000.00 per year, as per the specifications identified as PD# 015-033 (hereinafter the
“Specifications™). The Vendor shall be paid the unit prices for any goods delivered under this
Contract in accordance with the unit prices in the Vendor’s bid submitted in response to the
Specifications.

It is agreed and understood that this is an open-ended contract, thereby requiring the
County to make purchases from the Vendor of goods only on an as-needed basis. There is no
obligation on the part of the County to make any purchase whatsoever.

Vendor shall be paid in accordance with this Contract document upon receipt of an
invoice, and a properly executed voucher. After approval by County, the payment voucher shall
be placed in line for prompt payment.

Each invoice shall contain an itemized, detailed description of all products shipped.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the
necessary details are provided.
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It is also agreed and understood that the acceptance of the final payment by Vendor shall
be considered a release in full of all claims against the County arising out of, or by reason of, the
work done and materials furnished under this Contract.

3. DUTIES OF VENDOR. The specific duties of the Vendor shall be as set forth in the
specifications PD# 015-033, which are incorporated herein and made a part hereof by reference.

Vendor agrees that it has or will comply with, and where applicable shall continue
throughout the period of this Contract to comply with, all of the requirements of the
Specifications, and all applicable statutes, regulations, rules, laws and ordinances.

4, FURTHER OBLIGATIONS OF THE PARTIES. During the performance of this
Contract, the Vendor agrees as follows:

The Vendor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability.
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or
expression, the vendor will ensure that equal employment opportunity is afforded to such
applicants in recruitment and employment, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limnited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship.
The Vendor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The Vendor or subcontractor, where applicable will, in all solicitations or advertisements
for employees placed by or on behalf of the vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The Vendor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the vendor’s commitments under this chapter and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

The Vendor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The Vendor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.
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5. LICENSING AND PERMITTING. If the Vendor or any of its agents 1s required to
maintain a license, or to maintain in force and effect any permits issued by any governmental or
quasi-governmental entity in order to perform the services which are the subject of this Contract,
then prior to the effective date of this Contract, and as a condition precedent to its taking effect,
Vendor shall provide to County a copy of its current license and permits required to operate in
the State of New Jersey, which license and permits shall be in good standing and shall not be
subject to any current action to revoke or suspend, and shall remain so throughout the term of
this Contract.

Vendor shall notify County immediately in the event of suspension, revocation or any
change in status (or in the event of the initiation of any action to accomplish such suspension,
revocation and/or change in status) of license or certification held by Vendor or its agents.

6. TERMINATION. This Contract may be terminated as follows:

A. Pursuant to the termination provisions set forth in the Bid Specifications
identified as PD# 015-033, which are specifically referred to and incorporated herein by
reference.

B. If Vendor is required to be licensed in order to perform the services which are the
subject of this Contract, then this Contract may be terminated by County in the event that
the appropriate governmental entity with jurisdiction has instituted an action to have the
Vendor’s license suspended, or in the event that such entity has revoked or suspended
said license. Notice of termination pursuant to the negotiations shall be effective
immediately upon the giving of said notice.

C. If, through any cause, the Vendor or subcontractor, where applicable, shall fail to
fulfill in timely and proper manner his obligations under this Contract, or if the Vendor
shall violate any of the covenants, agreements, or stipulations of this Contract, the County
shall thereupon have the right to terminate this Contract by giving written notice to the
Vendor of such termination and specifying the effective date thereof. In such event, all
finished or unfinished documents, data, studies, and reports prepared by the Vendor under
this Contract, shall be forthwith delivered to the County.

D.  The County may terminate this Contract for public convenience at any time by a
notice in writing from the County to the Vendor. If the Contract is terminated by the
County as provided herein, the Vendor will be paid for the services rendered to the time
of termination.

E. Notwithstanding the above, the Vendor or subcontractor, where applicable, shall
not be relieved of liability to the County for damages sustained by the County by virtue of
any breach of the Contract by the Vendor, and the County may withhold any payments to
the Vendor for the purpose of set off until such time as the exact amount of damages due
the County from the Vendor is determined.




F. Termination shall not operate to affect the validity of the indemmnification
provisions of this contract, nor to prevent the County from pursuing any other relief or
damages to which it may be entitled, either at law or in equity.

7. NQ ASSIGNMENT OR SUBCONTRACT. This Contract may not be assigned nor
subcontracted by the Vendor, except as otherwise agreed in writing by both parties. Any
attempted assignment or subcontract without such written consent shall be void with respect to
the County and no obligation on the County’s part to the assignee shall arise, unless the County
shall elect to accept and to consent to such assignment or subcontract.

8. INDEMNIFICATION. The Vendor or subcontractor, where applicable, shall be
responsible for, shall keep, save and bold the County harmless from, and shall indemnify and
shall defend the County against any claim, loss, liability, expense (specifically including but not
limited to costs, counsel fees and/or experts' fees), or damage resulting from all mental or
physical injuries or disabilities, including death, to employees or recipients of the Vendor's
services or to any other persons, or from any damage to any property sustained in connection
with this contract which results from any acts or omissions, including negligence or malpractice,
of any of its officers, directors, employees, agents, servants or independent contractors, or from
the Vendor's failure to provide for the safety and protection of its employees, or from Vendor's
performance or failure to perform pursuant to the terms and provisions of this Contract. The
Vendor's lability under this Contract shall continue after the termination of this Contract with
respect to any liability, loss, expense or damage resulting from acts occurring prior to
termination.

9. INSURANCE. Vendor shall, if applicable to the services to be provided, maintain
general liability, automobile liability, business operations, builder's insurance, and Workers'
Compensation insurance in amounts, for the coverages, and with carriers deemed satisfactory by
County, and which shall be in compliance with any applicable requirements of the State of New
Jersey. Vendor shall, simultaneously with the execution of this Contract, deliver certifications of
said insurance to County, naming County as an additional insured.

If Vendor is a member of a profession that is subject to suit for professional malpractice,
then Vendor shall maintain and continue in full force and effect an insurance policy for
professional liability/malpractice with limits of liability acceptable to the County. Vendor shall,
simultaneously with the execution of this Contract, and as a condition precedent to its taking
effect, provide to County a copy of a certificate of insurance, verifying that said insurance is and
will be in effect during the term of this Contract. The County shall review the certificate for
sufficiency and compliance with this paragraph, and approval of said certificate and policy shall
be necessary prior to this Contract taking effect. Vendor also hereby agrees to continue said
policy in force and effect for the period of the applicable statute of limitations following the
termination of this Contract and shall provide the County with copies of certificates of msurance
as the certificates may be renewed during that period of time.




10. SET-OFF. Should Vendor either refuse or neglect to perform the service that Vendor

is required to perform in accordance with the terms of this Contract, and if expense is incurred by
County by reason of Vendor's failure to perform, then and in that event, such expense shall be
deducted from any payment due to Vendor. Exercise of such set-off shall not operate to prevent
County from pursuing any other remedy to which it may be entitled.

11. PREVENTION OF PERFORMANCE BY COUNTY. In the event that the County is
prevented from performing this Contract by circumstances beyond its control, then any
obligations owing by the County to the Vendor shall be suspended without liability for the period
during which the County is so prevented.

12. METHODS OF WORK. Vendor agrees that in performing its work, it shall employ
such methods or means as will not cause any interruption or interference with the operations of
County or infringe on the rights of the public. '

13. NON-WAIVER. The failure by the County to enforce any particular provision of this
Contract, or to act upon a breach of this Contract by Vendor, shall not operate as or be construed
as a waiver of any subsequent breach, nor a bar to any subsequent enforcement.

14.  PARTIAL INVALIDITY. In the event that any provision of this Contract shall be or
become invalid under any law or applicable regulation, such invalidity shall not affect the
validity or enforceability of any other provision of this Contract.

15. CHANGES. This Contract may be modified by approved change orders, consistent with
applicable laws, rules and regulations. The County, without invalidating this Contract, may order
changes consisting of additions, deletions, and/or modifications, and the contract sum shall be
adjusted accordingly. This Contract and the contract terms may be changed only by change
order. The cost or credit to the County from change in this Contract shall be determined by
mutual agreement before executing the change involved.

16. NOTICES. Notices required by this Contract shall be effective upon mailing of notice
by regular and certified mail to the addresses set forth above, or by personal service, or if such
notice cannot be delivered or personally served, then by any procedure for notice pursuant to the
Rales of Court of the State of New Jersey.

17. COMPLIANCE WITH APPLICABLE LAW. Vendor shall at all times during the
course of the effective period of this Contract comply with and be subject to all applicable laws,
rules and regulations of the State of New Jersey and of any other entity having jurisdiction
pertaining to the performance of Vendor's services.

18. INDEPENDENT VENDOR STATUS. The parties acknowledge that Vendor 1s an
independent contractor and is not an agent of the County.

19. CONFIDENTIALITY. Vendor agrees not to divulge or release any information,
reports, or recommendations developed or obtained in connection with the performance of this
Contract, during the term of this Contract, except to authorized County personnel or upon prior
approval of the County.
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20. BINDING EFFECT. This Contract shall be binding on the undersigned and their
successors and assigns.

21. CONTRACT PARTS. This Contract consists of this Contract document, and the
Specifications identified as PD# 015-033 and the bidder’s bid package, all of which are referred
to and incorporated herein by reference. Should there occur a conflict between this form of
Contract and the Specifications, then this Contract shall prevail. If there should occur a conflict
between either this form of Contract or the Specifications, then this Contract and the
Specifications shall prevail.

THIS CONTRACT is effective as of this 5® day of August, 2015.

IN WITNESS WHEREOPF, the County has caused this instrument to be signed by its
Director, attested by its Clerk, and its corporate seal affixed hereunto, pursuant to a Resolution of
the said party of the first part passed for that purpose, and Vendor has caused this instrument to
be signed by its properly authorized representative and its corporate seal affixed the day and year
first above written.

ATTEST: COUNTY OF GLOUCESTER

CHAD M. BRUNER ROBERT M. DAMMINGER,

ADMINISTRATOR, CLERK OF THE BOARD DIRECTOR

WITNESS: CVR COMPUTER SUPPLIES
STEVE YUHAS, VICE
PRESIDENT OF SALES




- PD 015-033 ﬁ
Bid Cpening 7/21/15 at 10:00 am o . ”
SPECIFICATIONS FOR THE DELIVERY o ,
OF PRINTER RIBBONS, PRINTER INK JET -
AND TONER CARTRIGES,FAX MACHINE o
TONER AND DRUM UNITS TO BE _ |
UTILIZED BY VARIOUS DEPARTMENTS . , _
IN THE COUNTY OF GLOUCESTER
VENDOR: VENDOR: VENDOR: VENDCR: VENDOR: VENDOR: VENDOR: VENDOR! VENDOR:
CVR Computer Suppliet LD Products Inc.  |Raslx Computer Cen The Office Pal Carolina Imaging Prod{RE Business Solutior, The Tree House Supply Saver Corp. |Rumble Bee Services
. i 9 Tanner St. Ste 107 3700 Cover St 3519 Main St. Ste 40, P.O. Box 2 4210 Beechwood Dr. | 1980 Old Cuthbert Rd PO Box 413 1324 Wyckoff Rd. 2020 Ridings Or.
~ Haddonfield, NJ 68033 | Long Beach CA 908{ Chula Vista, CA 919] Lakewood, NJ 08701 Greensboro, NC 27410| Cherry Hill, NJ 08034 [Norwood, MA 02062 Neptune, NJ 07753 | Wiltiamstown, NJ 03034
Steve Yuhas VP of Sale; Frank Farina VP Ashok C. Shah Pred Brenda Friedman VE Terry Presnell VP Colleen Totten Acct EDavid Rizzo -Sales Laurence Jones Pres.|Sonyx Ezeiruaku-Owner
856 857-0355 888 735-6648 800 266-2892 877-486-059¢ 800 579-1189 856 857-6224 800 595-6651 800 526-2794 215 778-0977
| 856 857-0357 Fax 866 718-9458 Fax | B66 540-3292 Fax | 732 363-6933 Fax | 336 209-5878 Fax 856 834-5235 Fax 781 278-0706 Fax 732 938-4045 856 494-1822 Fax
sycvr@yahoo.com aov@Idproducts.com | ash.shah@rasixinc.carenda@theofficepal.coi Upg ingproducts.ne ctotten@reonline.com |djirizz@acl.com mail@supplysaver.com sonyx83@yahoo.com |
DESCRIPTION Lump Sum Price Lump Sum Frice Lump Sum Price Lump Sum Price Lump Sum Frice Lump Sum Price Lump Sum Price Lump Sum Price Lump Sum Price
Various printer ribbons, printer ink jet -
and toner cartriges, fax machine toner
and drun units, $6,467.00 _ $6,907.53 $8,120.09 $15,963.63 $16,916.00 $18,763.45 $20,507.05 $21,831.00 $28,668.36
Individual Prices _
BROTHER .
TN 420 $10.00 $32.99 $156.00 $29.69 $32.00 $30.66 $30.25 $38.00 $53.99
BRT-TN450 Fax Toner $10.00 $8.99 $15.00 $45.33 $47.00 $46.54 $46.10 $56.00 $58.50
LM 5705001 $15.00 $65.99 $18.00 $59.73 $25.00 $60.75 $73.00 $146.39
BRT-TN580 ) $24.00 $12.49 $15.00 $61.32 $83.00 $83.10 $82.65 _$84.00 $151.24
BRT-DR520 Fax Drum $30.00 $18.25 $26.50 $155.13 $135.00 $156.95 $157.60 $188.00 $284.99
LC 101 BK $14.00 $3.67 $4.50 $10.00 $11.00 $11.22 $10.25 $13.00 $24.60
LC101Y $11.00 $3.61 $4.50 $6.67 $7.00 $7.51 $6.85 $9.00 $57.50
LC101C $11.00 $3.61 $4.50 $6.67 $7.00 $7.51 $6.85 $9.00 $57.50
LCI01 M $11.00 $3.61 $4.50 $6.67 $7.00 $7.51 $6.85 $9.00 $57.50
BRT-DR490 Fax Drum $20.00 $15.89 $29.00 $80.00 $95.00 $130.41 $129.40 $155.00 $150.65
BRT-TN430 Fax Toner $40.00 $50.99 $17.00 $47.10 $39.00 $48.34 $47.90 $57.00 $89.40
BRT-TN460 Fax Toner $52.00 $12.46 $17.00 $66.41 $57.00 $67.96 $67.50 $79.00 $119.40
BRT-PR520 Fax Prum $10.00 $18.25 $27.00 $155.13 $135.00 $156.95 $157.60 $188.00 $284.99 -
BRT-TN550 Toner Cartridge $30.00 $65.99 $15.00 $59.73 $60.00 $61.61 $60.75 $73.00 $110.80
BRT-DR510 Fax Drum $10.00 $17.10 $27.50 $50.00 $105.00 $146.89 $141.85 $175.00 $134.40
BRT-TN540 Fax Cartridge $10.00 $65.99 $15.00 $30.00 $60.00 $62.01 $60.70 $72.00 $284.99
BRT-TNS70 Fax Cartridge $28.00 $712.46 $15.00 $50.00 $67.00 $78.12 $78.50 $92.00 $142.50
BRT-DR4GO Fax Drum $10.00 $75.89 $29.00 $80.00 $95.00 $130.41 . $129.40 $155.00 $150.70
BRT-TN450 Fax Toner $20.00 $8.99 $15.00 $45.33 $46.00 $46.54 $46.10 $35.00 . $62.50
CANON )
332 6264B012AA Black $20.00 $36.22 $185.00 $160.00 $190.00 $201.48 _$200.10 $209.00 $283.70
332 6262B012AA Cyan $20.00 $31.16 $201.00 $180.00 $203.00 $218.63 $217.20 $219.00 __$308.70
332 6261B012AA Magenta $20.00 $31.16 $201.00 $180.00 $203.00 $218.63 $217.20 $219.00 $308.70
332 6260B012AA Yellow $20.00 $31.16 $201.00 $180.00 $203.00 $218.63 $217.20 $219.00 $308.70
PG210XL Black $26.00 $10.01 _$11.00 $18.77 $20.00 $10.77 $19.15 _ $21.00 %3749
CL211XL Celor $30.00 $13.54 $73.25 $23.44 $26.00 $23.70 $23.80 _ $26.00 $37.49




us $60.00 $17.01 $32.00 $90.60 ” $95.60 $117.98 $112.70 ” $129.00 i $145.62

MUI 8369 Black $60.00 $17.01 $32.00 $90.60 W $26.60 $7112.70 ” $129.00 m $150.99

MUI 8356 Yellow $40.00 $17.01 $30.50 $90.00 | $28.00 $116.43 $109.59 ” $127.00 | $159.60

MUI 8357 Magenta $40.00 $17.01 $30.50 $90.00 m $28.00 $716.43 $109.50 , $127.00 $159.60

MUI 8358 Cyan $40.00 $17.01 $30.50 $90.60 W $26.00 $116.43 $109.50 $127.00 $159.60

PS MUI 8356 Yellow : $40.00 . s17.01 $30.50 $90.60 , $28.60 $116.43 $109.50 $127.00 $159.60 _
PS MUI 8357 Magenta m $40.00 _ $17.01 $30.50 $90.60 $28.60 $116.43 $109.50 $127.00 $159.60
PSMUI 8358 Cyan m $40.00 $17.01 $30.50 $90.60 $28.60 $116.43 $109.50 $127.00 $159.60

P'S MUI 8359 Black : $40.00 $17.01 $32.00 $90.00 $26.60 $147.98 $112.70 $129.00 $159.60
118BK-2662B001AA Black $40.00 $17.01 $32.00 $90.00 $95.00 $197.98 $112.70 $129.00 $710.31 _
118M-2650BO0LAA Magenta $40.00 $17.01 $30.50 $90.00 $105.60 $116.43 $109.50 $127.00 $139.80
113Y-2659B00IAA Yellow $40.00 $17.01 $30.50 $90.00 $105.60 $116.43 $103.50 $127.00 $139.80
118C-2661BOOIAA Cyan $40.00 $17.01 $30.50 $90.60 $105.60 $116.43 $109.50 $127.00 $139.80
1980B001AA Black $40.00 $25.56 $20.80 $60.60 $78.60 $73.76 $69.90 $77.00 $98.75
1978B001AA Magenta $40.00 $25.56 $20.80 $60.00 : $74.00 $70.31 $65.95 $74.00 $93.73
1977B00LAA Yellow $40.00 $25.56 $20.80 $60.00 $74.00 $70.31 $65.95 $74.00 $93.73
1979B00IAA Cyan $4000 $25.56 $20.80 $60.60 $74.00 $70.31 $65.95 $74.00 $93.73
EPSON

S015337 Ribbon $2.00 $12.26 $3.00 $8.68 $9.00 $8.54 $8.80 $10.50 $28.73
EPS-TO17201 Biack $8.00 $3.42 $5.00 $31.86 $10.00 $31.41 $33.70 $35.00 $44.40
EPS-T019201 Color ‘ $8.00 $3.42 $5.00 $31.86 $12.00 $32.11 $33.70 $34.00 $47.50
EPS-T059120 Black B £8.00 - $4.71 $7.00 $16.87 $18.00 $17.08 $16.75 $19.00 $22.50 B
EPS-T059220 Cyan | $8.00 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $13.00 $22.50
EPS-T059320 Magenta ﬁ $22.90 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $19.00 $22.50
EPS-T059420 Yeilow W $11.60 $4.71 $7.00 $176.81 $18.00 $17.06 $16.75 $19.00 $22.50
EPS-T059520 Light Cyan $11.00 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $19.00 $22.50
EPS-T059620 Light Magenta . $6.00 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $19.00 $22.50
EPS-T059720 Light Black $20.00 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $19.00 $21.86
EPS-T059920 Light, Light Black $20.00 $4.71 $7.00 $16.81 $18.00 $17.06 $16.75 $19.00 $21.86
TO87020 Gloss Optimizer $14.00 $5.01 $8.50 $73.20 $14.00 $13.43 $13.00 $15.00 _ $26.86
TO87120 Photo Black $6.60 $5.01 $8.50 $13.20 $14.60 $13.43 $13.00 $15.00 $16.86
TO87820 Matte Rlack $6.00 ~ $5.01 $8.50 $13.20 $14.00 $13.43 $13.00 $15.00 $16.88
TO87220 Cyan $6.00 $5.01 ~ $8.50 $13.20 $14.00 $13.43 $13.00 $15.00 $16.86 i
TO87320 Magenta B $6.00 $5.01 $8.50 $13.20 $14.00 $13.43 $13.00 $15.00 $16.86
TO87420 Yeltow $6.00 §5.01 $8.50 $13.20 _ $14.00 $13.43 $13.00 $15.00 $16.86
TO87720 Red $14.00 $5.01 $8.50 $13.20 $14.00 $13.43 $13.00 $15.60 $16.86
'TO87920 Orange ] $19.00 $5.01 $8.50 $13.20 $14.00 $13.43 $13.00 $15.00 $16.86
T200120 Black $19.00 $13.99 $5.00 $11.87 $13.00 $12.12 $12.10 $14.60 $37.50 ]
T200220 Cyan o $11.00 $10.49 $5.00 $8.25 $9.00 $8.50 $8.40 $10.60 $40.90
T200320 Magenta $11.00 $10.49 $5.00 $8.25 $9.00 $8.50 $8.40 $10.60 $40.90
T200420 Yellow $11.00 $10.49 $5.00 $8.25 $9.00 $8.50 $8.40 $10.60 $40.90
T200XL120 Black XL, _$40.00 $5.01 $5.00 $12.02 $29.00 $8.40 $39.60 $42.40
T200XL220 Cyan XL $20.00 $5.01 $5.00 $8.31 $17.00 38.40 $25.00 $42.40
T200X1320 Magenta XL, $20.00 $5.01 $5.00 I $17.60 $8.40 $25.00 $42.40
T200X1.420 Yellow XL, $6.00 $5.01 $5.00 $8.31 $17.60 N $8.40 $25.00 $42.40
T545108 Black $10.00 $8.83 $27.00 $53.17 $54.60 $53.25 ~ $49.00 $60.00 $99.99
T545200 Cyan - $1000 $8.83 $22.00 $53.17 $54.00 $53.25 $49.00 $60.00 $99.99
T545300 Magenta L $10.00 $8.83 $22.00 $53.17 $54.00 $53.25 $49.00 $60.00 $99.99
T545400 Yellow $10.60 $8.83 $22.00 $53.17 $54.00 $53.25 $49.00 $60.00 $99.99
T545500 Light Cyan - $10.00 , $8.83 $22.00 $53.17 ! $54.60 $53.25 $49.00 $60.00 $99.99
T545600 Light Magenta $10.90 U $8.83 $22.00 $53.17 , $54.00 $53.25 $49.00 $60.00 $99.99




Fargoe Ymcko ) ﬁ $151.00 $125.00 $100.00 .
800015-540 B $29.00 $45.69 $92.00 __$20.00 $95.60 -

Hewlett Packard B N i

HEW-CF2804 $45.00 $15.89 §78.85 $100.00 $87.00 $78.78 $79.10 $89.00 $75.00
HEW-CE255X $55.00 $39.46 5$26.60 $175.00 $147.00 $174.46 $175.25 $195.00 $272.99 )
HEW-C4127X $49.00 $23.15 $26.65 $80.00 $82.00 $138.08 $138.40 $129.00 $29.40
HEW-(Q2612A $42.00 $11.10 $11.05 $55.00 $57.00 $58.98 $57.00 $62.00 $95.99
HEW-Q7551A $49.00 $25.48 $13.00 , $90.00 $104.00 1111 $111.25 $119.00 $78.70
IIEW-Q7551X $49.00 $25.77 $14.30 ” $150.00 §146.00 $185.48 $186.4¢ $199.00 $22.40
HEW-Q1338A Black Toner ) §10.00 $35.94 $38.68 T $130.00 $118.00 $144.60 $145.10 $159.00 $160.80
HEW-05%42A Toner $45.00 $35.94 $38.68 , $160.00 $129.00 $740.26 $140.70 $149.00 $224.40
TRY-0281136401 Toner $20.00 $76.80 $88.00 $365.89 $293.00 $363.96 $365.70 $399.00 $496.50
RMI-1082 Image Fuser Kit $20.00_ $213.99 $155.00 $153.95 $190.00 $189.18 $199.00 $222.00 $87.40
HEW-Q5421A Maint. Kit $20.00 B $253.99 $165.00 $180.00 $250.00 $298.66 $292.00 $325.00 $452.40
HEW-05942X $62.00 $43.77 $42.58 $188.00 $198.00 $212.22 $212.80 $219.00 $224.40
HEW-05949X $55.00 $16.63 $18.20 $90.00 $130.00 $141.69 $142.15 $149.00 $225.60
HEW-C51645A Black $20.00 $8.83 $5.25 $28.00 $30.00 $31.97 $£32.10 $36.00 $56.20
HEW-C6578DN Tri-Color Ink Jet $20.00 T si4.72 $11.50 $33.00 $33.00 $33.32 $33.45 $38.00 $57.50
HEW-C6578AN double Tri-Color Ink Jet $30.00 $14.72 $11.50 $50.00 $59.00 §58.95 $58.15 $65.00 $31.20
HEW-CC364A $70.00 $34.14 : $36.40 $160.00 $129.00 $132.46 $132.85 $149.00 $211.20
HEW-Q6000A Black - $35.00 $14.15 ” $25.35 $61.36 o $59.00 $71.14 $71.00 $79.00 $85.40
HEW-Q6001A Cyan $35.00 $14.15 : $28.35 _ $67.89 $65.00 $77.60 $77.00 $84.00 $123.60
HEW-Q6002A Yellow $35.00 $14.15 $25.35 $67.89 $65.00 $§77.60 $77.00 $84.00 $123.60
HEW-Q6003A Magenta $35.00 $14.15 $25.35 $67.89 $65.00 $77.60 $77.00 $84.00 $123.60
HEW-C9730A Black $70.00 $51.42 ‘ $56.25 $150.00 $199.00 $232.14 $233.10 $243.00 $371.99
HEW-C9731A Cyan ; $80.00 $51.42 $56.25 $£270.00 $265.00 $325.43 $326.80 $348.00 $519.60
HEW-C9732A Yellow $85.00 $51.42 $56.25 $270.00 $265.00 $325.43 $326.80 $348.00 $541.20
HEW-C9733A Magenta $85.00 i $51.42 $56.25 $270.00 $265.00 $325.43 $326.80 $349.00 $541.20
HEW-C9734B Transfer Xit $10.00 $325.99 $290.00 $100.00 $200.00 $302.00 $298.00 $330.00 $403.70 .
HEW-CE390A $60.00 $34.12 546,41 $160.00 $140.00 $132.41 $132.80 $149.00 B $218.70
HEW-Q7553A - $49.00 $14.72 $15.47 ! $60.00 $70.00 $75.66 $76.00 $84.00 $126.20
HEW-CB321WN Black $10.00 $5.60 i $4.50 ! $16.70 $11.00 $20.11 $20.10 $24.00 $43.70
HEW-CB322WN Photo XL $10.00 —$5.60 $4.50 $16.70 $17.00 $17.12 $16.75 $19.00 $43.70 -
HEW-CB323WN Cyan X $10.00 $5.60 $4.50 $16.70 $17.00 $17.12 $16.75 $19.00 $43.70
HEW-CB324WN Magenta XL $10.00 $5.60 $4.50 $16.70 $17.00 $17.12 $16.75 $19.00 $43.70
HEW-CB325WN Yellow XL $10.00 $5.60 ; $4.50 $16.70 $17.00 $97.12 $16.75 $19.00 $43.70
HEW-CHS565A Black i $40.00 $7.10 m $32.00 $31.98 $33.00 $31.91 $§32.00 $38.00 $49.20
HEW-CHS566A Cyan $22.00 $7.10 $8.00 $22.15 $23.00 $22.18 $22.20 $27.00 $39.40
HEW-CHS67A Magenta - $22.00 $7.10 $8.00 $22.15 $23.00 $22.18 $22.20 $27.00 $39.40
HEW-CH5684A Yellow $35.00 $7.10 $8.00 $22.15 $23.00 $22.18 $22.20 $27.00 $39.40
HEW-Q6000A Black $35.00 $14.15 $25.35 $61.36 $59.00 $71.14 $71.00 $79.00 $116.20
HEW-QG001A Cyan $35.00 $14.15 $25.35 $67.89 $65.00 —$77.60 $77.00 $85.00 $128.70
HEW-Q6002A Yellow - $35.00 $74.15 $25,35 | $67.89 $65.00 $77.60 $77.00 $85.00 $126.70
HEW-QG6003A Magenia $35.00 $14.15 $25.35 ,* $67.8% $65.00 $77.60 $77.00 $85.00 $128.70
HEW-CE390X - | $75.00 $40.22 $53.95 $209.00 $209.00 $221.10 $221.85 $249.00 $288.60
HEW-CB540A Black | $10.00 $17.37 $20.80 $60.75 $57.00 $60.64 $60.50 $65.00 $80.50
HEW-CB541A Cyan N $10.00 $16.25 $20.50 $55.64 $53.00 $55.78 $55.25 $61.00 $74.60
HEW-CB542A Yellow $10.00 $16.25 $20.80 $55.84 $53.00 $55.78 $55.25 $61.00 $74.60 =
HEW-CBS43A Magenta $10.00 _ $16.25 $20.80 $55.84 $53.00 $55.78 $55.25 $61.00 $72.50

C1775A $10.00 " $13.55 $13.00 $40.00 $58.00 $66.06 366.25 $74.00 $112.50




HEW-C51645A Black $20.00 $8.83 m $5.25 $25.00 $30.00 331.97 $32.10 $36.00 $56.20
HEW-C1323D $20.00 $9.86 “ $7.00 $10.00 $23.00 $39.78 $39.35 $45.00 $67.50
HEW-CNO53AN i $10.00 $7.66 $7.75 $26.11 $27.00 $26.36 $25.90 m $31.00 $42.40
EW-CNOS4AN — _$10.00 $7.66 $7.75 §12.79 $13.00 $13.17 $12.85 “ $15.50 $19.99 B
HEW-CM055AN $10.00 $7.66 , $7.75 $12.79 $13.00 $13.17 $12.85 ! $15.50 $19.99
HEW-CNOS6AN $12.00 $7.66 ! $7.75 $1279 $73.00 $13.17 $12.85 $15.50 $19.99
HEW-C6578DN Tri-Color Ink Jet $20.00 $14.72 , $11.50 $33.00 $33.00 $33.32  $33.45 §39.00 $37.50 -
HEW-C6578D Tri-Color Ink Jet $20.00 $14.72 $11.50 $33.00 $33.00 $33.32 $33.45 $39.00 $52.50
HEW-51645A $40.00 $8.82 $5.25 $25.00 $30.00 $31.97 $32.10 $36.00 $56.20
HEW-C8767TWN Black $40.00 $6.20 $3.40 $18.55 $31.00 $31.25 $31.05 $35.00 $51.20
HEW-CO348FN $10.00 $12.40 $14.00 $40.00 $62.00 $60.25 $59.45 $66.00 $92.50
HEW-C9363WN Tri Color $30.00 $8.25 $5.00 $22.00 $34.00 $34.77 $34.90 $40.00 $59.99
HEW-CI369WN $20.00 $6.77 $2.00 $15.01 $23.00 $26.11 526.15 , $31.00 $43.73
HEW-C6656AN Black $30.00 §7.95 $5.00 $18.00 $19.50 $22.19 $22.00 $26.00 $39.99
HEW-C6657AN Tri-Color $20.00 $11.77 $11.00 $20.00 $29.50 $34.77 $34.90 $40.00 $59.99
HEW-CG658AN Toner $30.00 $8.25 $11.00 $45.00 $20.00 $26.11 $26.15 $31.00 $43.73
HEW-C8061X $19.00 $24.85 $27.95 $85.00 $78.00 $135.08 $138.40 $129.00 $224.99
HEW-C8543X Laser $80.00 $92.91 $95.00 $229.00 $215.00 $235.56 $236.50 $259.00 $382.50
HEW-C8721WN Black $10.00 $4.24 $2.15 $18.16 $19.00 $18.41 $18.20 $22.060 $29.99
HEW-C8771WN Cyan 0 $11.00 B $4.24 $2.00 $9.43 $10.00 $9.58 $9.50 $12.00 $16.20
HEW-C8772WN Magenta $11.00 $4.24 $2.00 $9.43 $10.00 $9.58 $9.50 $12.00 $16.20
HEW-C8773WN Yellow $11.60 $4.24 $2.00 $9.43 $10.00 $9.58 $9.50 $12.00 $16.20
HEW-C8774WN Light Cyan $11.00 $4.24 $2.00 $9.43 $10.00 $9.58 $9.50 $12.00 $16.20
HEW-C8775WN Light Magenta $11.00 $4.24 $2.00 $9.43 $10.00 $9.58 $9.50 i $12.00 $16.20
HEW-CC3644A  $34.14 $36.40 $150.00 $129.00 $132.46 $132.85 $149.00 $193.90
HEW-CE255A $32.00 $27.30 $125.00 $114.00 $112.55 $112.75 $129.00 $135.00
HEW-CE255XD $30.00 $64.00 $57.20 $300.00 $294.00 $313.68 $315.45 $349.00 $254.40
HEW-CF255X $65.00 $39.46 $28.60 $160.00 $147.00 §174.46 $175.25 $189.00 $253.20
HEW-CE390A $70.00 $34.12 $46.00 $150.00 $740.00 $132.41 $132.80 $149.00 $209.99
HEW-CES054 $35.00 $15.27 $15.34 $§75.00 $70.00 $68.12 $64.00 $71.00 $109.20
HEW-CF280X_ $39.00 $17.84 $25.19 $130.00 $130.00 $135.77 $136.20 $159.00 $196.80
HEW-CNO45AN Black $10.00 §9.45 $8.50 $30.19 $31.00 $29.84 $29.95 $34.00 $44.40
HEW-CNU46AN Cyan $10.00 $8.25 $8.00 $22.62 $23.00 $22.87 $22.40 $26.00 $33.58
HEW-CN047AN Magenta $30.00 $8.25 $8.00 $22.62 $23.00 $22.87 $22.40 $26.00 $33.58
HEW-CNO48AN Yeltow $22.00 $8.25 $8.00 $23.62 $23.00 $22.87 $22.40 $26.00 $33.58
HEW-CN684WN Black X1. $22.00 $5.60 $4.50 $19.45 $31.00 $29.84 $20.10 $24.00 $65.58
HEW-Q1335A $21.00 $43.77 $42.58 $90.00 $165.00 $7191.13 $192.10 $205.00 $39.60
HEW-4127X $10.00 $23.15 $26.65 $75.00 $82.60 $138.08 $138.40 $139.00 $96.00
HEW-410X $40.00 $18.85 $21.45 $80.16 $74.00 $79.06 $79.40 ~ $87.00 $115.20
HEW-CE41La | $40.00 |  $18.85 $20.80 $100.00 $84.00 $91.61 $91.00 $99.00 $115.20
HEW-CE412A $40.00 $18.85 $20.80 $100.00 $84.00 $91.61 $91.00 £99.00 $115.20
HEW-CE413A $40.00 $18.85 $20.80 $100.00 $84.00 $91.61 $91.00 $99.00 $115.20
HEW-Q2613A Toner $23.00 $90.99 $13.00 $40.00 §68.00 $§77.40 $77.70 $87.00 $123.50
TIEW-Q2613X Toncr $29.00 $12.60 $15.34 $50.00 $84.00 $95.71 $96.25 $108.00 $154.80
HEW-Q5049A $42.00 $15.19 §14.95 $50.00 $68.00 $§77.40 $77.70 $87.00 $86.40
HEW-Q5949X $40.00 $16.63 $18.20 $70.00 $130.00 $141.69 $142.15 $159.00 $92.40
HEW-Q2670A N $10.00 $27.15 — 533.67 $70.00 $55.00 $124.58 $124.90 $127.00 $197.99
LHEW-Q2671A $10.00 $27.15 $33.67 $70.00 $50.00 $131.56 $724.50 £127.00 $194.40
HEW-02673A £10.00 $27.15 $33.67 $70.00 $50.00 $131.56 $124.50 $127.00 $194.40
HEW-Q2672A $10.00 $27.15 $33.67 $50.00 $50.00 $131.56 $124.50  §127.00 $194.40
HEW-Q3655A $20.00 $110.99 $103.00 $20.00 $110.00 $102.82 $295.00 $120.00 $139.10
HEW-C6658AN Toner $10.00 $8.25 $11.00 $19.12 $20.00 $26.11 $26.15 $31.00 $36.24




HEW-C9359AN $2.00 ! $8.25 $12.00 $5.00 $15.00 $26.20 $18.00 discontinued $27.43
HEW-C6657AN Black o $20.00 $11.77 $11.00 $20.00 $29.50 $§34.77 $34.90 $41.00 $53.74
HEW-C6656AN Black $11.60 _$7.95 $5.00 $15.00 , §19.50 $22.19 $22.00 $26.00 $36.24
HEW-C9321FN _ __$2.00 $19.72 §16.00 $33.00 £49.00 $56.44 $56.90 $66.00 G $84.99
HEW-CC364A o ! $685.00 $34.14 $48.75 $150.00 , $129.00 $132.46 _ $132.85 $749.00 $102.99
HEW-02610A $50.60 $18.66 $23.27 $£40.00 $98.00 $130.52 $130.90 $145.00 $121.44
HEW-Q2612A $42.00 311.10 $11.05 i $50.00 _§57.00 $59.98 $57.00 $65.00 £95.99 _
HEW-Q6511A $40.00 $25.34 $32.50 $40.00 $162.00 $116.78 $117.60 $129.00 $185.99
HEW-4182X $20.00 $43.87 $42.00 $60.00 $125.00 $204.18 $204.80 $209.00 $339.60
HEW-C9352AN $11.00 i 311.18 $13.00 $17.93 $19.00 _$18.00 $18.00 $21.00 $17.49 N
HEW-CI351AN $11.00 , $7.66 $6.25 $13.20 $14.00 $13.44 $13.25 $16.00 $14.99
HEW-CN0O45A 311.00 , $9.42 - £8.50 $30.19 $31.00 $29.84 $29.95 $34.00 $46.24
HEW-CNO52A o ' $16.00 $18.99 $8.00 $14.74 $15.00 $14.69 $14.65 $17.50 $24.99
HEW-CN0S0A i $16.00 ) $18.99 $8.00 $14.74 $15.00 $14.69 514.65 $17.50 $24.99
HEW-CNO51AN o $16.00 $18.99 $6.00 $14.74 $15.00 $14.69 $14.65 $17.50 $24.99
HEW-CNO49A : $16.00 $26.99 $8.50 $20.93 $21.00 $20.76 $20.75 $25.00 §33.70
HEW-CNOSIAN $22.00 $18.99 $8.00 $14.74 $15.00 $14.69 $14.65 $17.50 $24.99
HEW-CB400A Black - $22.00 $32.86 $39.38 £90.00 $135.00 $152.05 $152.65 $169.00 $241.20
HEW-CB401A Cyan $15.00 _ $32.86 $39.538 $120.00 $200.00 $226.24 $227.10 $255.00 $358.80
HEW-CB402A Yellow = $15.00 $32.86 ] $39.38 $120.00 $200.00 $226,24 $227.10 $255.00 $358.80
HEW-CB403A Magenta $69.00 $32.86 §39.38 $120.00 $200.00 $226.24 $227.10 $255.00 $358.80
17 (BLACK) $10.00 $8.83 $7.50 $12.00 $15.00 _ §32.69 $32.80 $39.00 $55.95
15 (COLOR) $20.00 $8.25 $6.50 ] $20.00 $25.00 $30.22 W $30.30 $35.00 $55.95 L
|
IBM ] ”
1053685 $20.00 $32.49 $10.00 i $20.00 $29.00 $26.96 g  $25.50 $30.00 $45.95
Lexmark ~ ;
52D100 $20.00 $44.72 $162.50 $118.00 $114.00 $112.03 $113.80 $127.00 " $67.95 .
X6s4x114 $160.00 §123.33 $125.00 $399.00 $340.00 $422.96 $424.20 $399.00 _ $600.95
OCE e e ,
1060019424 Black Ink $30.00 $174.46 $190.00 $125.00 ,ﬁ $155.00 $141.00 $220.00 $179.00 $275.95
1060019425 Yeliow Ink _ $30.00 $174.46 $190.00 ___$125.00 , $155.00 $141.00 $230.00 $179.00 $275.95 _
1060019426 Cyan Ink $30.00 $174.46 $190.00 $125.00 $155.00 $141.00 $230.00 $179.00 $275.95
1060019427 Magenta Ink i $30.00 $174.46 $190.00 $125.00 $155.00 $141.00 $230.00 $179.00 $275.95
1060016924 Black Head : $30.00 | $189.52 $199.00 $135.00 $200.00 $141.00 $205.00 $179.00 $250.95
1060016925 Yellow | $30.00 W $189.42 $199.00 $135.00 $200.00 3141.00 $205.00 $179.00 $250.95
1060016926 Cryan $30.00 $189.42 $195.00 $135.00 $200.00 $141.00 $205.00 $175.00 $250.95
1060016927 Magenta _ $30.00 $189.42 $199.00 $135.00 $200.00 $141.00 $205.00 $179.00 _ $250.95
Tally Genicom 22802 i
Genicom 062471 (Ribbon) $30.00 $64.51 $32.50 $£30.00 $33.00 $30.38 | $31.10 $35.00 $56.99
Sharp
SHR-FOSOND $19.00 _ $23.43 $45.00 : $60.00 $65.00 $89.65 $100.75 $105.00 $155.25
SHR-FO47DR Fax Drum_ $40.00 ; $21.06 $45.00 , $50.00 $62.00 $70.13 | $80.00 $89.00 $135.45
Xerox ] , |
XER-108R00726 — Black $50.00 $34.13 $42.00 $40.00 $56.00 _$117.13 $73.90 ; $79.00 $165.99
XER-108R00723 Cyan $40.00 $34.13 $64.00 $70.00 $84.00 $118.26 $115.10 ! $§119.00 $165.99
XER-108R00725 Magenta $78.00 $34.13 $64.00 $70.00 $84.00 $118.26 3115.10 $119.00 i $165.99




XER-108R00726 Yellow $60.00 $34.13 | $64.00 $70.00 : $84.00 1 $118.26 $115.10 $119.00 $145.25
XER-108R00675 Maint, Kit i $60.00 $715.99 , __$100.00 $105.00 , . $120.00 $119.26 | st110.50 $119.00 $173.45
XER-108R00929 Black $76.00 | $5530 $70.00 s $60.00 , $85.00 $94.60 $89.85 $99.00 $149.24 .
XER-108R00927 Magenta $86.00 $77.66 . $99.00 $115.00 W $115.00 $144.51 $134.90 $739.00 $162.45
XER-108R00928 Yellow $95.00 $77.66 | $99.00 $115.00 ” $115.00 $144.51 $134.90 $139.00 _ $160.99 |
XER-108R00926 Cyan $95.00 $77.66 ! $99.00 $115.00 - $t18.00 $144.51 . _$134.90 $139.00 $178.23
XER-113R00726 Black $30.00 $36.24 ! $64.06 $7190.00 $158.00 $199.19 $202.5¢ $208.00 $264.50
XER-108R00726 Yellow i $30.00 $36.34 W $65.63 $200.00 , $175.00 $225.25 $222.00 h $229.00 $293.20
XER-108R00725 Magenta W $30.00 $36.34 i $65.63 $200.00 o $175.00 $225.25 “ $222.00 ” $229.00 $293.20
XER-108R{)723 Cyan B | $36.00 $36.34 $65.63 $200.00 $175.00 $225.25 e $222.00 ” $229.00 $293.2¢
VARIATIONS ” , ﬁ - \
T | T T i T
THIS IS A TWO YEAR CONTRACT - m , ]
Will you extend your prices to local governiment _ ’ L
entities within the County | YES YES YES YES YES NO n YES NO NO
Bid specifications sent tor Refurb Factory ENCON SLI Quill ransTec Division of DC Nucycle Toner & Inc. Comiread Postal Connections Zone Ink & Toner
. Adorama Prime Vendor  Jentico Print Service, Beyond Technology W8 Mason Paper Roll Products | Supplies Qutlet Saitech ABC Laser USA
_ KT's New Computech -

Based upon the bids recelved | recommend the bid be awarded to CVR Computer Supplies as the lowest responsive, responsible bidder _

e e oo s e

Robert J. McErlane |

Purchasing




COURT TAX APPEAL

RESOLUTION AUTHORIZING AND CONFIRMING SETTLEMENT OF STATE TAX @
{ G

5

5
-
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WHEREAS, the Plaintiff, Spirit Master Funding II-STE 200, v. Mantua Township, Docket
Numbers 010018-2012, 003206-2013, 003466-2014, 002693-2015, represented by Michael A.

Vespasiano, Esquire filed state tax appeals contesting the assessment on the subject property known as
Block 170, Lot 3.01; and

WHEREAS, the pursuant to N.J.S.A. 54:1-99, N.J.A.C. 18:17A-8.1, the Gloucester County
Office of Assessment is responsible for assessing all properties within Gloucester County, and is the
Taxing District for purposes of assessing properties and defending claims challenging said assessments
therein pursuant to the above cited Act and New Jersey Court Rule 8:13; and '

WHEREAS, the parties through legal counsel and assessors and/or certified real estate
appraisers engaged by the taxpayer and County have reached a resolution of the complaints, settling
outstanding claims by Stipulation of Settlement attached hereto and hereby incorporated; and

WHEREAS, these settlements will reduce the assessment to reflect the actual fair assessable
value of the property consistent with assessing practices under N.J.S.A. Title 54.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester that disposition of the complaints filed by the herein mentioned Plaintiff is
authorized as follows and as more specifically set forth in the attached Stipulation of Settlement:

Block 170, Lot 3.01, Spirit Master Funding III-STE 200:

Tax Year : Original Assessment Requested Tax Court Judgment
2012 $6,022,400 WITHDRAW

2013 $6,022,400 $4,500,000

2014 $6,022,400 $4,500,000

2015 $6,022,400 $4,500,000

BE IT FURTHER RESOLVED, that the appropriate legal representative of the County is
hereby authorized to execute such documents as shall be necessary to effectuate the disposition as set
forth above.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER
ADMINISTRATOR/CLERK OF THE BOARD

/
>



OFFICE OF COUNTY COUNSEL - COUNTY OF GLCUCESTER
Eric M. Campo, Assistant County Counsel

Attorney Identification No.: 026721998

1200 North Delsea Drive — Building A

Clayton, New Jersey 08312

(856) 307-6425; Fax (856)307-6447

; TAX COURT OF NEW JERSEY
SPIRIT MASTER FUNDING Ill - STE 200, ; COUNTY OF GLOUCESTER
Plaintiff, E DocketNos..  010018-2012
v. ; 003206-2013
- 003466-2014
002693-2015
MANTUA TOWNSHIP, E Civil Action

Honorable Patrick DeAlmeida, F.J.T.C.
Defendant.
STIPULATION OF SETTLEMENT

1. It is STIPULATED AND AGREED that the assessment of the following property be adjusted
and a judgment entered as follows:

Block Lot Unit Qualifier
170 3.01
Street Address Year
570 Mantua Bivd. 2012
County Tax Board Requested Tax Court
Original Assessment Judgment Judgment
Land $1.497 500 N/A WITHDRAWN

Improvements  $4.524.900

Total $6.022.400
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Block Lot Unit Qualifier
170 3.01
Street Address Year
570 Mantua Blvd. 2013
County Tax Board Requested Tax Court
Original Assessment Judgment Judgment
Land $1.497.500 N/A $1.497.500
Improvements  $4.524.900 $3.002,500
Total $6.022.400 $4.500,000
Block Lot Unit Qualifier
170 3.01
Street Address Year
570 Mantua Blvd. 2014
County Tax Board Requested Tax Court
Original Assessment Judgment Judgment
Land $1,497 500 N/A $1.497.500
Improvements  $4,524.900 $3.002.500
Total $6.022.400 $4.,500.000
Block Lot Unit Qualifier
170 3.01
Street Address Year
570 Mantua Blvd. 2015
County Tax Board Requested Tax Court
Original Assessment Judgment Judgment
Land $1.497.500 N/A $1.497.500
Improvements  $4.524.900 $3.002,500
Total $6.022.400 $4.500.000

Page 2 of 4




{1 The provisions of N.J.S.A. 54:51A-8 (Freeze Act) shall not apply.

B The parties agree that there has been no change in value or municipal wide revaluation or
reassessment adopted for the tax year 2016 and 2017, and therefore agree that the provisions
of NJ.S.A. 54:51A-8 (Freeze Act) shall be applicable to the assessment on the property
referred to herein for said Freeze Act year(s). No Freeze Act vear(s) shall be the basis for
application of the Freeze Act for any subsequent year(s).

. The undersigned have made such examination of the value and proper assessment of the
property and have obtained such appraisals, analysis and informafion with respect to the
valuation and assessment of the property as they deem necessary and appropriate for the
purpose of enabling them to enter info the Stipulation. The Office of Assessment has been
consulted by the attomey for the Office of Assessment with respect to this settlement and has
concurred.

. This agreement shall apply to any assignee, tenant and successor in interest of the subject
property.

Plaintiff shall not file an appeal for tax year 2016 for the subject property except to enforce this
settlement. .

. Any Counterclaims filed on behalf of Defendant be and are herein withdrawn.
Based upon the foregoing, the undersigned represent to the Court that the above settlement

will result in an assessment at the fair assessable value of the property consistent with
assessing practices generally applicabie in the taxing district as required by law.

. Taxpayer waives interest that may otherwise be payable pursuant to M.J.S.A. 54:3-27.2 and
agrees 1o accept credits against future property taxes in lieu of any refund.
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10. All the terms of this Stipulation of Settlement not contained within the Judgment shall survive
entry of Judgment.

MICHAEL A. VESPASIANO, ESQUIRE
Dated: Attorney for Plaintiff

COUNTY OF GLOUCESTER

ERIC M. CAMPO, ESQUIRE
Dated: Attorney for Office of Assessment

ROBYN GLOCKER-HAMMOND
Dated:; County Tax Assessor
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RESOLUTION AUTHORIZING AWARD OF A PURCHASE CONTRACT WITH CORE
POWER, INC., FOR $13,300.00

WHEREAS, the County has determined there is a need to contract for the purchase of
replacement batteries for UPS Model 9390-120 and complete removal and EPA approved
disposal of old lead batteries; and

WHEREAS, the Gloucester County Office of Emergency Response has recommended
that said services be provided by Core Power, Inc., of 625 Clark Avenue, Suite 12, King of
Prussia, Pennsylvania 19406, for a total contract amount of $13,300.00; and

WHEREAS, the Purchasing Agent of Gloucester County has certified the availability of
funds in the amount of $13,300.00, pursuant to CAT# 15-06053, which amount shall be charged
against budget line item C-04-13-023-250-23215; and

WHEREAS, this service related to this contract is an expansion and ultimately the
support and maintenance of proprietary hardware and software which is integrally related to
existing security systems previously installed in the County and is an exception to the Local
Public Contracts Law and described and provided in N.J.S.A. 40A:11-5(1)(dd); and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S.A. 19:44A-20.4 et seq., which
exempt this contract from competition because vendor has certified that it has not previously
made and will not make a disqualifying contribution during the term of the contract.

NOW, THEREFORE BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester, that the Director of the Board, is hereby authorized and directed to
execute and the Clerk of the Board is authorized to attest to the execution of a contract between
the County of Gloucester and Core Power, Inc., for a total contract amount of $13,300.00.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New J Ersey.

COUNTY OF GLOUCESTER

ATTEST: ‘ ROBERT M. DAMMINGER, DIRECTOR

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD




CONTRACT BETWEEN LT
COUNTY OF GLOUCESTER
AND
CORE POWER, INC.

THIS CONTRACT is made effective the 5™ day of August, 20153, by and between the
COUNTY OF GLOUCESTER, a body politic and corporate, with offices in Woodbury, New
Jersey, hereinafter referred to as "County”, and CORE POWER, INC., of 625 Clark Avenue,
Suite 12, King of Prussia, PA 19406, hereinafter referred to as "Vendor™.

RECITALS

WHEREAS, the County of Gloucester has determined that there is a need to contract for
the purchase of replacement batteries for UPS Model 9390-120 and complete removal and EPA
approved disposal of old lead batteries; and

WHEREAS, this service related to this contract is an expansion and ultimately the
support and maintenance of proprietary hardware and software which is integrally related to
existing security systems in the County and is an exception to the Local Public Contracts Law
and described and provided in N.J.S.A. 40A:11-5(1)(dd); and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S.A. 19:44A-20 4 et seq., which
exempt this contract from competition because vendor has certified that it has not previously
made and will not make a disqualifying contribution during the term of the contract; and

WHEREAS, Vendor represents that it is qualified to perform said services and desires to
so perform pursuant to the terms and provisions of this Contract.

NOW, THEREFORE, in consideration of the mutual promises, agreements and other
considerations made by and between the parties, the County and Vendor do hereby agree as
follows:

TERMS OF AGREEMENT

1. TERM. Contract shall be effective upon the execution of contract and Vendor shall
complete delivery and all services within a reasonable period of time.

2. COMPENSATION. Vendor shall be compensated pursuant to Attachment A, attached
hereto, for a total contract amount of $13,300.00.

Vendor shall be paid in accordance with this Contract document upon date of an invoice
and a properly executed voucher. After approval by County, the payment voucher shall be placed
in line for prompt payment.




Each invoice shall contain an itemized, detailed description of all work performed during
the billing period. Failure to provide sufficient specificity shall be cause for rejection of the
invoice until the necessary details are provided.

It is also agreed and understood that the acceptance of the final payment by Vendor shall
be considered a release in full of claims against the County arising out of, or by reason. the work
done and materials furnished under this Contract.

3. DUTIES OF VENDOR. The specific duties of the Vendor shall be as set forth in
Aftachment A, which is incorporated in its entirety and made a part of this contract. Vendor
agrees that it has or will comply with, and where applicable shall continue throughout the period
of this contract to comply with, all of the requirements of any specifications, which may have
been issued by the County of Gloucester in connection with the work to be performed.

4. FURTHER OBLIGATIONS OF THE PARTIES. During the performance of this
Contract, the Vendor agrees as follows:

The Vendor or Subcontractor, where applicable, wiil not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marntal status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or
expression, the vendor will ensure that equal employment opportunity is afforded to such
applicants in recruitment and employment, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual onentation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship.

The Vendor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The Vendor or Subcontractor, where applicable will, in all solicitations or advertisements
for employees placed by or on behalf of the vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The Vendor or Subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the Vendor’s commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The Vendor or Subcontractor, where applicable, agrees to comply with any regulations




promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The Vendor or Subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

5. LICENSING AND PERMITTING. If the Vendor or any of its agents is required to
maintain a license, or to maintain in force and effect any permits issued by any governmental or
quasi-governmental entity in order to perform the services which are the subject of this Contract,
then prior to the effective date of this Contract, and as a condition precedent to its taking effect,
Vendor shall provide to County a copy of its current license and permits required to operate in
the State of New Jersey, which license and permits shall be in good standing and shall not be
subject to any current action to revoke or suspend, and shall remain so throughout the term of
this Contract.

Vendor shall notify County immediately in the event of suspension, revocation or any
change in status (or in the event of the initiation of any action to accomplish such suspension,
revocation and/or change in status) of license or certification held by Vendor or its agents.

6. TERMINATION. This Contract may be terminated as follows:

A. If Vendor is required to be licensed in order to perform the services which are
the subject of this Contract, then this Contract may be terminated by County in the event
that the appropriate governmental entity with jurisdiction has instituted an action to have
the Vendor's license suspended, or in the event that such entity has revoked or suspended
said license. Notice of termination pursuant to this subparagraph shall be effective
immediately upon the giving of said notice.

B. If, through any cause, the Vendor or subcontractor, where applicable, shall fail
to fulfill in timely and proper manner his obligations under this Contract, or if the Vendor
shall violate any of the covenants, agreements, or stipulations of this Contract, the County
shall thereupon have the right to terminate this Contract by giving written
notice to the Vendor of such termination and specifying the effective date thereof. In
such event, all finished or unfinished documents, data, studies, and reports prepared by
the Vendor under this Contract, shall be forthwith delivered to the County.

C. The County may terminate this Contract for public convenience at any time by
a notice in writing from the County to the Contractor. If the Contract is terminated by the
County as provided herein, the Contractor will be paid for the services rendered to the
time of termination.

D. Notwithstanding the above, the Vendor or subcontractor, where applicable,
shall not be relieved of liability to the County for damages sustained by the County by
virtue of any breach of the Contract by the Vendor.




E. Termination shall not operate to affect the validity of the indemnification
provisions of this Contract, nor to prevent the County from pursuing any other relief or
damages to which it may be entitled, either at law or in equity.

7. NO ASSIGNMENT OR SUBCONTRACT. This Contract may not be assigned nor
subcontracted by the Vendor, except as otherwise agreed in writing by both parties. Any
attempted assignment or subcontract without such written consent shall be void with respect to
the County and no obligation on the County's part to the assignee shall arise, unless the County
shall elect to accept and to consent to such assignment or subcontract.

8. INDEMNIFICATION. The Vendor or subcontractor, where applicable, shall be
responsible for, shall keep, save and hold the County of Gloucester harmless from, and shall
indemnify and shall defend the County of Gloucester against any claim, loss, liability, expense
(specifically including but not limited to costs, counsel fees and/or experts' fees), or damage
resulting from all personal injury, including death, to employees or recipients of the Vendor's
services or to any other persons, or from any damage to any property of third parties sustained in
connection with this contract which results from any negligent acts or omissions of any of its
officers, directors, employees, agents, servants or independent contractors. The Vendor's liability
under this agreement shall continue after the termination of this agreement with respect to any
liability, loss, expense or damage resulting from acts occurring prior to termination.

9. POLITICAL CONTRIBUTION DISCLOSURE AND PROHIBITION. This
contract has been awarded to Vendor based on the merits and abilities of Vendor to provide the
goods or services described in this Contract. This contract was awarded through a non-
competitive process pursuant to N.J.S.A. 19:44A-20.4 et seq. The signer of this Contract does
hereby certify that Vendor, its subsidiaries, assigns or principals controiling in excess of 10% of
the Vendor will not make a reportable contribution during the term of the contract to any political
party committee in Gloucester County if a member of that political party is serving in an elective
public office of Gloucester County when the contract is awarded, or to any candidate committee
of any person serving in an elective public office of Gloucester County when the contract is
awarded.

10. INSURANCE. Vendor shall, if applicable to the services to be provided, maintain
general hability, automobile liability, business operations, builder's insurance, and Workers'
Compensation insurance in amounts, for the coverages, and with carriers deemed satisfactory by
County, and which shall be in compliance with any applicabie requirements of the State of New
Jersey. Vendor shall, simultaneously with the execution of this Contract, deliver certifications of
said insurance to County.

If Vendor is a member of a profession that is subject to suit for professional malpractice,
then Vendor shall maintain and continue in full force and effect an insurance policy for
professional liability/malpractice with limits of liability acceptable to the County. Vendor shall,
stmultaneously with the execution of this Contract, and as a condition precedent to its taking
effect, provide to County a copy of a certificate of insurance, verifying that said insurance is and
will be in effect during the term of this Contract. The County shall review the certificate for




sufficiency and compliance with this paragraph, and approval of said certificate and policy shall
be necessary prior to this Contract taking effect. Vendor also hereby agrees

to continue said policy in force and effect for the period of the applicable statute of limitations
following the termination of this Contract and shall provide the County with copies of certificates
of insurance as the certificates may be renewed during that period of time.

11. PREVENTION OF PERFORMANCE BY COUNTY. In the event that either party is
prevented from performing this Contract by circumstances beyond its control, then any
obligations owing such party to the other party shall be suspended without liability for the period
during which the party is so prevented.

12. NON-WATVER. The failure by either party to enforce any particular provision of this
Contract, or to act upon a breach of this Contract, the other party shall not operate as or be
construed as a waiver of any subsequent breach, nor a bar to any subsequent enforcement.

13.  PARTIAL INVALIDITY. Inthe event that any provision of this Contract shall be or
become invalid under any law or applicable regulation, such invalidity shall not affect the
validity or enforceability of any other provision of this Contract,

14.  CHANGES. This Contract may be modified by change orders, consistent with
applicable laws, rules and regulations. The County, without invalidating this Contract, may order
changes consisting of additions, deletions, and/or modifications, and the contract sum shall be
adjusted accordingly. This Contract and the contract terms may be changed only by change
order. The cost or credit to the County from change in this Contract shall be determined by
mutual agreement before executing the change involved.

15.  NOTICES. Notices required by this Contract shall be effective upon mailing of notice
by regular and certified mail to the addresses set forth above, or by personal service, or if such
notice cannot be delivered or personally served, then by any procedure for notice pursuant to the
Rules of Court of the State of New Jersey.

16. COMPLIANCE WITH APPLICABLE LAW. Vendor shall at all times during the
course of the effective period of this Contract comply with and be subject to all applicable laws,
rules and regulations of the State of New Jersey and of any other entity having jurisdiction
pertaining to the performance of Vendor's services.

17. INDEPENDENT CONTRACTOR STATUS. The parties acknowledge that Vendor is
an independent contractor and is not an agent of the County.

18. CONFIDENTIALITY. Vendor agrees not to divulge or release any information,
reports, or recommendations developed or obtained in connection with the performance of this
Contract, during the term of this Contract, except to authorized County personnel or upon prior
approval of the County.

19.  BINDING EFFECT. This Contract shall be binding on the undersigned and their




successors and assigns.

20. CONTRACT PARTS. Attached hereto and incorporated herein are various appendices,
schedules and attachments (collectively, “the attachments™) which provide details of the vendor’s
obligations concerning reporting requirements, record keeping and the like. Also incorporated
herein are any other specifications issued by the County in connection with this contract. If there
15 a conflict between any of the attachments and the specifications the specifications will control.
If there is a conflict between any of the attachments or the specifications and the Contract, then
this Contract will control.

THIS CONTRACT is effective as of the 5% day of August, 2015.

IN WITNESS WHEREQF, the County has caused this instrument to be signed by its
Director, attested by its Clerk, and its corporate seal affixed hereunto, pursuant to a Resolution of
the said party of the first part passed for that purpose, and Vendor has caused this instrument to
be signed by its properly authorized representative and its corporate seal affixed the day and year
first above written.

ATTEST: COUNTY OF GLOUCESTER
CHAD M. BRUNER, ROBERT M. DAMMINGER, DIRECTOR
ADMINISTRATOR/CLERK OF THE BOARD
ATTEST: CORE POWER, INC.
BY:
TITLE:
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625 Clark Ave, Suite 12

AR R W King of Pruscis, PA 15406
E

YRTA? Phone: 610-337-7650
AND NVIRONMENT Fmﬁlo-asmﬁss
sales@corepowerine.com
April 6, 2015
Steve Blair Proposal Number:
Gloucester County 511 BBBATG040615

1200 N Delsea Drive
Clayton, NJ 08312

Reference: Proposal for Battery Replacement

UPS Medel: 9394-120; Serial Number: EE344CBB09
Battery Mode!: (40) Bawker 300's or Equivalent

Dear Steve:

[ am pleased to propose the following service options for your battery system, as referenced above.

PowerCare Battery Updaie Service

Complete removal and EPA approved disposal of old lead batteries.
New batteries, freight pre-paid and ailowed

All labor and related travel expenses to replace battery,

Work to be done during normal business hours (Mon thru Fri 8 to 5)

¢ 4 & 9

Priee for Battery Updete Service (Freight Allowed) 313,366

Adder for After Hours Installation 31,339

The pricing quoted above is valid for thirty (30) days from the date of this preposal, and is based on the
equipment and configuration as stated above. In crder to comply with tax regulations, sales/use tax will
be added 1o the inveice. if you feel that you are not liable for this tax, fax an executed tax exemption or
resale certificate 1o our attention and refer to Eaton Corporaticn. Payment terms are net thirty (30) days
with approved credit

Manufacturer's Represeritative for
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Eaton Vaive Regulated {Sealed) Battery System Replacement (Update)

Scope of Work
Attachment R-11

Battery replacement (update} service includes, and i expressly limited 1o, those lasks set forth below.
'Oue 1o the size and type of batlery, lesting and work procedures vary between batlery jars above and
bolow 100 walls per battery; work procedures may vary by UPS or related dewice and battery type and
may be limiled by safety requirements.  All additional work will be biffable at the applicable mtes per

Allachment X-1.
Performed During Installation:

1. New Balteries
a. Removal and EPA approved disposal of ¢id batieries.
b. Instaillation utiizing proper torque values (where applicable) and verificalion of new

battaries

2. Visually inspecl candilions and appearance of lhe following:
a. Conneclion terminals inter cell/battery connectors, cadles and associated hardware
b. Cell/battery covers, containers, and past seals.
c. Battery racks or cabinets and associzled components and hardware.
d, Celtbatiery jar or cover, noting any excessive distortion.

3. Perform cleaning of all accessible surfaces as required.

4. Repomng ot Battery Update Visit:
The technician(s) will issue the customer a verbal repart surmrmarizing the work that was

perfermed. condition of the batiery and identifying any crilical issues before leaving the

customer’s site.
b. A Fleld Activity Report conlaining applicable notes and observations will be sent 1o the

custornar within 5 businass days

Eaton 5 a wademark of Eaten Corpardtion




Core Power and Environment
625 Clark Ave Suite 12

Fowering Business Wortdwidg g;%%g?_%%%a' PA 19408

September 3, 2014
RE: UPS OEM Sourcing Letter

For your records and information: As the original equipment manufacturer (OEM}, and an
1509001 ceriified supplier, Eaton Corporation (formerly: “Eaton Electrical inc.” and “Powerware")
is the provider of factory-supported, factory trained, factory authorized and factory certified
service for your critical UPS (Uninterruptible Power Supply) equipment.

Eaton offers power quality services for its UPS products, 25 well as for related equipment such as
power distributicn units (PDUs), batteries, altemative energy devices and Cutler-Hemmer
switchgear. Eaton also services products from legacy brands, including Powerware, Exide
Electronics, Best Power, IPM, Deltec and Lortec.

Eaton is the only authorized provider of service support with the Eaton developed
Proprietary service software for 3-phase Eaton UPS products. Eaton does not train, certfy
or suppert independent third party service providers to deliver or service Eaton UPS and
power quality products.

Due to its lack of training on competitor’s platforms Eaton does not service non-Eaton
hranded power quality equipment. Eaton only works on #s own branded equipment or
devices it's been certified to fully support and maintain (e.g., flywheels, static transfer

switches).

No other service supplier is authorized to possess Eaton proprietary (copyrighted)
software, repair documentation, processes or materials.

Advantages to buying UPS services from Eaton include;

¢ Eaton trains its 240 field technicians to be experts on the products i built 15
years ago and builds today.

e Parts are stocked with the fleld technicians to maximize our first time fix rate and
resclve problems fast,

= When emergencies occur our customer suppert and field service employees will
professionally diagnose and resolve your problem,

e Ezston has a 7x24 Customer Reliability Center to answer your calls and technical
suppert, and a 7x24 parts [ogistics and remote monitoring team to ship parts and
respond to critical alarms globally.

+ Preventive maintenance ailows our techs to thoroughly test, inspect for worn
parts, install firmware updates and calibrate when needed so the UPS mesets
Eaton's most current operating specification.

¢ Safely and insurance resources to protect you against the unexpected: every
field technician has the OSHA, IEEE and NFPA tools, personal protection
equipment and training to comply with arc flash and electrical safety so you, your
employees and Eaton employees avoid unsafe cenditions.

* Eaton is committed to flawless service execution: We survey every customer for
satisfaction, drive continuous improvements and employ Six Sigma and Eaton
Quality programs,




Eston puts all of our replacement parts through a therough testing regiment to insure quality.
Eaton is the only immediate sotree for original equipment parts,

Shoutd you have further questions, or need further assistance of any kind, please do not hesitate
to call on me. Tnank you for this opportunity o be of service.

Sincerely,

Core Power and Environment




BUSINESS ENTITY DISCLOSURE CERTIFICATION
Contracting Agency: County of Gloucester

N.JI.S.A. 19:44A-20-4 et seq., commonly known as the New Jersey Local Unit Pay-to-Play
Law, provides that Gloucester County may not award a contract for more than $17,500.00 to
any business entity which has made certain reportable campaign contributions unless the
contract is awarded pursuant to a fair and open process.

Reportable campaign contributions (as defined by N.J.S.A. 19:44A-1 et seq.) may not have
been made to any County committee of a political party in Gloucester County if 2 member of
that political party is serving in an elective public office of Gloucester County at the time that
the contract is awarded, or to any candidate committee of any person serving in an elective
public office of Gloucester County when the contract is awarded.

The law further prohibits the business entity receiving the contract from making such
contributions during the term of the contract, unless the contract is awarded pursuant to a fair
and open process.

Having considered the limitations set forth above, the undersigned business entity hereby
certifies that neither it nor anyone with an interest in it has, during the one year period
preceding the award of the contract, made such a reportable contribution that would bar the
award of a contract to it. The undersigned further certifies that neither it, nor anyone within an
interest in it, will make any such contribution during the term of the contract awarded.

certification, he/she and/or the business entity will be liable for any penalty permitted under the

|

|

The undersigned is fully aware that if he/she has made any misrepresentation in this |
law. |

Name of Business Botity: C SR e,(?ow-{ri , S
Signed: 4 /}J ' Title: ‘Yiem da A
Print Name: " ames  SORAS Date:_ /=7 1<

Note: Copies of certain portions of the applicable law are attached to this certification as an
accommodation to the vendor. However, the vendor is responsible for determining and
certifying its compliance with the applicable law.




PARTIAL SCHEDULE OF RELEVANT STATUTES

19:44A-20.6. Person as business entity; contributions by spouse or ¢hild of person;
contributions by persons having interest in business

When a business entity is a natural person, a contribution by that person’s spouse or child,
residing therewith, shall be deemed to be a contribution by the business entity. When a business
entity is other than a natural person, a contribution by any person. or other business entity
having an interest therein shall be deemed to be a contribution by the business entity.

19:44A-20.7. Definitions
As used in sections 2 through 12 of this act: [FN1

"business entity" means any natural or legal person, business corporation, professional services
corporation, limited liability company, partnership, limited partnership, business trust,
association or any other legal cornmercial entity organized under the laws of this State or of any
other state or foreign jurisdiction;

"nterest” means the ownership or control of more than 10% of the profits or assets of a business
entity or 10% of the stock in the case of a business entity thatis a corporation for profit, as
appropriate;

"fair and open process” means, at a minimum, that the contract shall be: publicly advertised in
newspapers or on the Intemet website maintained by the public entity in sufficient time to give
notice in advance of the contract; awarded under a process that provides for public solicitation
of proposals or qualifications and awarded and disclosed under criteria established in writing by
the public entity prior to the solicitation of proposals or qualifications; and publicly opened and
announced when awarded. The decision of a public entity as to what constitutes a fair and open
process shall be final.

"State agency in the Legislative Branch” means the Legislature of the State and any office,
board, bureau or commission within or created by the Legislative Branch.

19:44A-20.8. Duty to report contributions

a. Prior to awarding any contract, except a contract that is awarded pursuant to a fair and open
process, a State agency in the Legislative Branch, a county, or a municipality shall require the
business entity to which the contract is to be awarded to provide a written certification that 1t
has not made a contribution that would bar the award of a contract pursuant to this act.




PARTIAL SCHEDULE CF RELEVANT STATUTES

b. A business entity shall have a continuing duty to report to the Election Law Enforcement
Commission any contributions that constitute a violation of this act that are made during the
duration of a contract.

19:44A-20.9. Repayment of contribution

If a business entity makes a contribution that would cause it to be ineligible to receive a public
contract or, in the case of a contribution made during the term of a public contract, that would
constitute a violation of this act, the business entity may request, in writing, within 60 days of
the date on which the contribution was made, that the recipient thereof repay the contribution
and, if repayment is received within those 60 days, the business entity would again be eligible
to receive a contract or would no longer be in violation, as appropriate.

19:44A-20.10. Violation of act by business entity; penalty

A business entity which is determined by the Election Law Enforcement Commission to have
willfully and intentionally made a contribution or failed to reveal a contribution in violation of
this act may be liable to a penalty of up to the value of its contract with the public entity and
may be debarred by the State Treasurer from contracting with any public entity for up to five
years.




POLITICAL CONTRIBUTION DISCLOSURE CERTIFICATICON
Contracting Agency: County of Gloucester

New Jersey Law, provides that Gloucester County may not enter into a contract for more
than $17,500.00 {except contracts that are required by law to be publicly advertised for
bids) with any business entity unless the County receives from that business entity a
Political Contribution Disclosure Form.

The Disclosure Form requires the business entity to list political contributions that are set
forth in N.J.S.A. 19:44A-20.26 and are reportable by the recipient pursuant to the
provisions of N.J.S.A. 19:44A-1 et seq., and that were made by the business entity during
the preceding 12 month period.

A business entity contracting with a county, independent authority, or board of election
shall disclose contributions to: any State, county, or municipal committee of a political
party; any legislative leadership committee; or any candidate committee of a candidate
for, or holder of, an elective office of that public entity, of that county in which that
public entity is located, of another public entity within that county, or of a legislative
district in which that public entity is located or, when the public entity is a county, of any
legislative district which includes all or part of the county, or any continuing political
committee.

Accordingly, as a business entity to whom a contract may be awarded by the County, you
are required to include with your contract proposal a list of all such contributions made
during the preceding 12 months, indicating the date and amount of each contribution and
the name of the recipient of each contribution.

Please list all such contributions below. (If no such contributions have been made,
indicate “None™):

Date Amount Recipient’s Name

#\/f\m!:ﬂ_‘”"

FV L/ IN —




By signing below, you are certifying that the information you have provided is accurate,
and that you are aware that if you have made any misrepresentation in this certification,
then vou and/or your business entity will be liable for any penalty permitted under the

law,

Name of Busing fity: Cofe_,%w& }'j:P-J N .
Signed: __ ¢4 B Title: Pregvdea. T
Print Name: “Z{am@s WS, Date: 7/27 f I

Note: Copies of certain portions of the applicable law are attached to this certification as
an accommodation to the vendor. However, the vendor is responsible for determining
and certifying its compliance with the applicable law.




PARTIAL SCHEDULE OF RELEVANT STATUTES

N.J.S.A. 19:44A-20.26 Not later than 10 days prior to entering into any contract having
an anticipated value in excess of $17,500, except for a contract that is required by law to
be publicly advertised for bids, a State agency, county, municipality, independent
authority, board of education, or fire district shall require any business entity bidding
thereon or negotiating therefor, to submit along with its bid or price quote, a list of
political contributions as set forth in this subsection that are reportable by the recipient
pursuant to the provisions of P.L.1973, ¢.83 (C.19:44A-1 et seq.) and that were made by
the business entity during the preceding 12 month period, along with the date and amount
of each contribution and the name of the recipient of each contribution. A business entity
contracting with a State agency shall disclose contributions to any State, county, or
municipal committee of a political party, legislative leadership committee, candidate
committee of a candidate for, or holder of, a State elective office, or any continuing
political committee. A business entity contracting with a county, municipality,
independent authority, other than an independent authority that is a State agency, board
of education, or fire district shall disclose contributions to: any State, county, or
municipal committee of a political party; any legislative leadership committee; or any
candidate committee of a candidate for, or holder of, an elective office of that public
entity, of that county in which that public entity is located, of another public entity within
that county, or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part of the
county, or any continuing political committee.

The provisions of this section shall not apply to a contract when a public
emergency requires the immediate delivery of goods or services.

b. ‘When a business entity is a natural person, a contribution by that person’s
spouse or child, residing therewith, shall be deemed to be a contribution by the business
entity. When a business entity is other than a natural person, a contribution by any
person or other business entity having an interest therein shall be deemed to be a
contribution by the business entity. When a business entity is other than a natural person,
a contribution by: all principals, partners, officers, or directors of the business entity or
their spouses; any subsidiaries directly or indirectly controlled by the business entity; or
any political organization organized under section 527 of the Internal Revenue Code that
is directly or indirectly controlled by the business entity, other than a candidate
cornmittee, election fund, or political party committee, shall be deemed to be a
contribution by the business entity.




PARTIAL SCHEDULE OF RELEVANT STATUTES (continued)

C. As used in this section:

“business entity” means a natural or legal person, business corporation,
professional services corporation, limited liability company, partnership, limited
partnership, business trust, association or any other legal commercial entity organized
under the laws of this State or of any other state or foreign jurisdiction;

“Interest” means the ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a
corporation for profit, as appropriate; and

“State agency” means any of the principal departments in the Executive Branch of
the State Government, and any division, board, bureau, office, commission, or other
instrumentality within or created by such department, the Legislature of the State and any
office, board, bureau or commission within or created by the Legislative Branch, and any
independent State authority, commission, instrumentality or agency.

d.  Any business entity that fails to comply with the provisions of this section
shall be subject to a fine imposed by the New Jersey Election Law Enforcement
Commission in an amount to be determined by the commission which may be based upon
the amount that the business entity failed to report.




COUNTY OF GLOUCESTER
P. 0. Box 337
Woodbury, N.J. 08056
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RESOLUTION AUTHORIZING APPLICATION TO DEPARTMENT OF LAW &
PUBLIC SAFETY, DIVISION OF NJ STATE POLICE AND ACCEPTANCE OF FY2014
EMERGENCY MANAGEMENT AGENCY ASSISTANCE GRANT, IN THE TOTAL
AMOUNT OF $130,000.00 WHICH INCLUDES AN IN-KIND MATCH OF $65,000.00,
FROM JULY 1, 2014 TO JUNE 30, 2015

WHEREAS, the Gloucester County Office of Emergency Management prepared a
FY2014 Emergency Management Assistance Agency Grant application in accordance with the
State and Federal Laws and Regulations applicable to the Department of Law & Public Safety,
Division of New Jersey State Police; and

WHEREAS, the Gloucester County Board of Chosen Freeholders approved application
by resolution on April 1, 2015; and

WHEREAS, the State of New Jersey 1s requiring the County to revise the resolution
approved April 1, 2015 to reflect the acceptance of $130,000.00, which includes an in-kind
match of $65,000.00; and

WHEREAS, pursuant to the County Work Plan for the grant, the County will accept an
additional $10,000.00 which is to be equally distributed in the amount of $5,000.00 to the
Township of Greenwich and Township of Deptford and each municipality will provide an in-
kind match of $5,000.00, for the grant period of July 1, 2014 to June 30, 2015; and

WHEREAS, the Board of Chosen Freeholders acknowledges that the amount of County
grant funds to be requested is $65,000.00, with an in-kind match of $65,000.00, for a total
amount of $130,000.00, from July 1, 2014 to June 30, 2015; and

WHEREAS, the Gloucester County Board of Chosen Frecholders authorize Thomas
Butts, Gloucester County Emergency Response Coordinator to execute any and all documents
related to the FY2014 Emergency Management Agency Assistance Grant.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that:

1. The Gloucester County Board of Chosen Freeholders hereby authorizes the grant
application with the Department of Law & Public Safety, Division of New Jersey
State Police, requesting funds for the FY2014 Emergency Management Assistance
Agency Grant, in the total amount of $130,000.00, which includes an in-kind match
of $65,000.00, from July 1, 2014 to June 30, 2015,

2. The Gloucester County Board of Chosen Freeholders hereby confirms that it shall
comply with all applicable regulations of the granting authority as referred to above
and shall provide any necessary assurances as may be required.

3. The Gloucester County Board of Chosen Freeholders hereby authorize Thomas Butts,
Gloucester County Emergency Response Coordinator to execute any and all
documents related to the FY2014 Emergency Management Agency Assistance Grant.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester and State of New Jersey held on Wednesday, August 5, 2015.

COUNTY OF GLOUCESTER

ATTEST: ROBERT M. DAMMINGER, DIRECTOR

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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RESOLUTION AUTHORIZING AWARD OF CONTRACT WITH INTERSTATE ALL
BATTERY CENTER, FOR $18,277.00

WHEREAS, the County has a need to purchase 12 Volt, 35 AMP Batteries for AVC
Voting Machine; and

WHEREAS, the Superintendent of Elections recommends that said equipment be
provided by Interstate All Battery Center, 4301 121% Street, Urbandale, lowa 50323, for a total
contract amount of $18,277.00; and

WHEREAS, the Purchasing Agent of Gloucester County has certified the availability of
funds in the amount of $18,277.00, pursuant to C.A.F# 15-05918, which amount shall be
charged against budget line item C-04-15-019-121-12209; and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S. A, 19:44A-20.4 et seq., which
exempt this contract from competition because the vendor has certified that it will not make a
disqualifying contribution during the term of the contract; and

WHEREAS, the services to be performed as to this contract are relative to election
expenses and therefore is an exception to the Local Public Contracts Law as described and
provided by N.J.S.A. 40A:11-5(1).

NOW, THEREFORE BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester, that the Director of the Board, is hereby authorized and directed to
execute and the Clerk of the Board is authorized to attest to the execution of the contract between
the County of Gloucester and Interstate All Battery Center for the purchase of 12 Volt, 35 AMP
Batteries for AVC Voting Machines, for a total contract amount of $18,277.00.

ADOPTED at a regular meeting of the Board of Chosen Frecholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ATTEST: ROBERT M. DAMMINGER, DIRECTOR

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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CONTRACT BETWEEN L <
INTERSTATE ALL BATTERY CENTER A
AND ‘ -
COUNTY OF GLOUCESTER

THIS CONTRACT is made effective the 5% day of August, 2015, by and between the
COUNTY OF GLOUCESTER, a body politic and corporate, with offices in Woodbury, New
Jersey, hereinafter referred to as "County”, and Interstate All Battery Center of 4301 121%
Street, Urbandale, Towa 50323, hereinafter referred to as "Vendor".

RECITALS

WHEREAS, there exists a need for the County to purchase 12 Volt, 35 AMP Batteries
for AVC Voting Machines; and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S.A. 19:44A-20.4 et seq., which
exempt this contract from competition because vendor has certified that it has not made or will
not make during the term of the contract a disqualifying contribution; and

WHEREAS, the services to be performed as to this contract are relative to election
expenses and therefore is an exception to the Local Public Contracts Law as described and
provided by N.J.S.A. 40A:11-5(1); and

WHEREAS, Vendor represents that he 1s qualified to perform said services and desires
to so perform pursuant to the terms and provisions of this contract.

NOW, THEREFORE, in consideration of the mutual promises, agreements and other
considerations made by and between the parties, the County and the Vendor do hereby agree as
follows:

TERMS OF AGREEMENT

1. TERM. Contract shall be effective upon the execution of contract and Vendor shall
complete delivery and all services within a reasonable period of time.

2. COMPENSATION. Vendor shall be compensated in the total contract amount of
$18,277.00.

Vendor shall be paid in accordance with this contract document upon receipt of an
invoice and a properly executed voucher. After approval by County, the payment voucher shall
be placed in line for prompt payment.

Each invoice shall contain an itemized, detailed description of all work performed during
the billing period. Failure to provide sufficient specificity shall be cause for rejection of the
invoice until the necessary details are provided.
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It is also agreed and understood that the acceptance of the final payment by Vendor shall
be considered a release in full of all claims against the County arising out of, or by reason of, the
work done and matertals furnished under this contract.

3. DUTIES OF VENDOR. The specific duties of the Vendor shall be as set forth in
Attachment A, which is incorporated in its entirety and made a part of this contract. Vendor agrees
that it has or will comply with, and where applicable shall continue throughout the period of this
contract to comply with, all of the requirements of any specifications, which may have been issued
by the County of Gloucester in connection with the work to be performed.

4. FURTHER OBLIGATIONS OF THE PARTIES. During the performance of this
contract, the Vendor agrees as follows:

The Vendor or Subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability.
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or
expression, the Vendor will ensure that equal employment opportunity is afforded to such
applicants in recruitment and employment, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship.
The Vendor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The Vendor or Subcontractor, where applicable will, in all solicitations or advertisements
for employees placed by or on behalf of the vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The Vendor or Subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the vendor’s commitments under this chapter and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

The vendor or Subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Armericans with Disabilities Act.

The Vendor or Subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.LA.C. 17:27-5.2.




5. LICENSING AND PERMITTING. If the Vendor or any of its agents is required to
maintain a license, or to maintain in force and effect any permits issued by any governmental or
quasi-governmental entity in order to perform the services which are the subject of this Contract,
then prior to the effective date of this Contract, and as a condition precedent to its taking effect,
Vendor shall provide to the County a copy of all current license and permits to operate in the
State of New Jersey, which license and permits shall be in good standing and shall not be subject
to any current action to revoke or suspend, and shall remain so throughout the term of this
Contract.

Vendor shall notify the County immediately in the event of suspension, revocation or any
change in status (or in the event of the initiation of any action to accomplish such suspension,
revocation and/or change in status) of license or certification held by Vendor or its agents.

6. TERMINATION. This Contract may be terminated as follows:

A. Pursuant to the termination provisions set forth in the Bid Specifications or in
the Request for Proposals, if any, as the case may be, which are specifically referred to
and incorporated herein by reference.

B. If Vendor is required to be licensed in order to perform the services which are
the subject of this Contract, then this Contract may be terminated by County in the event
that the appropriate governmental entity with jurisdiction has instituted an action to have
the Vendor's license suspended, or in the event that such entity has revoked or suspended
said license. Notice of termination pursuant to this subparagraph shall be effective
immediately upon the giving of said notice.

C. If, through any cause, the Vendor or Subcontractor, where applicable, shall fail
to fulfill in timely and proper manner his obligations under this Contract, or if the Vendor
shall violate any of the covenants, agreements, or stipulations of this Contract, the County
shall thereupon have the right to terminate this Contract by giving written notice to the
Vendor of such termination and specifying the effective date thereof. In such event, all
finished or unfinished documents, data, studies, and reports prepared by the Vendor under
this Contract, shall be forthwith delivered to the County.

D. The County may terminate this Contract for public convenience at any time by
a notice in writing from the County to the Vendor. If the Contract is terminated by the
County as provided herein, the Vendor will be paid for the services rendered to the time
of termination.

E. Notwithstanding the above, the Vendor or Subcontractor, where applicable,
shall not be relieved of liability to the County for damages sustained by the County by
virtue of any breach of the Contract by the Vendor, and the County may withhold any
payments to the Vendor for the purpose of set off until such time as the exact amount of
damages due the County from the Vendor is determined.

F. Termination shall not operate to affect the validity of the indemnification
provisions of this Contract, nor to prevent the County from pursuing any other relief or

~
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damages to which it may be entitled, either at law or in equity.

7. PROPERTY OF THE COUNTY. All materials developed, prepared, completer, or
acquired by Vendor during the performance of the services specified by this Contract, including,
but not limited to, all finished or unfinished documents, data, studies, surveys, drawings, maps,
models, photographs, and reports, shall become the property of the County, except as may
otherwise be stipulated in a written statement by the County.

8. NO ASSIGNMENT OR SUBCONTRACT. This Contract may not be assigned nor
subcontracted by the Vendor, except as otherwise agreed in writing by both parties. Any
attempted assignment or subcontract without such written consent shall be void with respect to
the County and no obligation on the County's part to the assignee shall arise, unless the County
shall elect to accept and to consent to such assignment or subcontract.

9. INDEMNIFICATION. The Vendor or Subcontractor, where applicable, shall be
responsible for, shall keep, save and hold the County of Gloucester harmless from, shail
indemnify and shall defend the County of Gloucester against any claim, loss, liability, expense
(specifically including but not limited to costs, counsel fees and/or experts' fees), or damage
resulting from all mental or physical injuries or disabilities, including death, to employees or
recipients of the Vendor's services or to any other persons, or from any damage to any property
sustained in connection with this contract which results from any acts or omissions, including
negligence or malpractice, of any of its officers, directors, employees, agents, servants or
independent Vendors, or from the Vendor's failure to provide for the safety and protection of its
employees, or from Vendor's performance or failure to perform pursuant to the terms and
provisions of this Contract. The Vendor's liability under this agreement shall continue after the
termination of this agreement with respect to any liability, loss, expense or damage resulting
from acts occurring prior to termination.

10. POLITICAL CONTRIBUTION DISCLOSURE AND PROHIBITION. This
contract has been awarded to Vendor based on the merits and abilities of Vendor to provide the
goods or services described in this Contract. This contract was awarded through a non-
competitive process pursuant to N.J.S.A. 19:44A-20.4 et seq. The signer of this Contract does
hereby certify that Vendor, its subsidiaries, assigns or principals controlling in excess of 10% of
the Vendor will not make a reportable contribution during the term of the contract to any political
party committee i Gloucester County if a member of that political party is serving in an elective
public office of Gloucester County when the contract is awarded, or to any candidate committee
of any person serving in an elective public office of Gloucester County when the contract is
awarded.

11.  INSURANCE. Vendor shall, if applicable to the services to be provided, maintain
general liability, automobile liability, business operations, builder’s insurance and Workers'
Compensation insurance in amounts, for the coverages, and with companies deemed satisfactory
by County, and which shall be in compliance with any applicable requirements of the State of
New Jersey. Vendor shall, simultaneously with the execution of this Contract, deliver
certifications of said insurance to County, naming County as an additional insured.

If Vendor is 2 member of a profession that is subject to suit for professional malpractice,
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then Vendor shall maintain and continue in full force and effect an insurance policy for
professional liability/malpractice with limits of liability acceptable to the County. Vendor shall,
simultaneously with the execution of this Contract, and as a condition precedent to its taking
effect, provide to County a copy of a certificate of insurance, verifying that said insurance is and
will be in effect during the term of this Contract. The County shall review the certificate for
sufficiency and compliance with this paragraph, and approval of said certificate and pelicy shall
be necessary prior to this Contract taking effect. Vendor also hereby agrees to continue said
policy in force and effect for the period of the applicable statute of limitations following the
termination of this Contract and shall provide the County with copies of certificates of insurance
as the certificates may be renewed during that period of time.

12.  SET-OFF. Should Vendor either refuse or neglect to perform the service that Vendor is
required to perform in accordance with the terms of this Contract, and if expense is incurred by
County by reason of Vendor's failure to perform, then and in that event, such expense shall be
deducted from any payment due to Vendor. Exercise of such set-off shall not operate to prevent
County from pursuing any other remedy to which it may be entitled.

13. PREVENTION OF PERFORMANCE BY COUNTY. In the event that the County is
prevented from performing this Contract by circumstances beyond its control, then any
obligations owing by the County to the Vendor shall be suspended without liability for the period
during which the County is so prevented.

i4. METHODS OF WORK. Vendor agrees that in performing its work, it shall employ
such methods or means as will not cause any interruption or interference with the operations of
County or infringe on the rights of the public.

15. NON-WAIVER. The failure by the County to enforce any particular provision of this
Contract, or to act upon a breach of this Contract by Vendor, shall not operate as or be construed
as a waiver of any subsequent breach, nor a bar to any subsequent enforcement.

i6. PARTIAL INVALIDITY. In the event that any provision of this Contract shall be or
become invalid under any law or applicable regulation, such invalidity shall not affect the
validity or enforceability of any other provision of this Contract.

17. CHANGES. This Contract may be modified by approved change orders, consistent with
applicable laws, rules and regulations. The County, without invalidating this Contract, may order
changes consisting of additions, deletions, and/or modifications, and the contract surn shall be
adjusted accordingly. This Contract and the contract terms may be changed only by change
order. The cost or credit to the County from change in this Contract shall be determined by
mutual agreement before executing the change involved.

18.  NOTICES. Notices required by this Contract shall be effective upon mailing of notice
by regular and certified mail to the addresses set forth above, or by personal service, or if such
notice cannot be delivered or personally served, then by any procedure for notice pursuant to the
Rules of Court of the State of New Jersey.

19. APPLICABLE LAW. The terms and provisions of this Contract shall be construed
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pursuant to the laws of the State of New Jersey and, where applicable. the laws of the United
States of America.

20. INDEPENDENT VENDOR STATUS. The parties acknowledge that Vendor is an
independent Vendor and is not an agent of the County.

21. CONFLICT OF INTEREST. Vendor covenants that it presently has no interest and
shall not acquire any mterest, direct or indirect, which would conflict in any manner or degree
with the performance of services pursuant to this Contract. The Company further covenants that
in the performance of this Contract, no person having any such interest shall be employed.

22, CONFIDENTIALITY. Vendor agrees not to divulge or release any information,
reports, or recommendations developed or obtained in connection with the performance of this
Contract, during the term of this Contract, except to authorized County personnel or upon prior
approval of the County.

23. BINDING EFFECT. This Contract shall be binding on the undersigned and their
successors and assigns.

24. CONTRACT PARTS. Attached hereto and incorporated herein are various appendices,
schedules and attachments (collectively, “the attachments™) which provide details of the
Vendor’s obligations concerning reporting requirements, record keeping and the like. Also
incorporated herein are any other specifications issued by the County in connection with this
contract. If there is a conflict between any of the attachments and the specifications the
specifications will control. If there is a conflict between any of the attachments or the
specifications and the Contract, then this Contract will control.

THIS CONTRACT is dated this 5* day of August, 2015.

IN WITNESS WHEREOF, the County has caused this instrument to be signed by 1ts
Director, attested by its Clerk, and its corporate seal affixed hereunto, pursuant to a Resolution of
the said party of the first part passed for that purpose, and Vendor has caused this instrument to
be signed by its properly authorized representative.

ATTEST: COUNTY OF GLOUCESTER
CHAD M. BRUNER, ROBERT M. DAMMINGER, DIRECTOR
ADMINISTRATOR/CLERK OF THE BOARD
ATTEST: INTERSTATE ALL BATTERY CENTER
BY:
TITLE:
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Gutrageously Degendabie”

Dept:.  Carolyn, (County of Gloucester)
Date: 711315

Interstate All Battery Center
4301 121st Strest
Urbancdale, |A 50323

Renae Fuller

Account Manager-Public Safety Division
Phone: (868) 304-9350

Fax: (877) 882-7131

Emaii: renae. fuller@ibsa.com

Account #: 4156845

* Free shipping on arders over $200 (within the continental United States, $2 handiing fee still applies)
+ Cammercial and empleyee discounts on batteries, flashiights, chargers, and mere

« Net 30 day hifling
+ Na minimum purchase required
+ 2 year Warmanty on 2-Way Radio Batteires

Interstate
Quantity | Your Parts# Part#

Part Numbar Description Unit Cost

Total Cost*

340 SLA1158

12V 38z SLA INSERT BOLT/NUT $53.75

$18,275.0C

$0.00

$0.00

$0.0¢

$0.00

$0.00

$0.00

$0.00

$6.00

$0.60

$0.00

Subtotal

$18,275.00

Shipping & Handling

$2.00

Total

$18,277.00

Al prices are good fof 20 days from date of comespondense and thereater aro subjocs to cmnge,

“Taves apply where applicatla*
Thank you for the opportunity to send you this quote.
Please contact me-with any questions or orders you would fike to place,




POLITICAL CONTRIBUTION DISCLOSURE CERTIFICATION
Contracting Agency: County of Gloucester

New Jersev Law, provides that Gloucester Courity may not enter into a contract for more
than $17,500.00 (except contracts that are required by law to be publicly advertised for
bids) with any business entity unless the County receives from that business entity a
Political Contribution Disclosure Form.

The Disclosure Form requires the business entity to list political contributions that are set
forth in N.J.S.A. 19:44A-20.26 and are reportable by the recipient pursuant to the
provisions 0T N.J.S.A. 19:44A-1 et seq., and that were made by the business entity during
the preceding 12 month period.

A business entity contracting with a county, independent authority, or board of election
shall disclose contributions to: any State, county, or municipal comunittee of a political
party; any legislative leadership committee; or any candidate commitiee of a candidate
for, or holder of, an elective office of that public entity, of that county in which that
public entity is located, of another public entity within that county, or of a legislative
district in which that public entity is located or, when the public entity is a county, of any
legislative district which includes all or part of the county, or any continuing political
committee.

Accordingly, as a business entity to whom a contract may be awarded by the County, vou
are required to include with your contract proposal a list of all such contributions made
during the preceding 12 months, indicating the date and amount of each contribution and
the name of the recipient of each contribution.

Please list al] such contributions below. (If no such contributions have been made,
indicate “None™):

Date Amount Recipient’s Name
ALeA E




By signing below, you are certifying that the information you have provided is accurate,
and that you are aware that if you have made any misrepresentation in this certification,
then you and/or your business entity will be liable for any penalty permitted under the
law.

Name of Bpsiness Entity: & fo:/ Acanisition 2 Doos loomens (Tm,g tnie AU Basde.

Signed: %j,ﬁ&‘z&éﬁ-r- Title:lji‘;m ks Ce:rv{-.Jr}
Print Narfie?’ —JZ; Albrgehd Date: 7/18 /15

Note: Copies of certain portions of the applicable law are attached to this certification as
an accommodation to the vendor. However, the vendor is responsible for determining
and certifying its compliance with the applicable law.




PARTIAL SCHEDULE OF RELEVANT STATUTES

N.J.5.A. 19:44A-20.26 Not later than 10 days prior to entering into any contract having
an anticipated value in excess of $17,500, except for a contract that is required by law to
be publicly advertised for bids, a State agency, county, municipality, independent
authority, board of education, or fire district shall require any business entity bidding
thereon or negotiating therefor, to submit along with its bid or price guote, a st of
political contributions as set forth in this subsection that are reportable by the recipient
pursuant to the provisions of P.L.1973, ¢.83 {C.19:44A-1 et seq.) and that were made by
the business entity during the preceding 12 menth period, aleng with the date and amount
of each contribution and the name of the recipient of each contribution. A business entity
contracting with a State agency shall disclose contributions to any State, county, or
municipal committee of a politicai party, legislative leadership committee, candidate
committee of a candidate for, or holder of, a State elective office, or any continuing
political committee. A business entity contracting with a county, municipality,
independent authority, other than an independent authority that is a State agency, board
of education, or fire district shall disclose contributions to: any State, county, or
municipal committee of a political party; any legislative leadership committee; or any
candidate commiitee of a candidate for, or holder of, an elective office of that public
entity, of that county in which that public entity is tocated, of another public entity within
that county, or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part of the
county, or any continuing political committee.

The provisions of this section shall not apply to a contract when a public
emergency requires the immediate delivery of goods or services.

b. When a business entity is a natural person, a contribution by that person’s
spouse or child, residing therewith, shall be deemed to be a confribution by the business
entity. When a business entity is other than a natural person, a contribution by any
person or other business entity having an mterest therein shall be deemed to be a
contribution by the business entity. When a business entity is other than a natural person,
a contribution by: all principals, partners, officers, or directors of the business entity or
their spouses; any subsidiaries directly or indirectly controiled by the business entity; or
any political organization organized under section 527 of the Internal Revenue Code that
is directly or indirectly controiled by the business entity, other than a candidate
committes, election fund, or political party committee, shall be deemed to be a
contribution by the business entity.




PARTIAL SCHEDULE OF RELEVANT STATUTES (continued)

c. As used in this section:

“business entity” means a natural or legal perscn, business corporation,
professional services corporation, limited liability company, partnership, limited
partnership, business trust, association or any other legal commercial entity organized
under the laws of this State or of any other state or foreign jurisdiction;

“interest” means the ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a
corporation for profit, as appropriate; and

“State agency” means any of the principal departments in the Exscutive Branch of
the State Government, and any divisiomn, board, bureau, office, commission, or other
instrumentality within or created by such department, the Legislature of the State and any
office, board, bureau or commission within or created by the Legislative Branch, and any
independent State authority, commission, instrumentality or agency.

d. Any business entity that fails to comply with the provisions of this section
shall be subject to a fine imposed by the New Jersey Election Law Enforcement
Cominission in an amount to be deterrnined by the commisston which may be based upon
the amount that the business entity failed to report.




BUSINESS ENTITY DISCLOSURE CERTIFICATION
Contracting Agency: County of Gloucester

N.J.S.A. 19:444-20-4 et seq., commonly krniown as the New Jersey Local Unit Pay-to-Play
Law, provides that Gloucester County may not award a contract for more than $17,500.00 to
any business entity which has made certain reportable campaign confributions unless the
contract is awarded pursuant to a fair and open process.

Reportable campaign contributions (as defined by N.J.S.A. 19:44A-1 et seq.) may not have
been made to any County committee of a political party in Gloucester County if a member of
that political party is serving in an elective public office of Gloucester County at the time that
the contract is awarded, or to any candidate committee of any person serving in an elective
public office of Gloucester County when the contract is awarded.

The law further prohibits the business entity receiving the contract from making such
contributions during the term of the contract, uniess the contract is awarded pursuant to a fair
and open process.

Having considered the limitations set forth above, the undersigned business entity hereby
certifies that neither it nor anyone with an interest in it has, during the one year period
preceding the award of the contract, made sucl: a reportable contribution that would bar the
award of a contract to it. The undersigned further certifies that neither it, nor anyone within an
interest in it, will make any such contribution during the term of the contract awarded.

The undersigned is fully aware that if he/she has made any misrepresentation in this
certification, he/she and/or the business entity will be liable for any penalty permitted under the
law.

Name of Business Entity: Lo A:qwfrlm 3%3«,& ( Tersiat B '(Sa.—\mn. [osion )

Signed: 4{&&/;4"7‘“ Title: ~Zam [fondlor
Print Nenfe:”_ Tz, Alratz Date:_ 7/14/15~

Note: Copies of certain portions of the applicable law are attached to this certification as an
accommodation fo the vendor. However, the vendor is responsible for determining and
certifying its compliance with the applicable law




PARTIAL SCHEDULE OF RELEVANT STATUTES

19:44A-20.6. Person as business entity; contributions by spouse or child of person;
contributions by persons having interest in business

When a business enfity is @ natural person, a contribution by that person's spouse or chiid,
residing therewith, shall be deemed to be a contribution by the business entity. When a business
entity is other than a natural person, a contribution by any person or other business entity
having an interest therein shall be deemed to be a contribution by the business entity.

19:44A-20.7. Definitions
As used in sections 2 through 12 of this act: [FN]

"business entity” means any natural or legal person, business corporation, professicnal services
corporation, limited liability company, partnership, limited partnership, business trust,
association or any other legal commercial enfity organized under the laws of this State or of any
other state or foreign jurisdiction;

"interest" means the ownership or control of more than 10% of the profits or assets of a business
entity or 10% of the stock in the case of a business entity that is a corporaticn for profit, as
appropriats;

"fair and open process™ means, at a minimum, that the contract shall be: publicly advertised in
newspapers or on the Internet website maintained by the public entity in sufficient time to give
notice in advance of the contract; awarded under a process that provides for public solicitation
of proposals or qualifications and awarded and disclosed under criteria established in writing by
the public entity prior to the solicitation of proposals or qualifications; and publicly opened and
announced when awarded, The decision of a public entity as to what constitutes a fair and open
process shall be final.

"State agency in the Legislative Branch" means the Legislature of the State and any office,
board, bureau or commission within or created by the Legislative Branch.

19:44A-20.8. Duty to report contributions

a. Prior to awarding any contract, except a contract that is awarded pursuant to a fair and open
process, a State agency in the Legislative Branch, a county, or 2 municipality shalt require the
business entity to which the contract is to be awarded to provide a written certification that it
has not made a contribution that would bar the award of a contract pursuant to this act.




PARTIAL SCHEDULE OF RELEVANT STATUTES

b. A business entity shall have a continuing duty to report to the Election Law Enforcement
Commission any contributions that constitute a violation of this act that are made during the
duration of a contract.

19:44A-20.9. Repayment of contribution

If a business entity makes a contribution that would cause it to be ineligibie to receive a public
contract or, in the case of a contribution made during the term of 2 public contract, that would
constitute a violation of this act, the business entity may request, in writing, within 60 days of
the date on which the contribution was made, that the recipient thereof repay the contribution
and, if repayment is received within those 60 days, the business entity would again be eligible
to receive a contract or would no longer be in violation, as approprisate.

19:44A-20.10. Violation of act by business entity; penaity

A business entity which is determined by the Election Law Enforcement Commissicn to have
willfully and intentionally made a contribution or failed to reveal a contribution in violation of
this act may be liable to a penalty of up to the value of its contract with the public entity and
may be debarred by the State Treasurer from contracting with any public entity for up to five
years.
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RESOLUTION AUTHORIZING A SHARED SERVICES AGREEMENT WITH ROWAN
COLLEGE AT GLOUCESTER COUNTY TO PROVIDE WORKPLACE LITERACY
PROGRAMS FROM JULY 1, 2015 TO JUNE 30, 2016, IN AN AMOUNT NOT TO
EXCEED $35,000.00

WHEREAS, the Board of Chosen Freeholders of the County of Gloucester recognize the
need to provide adult literacy/GED services to qualified residents of the County and Rowan
College at Gloucester County is ready, willing and able to enter into a Shared Services
Agreement in order to provide these services; and

WHEREAS, the term of this Agreement shall be from July 1, 2015 to June 30, 2016, in
an amount not to exceed §35,000.00; and

WHEREAS, N.J.S.A. 40A:65-1 et seq. specifically authorizes local government units, to
enter into an agreement for the provision of shared services; and

WHEREAS, the a Certificate of Availability of Funds has not been issued at this time as
this 1s an open-ended agreement, which does not obligate the County of Gloucester to make any
purchase, and prior to any purchase being made or service rendered pursuant to the within award,
a Certificate of Availability shall be obtained from the Treasurer of the County of Gloucester
certifying that sufficient monies are available at that time for that particular purpose and
identifying the line item of the County budget from which said funds will be paid.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that the Freeholder Director is hereby authorized to execute and the Clerk
of the Board is hereby authorized to attest to a Shared Services Agreement with Rowan College

at Gloucester County to effectuate the hereinabove purposes, in an amount not to exceed
$35,000.00 from July 1, 2015 to June 30, 2016.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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SHARED SERVICES AGREEMENT
By and Between the
COUNTY OF GLOUCESTER
and
ROWAN COLLEGE AT GLOUCESTER COUNTY
AS THE OPERATING AGENCY OF
THE ONE STOP-AMERICAN JOB CENTER WORKFORCE LEARNING LINK & ADULT
LITERACY PROGRAMS

Dated: July 1.2815




SHARED SERVICES AGREEMENT

THIS SHARED SERVICES AGREEMENT, dated July 1, 2015, by and between the COUNTY OF
GLOUCESTER, a body politic and corporate of the State of New Jersey (referred to as "County") and the
ROWAN COLLEGE AT GLOUCESTER COUNTY (referred to as “Local Unit™); and

RECITALS

1. The County of Gloucester (“County™) is a body politic and corporate of the State of New Jersey
with main offices located at 2 S. Broad Street, Woodbury, NJ 08096;

)

The Rowan College at Gloucester County (“Local Unit™) is a corporation of the State of New
Jersey with office located at 1400 Tanyard Road, Sewell, New Jersey, 08080;

(W]

The County through the Department of Economic Development — Workforce
Investment Board is aware of the need to serve adults with low literacy, adult basic educational
needs or require a New Jersey High School Diploma (HSE);

4, The Local Unit has the capability of serving as the Operating Agency of the Workforce
Learning Link facility at the Gloucester County One Stop —American Job Center and the
Workforce Learning Link at Rowan College at Gloucester County to pay Local Unit for
expenditures related to the development and implementation of said Learning Links;

5. N.J.S.A. 40:A.65-1 et sq. specifically provides a mechanism through which counties and
municipalities may enter into an agreement for the provision of shared services.

NOW, THEREFORE, in consideration of the mutual promises, agreements and other considerations
made by and between the parties, the County and the Local Unit do hereby agree as follows:

AGREEMENT
A. DESCRIPTION OF THE PROJECT.
The Project for purposes of this Agreement shall consist of the provision of services at Rowan College
at Gloucester County and the Thorofare One Stop-American Job Center for adult literacy services within
the County of Gloucester.
B. LOCAL UNIT RESPONSIBILITIES.
The Local Ut will:

1. Serve as the Operating Agency of the Workforce Leamning Links located at the
One Stop — American Job Center Center and Rowan College at Gloucester County.

2. Comply with all requirements, terms, and conditions as set forth in Attachments A
through annexed hereto.
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3. Meet the minimum expected performance outcomes as described in Attachment
A, Article VI, goals/performance criteria.

4, Meet the expected level of service of 40 adults.
PAYMENT.

County agrees to compensate the Local Unit in the amount not to exceed $35,000.00 for continuation of
the workplace literacy programs to assist adults to obtain basic education, pre-employment and New
Jersey High School Diploma. The Local Unit must submit monthly expenditures by the 10® of each
month. Said expenditures shall be accompanied by Attachment C. Present and future funding is
contingent upon funding availability from NJ/US Department of Labor, and Local Unit meeting the
minimum expected performance outcomes as described in Attachment A.

DURATION OF AGREEMENT.
This Agreement shall be effective July 1, 2015 - June 30, 2016.

Upon 30 days written notice, either party may terminate this agreement without cause. The Local Unit
shall be entitled to compensation for all work performed prior to such termination.

LIMITATION OF DELEGATION.

To the extent that this Agreement constitutes a delegation of authority by the County to the Local Unit,
this Agreement shall not be construed to delegate any authority other than the authority to perform the
services described in this Agreement.

Neither County nor any Local Unit intends by this Agreement to create any agency relationship other
than that which may be specifically required by the Shared Services Agreement Act for the limited
purpose of performing the obligations of the County pursuant to the Agreement.

The parties recognize that currently there may be certain legal relationships existing between the parties
with regard to other activities of the parties, and nothing in this Agreement shall be construed to be in
derogation of those relationships.

INDEMNIFICATION OF COUNTY.

(@) During the Term of this Shared Services Agreement, the Local Unit shall indemnify and
shall hold the County, the members of the Board and its officers, agents and employees harmless
against, and the Local Unit shall pay any and all, liability, loss, cost, damage, claims, judgment or
expense, of any and all kinds or nature, which shall be imposed by law, which the County, the
members of the Board or its officers, agents and employees may sustain or may be subject to or may
be caused to incur by reason of any claim, suit or action which is based upon personal injury, death,
or damage to property, whether real, personal or both, or upon or arising out of any services
performed by County in connection with the work described in this Agreement. The Local Unit
shall be responsible for the performance of these promises to indemnify and defend only with
regard to claims asserted in connection with the performance of services by the County for the
Local Unit.




(b) The Local Unit at its own cost and expense, shall defend any and all such claims, suits and
actions which may be brought or asserted against the County, the members of the Board or 1ts
officers, agents or employees; provided, however, that this provision shall not be deemed to relieve
any insurance company which has issued a policy of insurance of its obligation to defend the
County, the Local Unit and any other insured party which may be named in such policy or insurance
in connection with any claims, suits or actions which are covered by the terms of such policy.

(©) The County and Local Unit agree as follows:

(1) The County shall give an authorized Local Unit representative prompt written notice of the
filing of each such claim and the institution of each such suit or action, and the Local Unit
shall give an authorized County representative prompt written notice of the filing of each
such claim and the institution of each such sutt or action;

(i1) The County shall not, without the prior written consent of the Local Unit, adjust, settle or
compromise any such claim, suit or action with respect to the Project, and the Local Unit
shall not, without the prior written consent of the County, adjust, settle or compromise any
such claim, suit or action with respect to the Project; and

COMPLIANCE WITH LAWS AND REGULATIONS.

Each party to this Agreement shall at its own cost and expense promptly comply with, or cause to be
complied with, all laws, rules, regulations, and other governmental requirements, which may be
applicable to the performance of the services, described in this Agreement. Specifically, the County
will, in performing its services, comply with all applicable laws, rules, and regulations concerning the
conduct of such soliciting, interviewing, and related services concerning consideration of employees for
hire.

NO ADDITIONAL WAIVER IMPLIED BY ONE WAIVER.

In the event that any agreement which is contained in this Shared Services Agreement should be breached
by either party and thereafter such breach shall be waived by the other party, such waiver shall be limited to
the particular breach so waived and shall not be a waiver of any other breach hereunder.

NO PERSONAL LIABILITY. No covenant, condition or agreement contained in this Shared Services
Agreement shall be deemed to be the covenant, condition or agreement of any past, present or future
officer, agent or employee of the Local Unit or County, in his or her individual capacity, and neither the
officers, agents or employees of the Local Unit or County nor any official executing this Shared Services
Agreement shall be liable personally on this Shared Services Agreement by reason of the execution hereof
by such person or arising out of any transaction or activity relating to this Shared Services Agreement.

MISCELLANEOUS.

1. Amendment. This Shared Services Agreement may not be amended or modified for any reason
without the express prior written consent of the parties hereto.

2. Successors and Assions. This Shared Services Agreement shall inure to the benefit of and shall be
binding upon the County, the Local Unit and their respective successors and assigns.




3. Severabilitv. In the event that any provision of this Shared Services Agreement shall be held to be
invalid or unenforceable by any court of competent jurisdiction, such holding shall not invalidate or render
unenforceable any other provision hereof.

4. Counterparts. This Shared Services Agreement may be simultaneously executed in several
counterparts, each of which shall constitute an original document and all of which shall constitute but one
and the same instrument.

5. Entire Acreement. This Shared Services Agreement sets forth all the promises, covenants,
agreements, conditions and undertakings between the parties hereto with respect to the subject maiter
hercof, and supersedes all prior or contemporaneous agreements and undertakings, inducements, or
conditions, express or implied, oral or written between the parties hereto.

6. Further Assurances and Corrective Instruments. The Local Unit and the County shall execute,
acknowledge and deliver, or cause to be executed, acknowledHSE and delivered, such supplements hereto
and such further instruments as may reasonably be required for correcting any inadequate or incorrect
description of the Project or to correct any inconsistent or ambiguous term hereof.

7. Headings. The Article and Section headings in this Shared Services Agreement are included herein
for convenience of reference only and are not intended to define or limit the scope of any provision of this
Shared Services Agreement.

8. Non-Waiver. It is understood and agreed that nothing which is contained in this Shared Services
Agrcement shall be construed as a waiver on the part of the parties, or any of them, of any right which is not
explicitly waived in this Shared Services Agreement.

9. Governing Law, The terms of this Shared Services Agreement shall be governed by and
construed, interpreted and enforced in accordance with the laws of the State applicable to agreements made
and to be performed entirely within such State, including all matters of enforcement, validity and
performance.

K. EFFECTIVE DATE. This Agreement shall be effective as of July 1, 2015, which shall be considered
the commencement date of this Agreement.

ATTEST: COUNTY OF GLOUCESTER

CHAD M. BRUNER, ADMINISTRATOR/ ROBERT M. DAMMINGER, DIRECTOR

CLERK OF THE BOARD

ATTEST: ROWAN COLLEGE AT GLOUCESTER COUNTY

By: DR. FREDERICK KEATING,
Title: PRESIDENT




ATTACHMENT A

STATEMENT OF WORK

Rowan College at Gloucester County (RCGC) will assist in the coordination of literacy services and will
deliver services to the One Stop- American Job Center Workforce Learning Link and the Workforce Learning
Link at the College. The College presently receives funding from the Department of Labor and Workforce
Development WIA Title ITA and Gloucester County Economic Development - Workforce Investment Board.
RCGC will provide ABE, ESL, TASC (was GED) and computer literacy activities to WIA participants, and
residents who are eligible under the LWD Workforce Learning Link (WLL) guidelines. RCGC subcontracts,
through the Title II grant funding, with Literacy New Jersey, local school districts and faith-based organizations
to facilitate the outreach and provide services for participants with low literacy or in need of ESL.. Satellite
literacy sites, to include St. Matthew’s in Williamstown, which was once funded under the WLL will continue
to function as part of Title IT deliverables.

TASC testing services, funded in part by the State to the WIB, will occur at least 4 (four) times per year
with retest dates to be determined. On an as needed basis, the Thorofare One Stop-American Job Center will
conduct TASC testing. In order to evaluate TASC test participants, names and social security numbers of all
those tested will be sent to the One Stop- American Job Center MIS Coordinator on a monthly basis.

Those consumers who have completed the TASC test or other agreed upon benchmaiks, will be
contacted by the WLL Counselor or One Stop-American Job Center designee, to verify passing test and/or
achieved benchmarks in order to re-evaluate employment/career goals. (See Administrative Instructions)

ADMINISTRATIVE INSTRUCTIONS
I PURPOSE
The purpose of the Workforce Learning Link Administrative Instructions is to transmit policy,

procedures, and reporting guidelines for serving customers in the Workforce Learning Link (WLL).

IL BACKGROUND

The WLL was established in July 2001 as a “Second Chance System™ to ensure that every New Jersey
resident has the ability to upgrade the basic skills needed to enter the workforce. The law redirects a
portion of the employer and employee contribution from the Unemployment Compensation Fund to the
Supplemental Workforce Administrative Fund for Basic Skills. The funds will be used to upgrade basic
skills at centers for Workforce Literacy operated through the One Stop- American Job Center (OSAJC)
and administered by the Workforce Investment Board.

HI. STATEMENT OF GOALS

The primary goal of the WLL is to assist eligible customers to secure or improve employment, attain a
level of self-sufficiency, and ultimately enrich their lives through career advancement and life-long
learning.




» The WLL Program will follow the National Reporting System for Adult Education (NRS)
measures and provide appropriate educational functioning level services in:

Low Intermediate Basic Education and above including Reading, Math, and Communications
(Attachment 1)

Basic HSE preparation

Basic computer literacy

High intermediate English as a Second Language and above (Attachment 1)

Skill upgrade

» The program will provide overall readiness to:

Enter the workforce

Further career opportunities
Advance to higher education
Enhance already acquired skills

CUSTOMER FL.OW

In order for customers to receive appropriate services, it is recommended that all participating agencies
adhere to the procedures outlined below to ensure that the WLL is used as a tool to enhance all eligible
customers’ opportunities of securing or improving employment opportunities.

CUSTOMER ELIGIBILITY REQUIREMENTS

>  All WLL customers:

Must be legally eligible to work in the United States

Must demonstrate a need for basic skills enhancement

Must identify an attainable goal and/or outcome

Must have minimum of a 4% grade reading level

Should be able to perform learning tasks within a 3 to 6 month timeframe
Should attend a minimum of 12 hours per week for ABE and HSE

Should attend a minimum of 12 hours per week for basic computer literacy

>  Prior to enrollment, a WLL customer should register for a Jersey Job Clubs or other pre-
employment workshop/class, if applicable, and must:

Attend a group or one-on-one orientation (i.e. Reemployment, TANF, GA, etc.)

Have an appropriate WLL Referral Form from the referring agency (Attachment 3)
Meet with a WLL Counselor for a full needs assessment, Employability Plan (EP) and
Employment Counseling Statement

Supply TABE or TABE CLAS-¢ scores (if less than 6 months) or register for testing
Register on www.jobs4jersev.com

Complete a WLL Enrollment Form (Attachment D)

Complete the recommended Statement of Goals Form (Attachment D)

Read and sign the WLL Agreement (Attachment D)

REFERRALS OF CUSTOMERS

>  Outreach and referrals made to the WLL may come from the following:

One Stop-American Job Center
Work First Group Job Search Workshop
County Welfare Agencies (CWA)




Career Beacon Workshops

Trade Readjustment Act (TRA)

Project Reemployment Opportunity Systems (PROS)
Community colleges

Corrections and probation programs

Housing authorities

Community and faith-based organizations

Division of Vocational Rehabilitation Services (DVRS)
County Libraries

Other county and local entities

ASSESSMENT

»  Each customer must meet with a WLL Counselor for a full needs assessment and development of
an Employability Plan (EP). The WLL Counselor must complete an Employment Counseling
Statement or its equivalent and determine customer eligibility.

»  The following factors should be used to conduct the assessment:
= Goal(s)
= Level of education
= Test Scores: reading and math
= Computer literacy
= Self-assessment
= Work history
= Work readiness

EMPLOYABILITY PLAN

»  The EP or its equivalent Individual Responsibility Plan (IRP) or Individual Service Strategy
(ISS), together with the Client Intake Form, is a formal agreement between the customer and the
counselor to assist the individual to maximize his’/her employment opportunities. The EP should
be reviewed and updated periodically to reflect changes in the customer’s interests and goals.
An electronic and paper copy should be mamtained.

»  The EP should include the following:
= Personal background data
= Short and long term attainable employment and educational goals
= Barriers to reaching goals
= Service Strategy Plan outlining an appropriate course of action
= Test scores
* Financial aid sources
= Log of contacts and follow-up activities

»  Upon completion, the customer must sign the EP indicating awareness of his/her responsibilities.
Non-adherence to the EP may result in termination of WLL services and may adversely affect

Public Assistance or Unemployment Insurance (UT) benefits.

»  After completion, the WLL Counselor must enter and Individual Employment (IEP}) activity on
America’s One-Stop Operating System (AOSOS).

V. TESTING




All customers must be tested prior to acceptance into the WLL Program. Referring agencies should
make every effort to ensure customers are tested prior to referral. All test scores administered through
referring agencies will be accepted provided testing was completed within the past 6 months. Itis the
responsibility of the WLL Counselor to review test scores, update records on AOSOS, schedule literacy
testing, and make referrals to the WLL or other cooperating agencies.

To assess learning gains, each customer should be re-tested after 4 weeks or 100 hours of attendance or
at the discretion of WLL staff. Once the test scores are obtained, the WLL Counselor must meet with
the customer to review the test results and overall progress. Modifications to the EP and Employment
Counseling Statement should be made accordingly. If test scores are too low, the customer must be
referred out for more intensive literacy assistance. The test results and summary of the progress meeting
will become part of the customer file.

»  The following tests have been approved:

CUSTOMERS WITHOUT LANGUAGE | CUSTOMERS WITH LANGUAGE
BARRIERS BARRIERS

Pre TABE PC 9/10 TABE CLAS-¢

&
Post

Note: Customers pre-tested on other versions of the TABE will be re-tested on TABE PC 9/10 after
completing 60 hours of participation or at the discretion of WLL staff.

VI. PERFORMANCE MEASURES

It is important for customers in the WLL to raise their educational levels and work towards an increase
of one NRS Level per 60- 100 hours of instruction; however, a positive outcome or success in the WLL
will require entering employment, vocational training, or further education. A positive outcome for
employed participants would be a promotion or wage increase.

The proposed prescribed local goals and objectives are as follows:

Local Goal 1: To enable adults to acquire the skills necessary to improve their literacy skill levels in reading,
writing, and speaking the English language, numeracy, computing, problem-solving, English language
acquisition, and other literacy skills. Applicants must serve clients in the following literacy levels by addressing
the following objectives.

Local Objective 1.1: By June 2016, at least 35% or more of Low Intermediate ABE enrollees will acquire
(validated by standardized assessment) the level of basic skills necessary to complete the educational
functioning level.

Local Objective 1.2: By June 2016, at least 34% or more of High Intermediate ABE enrollees will acquire
(validated by standardized assessment) the level of basic skills necessary to complete the educational
functioning level.

Local Objective 1.3: By June 2016, at least 39% or more of High Intermediate ESL enrollees will acquire

(validated by standardized assessment) the level of English language skills (speaking, listening, reading and
writing) needed to complete the level.
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Local Objective 1.4: By June 2016, at least 34% or more of Advanced ESL enrollees will acquire (validated by
standardized assessment) the level of English language skills (speaking, listening, reading and writing) needed
to complete the level.

Local Objective 1.5: By June 2016, at least 40% or more of Low Adult Secondary Education enrollees will
acquire (validated by standardized assessment) the level of basic skills needed to complete the level.

Local Goal 2: To provide adults with sufficient basic education to enable them to benefit from placement in.
retention in, or completion of, post-secondary education, training, unsubsidized employment, or career
advancement. Programs must address each objective.

Local Objective 2.1: By Junec 2016, at least 75% or more of adult learners with a goal of advanced education
will enroll in post-secondary education or training.

Local Objective 2.2: By June 2016, at least 75% or more of relevant adult learners not emploved at enrollment
(and in the workforce) will obtain unsubsidized employment.

Local Objective 2.3: By June 2016, at least 59% or more of the relevant adult enrollment will retain
unsubsidized employment in the third quarter after the program exit quarter.

Note: Relevant adult errollment is defined as:
a. Those enrolled adults employed at program entry with a job retention goal.
b. Those enrolled adults employed at program entry with an employment goal who obtained
employment by the end of the first quarter after exit quarter.

Local Goal 3: To provide adults with educational opportunities so they may receive a secondary school
diploma or its recognized equivalent. Programs must address this objective.

Local Objective 3.1: By June 2016, at least 75% or more of adults with a high school completion goal will
earn a high school diploma or recognized equivalent.

VII. ADMINISTRATIVE PROCEDURES

ENROLLMENT REQUIREMENTS
» Prior to referral to the WLL, the WLL Counselor must verify that the customer registered for
Jersey Job Clubs or other pre-employment workshop/class, if applicable, and has
= Attended a group or one-on-one orientation (i.e. Reemployment, TANF, GA, etc.)
= Met with the WLL Counselor for a full needs assessment, EP and Employment Counseling
Statement or its equivalent
= Supplied TABE or CLAS-e scores (less than 6 months) or registered for testing
Registered with NJ Dept. of Labor and Workforce Development Job Exchange on
www.]obsdjersey.com
Completed a WLL Enrollment Form
Completed the recommended Statement of Goals Form
Received an overview of the WLL Program
Read and signed a copy of the WLL Agreement

»  Once the customer reports to the WLL, the WLL Instructor must:
=  Provide an overview of the WLL Program
= Ensure that Client Intake Form was completed
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= Review the customers goals, educational levels, and work history
= Assess the level of computer literacy

= Discuss any barriers to successful program completion

* Provide a computer and software program demonstration

* Explain WLL procedures includmg rules, hours, and attendance
= Develop a schedule and program based on the customers’ needs

CUSTOMER FILES
» Each Customer in the WLL must have an individual file folder, which will include his/her
records. Both the WLL Counselor and WLL Instructor are responsible for maintaining up-to-
date records and files.

P Each WLL customer file must include the following:

WLL COUNSELOR WLL INSTRUCTOR
= Referral forms from cooperating agencies | = WLL Client Intake Form
= Employment Counseling Statement ® Statement of Goals
= EP = Signed WLL Agreement
* WLL Enrollment Form = Test Scores

= Statement of Goals * Progress Reports

= Signed WLL Agreement = Attendance Records

= Test Scores » Job Referrals

* TANF, GA and FS Records = Retum to work information
= Job referrals -

Training and school information

= Return to work information

= Training and school information

* UT Form: WD-24 (See page 16 for
details)

DATA ENTRY REQUIREMENTS

B All WLL customers must be registered in AOSOS. Work First customers must be entered after
the first day of attendance and all other customers must be entered by the third day. The
enrollment date entered is the first day of attendance in the WLL Program. NOTE:; The WLL
Counselor is responsible for entering enrollment data, unless the One Stop- American Operator
has established alternatives for ensuring data entry.

> Although a record may already exist in AOSOS, it is important to verify the accuracy of the
mnformation and update as needed.

> WLL staff must provide WLL customers with continuing activities. These activities must be
entered into AOSOS on the date provided. Important: The implementation of Common
Measures has reinforced the need for all WLL customers to receive a reportable service and/or
activity, in addition to WLL, at least every 90 days. Without a reportable service, and/or
activity, a WLL customer will be exited from AOSOS for Common Measures reporting
purposes. The WLL counselor must ensure that a reportable service, and/or activity is provided
and recorded in AOSOS for all customers continuing in the WLL program.

Continuing activities may include:
®=  Counseling




Job Search Workshop

Specific Labor Market Information
Career Guidance

Job Search Planning

* Resume Preparation Assistance

> All entries into AOSOS must be quality controlled to ensure data is valid and reliable. The
information entered is used to generate monthly AOSOS status reports. These reports are
reviewed by New Jersey Department of Labor and Workforce Development (LWD)
Administrative Staff and are used to evaluate program success and future funding. It is
imperative that entered data and generated reports are checked periodically for accuracy.

> Access to AOSOS is restricted. To protect the confidentiality of customers served, only staff
with appropriate clearance by LWD may enter information into the database.

DALy ACTIVITY

> Hours of operation should be consistent with the hours of operation of the OSAJC/ WLL. Itis
recommended that all customers spend a minimum of 3 hours per day in the WLL in order to
achieve planned goals. Daily activities will be governed by the software packages used in each
site as well as the individual’s needs.

> Hours of Operation:
* One Stop-American Job Center: Monday - Friday 8:30 am to 4:00 pm
= Rowan College at Gloucester County: Monday - Friday 9:00 am t03:00 pm

> Hours of Instruction:
= ABE and HSE: Minimum of 12 hours of instruction per week
* Basic Computer Literacy: Minimum of 12 hours of instruction per week

» Lunch Hour:
®=  WLL sites must remain open
* Staff coverage must be provided

P> Holidays
*  The OSAJC business calendar should be followed for observance of State and Federal
holidays.

TRACKING AND ATTENDANCE

> Regular attendance is vital to the success of the WLL customer. It is the responsibility of the
WLL Instructor to make sure all customers complete daily attendance logs and to closely
monitor customer participation. If a customer has 3 unexcused absences, he/she should be
referred to the WLL Counselor for reassessment. The WLL Counselor must address the
attendance issue and recommend continuation or removal from the WLL Program.

JOB PLACEMENT




P The ultimate goal of the WLL is to assist the customer in securing employment or to improve
current employment. It is vital for the customer to work towards that goal. All staff assigned to
the WLL should make every effort to assist WLL customers in reaching their goal.

» WLL staff should assist the WLL customer by:
= Providing updated job postings
¥ Informing WLL customers of upcoming positive recruitments and job fairs
® Providing assistance with resume, cover letter, and interview preparation
= Instructing WLL customers on networking and Internet job search techniques

» As soon as a customer obtains employment, full- or part-time, WLL staff must:
=  Obtain employment information including the name, address, and telephone number of
the employer. job title, start date, hours, salary and contact person

= Document the WLL customer’s paper file

= Enter the employment data into AOSOS:
o If full-time: Exit and terrninate the WLL customer
e If part-time: Allow the WLL customer to continue with the program and enter

data after program completion

> Important: Employment information will not be posted or credited correctly in the WLL-001
Report until an EXIT date ad reason are recorded in AOSOS. WLL staff has 180 days from
program end date to obtain and enter employment data.

ADDITIONAL TRAINING

P> The WLL Program will assist the customer to improve their educational level. Customers may
be referred to the WLL Program to achieve the skill level required for entry into certification,
vocational or higher education programs. All staff assigned to the WLL should make every
effort to assist these WLL customers in reaching their educational goals.

> As soon as a customer enters an educational program WLL staff must:
* Obtain training data including the name, address and telephone number of the school,
course of study, start date, end date, hours, and contact person.
= Document the WLL customer’s paper file
= Enter the training data into AOSOS:
o If full or part-time: Exit and terminate the WLL customer

> Important: Educational data will not be posted or credited correctly in the WLL-001 Report until
an EXIT date and reason are recorded in AOSOS. WLL staff has 180 days from program end
date to obtain and enter educational data,

FoLLow-up

> The implementation of Common Measures has reinforced the need for all WLL customers to
receive a reportable service and/or activity, in addition to WLL, at least every 90 days. Without
a reportable service and/or activity, a WLL customer will be exited from AOSOS for Common
Measures reporting purposes. The WLL counselor must ensure that a reportable service and/or
activity is provided and recorded in AOSOS for all customers continuing in the WLL program.

Follow-up activities may include:




* Job Search Planning - Career Guidance * Specific Labor Market Information

> Program completers must be contacted every 30 days to determine their status of employment
and/or training. WLL staff must contact WLL customers every 30, 60, 90, 120, and 150 days
until they are exited from the WLL Program. Follow-up procedures may be done by letter,
postcard, telephone, AOSOS correspondence and/or email.

VIII. STAFFING NEEDS

Each WLL site should have a minimum of two staff members including a full-time Instructor and a
LWD Certified Counselor. LWD will provide full-time counseling staff to work in the WLL sites in
each WIB area. Counselors funded by LWD must concentrate their time on WLL activities. The WLL
follows the LWD calendar so it is important that all LWD staff member be willing to work a 12-month
cycle.

> All WLL staff should be:

* Mottvated * Patient * Be able to communicate well
* Creative * Self-starter * Computer Literate
- Empathic * Able to multi-task * Able to troubleshoot

WLL INSTRUCTOR

P Responsibilities
= Instructs customers on the utilization of computer-based literacy programs
= Builds lessons and curriculum designed to target individual needs
Works with customers in a group and individual setting
Have knowledge of computer-based programs and troubleshooting procedures
Maintains attendance records and customer files
Monitors progress and prepares status reports
Administers tests
Corresponds with program counselors and cooperating agencies

> Qualifications
= Graduation from an accredited college or university with a Bachelor’s degree
= Teacher certification preferred
> Experience
= One (1) year of professional experience in education with emphasis on teaching,
curriculum, training, and program development
*  Must be computer literate
= Able to work a 12-month cycle based on the OSCC business calendar

Note: Effective July 1, 2005, all pew hires must meet to the above requirements. Individuals
hired prior to July 1, 2005 will retain their present position with existing credentials.

WLL COUNSELOR

> Responsibilities
= Provides employment counseling to customers who present problems related to
occupational choice, change, or adjustment.
* Develops, reviews and revises Employment Counseling Statements and EP
= Determines program cligibility
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= Discusses employment barriers and establishes attainable goals

= Explains program objectives, rules and procedures

= Collaborates with program instructors and referring agencies

»  Evaluates progress to ensure customer goals are being met

=  Assists with resume, cover letter and interviewing preparation

= Develops positive job leads

*  Makes referrals to cooperating agencies

= Ensures follow-up activities are provided and recorded in AOSOS

IX. GENERAL PRACTICES

LEARNING LINK SET-UP

> Effective July 1, 2005 all software applications installed on WLL computers must be tested and
approved by the New Jersey Department of Labor & Workforce Development — Division of
Information and Technology (DIT). All unauthorized software programs are subject to removal.

ComMPUTER SET-UP

» While the design of the room will depend upon its own shape and size, and the number of
computers, it is recommended that all future WLL sites be setup in a U-shaped formation with
computers around the outside of the room. This configuration allows the instructor to see all
computer monitors and provides ample space in the center of the room to place a table for group
study.

WORKSPACE

> Ideally, there should be a minimum of 36 inches for each workspace to allow room for the
computer, speakers, and mouse. A keyboard tray with mouse holder helps with ergonomics and
allows the remaining desk space to be utilized for customer workbooks. Cubicles allow for some
privacy, but may seem claustrophobic if not large enough. Chairs should be adjustable for
height. Each customer should have headphones for working on the self-paced programs.
Sufficient lighting, proper room temperature, and cleanliness all add to the comfort of the site.
Food and drink are not allowed in the WLL. A sign reflecting this policy must be posted.
Motivational and educational poster, pictures, and WLL rules and guidelines should be posted on
the walls.

B Special accommodations for customers with disabilities should be made to provide equal access
to all customers. This includes wider aisles, larger monitors, adaptive software (JAWS/Zoom
Text), and adjustable tables.

ADDITIONAL EQUIPMENT

P In addition to computers, workstations, and chairs, the following materials may also be

necessary:
* Printer * White/black board = Worktable
* Fax/scanner * Telephone = Bookcase
* Bulletin board * Television * Secured file cabinet
* Easel & flip chart *DVD * Resource books

15
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RESOURCE MATERIALS

» While workbooks are available for the Workplace Essentials Skills and HSE, other resource
materials may be provided as well. These may include:

New Jersey Occupational Outlook Handbook
Resume writing books

Economic outlook handbooks

Self-help guides

Newspapers




TIMES AND LOCATIONS OF PROGRAM OPERATION

Site Location | Dayor .| Program Time Days Hrs. Per | Weeks Per
' | Evening | L _ - Week "~ Year
RCGC Day ABE 8:30 am - | Mon — Friday 35 51
{TANF ABE) | 4:00 pm
RCGC Day TASC 8:30 am - | Mon — Friday 35 51
(TANF) 4:00 pm
RCGC Day ESL 8:50 am - | Mon — Friday 35 51
(TANF) 2:30 pm
St. Matthews Day ABE/HSE 9 am - Mon — Thurs 12 48
12:00 pm
Thorofare Day ABE/HSE 8:30 am - | Mon — Friday 35 51
4:00 pm
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See attached revised budget

ATTACHMENT B

WLL Budget - 7/1/14 - 6/30/15

Salary
Barbara Walker (1827 hrs/yr x 26.85/hr)*40%

19,621.98
Sue Heritage 10 hrs per week X 8 weeks x 25.95

per hr 2,076.00

Total Salaries

21,697.98
Fringe
Fica 7.65%

1,659.90
Worker's Comp 0.285%

61.84
Pension 3.55%

696.58
Health Benefits - NJ Direct 15 MS | (1507.28 x 6)=(1658.01x 6) x 40%

7,596.70
Dental - 83.27 per month (83.27 x 12)x40%

399.70
Sub-Total Salary & Fringe -
Walker 32,112.69
Supplies
Office Supplies

287.31
Educational/Testing Supplies

2,600.00
Total

2,887.31

35,000.00
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ATTACHMENT C

GLOUCESTER COUNTY DEPARTMENT OF ECONOMIC DEVELOPMENT

Sub-Grantee Monthly Report

Sub-Grantee: Report for Month Ending

Period of Agreement

Agreement No: Type of Report: Interim Final

Cumulative Funds received  § Clients Served to date

Adjustments S Clients Served this month

Total S Cumulative Served

Expenditures Approved Expenditures Cumulative Expend Balance
Budget This Month To Date

PROGRAM COSTS

Salaries $ S $ S
S $ S S
S $ $ S
$ $ S $
5 S S S
Fringe Benefits  $ $ S S
Equip & Supplies $ S S S
Operating Exp.  $ S S S
Other Costs $ $ S S
Total S S S S
TOTAL 9 S S $
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Client Intake Form Attachment D
Agency Name: Instructor:
WIA Title [/WLL Project Student Enrollment Data Date enrolled: / /
Last Name First Name Middle Initial
Social Security # Phone # Alt. #
Address City State Zip

Do you have a H.S. diploma or its equivalent?
Program: [_] Adult Ed
[ ABE [ ESL
/

Date of Birth: / Age

[ ]JHSE

[ JYes [ JNo
KEYWORD = WLL

Gender M [_F

*Please answer both the Ethnicity and the Race questions below.

Ethnicity: choose only one
[] No, Hispanic/Latino

Race: choose one or more
[_] American Indian or Alaskan Native [_] Native Hawaiian or Pacific Islander

[] Yes, Hispanic/Latino [] Black or African American [ ] Asian [ ] White

Status on Entry:

[] Employed — full time [] Public assistance ] Immigrant [ ] Certificate of
[[] Employed — part time [ | Homeless ] U.S. Citizen Non-Enrollment
[ ] Unemployed [ ] Low income [ ]U.S. Veteran (Ages 16-21)

[ ] Not looking for work [ ] Dislocated Worker [ ] F1 Visa [ ] Parental Consent
[] Unavailable for work [] Displaced Homemaker [] Disabled (Under Age 18)

[ ] Retired [ | Single Parent or Guardian [] Learning Disability

ESL students: Would you like to:

[ ] Entered Country on / / [] Improve Writing [] Leamn Culture

[ ] Do you plan to stay in the USA? [ Improve Speaking

] Have you studied English before? [ ] Improve Reading

[ U.S. Citizenship Preparation? [ Improve Listening

What is your Primary Goal? (check only one)

[]To get a job* [] To obtain 2 H.S. diploma*

[ To retain a job* [] To enter college*

[ ] To obtain a HSE* [] To enter other training*

What is your Secondary Goal? (if applicable, check omne)

[ ] To get ajob*
[ ] To retain a job*

[ ] To obtain a ILS. diploma*
[ | To enter college*

[_] To obtain a HSE* [_] To enter other training*

[] Increase involvement in your child’s education
[] Increase involvement in your community
[] Leave public assistance




ATTACHMENT K
Basic Computer Literacy Skills Assessment

Name
Pre- Post
Assessment Assessment
Date Date

Yes No Yes No
Computer Skills
Identify computer hardware (monitor, keyboard, mouse,
printer)
Turn on/off computer, monitor, printer
Use a mouse
Use a keyboard
ldentify parts of a window (title bar, icon, name, sizing
buttons)
ldentify menu/tool bar
Use the mouse to select menu/tool bar items
Name and rename a document
Resize windows

Know meaning of hourgiass
Open a desktop (icon)software program
Open a program using START menu
Use a software program and navigate menus
Successfully exit a program
Minimize/maximize open programs
Select appropriate software for a task
Understand the difference between a program and a
document
Use help screens in software programs

Word Processing Skills
Create/save/save as a new document
Open/close a document
Use drop down menus and tool bars
Use undo and redo functions -
Use mouse/arrow keys to navigate on a page
Correct errors using backspace and delete
Select text
Cut/paste
Change font size and color
Format text (bold, italics, justify, etc.)
Set margins
Use spell check/grammar check
Print document

Internet Skills

Practice responsible use of technology
(societal, ethical, cultural)
Recognize a URL
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Type a URL in address box
Use back/forward buttons
Locate and click on links on a web page
Use a search engine (e.g. google, yahoo, altavista )
Scroll through "hits" and search
Print a Web page
Access and utilize WNJPIN
“Understand e-mail
Send/receive e-mail




Tuinodif

“RowanCollege

¥ at GLOUCESTER COUNTY
Adult Education Program Evaluation

Name of Teacher

Site

Each of the items below deals with a characteristic of instructors, which students feel to be important. Indicate
your rating of your instructor by circling the appropriate number on the scale. The exact point at which you rate
15 less important than the general impression. Write in after the question any additional comments that you
wish to make. Give examples wherever possible. (Circle your choice.)
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Is she/he actively helping when students
have difficulty?

1 2 3 4 S
Not helpful Actively helpful
Example or comments:

Does he/she appear sensitive to students
feelings or problems?

1 2 3 4 3
Unaware Responsive
Example or comments:

Is she/he flexible?

2 3 4 3
igid Flexible
Example or Comments:

o

Does he/she make students feel free to ask
questions, disagree, express their ideas, etc.?
1 2 3 4 5
Unfair Fair
Example or comments:

[R]

Is she/he fair and impartial in her/his dealings
with the students?

Unenthusiastic

6. Is his/her speech adequate for teaching?

1 2 3 4 )
Unintelligible Good

Example or comments: (Volume, Tone,
Enunciation, Rate, Vocabulary, etc.)

. Does she/he respect students?

1 2 3 4 3
Does not respect Respects
Example or comments:

. Does he/she actively involve students

directly in the teaching/learning process?

1 2 3 4 3
Never Frequently
Example or comments:

. Does she/he appear to be enthusiastic

about the subject?
1 2 3 4 5
Enthusiastic
Example or comments

10. Does he/she use enough examples or

illustrations to clarify the material?
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= RowanCollege

o GLOUCESTER 'COU\J"Y
Adult Education Pregram Evaluation

1 2 3 4
Unfair

Frf [Ln

air
Example or comments:

11. Does the instruction in this program develop

In an organized fashion?

1 2 3 4 5
Disorganized Well Organized
Example or comments:

14. Does he/she stimulate thinking?

1 3 4 3
Duli Stimulating
Example or comments:

o

1 2 3 4 5
None Many
Example or comments:
13. Are his/her classes interesting?

L2 3 4 3

Dull Stimulating
Example or comments:

15. Considering everything, how would
you rate this teacher?

1 2 3 4 5
Poor Excellent
Example or comments:

Characteristics of the Program
1. Are the objectives of the program clear?
1 2 3 4

Unclear
Example or Comments:

Jn

2. Is the amount of work received appropriate
for your expectations?

1 2 3 4 2
Too much Too little
Example or comments:

4. How would you rate the contributions
of the textbooks to the program?

1 2 3 4 3
Clear Poor Excellent
Example or comments:

5. Considering all of the above qualities
which are applicable (including others
that you added), how would you rate this

course?
1 2 3 4 3
Poor Excellent

If you have any additional comments to
make about the course or the teacher, please
make them at the bottom of this page.
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3. Are the daily evaluation procedures fair? 6. Are the assessment tests used for
placement fair?

1 2 3 4 2 1 2 3 4 2
Unfair Fair Unfair Fair
Example or comments: Example or comments:
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RESOLUTION AUTHORIZING AGREEMENTS WITH SIX NON PROFIT AGENCIES O !
FOR PUBLIC SERVICE PROJECTS USING PROGRAM YEAR 2015 COMMUNITY
DEVELOPMENT BLOCK GRANT FUNDS FROM SEPTEMBER 1, 2015 TO AUGUST
31, 2016

WHEREAS, the County of Gloucester is entitled to Community Development Block
Grant Entitlement Funds to be used for programs as specifically set forth in the Community
Development Consolidated Plan submitted to the U.S. Department of Housing and Urban
Development; and

WHEREAS, the County, as applicant, has primary responsibility for administering the
funds and pursuant to the provisions of 24 CFR 570 may delegate the implementation of certain
community development activities to subrecipients located within the County pursuant to its
application and Action Plan; and

WHEREAS, the County requested proposals via RFP 015-023 and RFP 015-028 from
interested providers and evaluated those proposals consistent with the County’s fair and open
procurement process; and

WHEREAS, each of the following subrecipients have proposed activities to be carried
out pursuant to an approved public service activity with the use of CDBG funds:

¢ Food Bank of South Jersey for the provision of nutritional programs for children in an
amount not to exceed $45,000.00, pursuant to RFP# 015-023;

o Center for Family Services, Inc., for the provision of youth and childcare services in an
arnount not to exceed $20,000.00, pursuant to RFP# 015-023;

o Robins’ Nest, Inc., for the provision of children’s mental health services in an amount
not to exceed $20,000.00, pursuant to RFP# 015-023;

o Boys & Girls Clubs of Gloucester County, Inc., for the operation the Paulsboro Teen
Center and for expansion of services in the amount not to exceed $45,000.00, pursuant to
RFP# 015-028;

* Gateway Community Action Partnership for the provision of youth and childcare
services through a Headstart Program in Monroe Township and Glassboro in an amount
not to exceed $20,000.00, pursuant to RFP# 015-028;

o Newfield Terrace Community Action Organization for the provision of educational
programs for children in an amount not to exceed $10,000.00, pursuant to RFP# 015-028;
and

WHEREAS, pursuant to the proposals submitted by the subrecipients, these agreements
shall be for estimated units of service, on an as-needed basis, from September 1, 2015 to August
31, 2016, therefore they do not obligate the County to make any purchase and no Certificates of
Availability of Funds are required at this time.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that the Freeholder Director is hereby authorized to execute the agreements
with the various subrecipients set forth above to administer CDBG funds from September 1,
2015 to August 31, 2016 in the amounts specified; and

BE IT FURTHER RESOLVED, that a brief notice stating the nature, duration, service
and amount of the contract, if applicable, and a copy of this Resolution and the contracts are on
file and available for public inspection in the Office of the Clerk of the Board of Gloucester
County. The aforementioned notice shall be published once in the South Jersey Times pursuant
to the requirements of the Local Public Contracts Law.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD




HUD GRANT NO: B-15-UC-34-0109
AMOUNT: $45.000.00 .
GC AGREEMENT NO: CD-15-PS#3

Sy

AGREEMENT
FOR USE OF
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
FOOD BANK OF SOUTH JERSEY

THIS AGREEMENT, made and entered into on the 1* day of September, 2015 by and between COUNTY OF
GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly elected Board of
Freeholders, hereinafter referred to as the County”, and the Food Bank of South Jersey, a Gloucester County Public
Service Subrecipient, hereinafter referred to as the “Subrecipient,” located within the confines of Gloucester County,
New Jersey, and/or serving CDBG-eligible residents of Gloucester County;

WITNESSETH:

WHEREAS, Gloucester County has received a FFY 2015 Community Development Block Grant,
hereinafter referred to as “CDBG™ under Title T of the Housing and Community Development Act of 1974, as
amended, to carry out various housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHEREAS, CDBG funds from Federal PY2015-2016 CDBG funding has been appropriated by the Gloucester
County Board of Chosen Freeholders for award to the Food Bank of South Jersey for the implementation of activities
determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certam responsibilities for the implementation of its CDBG
assisted activities, and certifies that it will comply with the applicable certifications contained in Exhibit 1; with the
Scope of Service provided in Exhibit 2; with any amendment to this Agreement, included as Exhibit 3; with the
Subricipient Monitoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
inciuded as Exhibit 5, if applicable; and, with the property use requirements included as Exhibit 6, if applicable.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDBG allocation only on those activities
contained in the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shall determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/or subsequent amendments to this Agreement, of such determination of
eligibility. Such CDBG funds provided through this Agreement must be fully expended from September 1,
2015 to August 31, 2016.

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt

payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing period.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided.

It is also agreed and understood that the acceptance of the final payment by Subrecipient shall be
considered a release in full of all claims against the County arising out of, or by reason of, the work done
and materials furnished under this Agreement.
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perform, then and in that event, such expense shall be deducted from any payment
due 1o Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A.  Uniform Administrative Requirements — The Uniform Administrative Requirements, as promulgated
in 24 CFR Chapter V [Subpart J] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subsequent amendments.

B. Other Program Requirements — The Subrecipient shall comply with all the requirements of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsible for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Common Rule” provisions for governmental entities (24 CFR Part 85) or with the
“Common Rule” provisions for non-profit organizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations [24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 85,
as applicable, and 24 CFR Part 570] and shall provide a copy of said procurement procedures and evidence
of governing board adoption to the County at the time that this Agreement shail be returned to the County
for signature by the Director of the Gloucester County Board of Chosen Freeholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the above described procurement requirements.

“Force Account” Work — The Subrecipient may undertake public facility construction or renovation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG finds, based upon submission of proper and acceptable
invoice(s) and documentation of all costs, as prescribed by the County.

Record Keening/Reporting

A Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it receives, such as
reports to be maintained in accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 84 and 85), as applicable. The Subrecipient shall also
maintain program and financial records documenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a result of assistance provided
through the CDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s) determines
that the Subrecipient has improperly expended CDBG funds, resulting in the disallowance of such
expenditures by the County and/or by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG monies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. Programrmatic Record Keeping/Reporting
For limited clientele (including “Direct Services” and “Presumed Benefit™) activities the

Subrecipient shall provide, on a monthly basis, sufficient information to the County on services carried
out for all persons served and on CDBG eligible persons served by activities receiving CDBG




10.

11.

13.

assistance under this Agreement. The purpose of the monthly reporting is to enable the County to
prepare and submit periodic and annual reports to the U.S. Department of Housing and Urban
Development. These Subrecipient-prepared reports shall be submitted in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at a time no later than the 15th calendar
day of each month of each year until all CDBG funds for the activity(s) shall be fully expended, plus
five (3) years. The five-year reporting period should not be confused with the “continued use™
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to collect
and report these prograrnmatic data,

Subrecipient’s Obligation — The Subrecipient shall be responsibie for carrying out its actions in accordance
with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Deparmment of Housing and Urban Development for insuring compliance with such requirements.
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.,

“Hold Harmless” — The Subrecipient does hereby agree 1o release, indemnify, and hold harmless the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judgments
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including employees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
in connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shall indemnify and keep the County harmless against any claim, loss,
liability, expense (including costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act committed by the Subrecipient.

The Subrecipient agrees that it shall give an authorized County representative prompt written notice of the
filing of each such claim and the institution of each such suit or action.

Compliance with Laws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmental requirements which may be applicable to its performance of the services described
in this Agreemernt.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintained with responsible insurers who are authorized to do business in the State of New Jersey, or in such
other manner as may be required or permitted by law, casualty, all-risk and comprehensive general liability
insurance with respect to the services to be performed pursuant to this Agreement.

Funding - The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon in this Agreement to enable the Subrecipient to carry out its CDBG eligible activity(s). Itis
understood that the County shall be held accountable to the 1.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUD/U.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Environmental Clearance — The County shall be responsible for carrying out environmental reviews and




clearances on all activity(s), where applicable, prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved” subject to the completion of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge that this Agreement does not constitute a comrritrment of funds or
site approval, and that such commitment of funds or approval may occur only upen satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Development under 24 CFR Part 58. The parties further agree that the provision of any
funds to projects/activities included m this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the resuits of a subsequent environmental
review,

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a *“Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

14. Wage Rates (where applicable} — The County and the Municipal Engineer shall be responsible for the

15.

16.

17.

18.

preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prior to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

Technical Assistance ~ The County agrees to provide technical assistance 1o the Subrecipient in the form of
oral and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the initiative of the County or when the
County provides new or updated CDBG Program Information to the Subrecipient.

Review Authority — The County shall have the authority to review any and all procedures and all materials,
notices, documents, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR 85.43, or with the
provisions of 24 CFR 84.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materally fails to comply with any term of this Agreement. The Agreement may be terminated for
convenience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62. This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination. Any funds ailocated to
the Subrecipient under this Agreement which remain un-obligated or unspent upon such date of
termination shall automatically revert to the County.

Agreement Amendment(s} — This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, modification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made in writing, approved by the respective
parties’ governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If the Subrecipient seeks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Consolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.




19. Termination Date — The termination date of this Agreement is August 31, 2016.

20. Program Income — If the Subrecipient generates any program income as a result of the expenditure of

CDBEBG funds, the provisions of 24 CFR 570.304(c) shall apply, as well as the following specific
stipulations:

a.

21. Audits

The Subrecipient acknowledges, by executing this Agreement, that it must notify the County of
the receipt of any program income during the calendar month that such program income is
generated.

Any such program income must be paid to the County within seven (7) calendar days following
the end of month in which the program is generated. Such payment to the County must include
any interest or other earnings generated from the program income during the time the program
inconie was in the possession of the Subrecipient.

The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the U.S. Department of Housing and Urban
Development (HUD) on the generation of any such program income. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program income.

In the event of close-out or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

The Subrecipient agrees to comply with the requirements of®

A,

The “Government Auditing Standards, Standards for Audit of Governmental Organizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [“The Yellow Book™] issued
by the Comptroller General, United States General Accounting Office.

The “Singie Audit Act of 1984” [P.L. 104-156], required that States, local governments and
non-profit organizations which receive federal funds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary amount requiring the preparation of the Single Audit, as stated in
Circular A-133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Block Grant Office three (3) copies of its normal independent auditor’s
report, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not later than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant funds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply. o

Because Gloucester County is responsible for any grant funds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of



1)

4)

6)

CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed annually or shall follow procedures specified, herein, as if all funds were subject
to the requirements below.

A statement by the executive financial official of the organization or city that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient;

All requests to the County for CDBG reimbursements shall be approved by an individual at least
one level above the person who prepares the reimbursement request. If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chatrperson or other designated member of the organization’s governing board;

For all CDBG requests for reimbursement, the invoice and accompanying copies of checks and
other supporting documentation shall be submitted with the reimbursement request;

Gloucester County shall periodically perform reviews of Subrecipient’s financial records and
systems not less often than one time during Subrecipient’s fiscal year, including the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested m a singie
reimbursement request;

Any appropriate corrective action for instances of noncompliance as a result of these program
reviews has been taken within six (6) months of notification by Gloucester County that these
reportable conditions exist;

At each fiscal year end, the Subrecipient shall submit to Gloucester County a financial staterment
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures will provide the County’s independent auditor with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
regulations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.

The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s
report to the Gloucester County Community Development Program as soon as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submitted to the Gloucester County Community Development Program later than ¢ months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questioned or disallowed by the Subrecipient’s
independent auditor or by Gloucester County’s independent auditor as a part of their review of the
Subrecipient’s audit.

22. The Subrecipient shall comply with all the applicable requirements of 24 CFR 370 [CDBG-R Regulations],
the *“Common Rule” [24 CFR Parts 84 and 85 — as applicable], OMB Circulars A-87, A-110, A-122, and




A-133, as applicable. These documents are incorporated as a part of this Agreement by reference. herein.
The referenced documents are also available from the Gloucester County Community Development
Program, upon request.

23. PERFORMANCE

The Subrecipient, while utilizing these CDBG funds to increase capacity, services, or expansion of services for
Low/Moderate Income households through those activities deemed eligibie by HUD, will continue, on an on-
going basis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate level of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating in future years CDBG application cycles until measurable improvement can be achieved and
sustained.

IN WITNESS WHEREOF, the parties hereunto have affixed their signatures on the dates specified
below:

Food Bank of South Jersey COUNTY OF GLOUCESTER
{Signature) {Signature)
By: By: Robert M. Damminger, Frecholder Director
{Typed Name/Title) (Typed Name/Title}
Date: Date:
ATTEST: ATTEST:
(Signature) (Signature)
BY: By: Chad M. Bruner, Administrator/Clerk of the Board
(Typed Name/Title) (Typed Name/Title)
Date: Date:

Approved by Resolution dated: Approved by Resolution dated:
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EXHIBIT 1

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

In accordance with the Housing and Community Development Act of 1974, as amended. (“the Act”™) and with 24 CFR 570 of the
Community Development Block Grant regulations, the Subrecipient certifies that:

(@)
(b

{©)

(d)
(e)

D

(g

(b}
@

®

()
M
(m)

It possesses legal authority to accept and execute a Community Development Block Grant award from
Gloucester County;

Its governing body has duly adopted or passed. by at least a majority vote, as an official act a resolution.
motion or similar action autherizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personnel to execute and implement this Agreement and to
provide to the County such additional information as may be required;

Provides for and encourages citizen participation, with particuler emphasis on participation by persons of low
and moderate income who are residents of slum and blighted areas and of which funds are proposed to be
used. and provides for participation of residents in low and moderate income neighborhoods, as defined by
the County;

Provides citizens with reasonable and timely access to local meetings, information, and records relating to the
Subrecipient’s use of funds, as specified in this Agreement;

Provides for the public hearings to obtain citizen views and to respond to propesals and questions at al} stages
of the community development program, which hearings shall be held after adequate notice, at times and
locations convenient to potential or actual beneficiaries, and with accommodation for persons with
disabilities;

Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents can be reasonably expected to participate:

The grant will be conducted and administered in compliance with:

1. Title VI of the Civil Rights Act of 1964 (Public Law 88-352, 42 U.5.C. Sec. 20004 et seq.): and
2. The Fair Housing Act (42 U.5.C. 3601-20):

1t will affirmatively further fair housing;

It will carry out the activities specified in this Agreement consistent with the goals, objectives. and strategies
of the Gloucester County Consolidated Plan:

It will not attempt to recover any capital costs of public improvements assisted in whoie or in part with funds
provided under section 106 of the Act or with amounts resulting from a guarantes under section 108 of the
Act by assessing any amount against propertics owned and occupied by persons of low and moederate income,
including any fee charged or assessment made as a condition of obtaining access to such public
improvements, unless;

1. Funds received under section 107 of the Act are used to pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Title 1 of the Act: or

2, For purposes of assessing zny amount against properties owned and occupied by persons of moderate
income. the grantee certifies to the Secretary that it Jacks sufficient funds received under section 106 of the
Act to comply with the requirements of subparagraph (1) above;

Its notification, inspection, testing and abatement procedures concerning lead-based paint will comply with
24 CFR Part 570.608;

It will compiy with the acquisition and relocadon requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended. as required under 24 CFR Part 370.606.

It has adopted and is enforcing:

1. A policy prohibiting the use of excessive force by law enforcement agencies within its
jurisdiction against any individuals engaged in non-violent civil rights demonstrations: and
2. A policy enforcing applicable State and local laws against physically barring entrance to or

or exit from a facility or location which is the subject of such non-violent civil rights
demonstrations within its jurisdiction;




{n)

(0)

To the best of its knowledge and belief:

1.

)

No federal appropriated funds have been paid or will be paid, by or on behalf of it. to any

person for influencing or attempting to influence an officer or employee of any agency. a Member
of Congress, and officer or employee of Congress. or an employee of any Member of Congress in
connection with the awarding of any Federal Contract. the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement. and the extension,
continuation, renewal, amendment, or modification of any Federal contract. grant, loan, or
cooperative agreement;

If any funds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or emplovee of Congress, or and empioyee of a Member of Congress in
connéction with this Federal contract. grant, loan or cooperative agreement, it will complete and
submit Standard Form-LLL. “Disclosure Form to Report Lobbying,” in accordance with its
instructions: and

It will require that the language of paragraph (n) of this certification to be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly:

It will or will continue to provide a drug-free workplace by:

1.

N

e

Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohihited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibiticn:

Establishing an ongoing drug-free awareness program to inform employees about-

(a) The dangers of drug abuse in the workplace:

{b) The grantee’s policy of maintaining a drug~free workplace:

{(¢) Any available drug counseling, rehabilitation. and employce assistance program’s; and

{d) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace:

Making it a requirement that each employee 10 be engaged in the performance of the grant be given
a copy of the statement required by paragraph I;

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant. the employee will:

(a) Abide by the terms of the statement; and

(b) Notify the employer in writing of his or her conviction for a violation of a eriminal drig statute
occurring in the workplace no later than five calendar days after such conviction;

Notifying the agency in writing. within ten calendar days after receiving notice under
subparagraph 4(b)} from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer or other designee on whose grant activity the convicted employee was working. unless the
federal agency has designated a central point for the receipt of such notices. Notice shall include
the identification number(s) of each affected grant:

Taking one of the following actions, within thirty (30) calendar days of receiving notice under sub-
paragraph 4(b), with respect to any employee who is so convicted-



(a) Taking appropriate personcel action against such an employee, up to and including
termination., consistent with the requirements of the Rehabilitation Act of 1975, as amended:
or

(b} Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State. or local health. law
enforcement, or other appropriate agency:

7. Making a good faith effort to continue to maintain a drug-freg workplace through

implementation of paragraphs 1.2,3.4.5. and 6.

8 The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)
Food Bank of South Jersey: KidzPack and School Pantry, and Summer Feeding
Locations:

1.

SO E NS LW

Parkview Elementary School, 101 Birch Ave, Westviile, MJ 08093

Holly Bush Garden Apts, 252 Ruth Avenue, Glassboro, NJ 08028

Gateway HS, 775 Woodbury Heights, Deptford, NJ 08096

National Park School, 516 Lakehurst Ave, National Park, NJ 08063

Saint Thomas Ministries & Glassboro Public School, 212 N. Main St, Glassboro, NJ 08028
Clayton School, 300 W Chestnut St., Clayton, NJ 08312

Hispanic Family Center Woodbury, 21 Delaware Ave, Woodbury 08096

New Life in Christ Ministries, 895 Delsea Drive, Franklinville NJ

Revival Center of Woodbury, 1023 N. Evergreen Ave Woodbury, NJ

. Greater Woodbury Cooperative Ministries ¢/0 Presbyterian Church at Woodbury, 67 S. Broad St,

Woodbury

GLOUCESTER COUNTY. NEW JERSEY

(p) It will comply with the other provisions of the Act and with other applicable laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Attesting Signature by President

Title — Person Attesting Signature hy President

Date of Attesting Person’s Signature
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APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DPRUG-FREE WORKPLACE REQUIREMENTS

Lobbying Certification — Paragraph n

This certification is a material representation of fact upon which reliance was placed when this transaction ~ was made

or entered into. Submission of this certification is a prerequisite for making or entering into this ~ transaction imposed by
section 1332. title 31. U.S. Code. Any person whe fails the required certification shall ~ be subject to a civil penalty of not less
than $10.000 and not more than $100,000 for each such failure.

B.

Drue-Free Workplace Certification — Paragraph 0

1. By signing and executing this Agreement. the Subrecipient is providing the certification set out in
Paragraph (o).
2. The certification set out in paragraph (o) is a material representation of fact upon which reliance is

placed when the County awards the grant. If it is later determined that the Subrecipient knowingly
rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace
Act, HUD., in addition to any other remedies available to the Federal Government, may take action
authorized under the Drug-Free Work Place Act

3. Workplaces under this Agreement shall be identified in this Agreement. Failure to identify all
known workplaces constitites a violation of the Subrecipient’s drug-free workplace requirements.

4, Workplace identifications must include the actual address of building {or parts of buildings) or
other sites where work under the grant takes place.

3. If the workplace identified to the County Changes during the performance of the grant. the
Subrecipient shall inform the County of the change(s), if it previously identified the workplace in
guestion (see paragraph three).

6. Definitions of terms in the Non-procurement Suspension and Debarment common rule and Drug-
free workplace common rule apply to this certification. Municipal attention is called in
particular, to the following definitions from these rules:

“Controiled substance” means a controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.S.C. 812) and as further defined by reguiation (21 CFR 1308.11 through
1308.15);

“Conviction” means a finding of guilt (including a plea of nolo contendere) or imposition of
sentence, or both. by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes;

“Criminal drug statute™ means a Federal or non-Federal criminal statute involving the manufacture,
distribution, dispensing, use, or possession of any controlled substance;

“Employee™ means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i} All “direct Charge™ employees: (if) a1l “Indirect charge™ employees
unless their impact or involvement is insigrificant to the performance of the grant; and (iit) temporary personnel and
consultants who are directly engaged in the performnance of work under the grant and who are not on the Subrecipient’s
payroil. This definition does not include workers not on the payroll of the Subrecipient (e.g.. volunteers, even if used
to meet a matching requirement, consultants or independent contractors not on the Subrecipient’s payroll: or employees
of Municipalities or subcontractors in covered workplaces).
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EXHIBIT 2

SCOPE OF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements:

Agency: Food Bank of South Jersey
Activity Name: KidzPack, School Pantry, and Summer Feeding
Activity Number; CD-15-PS#3

ACTIVITY DESCRIPTION

The total PY 2015-2016 CDBG budget for this activity shall not exceed $45,000.00. The Agreement shall be
effective on the date specified on Page 1 of this Agreement and terminate on August 31, 2016.

The Food Bank of SJ is a non-profit and Community based organization which wiil offer 3 nutrition programs,
KidzPak, School Pantry, and Summer Feeding to low income children. All programs are age appropriate for
children between 6 and 18 years of age. The target areas where these programs will take place are:
Locations:
1. Parkview Elementary School, 101 Birch Ave, Westville, MJ 03093
Holly Bush Garden Apts, 252 Ruth Avenue, Glassboro, NJ 08028
Gateway HS, 775 Woodbury Heights, Deptford, NJ 08096
National Park School, 516 Lakehurst Ave, National Park, NJ 08063
Saint Thomas Ministries & Glassboro Public School, 212 N. Main St, Glassboro, NJ 08028
Clayton School, 300 W Chestnut St., Clayton, NJ 08312
Hispanic Family Center Woodbury, 21 Delaware Ave, Woodbury 03096
New Life in Christ Ministries, 895 Delsea Drive, Franklinville NJ
Revival Center of Woodbury, 1023 N. Evergreen Ave Woodbury, NJ
0. Greater Woodbury Cooperative Ministries c/o Presbyterian Church at Woodbury, 67 S. Broad St,
Woodbury
The Food Bank of SJ with its nutritional programs will serve approximately 1000 of food insecure children living in
Gloucester County living on or below the federal poverty level.

S0 e e A LR




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]
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GLOUCESTER COUNTY SUBRICIPIENT MONITORING POLICY
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INTRODUCTION

The purpose of this document is to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and its Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. As in
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
issued by HUD.

Once projects are identified, the County may allocate CDBG funds to subrecipients such as local
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the eligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authorization for payment procedures is spelled out
through a legal instrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for COBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County 1s ultimately
liable for the expenditure of CDBG funds and the timeliness of project implementation, 1t is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds.

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the

following information:
time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient



contractor payroll for Davis-Bacon verification, as applicable

The County shall review these items for adequacy relative to financial control and

At least one time each year, a formal monitoring evaluation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this

The timing of the formal monitoring evaluation will be designed to coincide with HHUD
performance reporting requirement. The County's annual Grantee Performance Report,
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient monitoring

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's

; program income, if any
4.
measuring accomplishment of assignment.
5.
document and identified as Exhibit "A".
6.
R schedule will be followed:
%
CDBG Program Year.
>

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County’'s CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Anniversary of CDBG Program Year

30 Days 60 Days 90 Days

Subrecipient completes
internal review, including
collection of ioan recipient
information.

County completes formal
monitoring evaluation of
subrecipients

County completes annual
CDBG CAPER; submits
same to HUD.

7.

Upon completion of the annual monitoring evaluation, the County will make a
determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

progress toward achievement of assignment

compliance with program requirements

expenditures and budget balance in terms of their adequacy to complete assignment and
meet objectives

staffing adequacy and quality of performance

adjustments necessary (if any) to the assignment

adequacy of record keeping for grantor monitoring and audit purposes

The County shall determine if more frequent formal monitoring is required.




GLOUCESTER COUNTY
COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM MONITORING FORM

I PROGRAM INFORMATION

Date of Visit:
Contract Period: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed. Name/Title Responsibilities

Evaluator Name:

Signature of Evaiuator: Date:

1. EVALUATOR REVIEWED

[] Funding Application [] Program Files [] Audit

[] Program [] Agreement/Budget Client [] Files

D Demands/Invoices D

] Quarterly Reports/Backup ] Personnel/\Volunteer Files Current
Budget/Scurces&Uses

D Correspondence D Accounting Files &Procedures

Previous Monitoring Reports Marketing Materials
it PROGRAM ELIGIBILITY

National Objective met by program:
Benefit to low-income and moderate-income persons  {N/A)
I:l Area Benefit (Census Tract #: )
D Presumed Beneficiary (Specify: )

O
O

I:I Urgent Need




51% Low / Med
Prevention or elimination of slums or blight

How is the National Objective documented? (e.g. income verification, program mission limiting services to
presumed beneficiaries, &tc.)

Corisolidated Plan Priority:

Describe service provided by program:

v. PROGRAM PERFORMANCE

Describe the program’s intake and service delivery process:

List program contracted goals:
Objective Perfermance (as of )
1.
2.
3.

Is the program meeting its contracted goals? DYES DNO If not, explain why not? _

What is the program outcome? How dees the program affect the community? (e.g. in-home
supportive services has an outcoeme of reducing instituticnalization).

Is it a verifiable outcome? DYES DNO
V. PROGRAM REPORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? D YES D NO
Dees the subrecipient use unduplicated numbers on quarterly reports? D YES D NO
Problems/issues indicated on quarterly reports:







Vi PROGRAM RECORDKEEPING

Program Fiies
Files available & accessible S-year file retenticn
Copy of contract & monitoring procedlﬁs

for subcantractor, if applicable (N/A) Current income limits in file

Client Files

Name, address, phone # of applicant to be assisted Female Head of household
identified

Urban County Resident? Date client applied for
services

Documentaticn on the type & duration of services Household Income level provided

LOOoos Oe

Number in household Source & amount of all househoid

HERRE RN

income
Ethnicity, age, gender of applicant Updated ethnic categories used
Follow-up services Job placement information

Cther information collected:

Vii. COMPUTER SYSTEMS/STORAGE
YES

NO
1. Is computer access confrolled se that access is limited to specified persons, and D D
access is YES NO only to those programs or files that are necessary to perform their duties?
2. Are passwords changed at regular intervals? Are they unique and confidential? |:| |:|
YES NO O ]
3. Are passwords promptly cancelled for terminated employees?
YES NO O O
4. is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files? L] []
5. Are there appropriate procedures for backup and storage of programs and data files?

Vili. MARKETING

Describe methed of outreach/advertising the program.

Did the organization properly recognize the City/County/HUD's funding when publicizing the program?

Ches [no

Is a Fair Housing logo displayed? DYES DNO DN/A




IX. ORGANIZATION INFORMATION
Personnel files include:

[] Job title & description

[] Qualifications

D Background check, if necessary

Does the organization have personnel policies, drug policy and affirmative action policy?
Does the organization have policies and procedures to address personnel complaints?
Does the organization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

- Are there any staffing issues? DYES DNO If Yes, explain.

YES

gogn

NO

Are there staff tumover concerns? DYES DNO If Yes, explain.

How many volunteers are working on the prograrm?

Are volunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

In what areas are technical assistance/training needed?

oo



GLOUCESTER COUNTY
fritcde 5 COMMUNITY DEVELOPMENT BLOCK GRANT
“wmes FINANCIAL MONITORING FORM

l. PROGRAM INFORMATION

Date of Visit;

Contract Period: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsikilities

Evaluator Name:

Signature of Evaluaior: Date;

i FINANCES

Total amount budgeted for this program year;

Total amount expended through quarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO If No, explain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4

Verify funds awarded/received to income statement/award letters:




i GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS YES NO

1. Are budgets compared to actual expenses/revenues during the year? D D

2. Are significant variances from the budget researched and explained? |:| ]
3. Are assets properly safeguarded (e.g. checkbook/receipts locked-up D VES
with limited access)?
(] vEs

4. Are receipts logged at the time mail is opened?

17.

by program)?

18.
18.

[(No
[(INo

5. Who depoesits receipts into the bank?

6. Who compares the deposits to the log of receipts?

7.Who posts the receipts into the accounting system?

8. Who approves invoices for payment?

9.Who cedes the inveice/check request for program and funding

source?

10. Who prepares the checks?

11. Who signs the checks? 12. Who mails the checks?

13. Whe posts the disbursements into the accounting system?

14, Who is primarily responsible for proegram accounting?

15. Are bank accounts reconciled timely and reviewed by an YES DNO

independent person?
18. Are timesheets signed by the employee and supervisor?

Are functional timesheets used (e.g. hours worked each day broken-out

Oooooooo
>

YES
Is there an accounting procedure manual? Is it up to date? YES
Are fees charged for services? YES
20. . Is program income generated? Is it properly reported? YES
21. Are outstanding audit findings resolved?

22, Are employee taxes paid?

[INo
(Ivo
[INo
[INo
[INo
[No
[No



v, TESTING OF EXPENSES REIMBURSED

a, On a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in order to verify proof of payment.

b. On a sample basis, frace employee hours/expenses claimed for reimbursement, as
shown on the demand personnel expense summaries, to the supporting source docurnentation
(e.g. employee timesheets/payroll registers).

c. Verify the accuracy of employee hourly/billable rates on the demand personnel expense
summaries by recalculating the hourly rates using the payroll registers.

d. For those programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to calculate the indirect cost rate to verify it is in compliance with OMB
Circular A-122.

For those agencies that receive a HUD approved indirect cost rate, verify that indirect costs
reimbursed were calculated in accordance with the HUD approved indirect cost rate agreement.
This is in lieu of the procedure referred to above.

V. COMMENTS




EXHIBIT 5

LEASE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]
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FOODY

May 20, 2015

Pete Mercanti, Director
Purchasing Department
County of Gloucester
2 South Broad Street
Woodbury, NJ 08085

Re: RFP % 15023

Dear Mr. Mercanti:

The Food Bank of South Jersey is pleased to submit its proposai in response io RFP# 15-023,
Programs and Services for Children Countywide to Promote and Enhance the Development of
Beys and Girls.

Ask Amount: $50,000
Frograms: KidzPack, School Fantry, and Summer Feeding

Locations:
e Parkview Elementary School, 101 Birch Avenue, Westville, NJ 08093
Holly Bush Garden Apartments, 252 Ruth Ave., Glassboro, NJ 08028
Gateway High School, 775 Woodbury Heights, Deptford Twp., NJ, 08096
Nationai Park School, 516 Lakehurst Ave., National Park, NJ 08063
Saint Thomas Ministries & Glassboro Public School, 212 N. Main St., Glassboro, NJ, 08312
Clayton Scheol, 300 W, Chestnut St., Clayton, NJ 08312
Hispanic Family Center Woodbury, 21 Delaware Ave, Woodbury, NJ 08096
New Life in Christ Ministries. 895 Deisea Dr., Franklinvilie, NJ
Revival Center of Woodbury, 1023 N. Evergreen Ave, Woodbury, NJ 08096
Greater Woodbury Cocperative Ministries c/o Presbyterian Church at Woodbury, 67 S.
Broad Streef, Woedbury, NJ 0809€

¢ O B 9 © e o @ ¢

Enciosed, please find a copy of our technical proposai and the required supplemental materiais.
If you have any questions or concerns, please czll me at (856) 324-5182. Thank you for your
time and consideration.

Sincerely,

SYn <
om Sims

Chief Development Officer -

Encl.

Kt

=

FEEDING
AMERICA

The Food Bank of South Jersey exists to provide an immediate solution to the urgent prablem of
hunger by providing food to needy peogle, teaching them to eat nutritiousty, and helping ther to
find sustainabie ways to improve their jves.




g.

7.

8. Primary Geographic Service Area: include map: Gloucester County, see map on next page.

Agency Legal Name: Food Bank of South Jersey
Agency dba (if appiicabie):

tederat iderification Number: 22-2623G89 D-UN-S7 1548485850000

Chief Professionéi Cfficer Name & Title: Vai Traore, Chief Executive Officer

Number of Years as CPO: @

Sireet Address: 1501 John Tipton Bivd. Pennsauken, NJ 08110

Mailing Address: 1501 Johr Tinten Blivd, Pennsauken. NJ 081190

Telephone: 856-662-4884 x128 Fax: 856-662-4439 Emazil viracre@foodbanksj.org

Agency Web Address: www.foodbanksi.org

if any of the above information is less than a year old, please check here

Lead Agency Staff Person (if other than CPO)
Name & Title: Tom Sims. Chief Develoomeant Officer

treet Address: 1501 John Tipten Bivd., Pennsauken NJ 08110
Mailing Address: 1501 John Tipton Bhvd.. Pennsauken NJ 08110
Telephone: 856-324-5182 Fax 856-862-4489  Email: tsims@foodbanksi.org
Name of Fiscal Cfficer: Joe Nioroge
Phone Number of Fiscal Officer 856-662-4884 x118

if any of the above information is less than a year oid, piease check here

Chief Volunteer Office: Donna Richards Volunteer Tifle: Director of individual Givina
Mailing Address: 1501 John Tipton Blvd.. Pennsauken, NJ 08110

The age of the Proposer’s firm and the average number of empioyees over the past three years:

We are 30 vears old; we have an average of 40 empicvees over the past three vezrs.,

A listing of all other engagements where services of the types being proposed were provided in

the past ten years. This should inciude other County governments and other levels of

government. Contact information for the recipients of the similar services must be provided. The
County may obtain references from any of the parties listed. Cur direct service delivery mode! of

supbiving food to people In need has yet to be duplicated in the state. Other services exist where

food is provided as people visit the paniry or cther entity. but we are unique by delivering the food.

9. Onthe line below, enter infermation requested:

Type of Request
Program Name (New/Enhanced/Expansion/Match) Requested Amount
Surnmer Feeding/Schoof Pantry/KidzPacks New/Enhanced 550,000

TOTAL REGQUEST i $50.000




HUD GRANT NO: B-15-UC-34-0109
AMOUNT: $20.000.00
GC AGREEMENT NO: CD-15-PS#2

AGREEMENT
FOR USE OF
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
CENTER FOR FAMILY SERVICES

THIS AGREEMENT, made and entered into on the 1% day of September, 2015 by and between
COUNTY OF GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly
elected Board of Freeholders, hereinafter referred to as the County”, and the Center for Family Services. a Gloucester
County Public Service Subrecipient, hereinafter referred to as the “Subrecipient,” located within the confines of
Gloucester County, New Jersey, and/or serving CDBG-eligible residents of Gloucester County;

WITNESSETH:

WHEREAS, Gloucester County has received a FFY 2015-2016 Community Development Block Grant,
hereinafter referred to as “CDBG” under Title I of the Housing and Community Development Act of 1974, as
amended, to carry out various housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHERFEAS, CDBG funds from Federal PY20615 CDBG funding has been appropriated by the Gloucester
County Board of Chosen Freeholders for award to the Center for Family Services for the implementation of activities
determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certain responsibilities for the implementation of its CDBG
assisted activities, and certifies that it will comply with the applicable certifications contained in Exhibit I; with the
Scope of Service provided in Exhibit 2; with any amendment to this Agreement, included as Exhibit 3; with the
Subricipient Monitoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
included as Exhibit 5, if applicable; and, with the property use requirements included as Exhibit 6, if applicable.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDBG allocation only on those activities
contained in the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shall determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/or subsequent amendments to this Agreement, of such determination of
eligibility. Such CDBG funds provided through this Agreement must be fully expended from September 1,
2015 to August 31, 2016.

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt
payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing peried.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided.

It is also agreed and understood that the acceptance of the final payment by Subrecipient shall be
considered a release in full of all claims against the County arising out of, or by reason of] the work done
and materials furnished under this Agreement.




9]
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perform, then and in that event, such expense shall be deducted from any payment
due to Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A. Uniform Administrative Requirements — The Uniform Administrative Requirements, as promulgated
in 24 CFR Chapter V [Subpart I] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subsequent amendments.

B. Other Program Requirements — The Subrecipient shali comply with all the requirerents of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsibie for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Commeon Ruie™ provisions for governmental entities (24 CFR Part 83) or with the
“Common Rule” provisions for non-profit crganizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations [24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 85,
as applicable, and 24 CFR Part 570] and shall provide a copy of said procurement procedures and evidence
of governing board adoption to the County at the time that this Agreement shall be returned to the County
for signature by the Director of the Gloucester County Board of Chosen Freeholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the above described precurement requirements.

“Force Account” Work — The Subrecipient may undertake public facility construction or renovation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG funds, based upon submission of proper and acceptable
invoice(s) and documentation of all costs, as prescribed by the County.

Record Keeping/Reporting

A Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it receives, such as
reports to be maintained in accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 84 and 85), as applicable. The Subrecipient shall also
maintain program and financial records documenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a result of assistance provided
through the CDDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s) determines
that the Subrecipient has improperly expended CDBG funds, resulting in the disallowance of such
expenditures by the County and/or by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG monies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. - Programmatic Record Keeping/Reporting
For limited clientele (including “Direct Services” and “Presumed Benefit™) activities the

Subrecipient shall provide, on a monthly basis, sufficient information to the County on services carried
out for all persons served and on CDBG eligible persons served by activities receiving CDBG




10.

11.

assistance under this Agreement. The purpose of the monthly reporting is to enable the County to
prepare and submit periodic and annual reports to the U.S. Department of Housing and Urban
Development. These Subrecipient-prepared reports shall be submiited in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at a time no later than the 15th calendar
day of each month of each year until all CDBG funds for the activity(s) shall be fully expended. plus
five (3) years. The five-year reporting period should not be confused with the “continued use™
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to collect
and report these programmatic data.

Subrecipient’s Obligation — The Subrecipient shall be responsible for carrying out its actions in accordance
with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Department of Housing and Urban Development for insuring compliance with such requirements.
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.

“Hold Harmless” — The Subrecipient does hereby agree to release, indemnify, and hold harmless the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judgments
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including employees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
in connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shall indemnify and keep the County harmless against any claim, loss,
liability, expense (including costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act committed by the Subrecipient.

The Subrecipient agrees that it shall give an authorized County representative prompt written notice of the
filing of each such claim and the institution of each such suit or action.

Compliance with Laws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmenta] requirements which may be applicable to its performance of the services described
in this Agreement.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintained with responsible insurers who are authorized to do business in the State of New Jersey, or in such
other manner as may be required or permitted by law, casualty, all-risk and comprehensive general liability
nsurance with respect to the services to be performed pursuant to this Agreement.

Funding — The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon in this Agreement to enable the Subrecipient to carry out its CDBG eligible activity(s). Itis
understood that the County shall be held accountable 1o the U.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUD/U.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper inveice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has comptied with all applicable regulations and requirements.

13. Environmental Clearance — The County shall be responsible for carrying out environmental reviews and




14.

16.

17.

18.

clearances on all activity(s), where applicable, prior to having received proper mvoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to fnsure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved™ subject to the completicn of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge that this Agreement does not constitute a commitment of funds or
site approval, and that such commitment of funds or approval may occur only upon satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Development under 24 CFR Part 58. The parties further agree that the provision of any
funds to projects/activities included in this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the resuits of a subsequent environmental
review.

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a “Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

Wage Rates (where applicable) — The County and the Municipal Engineer shall be responsible for the
preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prior to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

Technical Assistance — The County agrees to provide technical assistance to the Subrecipient i the form of
oral and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the initfative of the County or when the
County provides new or updated CDBG Program Informarion to the Subrecipient,

Review Authority — The County shall have the authority to review any and all procedures and all materials,
notices, docurnents, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR 85.43, or with the
provisions of 24 CFR §4.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materially fails to comply with any term of this Agreement. The Agreement may be terminated for
convemnience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62. This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination. Any funds allocated to
the Subrecipient under this Agreement which remain un-obligated or unspent upon such date of
termination shall automatically revert to the County.

Agreement Amendment(s) — This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, moedification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made i writing, approved by the respective
parties® governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If'the Subrecipient secks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Consolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.




19. Termination Date — The termination date of this Agreement is August 31, 2016.

20. Program Income — If the Subrecipient generates any program income as a result of the expenditure of
CDBG funds, the provisions of 24 CFR 570.504(c) shall apply, as well as the following specific
stipulations:

a.

21, Audits

The Subrecipient acknowledges, by executing this Agreement, that it must notify the County of
the receipt of any program income during the calendar month that such program income is
gcenerated.

Any such program income rmust be paid to the County within seven (7) calendar days following
the end of month in which the program is generated. Such payment to the County must include
any interest or other earnings generated ffom the program income during the time the program
income was In the possession of the Subrecipient.

The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the U.S. Department of Housing and Urban
Development (HUD) on the generation of any such program income. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program income.

In the event of close-out or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

The Subrecipient agrees to comply with the requiremnents of:

A

The *Government Auditing Standards, Standards for Audit of Governmental Organizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [“The Yellow Book™] issued
by the Comptroller General, United States General Accounting Office.

The “Single Audit Act of 1984 [P.L. 104-156], required that States, local governments and
non-profit erganizations which receive federal furds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary amount requiring the preparation of the Single Audit, as stated in
Circular A-133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Block Grant Office three (3) copies of its normal independent auditor’s
Teport, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not Jater than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant {unds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply.

Because Gloucester County is responsible for any grant funds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of




CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed annually or shall follow procedures specified, herein, as if all funds were subject
to the requirements bejow.

1) A statement by the executive financial official of the organization or city that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient;

2) Alirequests to the County for CDBG reimbursements shail be approved by an individual at least
one leve!l above the person who prepares the reimbursement request. If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chairperson or other designated member of the organization’s governing board;

3) Forall CDBG requests for reimbursement, the invoice and accompanying copies of checks and
other supporting documentation shall be submitted with the reimbursement request;

4) Gloucester County shall pericdically perfortn reviews of Subrecipient’s financial records and
systerms not less often than one time during Subrecipient’s fiscal year, including the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested in a single
reimbursement request;

5} Any appropriate corrective action for instances of noncompliance as a result of these program
reviews has been taken withm six (6) months of notification by Gloucester County that these
reportable conditions exist;

6) At each fiscal year end, the Subrecipient shall submit to Gioucester County a financial statement
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures will provide the County’s independent auditor with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
regulations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

D. The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.

E. The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s

report to the Gloucester County Community Development Program as soon as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submitted to the Gloucester County Community Development Program later than 9 months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

F. The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questioned or disallowed by the Subrecipient’s
independent auditor or by Gleoucester County’s independent auditor as a part of their review of the
Subrecipient’s audit.

22. The Subrecipient shall comply with all the applicable requirements of 24 CFR 570 [CDBG-R Regulations],
the “Common Rule” {24 CFR. Parts 84 and 85 — as applicable], OMB Circulars A-87, A-110, A-122, and




A-133, as applicable, These documents are incorporated as a part of this Agreement by reference, herein.
The referenced documents are also available from the Gloucester County Community Development
Program, upon request.

23. PERFORMANCE

The Subrecipient, while utilizing these CBBG funds to increase capacity, services, or expaasion of services for
Low/Moderate Income households through those activities deemed eligible by HUD, will continue, on an on-
going hasis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate level of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating in future years CDBG application cycies until measurable improvement can be achieved 2ad
sustained.

IN WITNESS WHEREOQOF, the parties hereunto have affixed their signatures on the dates specified

below:

Center for Family Services COUNTY OF GLOUCESTER
(Signature) (Signature)
By: By: Robert M. Damminger. Frecholder Director
{Typed Name/Title) {Typed Name/Title)

Date: Date:

ATTEST: ATTEST:
(Signature) (Signature)

BY: By: Chad M. Bruner, Administrator/Clerk of the Board
(Typed Name/Title) (Typed Name/Title)

Date: Date:

Approved by Resolution dated: Approved by Resolution dated:
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EXHIBIT 1

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

In accordance with the Housing and Community Development Act of 1974, as amended. (“the Act™) and with 24 CFR 570 of the
Community Development Block Grant regulations, the Subrecipient certifies that:

(2)
)

(c)

(d)
(e}

o
(@

(h)
@

@

&)
0
()

It possesses legal authority to accept and execute 2 Community Development Block Grant award from
Gloucester County;

Its governing body has culy adopted or passed, by at least a majority vote, as an official act a resolution,
meotion or simifar action authorizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personnel to execute and implement this Agreement and to
provide to the County such additional information as may be required;

Provides for and encourages citizen participation. with particular emphasis on participation by persons of low
and moderate income who are residents of shum and blighted areas and of which funds are proposed to be
used, and provides for participation of residents in low and moderate income neighborhoods, as defined by
the County:

Provides citizens with reasonable and timely access to local meetings, information. and records relating to the
Subrecipient’s use of funds, as specified in this Agreement;

Provides for the public hearings to obtzin citizen views and to respond to proposals and questions at all stages
of the community development program, which hearings shall be held after adequate notice, at times and
locations convenient to potential or actual beneficiaries, and with accommeodation for persons with
disabilities:

Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents can be reasonably expected to participate;

The grant will be conducted and administered in compliance with:

1. Title VI of the Civil Rights Act of 1964 (Public Law 88-332, 42 U.5.C. Sec. 2000d et seq.): and
2. The Fair Housing Act (42 U.S.C. 3601-20);

It will affirmatively further fair housing;

It will carry out the activities specified in this Agreement consistent with the goals, objectives, and strategies
of the Gloucester County Consolidated Plan;

It will not attempt to recover any capital costs of public improvements assisted in whole or in part with funds
provided under section 106 of the Act or with amounts resulting from a guarantee under section 108 of the
Act by assessing any amount against properties owned and occupied by persons of low and moderate income.
including any fee charged or assessment made as a condition of obtaining access to such public
improvements, unless;

1. Funds received under section 107 of the Act are used to pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Title 1 of the Act: or

2. For purposes of assessing any amount against properties owned and occupied by persons of moderate
income, the grantee certifies to the Secretary that it lacks sufficient funds received under section 106 of the
Act to comply with the requirements of subparagraph (1) above;

Its notification. inspectiorn, testing and abatement procedures concermning lead-based paint will comply with
24 CFR Part 570.608:

It will comply with the acquisiticn and relocation requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended. as required under 24 CFR Part 570.606.

It has adopted and is enforcing:

1. A policy prohibiting the use of excessive force by law enforcement agencies within its
Jjurisdiction against any individuals engaced in non-violent civil rights demonstrations; and
2. A policy enforcing applicable State and local laws against physically barring entrance to or

or exit from a facility or location which is the subject of such non-violent civil rights
demonstrations within its jurisdiction;




()

(o)

To the best of its knowledge and belief:

i.

!‘.)

No federal appropriated funds have been paid or will be paid. by or on behalf of it. to any

persen for influencing or attempting to influence an officer or employee of any agency, a2 Member
of Congress. and officer or employes of Congress, or an employee of any Member of Congress in
connection with the awarding of any Federal Contract, the making of any Federal grant. the making
of any Federal loan, the entering into of any cooperative agreement. and the extension.
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement:

If any funds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or employee of Congress. or and empioyee of a Member of Congress in
connection with this Federal contract. grant, loan or cooperative agreement, it will complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions; and

It will require that the language of paragraph (n) of this certification to be inchuded in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipienis shall
certify and disclose accordingly:

It will or will continue to provide a drug-free workplace by:

1.

(¥

wy

Publishing a statement notifying empioyees that the unlawful imanufacture, distribution,
dispensing, possession, or use of a controfled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibition:

Establishing an ongoing drug-free awareness program 1o inform employees about-

{a) The dangers of drug abuse in the workplace;

{b) The grantee’s policy of maintaining a drug-free workplace:

(c} Any available drug counseling, rehabilitation, and empioyee assistance program’s; and

(d)} The penalties that may be imposed upon employees for drug abuse viclations occurring in the
workplace:

Making it a requirement that each employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph I;

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant, the employee will;

(2) Abide by the terms of the statement; and

(b) Netify the employer in writing of his or her conviction for 2 vielation of a criminal drug starute
occurring in the workplace no later than five calendar days after such conviction:

Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 4(b) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the
federal agency has designated a central point for the receipt of such notices. Notice shall include
the identification number(s) of cach affected grant:

Taking one of the following actions, within thirty (30) calendar days of receiving notice under sub-
paragraph 4(b), with respect to any employee who is so convicted-



(2} Taking appropriate personnel action against such an employee, up to and including
termination. consistent with the requirements of the Rehabilitation Act of 1973. as amended:
or

(b) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health. law
enforcement, or other appropriate agency:

7. Making a good faith effort te continue to maintain a drug-free workplace through
implementation of paragraphs 1.2.3.4.5, and 6.

8 The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Center for Family Services
Together Youth Shelter
301 Greentree Road
Glassboro, NJ 08028

GLOUCESTER COUNTY. NEW JERSEY

(p) It will compty with the other provisions of the Act and with other applicable laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Attesting Signature by President

Title — Person Attesting Signatire by President

Date of Attesting Person’s Signature



APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DRUG-FREE WORKPLACE REQUIREMENTS

A, Lobbving Certification — Paragraph n

This certification is a materiai representation of fact upon which reliance was placed when this transaction  was made
or entered into. Submission of this certification is a prerequisite for making or entering into this  transaction imposed by
section 1352, title 31, U.S. Code. Any person who fails the required certification shall  be subject to a ¢ivil penalty of not less
than $10,000 and not more than $100,000 for cach such failure.

B. Drug-Free Workplace Certification — Paracraph O
1. By signing and executing this Agreement, the Subrecipient is providing the certification set out in
Paragraph (o).
2. The certification set out in paragraph (o) is a material representation of fact upon which reliance is

placed when the County awards the grant. If it is later determined that the Subrecipient knowingly
rendered a false certification. or otherwise violates the requirements of the Drug-Free Workplace
Act, HUD, in addition to any other remedies available to the Federal Government. may take action
authorized under the Drug-Free Work Place Act.

3. Workplaces under this Agreement shall be identified in this Agreement. Failure to identify all
known workplaces constitutes a violation of the Subrecipient’s drug-free workplace requirements.

4, Workplace identifications must include the actual address of building {or parts of buildings) or
other sites where work under the grant takes place.

3. If the workplace identified to the County Changes during the performance of the grant, the
Subrecipient shali inform the County of the change(s), if it previously identified the workplace in
question {see paragraph threz).

6. Definitions of terms in the Non-procurement Suspénsion and Debarment cormrnon rule and Drug-
ITree workplace common rule apply to this certification. Municipal attention is called in
particular. to the following definitions from these rules:

“Controlled substance™ means a controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.S.C. 812) and as further defined by regulation {21 CFR 1308.11 through
1308.15);

“Conviction” mneans a finding of guilt (including a plea of nolo contendere) or imposition of
sentence, or both, by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes:

*Criminal drug statute™ means a Federal or non-Federal criminal statute involving the manufacture,
distribution. dispensing, use, or possession of any controlled substance:

“Employee™ means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i) All “direct Charge™ employees; {ii) all “Indirect charge™ employees
unless their impact or involvement is insignificant to the performance of the grant: and (iii) temporary personnel and
consultants who are directly engaged in the performance of work under the grant and who are not on the Subrecipient’s
payroll. This definition does not include workers not on the payroll of the Subrecipient (.g.. volunteers, even if used
10 meet a matching requirement, consultants or independent contracters net on the Subrecipient’s payroll: or employees
of Murnicipalities or subcontractors in covered workplaces).
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EXHIBIT 2

SCOPE OF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements:

Agency: Center for Family Services
Activity Name: Together Youth Shelter — Get Fit Program
Activity Number; CD-15-PS#2

ACTIVITY DESCRIPTION

The totail PY 2015-2016 CDBG budget for this activity shall not exceed $20,000.00. The Agreement shail be
effective on the date specified on Page 1 of this Agreement and terminate on August 31, 2016.

Center for Family Services Together Youth Shelter provides healthy recreation and nutritional education services
through a health assessment process and residential counselor/recreational specialist to youth between the ages of 9
and 18, (19 vear olds are considered if appropriate and still in high school or an educational prograrn) as well as
their families. These services include emergency shelter; individual, group and family counseling; medical services;
and advocacy with a variety of agencies. In addition, services inciude food and clothing, recreation, and information
and referrals. There is no fee for services. CFS also offers Street Qutreach Services for homeless youth and an after
school program, the Family Support Center, for Gloucester County youth and their families. The CFS Together
Youth Shelter has been in operation since 1976 and has provided services to the Gloucester County since 1980. The
projects mission is to improve homeless vouth’s access to and understanding of healthy recreation and nutrition
habits through the development of positive pro-social activities that will promote healthy relationships, community
service, and leadership development.




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]
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GLOUCESTER COUNTY

COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM

SUBRECIPIENT MONITORING POLICY




A1

INTRODUCTION

The purpose of this document is to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and its Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. Asin
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
issued by HUD.

Once projects are identified, the County may allocate CDBG funds to subrecipients such as local
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the eligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authorization for payment procedures is spelled out
through a legal instrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for CDBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County is ultimately
liable for the expenditure of CDBG funds and the timeliness of project implementation, it is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds.

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the

following information:
time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient
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contractor payroll for Davis-Bacon verification, as applicable
program income, if any

The County shall review these items for adequacy relative to financial control and
measuring accomplishment of assignment.

At least one time each year, a formal monitoring evaluation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this
document and identified as Exhibit "A".

The timing of the formal monitoring evaluation will be designed to coincide with HUD
performance reporting requirement. The County's annual Grantee Performance Report.
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient monitoring
schedule will be followed:

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's
CDBG Program Year.

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County's CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Anniversary of CDBG Program Year

30 Days 60 Days 90 Days
Subrecipient completes County completes formal County completes annual
internal review, including monitoring evaluation of CDBG CAPER; submits
collection of loan recipient subrecipients same to HUD.
information.

7. Upon completion of the annual monitoring evaluation, the County will make a

determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

° progress toward achievement of assignment
° compliance with program requirements
° expenditures and budget balance in terms of their adequacy to complete assignment and

meet objectives

o staffing adequacy and quality of performance
° adjustments necessary (if any) to the assignment
° adequacy of record keeping for grantor monitoring and audit purposes

g. The County shall determine if more frequent formal monitoring 1s required.




‘_ GLOUCESTER COUNTY
-Casy  COMMUNITY DEVELOPMENT BLOCK GRANT
“s= PROGRAM MONITORING FORM

i. PROGRAM INFORMATION

Date of Visit:
Contract Period: Contract Amount:

Program Name#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

i, EvALUATOR REVIEWED

[] Funding Application [ ] Program Files [[] Audit

[] Program [] Agreement/Budget Client [] Fies

E’ Demands/Invoices E’ ' D

E’ Quarterly Reports/Backup E’ Personnel//olunteer Files Current
Budget/Sources&Uses

E’ Correspondence E’ Accounting Files &Procedures

Previous Monitoring Reports Marketing Materials
. PrROGRAM ELIGIBILITY

Nationai Objective met by program:
Benefit to low-income and moderate-income persons  (N/A)
|:| Area Benefit (Census Tract #: )
||%1|Presumed Beneficiary (Specify: )
[]

D Urgent Need




51% Low / Mod
Prevention or elimination of slums or biight

How is the National Objective documented? (e.g. income verification, program mission limiting services to
presumed beneficiaries, etc.)

Consolidated Plan Priority:

Describe service provided by program:

V. PROGRAM PERFORMANCE

Describe the program’s intake and service delivery process:

List program contracted goals:
Obiective Performance {(as of )
1.
2.
3.

Is the program meeting its contracted goais? DYES DNO If not, explain why not?

What is the program outcome? How does the program affect the community? {e.g. in-home

supportive services has an outcome of reducing institutionalization).

Is it a verifiable outcome? DYES E’NO
V. PROGRAM REPORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? [:l YES D NC
Does the subrecipient use unduplicated numbers on quarterly reports? [ | YES [ ] NO
Problems/issues indicated on quarterly reports:







VI8 PROGRAM RECORDKEEPING

Program Fiies
Files available & accessible S-year file retention

Copy of contract & monitoring procedEﬁs
for subcontractor, if applicable (N/A) Current income limits in file
Client Files

Name, address, phone # of applicant to be assisted
identified

Urban County Resident?

services

Cocumentation on the type & duration of services

Female Head of household

L]

Date client appiied for

/I

Househoid Income leve! provided
Number in household Source & amount of ail household
income _

Ethnicity, age, gender of applicant Updated ethnic categoeries used

Follow-up services Job piacement information

]
L]

Other information collected:

Vil COMPUTER SYSTEMS/STORAGE
YES

NO

1. . 1s computer access controlled so that access is limited to specified persons, and E]
access is YES NO only to those programs or files that are necessary to perform their duties?
2. Are passwords changed at regular intervals? Are they unique and confidential? |:|
YES NO D
3. Are passwords promptly cancelled for terminated employees?
YES NO O]
4, Is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files? D
5. Are there appropriate procedures for backup and storage of programs and data files?

VIIl.  MARKETING

Describe method of outreach/advertising the program.

Did the organization properly recognize the City/County/HUD’s funding when publicizing the program?

Lves Uno

Is a Fair Housing logo displayed? DYES DNO DN/A

O o g



iX. ORGANIZATION INFORMATION
Personnel files include:
] Job title & description

[] Qualifications
D Background check, if necessary

Does the organization have personnel policies, drug policy and affimative action policy?
Does the organization have policies and procedures to address personnel complaints?
Does the organization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

YES

oo

Are there any staffing issues? DYES DNO If Yes, explain.

NO

Are there staff turmnover concerns? DYES DNO If Yes, explain.

How many volunteers are working on the program?

Are volunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

In what areas are technicai assistance/training needed?

HRNEEEN



GLOUCESTER COUNTY
COMMUNITY DEVELOPMENT BLOCK GRANT
FINANCIAL MONITORING FORM

L PROGRAM INFORMATION

Date of Visit:
Contract Period: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evzluator Name:

Signature of Evaluator: Date:

il FINANCES

Total amount budgeted for this program year:

Total amount expended through gquarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO If No, explain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4.

Verify funds awarded/received to income statement/award letters:




1. GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS

1. Are budgets compared to actual expenses/revenues during the year?

2. Are significant variances from the budget researched and explained?

3. Are assets properly safeguarded (e.g. checkbook/receipts locked-up

with limited access)?

4. Are receipts logged at the time mail is opened?

17,

5. Who deposits receipts into the bank?

8. Who compares the deposits to the log of receipts?
7. Who posts the receipts into the accounting system?
&.Who approves invoices for payment?

8. Who codes the invoice/check request for program and funding
source?

10. Who prepares the checks?

11, Who signs the checks? 12. Who mails the checks?

13. Who posts the disbursements into the accounting system?
14, Who is primarily responsible for program accounting?

15. Are bank accounts reconciied timely and reviewed by an

independent person?
16. Are timesheets signed by the employee and supervisor?

Are functional timesheets used (e.g. hours worked each day broken-out

by program)?

18.
18.

Is there an accounting procedure manual? s it up to date?

Are fees charged for services? :

20. Is program income generated? Is it properly reported?
21. Are outstanding audit findings resolved?

22. Are employee taxes paid?

YES

O O
O O

NO

[] ves [No
L1 ves [no

L ves [wNo
] ves [No
U yes [No
0 vyes [no
] ves [no
[0 ves [no
[0 ves [No
[] ves [No



V. TESTING OF EXPENSES REIMEURSED

a. On a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in ¢crder to verify proof of payment.

b. On a sample basis, trace employee hours/expenses claimed for reimbursement, as
showr on the demand personnel expense summaries, t¢ the supporting source documentation
{e.g. employee timesheets/payroll registers).

c. Verify the accuracy of employee hourly/billable rates on the demand personnel expense
summaries by recalculating the hourly rates using the payroll registers.

d. Fer these programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to calculate the indirect cost rate to verify it is in compliance with OMB
Circular A-122.

For those agencies that receive a HUD approved indirect cost rate, verify that indirect costs
reimbursed were calculated in accerdance with the HUD approved indirect cost rate agreement.
This is in lieu of the procedure referred to above.

V. COMMENTS




EXHIBIT 5

LEASE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]
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7.

g,

Addendum A

2015 20:[6—PUBLIC SERVICE ACTIVITIES AFPLICATION COVER PAGE

. Agency Legal,r‘:\!:é.{mggr Center For Family Services. Inc.

Agency dba (if applicable):

Federal Identification Number: 22-3665704 D-U-N-S _ 012278537
Chief Professional Officer Name & Title ___ Richerd Stagliano, President/CED

Number of Years as CPC: 15

Street Address: 584 Benson Street, Camden, New Jersey, 08103

Maiiing Address: seme as sirest address

Telerhone: _856.954.19%0  Fax: 856.964.1992 Email: rstacliano@cenierffs.ory
Agency Web Address: htip://www.centerffs.org

if any of the above information is less than a year old, please check here

Lead Agency Staff Person (if other than CPQO)
Name & Title: Eileen Henderson

Street Address; 584 Benscn Sireet. Camden, NJ 08103
Maiiing Address: __same as street address
Telephone: 856.954.1590 Fax: 856.864.0217 Email: ehenderson@centerffs.org

Name of Fiscal Officer: Elixandra Alvarez

Phone Number of Fiscal Officer 856-964-1290 axt. 181

if any of the above information is less than a year old, pieasé check here

Chief Volunteer Office: Volunteer Title:

Mailing Address:

The age of the Proposer's firm and the average number of emplayees over the past three years
95 years old; 748 empioyee average

A fisting of all other engagements where services of the types being proposed were provided in
the past ien years. This should include other County governments and other levels of
government. Contact information for the recipients of the similar services must be provided. The
Couniy may obtain references from any of the parties listed.

N/A

Primary Geographic Service Area: Include map of location
Gloucester County
A map of the location is atiached.




9. On the line below, enter information requested:

Type of Reguest e e .
Program Name (New/Enhanced/Expansion/Maich) Requested Amount
Together Youth Shefter: Get Fit Enhanced 520,000

TOTAL REQUEST 3 $20.000




HUD GRANT NO: B-15-UC-34-0109
AMOUNT: 320.000.00
GC AGREEMENT NO: CD-15-PS#6

AGREEMENT
FOR USE OF
COMMUNITY DEVELOFPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
ROBIN’S NEST, INC.

THIS AGREEMENT, made and entered into on the 1 day of September, 2013 by and between COUNTY OF
GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly elected Board of
Freeholders, hereinafter referred to as the County™, and Robin’s Nest, Ine. 2 Gloucester County Public Service
Subrecipient, hereinafter referred to as the “Subrecipient,” located within the confines of Gloucester County. New
Jersey, and/or serving CDBG-eligible residents of Gloucester County;

WITNESSETH:

WHEREAS, Gloucester County has received a FFY 2015 Community Development Block Grant,
hereinafter referred to as “CDBG™ under Title I of the Housing and Community Development Act of 1974, as
amended, to carty out various housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHEREAS, CDBG funds from Federal PY2015-2016 CDBG funding has been appropriated by the Gloucester
County Board of Chosen Freeholders for award to the Robin’s Nest, Ine. for the implementation of activities
determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certain responsibilities for the implementation of its CDBG
assisted activities, and certifies that it will comply with the applicable certifications contained in Exhibit 1; with the
Scope of Service provided in Exhibit 2; with any amendment to this Agreement, included as Exhibit 3; with the
Subricipient Monitoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
included as Exhibit 5, if applicable; and, with the property use requirements included as Exhibit 6, if applicable.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDBG allocation only on those activities
contained m the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shail determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/or subsequent amendments to this Agreement, of such determination of
eligibility. Such CDBG funds provided through this Agreement must be fully expended from September 1,
2015 to August 31, 2016.

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt

payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing period.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided.

It is also agreed and understood that the acceptance of the final payment by Subrecipient shall be
considered a release in full of all claims against the County arising out of, or by reason of, the work done
and materials furnished under this Agreement.
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perforim, then and in that event, such expense shall be deducted from any payment
due to Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A.  Uniform Administrative Requirements — The Uniform Administrative Requirements, as promulgated
in 24 CFR Chapter V [Subpart J] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subsequent amendments.

B. Other Program Requirements — The Subrecipient shall comply with all the requirements of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsible for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Common Rule” provisions for governmental entities (24 CFR Part 85) or with the
“Commoen Rule™ provisions for non-profit organizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations [24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 83,
as applicable, and 24 CFR Part 570] and shall provide a copy of said procurement procedures and evidence
of governing board adopton to the County at the time that this Agreement shall be returned to the County
for signature by the Director of the Gloucester County Board of Chosen Freeholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the above described procurement requirements.

“Force Account” Work — The Subrecipient may undertake public facility construction or renovation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG funds, based upon submission of proper and acceptable
invoice(s} and documentation of all costs, as prescribed by the County.

Record Keeping/Reporting

Al Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it receives, such as
Teports to be maintained in accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 34 and 85), as applicable. The Subrecipient shall also
maintain program and financial records documenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a resuit of assistance provided
through the CDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s) determines
that the Subrecipient has improperly expended CDBG funds, resulting in the disallowance of such
expenditures by the County and/cr by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG monies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. Programmatic Record Keeping/Reporting
For limited clientele {including “Direct Services” and “Presumed Benefit™) activities the

Subrecipient shall provide, on a menthly basis, sufficient information to the County on services carried
out for all persons served and on CDBG eligible persons served by activities receiving CDBG
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assistance under this Agreement. The purpose of the monthly reporting is to enable the County to
prepare and submit perjodic and annual reports to the U.S. Department of Housing and Urban
Development. These Subrecipient-prepared reports shall be submitted in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at a time no later than the 15th calendar
day of each month of each year until all CDBG funds for the activity(s) shall be fully expended, plus
five (5) years. The five-year reporting period should not be confused with the “continued use”
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to collect
and report these programmatic data.

Subrecipient’s Obligation — The Subrecipient shall be responsible for carrying out its actions in accordance
with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Department of Housing and Urban Development for insuring compliance with such requirements.
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.

“Told Harmless” — The Subrecipient does hereby agree to release, indemnify, and hold harmless the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judgments
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including employees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
in connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shall indemnify and keep the County harmless against any claim, loss,
liability, expense (including costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act committed by the Subrecipient.

The Subrecipient agrees that it shall give an authorized County representative prompt written notice of the
filing of each such claim and the mstitution of each such suit or action.

Compliance with Laws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmental requirements which may be applicable to its performance of the services described
in this Agreement.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintained with responsible insurers who are authorized to do business in the State of New Jersey, or in such
other manner as may be required or permitted by law, casualty, all-risk and comprehensive general liability
insurance with respect to the services to be performed pursuant to this Agreement.

Funding — The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon in this Agreement to enable the Subrecipient to carry out its CDBG eligible activity(s). It is
understood that the County shall be held accountable to the U.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUD/U.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper invoice(s) and copies of
supporting docurnentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

- Environmental Clearance — The County shall be responsible for carrying out environmental reviews and
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clearances on all activity(s), where applicable, prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved” subject to the completion of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
partles hereto agree and acknowledge that this Agreement does not constitute a commitment of funds or
site approval, and that such commitment of funds or approval may occur only upon satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Developrment under 24 CFR Part 58. The parties further agree that the provision of any
funds to projects/activities included in this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the results of a subsequent environmental
review.

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a “Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

Wage Rates (where applicable) — The County and the Municipal Engineer shall be responsible for the
preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prior to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

. Technical Assistance — The County agrees to provide technical assistance to the Subrecipient in the form of

oral and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the initiative of the County or when the
County provides new or updated CDBG Program Information to the Subrecipient.

Review Authority — The County shall have the authority to review any and all procedures and all materials,
notices, documents, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR 85.43, or with the
provisions of 24 CFR 84.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materially fails to comply with any term of this Agreement. The Agreement may be terminated for
convenience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62. This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination. Any funds allocated to
the Subrecipient under this Agreement which remain un-obligated or unspent upon such date of
termination shall automatically revert to the County.

Agreement Amendment(s) - This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, modification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made in writing, approved by the respective
parties’ governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If the Subrecipient seeks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Censolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.




19. Termination Date — The termination date of this Agreement is August 31, 2016,

20. Program Income — If the Subrecipient generates any program income as a result of the expenditure of

CDBG funds, the provisions of 24 CFR 570.504(c) shall apply, as well as the following specific
stipulations:

a.

21. Audits

The Subrecipient acknowledges, by executing this Agreement, that it must notify the County of
the receipt of any program income during the calendar month that such program income is
generated.

Any such program income must be paid to the County within seven (7) calendar days following
the end of month in which the program is generated. Such payment to the County must include
any interest or other earnings generated from the program income during the time the program
income was in the possession of the Subrecipient.

The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the U.S. Department of Housing and Urban
Development (HUD) on the generation of any such program income. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program ncome.

In the event of close-out or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

The Subrecipient agrees to comply with the requirements of:

Al

The “Government Auditing Standards, Standards for Audit of Governmental QOrganizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [*The Yellow Book™] issued
by the Comptroller General, United States General Accounting Office.

The “Single Audit Act of 1984 [P.L. 104-156], required that States, local governments and
non-profit organizations which receive federal funds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary amount requiring the preparation of the Single Audit, as stated in
Circular A~133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Block Grant Office three (3) copies of its normal independent auditor’s
report, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not later than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant funds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply.

Because Gloucester County is responsible for any grant finds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of




1)

4)

5)

6)

CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed annuaily or shall follow procedures specified, herein, as if all funds were subject
to the requirements below.

A statement by the executive financial official of the organization or city that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient;

All requests to the County for CDBG reimbursements shall be approved by an individual at least
one level above the person who prepares the reimbursement request. If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chairperson or other designated member of the organization’s governing board;

For all CDBG requests for reimbursement, the invoice and accompanying copies of checks and
other supporting documentation shall be submitted with the reimbursement request;

Gloucester County shall periodically perform reviews of Subrecipient’s financial records and
systems not less often than one time during Subrecipient’s fiscal year, including the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested in a single
reimbursement request;

Any appropriate corrective action for instances of noncompliance as a resuit of these program
reviews has been taken within six (6) months of notification by Gloucester County that these
reportable conditions exist;

At each fiscal year end, the Subrecipient shall submit to Gloucester County a financial statement
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures will provide the County’s independent auditor with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
regulations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.

The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s
report to the Gloucester County Community Developrent Program as soon as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submitted to the Gloucester County Community Development Program later than 9 months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questicned or disallowed by the Subrecipient’s
independent auditor or by Gloucester County’s independent auditor as a part of their review of the
Subrecipient’s audit.

22. The Subrecipient shall comply with all the applicable requirements of 24 CFR 370 [CDBG-R Regulations],
the “Common Rule” [24 CFR Parts 84 and 85 — as applicable], OMB Circulars A-87, A-110, A-122, and




A-133, as applicable. These documents are incorporated as 2 part of this Agreement by reference, herein.
The referenced documents are aiso availabie from the Gloucester County Community Development
Program, upon request.

23, PERFORMANCE

The Subrecipient, while utilizing these CDBG funds to increase capacity, services, or expansion of services for
Low/Moderate Income households through those activities deemed eligible by HUD, will continue, on an on-
going basis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate level of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating In future years CDBG application cycles until measurable improvement can be achieved and
sustained.

IN WITNESS WHEREOF, the parties hereunto have affixed their signatures on the dates specified
below:

Robin’s Nest, Inc. COUNTY OF GLOUCESTER
(Signature) (Signature)
By: By: Robert M. Damminger, Freeholder Director
(Typed Name/Title) (Typed Name/Title)
Date: Deate:
ATTEST: ATTEST:
(Signature) {Signature)
BY: By: Chad M. Bruner. Administrator/Clerk of the Board
(Typed Name/Title) {Typed Name/Title)
Date: Date:

Approved by Resolution dated: Approved by Resolution dated:
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EXHIBIT 1

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

In accordance with the Housing and Community Development Act of 1974, as amended, {*the Act™) and with 24 CFR 370 of the
Community Development Block Grant regulations, the Subrecipient certifies that;

(2)
(b)

(c)

(d)
(e)

#3]
(g

(h)
(@

@

k)
m
(m)

It possesses legal authority to accept and execute 2 Community Development Block Grant award from
Gloucester County;

Its governing body has duly adopted or passed, by at least a majority vote, as an official act a reselution,
motion or similar action authorizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personnel to execute and implement this Agreement and to
provide to the County such additional information as may be required;

Provides for and encourages citizen participation, with particular emphasis on participation by persons of low
and moderate income who are residents of slum and blighted areas and of which funds are proposed to be
used, and provides for participation of residents in low and moderate income neighborhoods. as defined by
the County:

Provides citizens with reasonable and timely access to local meetings, information, and records relating to the
Subrecipient’s use of funds, as specified in this Agreement;

Provides for the public hearings to obtain citizen views and to respond to proposals and questions at all stages
of the community development program, which hearings shall be held after adequate notice. at times and
locations convenient to potential or actual beneficiaries, and with accommodation for persens with
disabilities;

Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents can be reasonably expected t0 participate;

The grant will be conducted and administered in compliance with;

1. Title VI of the Civil Rights Act of 1964 (Public Law 88-352, 42 U.S.C. Sec. 2000d et seq.): and
2. The Fair Housing Act (42 U.8.C. 3601-207;

It will affirmatively further fair housing;

It will carry out the activities specified in this Agreement consistent with the goals, objectives, and strategies
of the Gloucester County Consolidated Plan;

It will not attempt to recover any capital costs of public improvements assisted in whole or in part with funds
provided under section 106 of the Act or with amounts resulting from a guarantee under section 108 of the
Act by assessing any amount against properties owned and occupied by persons of low and moderate income,
including any fee charged or assessment made as a condition of obtaining access to such public
improvements, unless;

1. Funds received under section 107 of the Act are used 10 pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Title 1 of the Act; or

2. For purposes of assessing any amount against properties owned and occupied by persons of moderate
income, the grantee certifies to the Secretary that it lacks sufficient funds received under section 106 of the
Act to comply with the requirements of subparagraph (1) above;

fts notification, inspection, testing and abatement procedures concerning lead-based paint will comply with
24 CFR Part 570.608;

It will comply with the acquisition and relocation requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended, as required under 24 CFR Part 570.606.

It has adopted and is enforcing:

1. A policy prohibiting the use of excessive force by law enforcement agencies within its
Jjurisdiction against any individuals engaged in non-violent civil rights demonstrations; and
2 Apolicy enforcing applicable State and local laws against physicaliy barring entrance to or

or exit from a facility or location which is the subject of such non-violent civil rights
demonstrations within its jurisdiction;
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{0}

To the best of its knowledge and belief:

L.

[

It will or

i.

=

No federal appropriated funds have been paid or will be paid. by or on behalf of it to any

person for influencing or attempting to influence an officer or employee of any agency, @ Member
of Congress, and officer or empioyee of Congress, or an employee of any Member of Congress in
connecton with the awardimg of any Federal Contract. the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension.
continuation, renewal, amendment, or modification of any Federal contract. grant, loan. or
cooperative agresment;

if any funds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or employee of Congress, or and employee of a Member of Congress in
connection with this Federal contract, grant, loan or cooperative agreement, it will complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions: and

It will require that the language of paragraph (n) of this certification to be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly:

will continue to provide a drug-free workplace by:

Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession. or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibition:

Establishing an ongoing drug-free awareness program to inform employees about-

(a) The dangers of drug abuse in the workplace;

(b) The grantee’s policy of maintaining a drug-free workplace:

(¢) Any available drug counseling, rehabilitation, and employee assistance program’s; and

(d) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

Making it a requirement that each employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph I;

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant. the employee will:

(a) Abide by the terms of the statement; and

(b} Notify the emplover in writing of his or her conviction for a viclation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 4(b} from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the
federal agency has designated a central peint for the receipt of such notices. Notice shall include
the identification number(s) of each affected grant;

Taking one of the following actions, within thirty (30) calendar days of receiving netice under sub-
paragraph 4(b), with respect to any employee who is so convicted-



(a) Taking appropriate personnel action against such an employee, up to and inciuding
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

(b} Requiring such employes to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency:

7. Making a good faith effort to continue to maintain a drug-free workplace through

implementation of paragraphs 1,2.3.4.5. and 6.

8. The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip cede)

Robin’s Nest, Inc. - Danellie Counseling Center
42 S. Delsea Drive
Glassboro, NJ 08028

GLOUCESTER COUNTY, NEW JERSEY

(p) It will comply with the other provisions of the Act and with other applicable laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Attesting Signature by President

Title — Person Attesting Signature by President

Date of Attesting Person’s Signature



Al

APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DRUG-FREE WORKPLACE REQUIREMENTS

Lobbving Certification — Parasraph n

This certification is a material representation of fact upon which reliance was placed when this transaction  was made

or entered into. Submission of this certification is a prerequisite for making or entering into this  transaction imposed by
section 1352, title 31, U.S. Code. Any person who fails the required certification shall  he subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

B.

Drug-Free Workplace Certification - Parasraph 0

1. By signing and executing this Agreement, the Subrecipient is providing the certification set out in
Paragraph (o).
2 The certification set out in paragraph (o) is a material representation of fact upon which reliance is

piaced when the County awards the grant. If it is later determined that the Subrecipient knowingly
rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace
Act, HUD, in addition to any other remedies availabie to the Federal Government, may take action
authorized under the Drug-Free Work Place Act.

3. Workplaces under this Agreement shall be identified in this Agreement. Failure to identify all
known workplaces constitutes a violation of the Subrecipient’s drug-free workplace requirements.

4. Workplace identifications must include the actual address of huilding {or parts of buildings) or
other sites where work under the grant takes piace.

5. if the workplace identified to the County Changes during the performance of the grant, the
Subrecipient shall inform the County of the change(s). if it previously identified the workplacs in
question (see paragraph three).

6. Definitions of terms in the Non-procurement Suspension and Debarment common rule and Drug-
free workplace common rule 2pply to this certification. Municipal attention is called in
particular, to the following definitions from these rules:

“Controlled substance™ means 2 controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.8.C. 812) and as further defined by regulation (21 CFR 1308.11 through
1308.13):

“Conviction™ means z finding of guilt (including a plea of nole contendere) or imposition of
sentence, or both. by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes;

“Criminal drug statute™ means a Federal or non-Federal criminai statute involving the manufacture,
distribution. dispensing, use. or possession of any controlled substance;

“Employee™ means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i) All “direct Charge™ employees; (if) all “Indirect charge™ employees
unless their impact or involvement is insignificant to the performance of the grant: and (iii) temporary personnel and
consultants who are directly engaged in the performance of work under the grant and who are not on the Subrecipient’s
payroll. This definition does not include workers not on the payroll of the Subrecipient (e.g., volunteers, even if used
to meet 2 matching requirement, consultants or independent contractors not on the Subrecipient’s payroll: or employees
of Municipalities or subcontractors in covered workplaces).
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EXHIBIT 2

SCOPE OF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements;

Agency: Robin’s Nest, Inc.
Activity Name: Parent-Child Interaction Therapy (PCIT)
Activity Number: CD-15-PS#6

ACTIVITY DESCRIPTION

The total PY 2015-2016 CDBG budget for this activity shall not exceed $20,000.00. The Agreement shall be
effective on the dare specified on Page 1 of this Agreement and terminate on August 31, 2016.

Robin’s Nest, Inc. will be funded for the implementation of its Parent-Child Interaction Therapy Program to provide
counseling services to 50 children from between the ages of 2 and § residing in low-moderate income households.
These services include 16 sessions for each child with a Masters level therapist that focuses on improving the quality
of the parent child relationship in order to reduce symptoms of Oppositional Defiant Disorder, Attention Deficit
Hyperactivity Disorder and Conduct Disorder. There are numerous studies supporting PCIT as an effective
evidenced based intervention for disruptive disorders in young children. All activities will be performed through the
Danellie Counseling Center of Robins Nest. Robins Nest, Inc. has been in operation since 1968 providing its
children advocacy services to the residents of Gloucester County.




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]



EXHIBIT 4

GLOUCESTER COUNTY SUBRICIPIENT MONITORING POLICY
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INTRODUCTION

The purpose of this document is to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and its Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. As in
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
1ssued by HUD.

Once projects are identified, the County may allocate CDBG funds to subrecipients such as local
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the eligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authorization for payment procedures is spelled out
through a legal instrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for CDBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County is ultimately
liabie for the expenditure of CDBG funds and the timeliness of project implementation, it is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds. :

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the
following information:

time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient
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contractor payroll for Davis-Bacon verification, as applicable
program income, if any

The County shall review these items for adequacy relative to financial control and
measuring accomplishment of assignment.

At least one time each year, a formal monitoring evaluation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this
document and identified as Exhibit "A".

The timing of the formal monitoring evaluation will be designed to coincide with HUD
performance reporting requirement. The County's annual Grantee Performance Report,
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient monitoring
schedule will be followed:

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's
CDBG Program Year.

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County's CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Ammniversary of CDBG Program Year

30 Days 60 Days 90 Days

Subrecipient completes
internal review, including

County completes formal
monitoring evaluation of

County completes annual
CDBG CAPER; submits

collection of loan recipient subrecipients same to HUD.
information.
7. Upon completion of the annual monitoring evaluation, the County will make a

determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

o progress toward achievement of assignment
e compliance with program requirements
° expenditures and budget balance in terms of their adequacy to complete assignment and

meet objectives

° staffing adequacy and quality of performance
° adjustments necessary (if any) to the assignment
° adequacy of record keeping for grantor monitoring and audit purposes

8. The County shall determine if more frequent formal monitoring is required.




T GLOUCESTER COUNTY
@mMCmﬂ COMMUNITY DEVELOPMENT BLOCK GRANT
s PROGRAM MONITORING FORM

L. PROGRAM INFORMATION

Date of Visit:
Contract Period: Contract Amount;

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

in. EVALUATOR REVIEWED

[] Funding Application [ ] Program Files [] Audit

[] Program [1 Agreement/Budget Client [] Files

D Demands/Invoices |:!

] Quarterly Reports/Backup ] Personnei/Volunteer Files Current
Budget/Sources&Uses

D Correspondence D Accounting Files &Procedures

Previous Monitoring Reports Marketing Materials
[N PROGRAM ELIGIBILITY

National Objective met by program:
Benefit tc low-income and moderate-income persons  (N/A)

D Area Benefit (Census Tract #: )
D Presumed Beneficiary (Specify: )

[
[

I:l Urgent Need




51% Low / Mod
Prevention or elimination of slums or blight

How is the National Objective documented? (e.g. income verification, program mission limiting services to

presumed beneficiaries, etc.)

Consolidated Plan Priority:

Describe service provided by program:

V. PROGRAM PERFORMANCE

Describe the program’s intake and service delivery process:

List program contracted goals:
Objective Performance (as of
1.
2.
3.

Is the program meeting its contracted goals? DYES DNO If not, explain why not?

What is the program outcome? How does the program affect the community? (e.g. in-home

supportive services has an outcome of reducing institutionalization).

Is it a verifiable outcome?  LJyEs [ INO
V. PROGRAM REPORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? [] yEs [] nNoO
Does the subrecipient use unduplicated numbers on quarterly reports? |:] YES D NO
Problems/issues indicated on quarterly reports:







VL. PROGRAM RECORDKEEFING

Program Files
Files available & accessible S-year fiie retention
Copy of contract & monitoring proce%s

for subcontractor, if applicable (N/A) Current income limits in file

Client Files

Name, address, phone # of applicant to be assisted D Female Head of household
identified

Urban County Resident? Date client applied for
services

Documentation on the type & duration of services Household Income level provided

0 R O

Number in household Source & amount of all household

I

income
Ethnicity, age, gender of applicant Updated ethnic categories used
Follow-up services Job placement information

Other information coilected:

VIl COMPUTER SYSTEMS/STORAGE

YES

NO

1. Is computer access controlled so that access is limited to specified persons, and ]:|
access is YES NO only to those programs or files that are necessary to perform their duties?
2. Are passwords changed at regular intervals? Are they unique and confidential? ]:|
YES NO D
3. Are passwords promptly cancelled for terminated employees?
YES NO 0
4. is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files? D
5. Are there appropriate procedures for backup and storage of programs and data files?

VIIL MARKETING

Describe method of outreach/advertising the program.

Did the organization properly recognize the City/County/HUD's funding when publicizing the program?

[ves Do |

ls a Fair Housing logo displayed?  LIYES Cno Cwa

O doo O



) & ORGANIZATION INFORMATION
Personnel files include:
[] Job title & description

[] Quaiifications
D Background check, if necessary

Does the organization have personnel policies, drug policy and affirmative action policy?
Does the organization have policies and procedures to address personnel complaints?
Does the organization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

Are there any staffing issues? DYES DNO If Yes, explain.

YES

oo

NO

Are there staff turnover concerns? DYES DNO If Yes, explain.

How many volunteers are working on the program?

Are volunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

[n what areas are technical assistance/training needed?

103l



GLOUCESTER COUNTY
—i COMMUNITY DEVELOPMENT BLOCK GRANT
“mav FINANCIAL MONITORING FORM

L. PROGRAM INFORMATION

Date of Visit:
Contract Period; Contract Amount;

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

L. FINANCES

Total amount budgeted for this program year:

Total amount expended through quarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO If No, expiain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4

Verify funds awarded/received to income statement/award letters:




I GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS YES NQ

1. Are budgets compared to actual expensesfrevenues during the year? [:] D
2. Are significant variances from the budget researched and explained? D D

3. Are assets properly safeguarded {e.g. checkbook/receipts locked-up
with limited access)? [ ves [Ne

J ves [hve

4. Are receipts iogged at the time mail is opened?

5. Who deposits receipts into the bank?

6. Who compares the deposits to the log of receipts?

7. Who posts the receipts into the accounting system?

8. Who approves invoices for payment?

9. Who codes the invoice/check request for program and funding

source?

10. Who prepares the checks?

11. Who signs the checks? 12. Who mails the checks?

13. Who posts the disbursements into the accounting system?

14, Who is primarily responsible for program accounting?

15. Are bank accounts reconciled timely and reviewed by an YES DNO

independent person? YES DNO

vES [INO
YEs [INO

16. Are timesheets signed by the employee and supervisor?

17. Are functional timesheets used (e.g. hours worked each day broken-out

Oooooood
5

by program)? L INno

18. Is there an accounting procedure manual? Is it up to date? vES [INO

19. Are fees charged for services? vES L[INO
20. Is program income generated? Is it properly reported? YES DNO
21. Are outstanding audit findings resolved?

22, Are employee taxes paid?



V. TESTING OF EXPENSES REIMBURSED

a. Cn a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in order to verify proof of payment.

b. On a sample basis, trace employee hours/expenses claimed for reimbursement, as
shown on the demand personnel expense summaries, to the supporting source documentation
(e.g. employee timesheets/payroll registers).

C. Verify the accuracy of employee hourly/billable rates on the demand personnel expense
summaries by recalculating the hourly rates using the payroll registers.

d. For those programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to calculate the indirect cost rate to verfy it is in compliance with OMB
Circular A-122.

For those agencies that receive a HUD approved indirect cost rate, verify that indirect costs
reimbursed were calculated in accordance with the HUD approved indirect cost rate agreement,
This is in lieu of the procedure referred to above.

V. COMMENTS




EXHIBIT 5

LEASE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]



Addendum A

2015-2016 PUBLIC SERVICE ACTIVITIES APPLICATION COVER PAGE

1. Agency Legal Name: Robins’ Nest Inc.

Agency dba (if applicable):
Federal ldentification Number: 23-7001477 D-U-N-8 022728588

2. Chief Professionaj Officer Name & Title Dr. Anthony DiFabic, Chief Executive Officer
Number of Years as CPO.__ 8
Street Address: 42 Scuth Delsea Drive. Glassboro. New Jersay 08623
Mailing Address: 42 South Delsea Drive, Glassboro. New Jersey 63023
Telephone:856.881.8639 Fax:856.881.7614 Email:adifabio@robinsnestinc.org

Agency Web Address: www.robinsnestinc.org

If any of the above information is less than a year old, please check here

3. Lead Agency Stafi Person (if other than CPO)
Name & Title ; Bridget DeFiccio LPC. Director of Outpatient

Street Address: 42 South Delsea Drive. Glassboro, New Jersey 08028

Mailing Address: 42 South Delsea Drive. Glassboro, New Jersey 08023

Telephone: 856.881.8688 Fax: 856.881.7614 Email: bdeficcio@robinsnestinc.org
4, Name of Fiscal Officer: Kathy Winaate. CPA

Phone Number of Fiscal Officer: 856.881.8689

If any of the above information is less than a year old, please check here

5. Chief Volunteer Office: Thomas Sommer Volunteer Title: Director of Development

Mailing Address: 42 South Delsea Drive. Glassboro. New Jersey 08028

6. The age of the Proposer's firm and the average number of employees over the past three years
Robins’ Nest Inc. has been operating for 45 years. The average number of emplovees is
325,

7. Alisting of all other engagements where services of the types being proposed were provided in
the past ten years. This should include other County governments and other levels of
govemment, Contact inforrnation for the recipients of the similar services must be provided. The
County may obtain references from any of the parties listed.

PCIT has been provided by DCC for the past 3 years.

8. Primary Geographic Service Area: Include map of location
BCC PCIT will serve Gloucesier County Residents

8. Onthe line below, enter information requested:

Type of Request
Program Name {New/Enhanced/Expansion/Match) Requested Amount
Danellie Counseling Center Expansion $20.000
Parent Child Interaction Therapy
TCTAL REQUEST $ 20,000




HUD GRANT NO: B-13-UC-34-0109
AMOUNT: $45.000.00
GC AGREEMENT NO: CD-14-PS#1

AGREEMENT
FOR USE OF
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
THE BOYS & GIRLS CLUB OF GLOUCESTER COUNTY

THIS AGREEMENT, made and entered into on the 1* day of September, 2015 by and between
COUNTY OF GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly
clected Board of Freeholders, hereinafter referred to as the County™, and the Boys & Girls Club of Gloucester County,
a Gloucester County Public Service Subrecipient, hereinafter referred to as the “Subrecipient.” located within the
confines of Gloucester County, New Jersey, and/or serving CDBG-eligible residents of Gloucester County;

WITNESSETH:

WHEREAS, Gloucester County has received 2 FFY 2015 Community Development Block Grant,
hereinafter referred to as “CDBG” under Title I of the Housing and Community Development Act of 1974, as
amended, to carry out various housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHEREAS, CDBG funds from Federal PY2015-2016 CDBG funding has been appropriated by the
Gloucester County Board of Chosen Freeholders for award to the Boys & Girls Club of Gloucester County for the
impiementation of activities determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certain responsibilities for the implementation of its CDBG
assisted activities, and certifies that it will comply with the applicable certifications contained in Exhibit 1; with the
Scope of Service provided i Exhibit 2; with any amendinent to this Agreement, included as Exhibit 3; with the
Subricipient Moritoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
included as Exhibit 3, if applicable; and, with the property use requirements included as Exhibit 6, if applicable.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDBG allocation only on those activities
contzined in the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shall determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/or subsequent amendments to this Agreement, of such determination of
cligibility. Such CDBG funds provided through this Agreement must be fully expended from September I,
2015 to Angust 31, 2016.

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt
payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing period.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided.

It is also agreed and understood that the acceptance of the final payment by Subrecipient shall be
considered a release in full of all claims against the County arising out of, or by reason of, the work done
and materials furnished under this Agreement,
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perform, then and in that event, such expense shail be deducted from any payment
due to Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A.  Uniform Administrative Requirements ~ The Uniform Admiristrative Requirements, as promulgated
in 24 CFR Chapter V [Subpart J] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subsequent amendmerts.

B. Other Program Requirements — The Subrecipient shail compiy with ail the requirements of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsible for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Common Rule™ provisions for governmental entities (24 CFR Part §5) or with the
*Common Rule” provisions for non-profit organizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations {24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 85,
as applicable, and 24 CFR Part 5707 and shall provide a copy of said procurement procedures and evidence
of governing board adoption to the County at the time that this Agreement shall be retumed 1o the County
for signature by the Director of the Gloucester County Board of Chosen Frecholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the atove described procurement requirements.

“Force Account”™ Work — The Subrecipient may undertake public facility construction or rencvation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG funds, based upon submission of proper and acceptable
invoice(s) and documentation of all costs, as prescribed by the County.

Record Keeping/Reporting

A, Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it receives, such as
reports to be maintained i accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 84 and 85), as applicable. The Subrecipient shail also
maintain program and financial records docurnenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a result of assistance provided
through the CDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s} determines
that the Subrecipient has improperly expended CDBG funds, resulting in the disallowance of such
expenditures by the County and/or by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG monies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. Programmatic Record Keeping/Reporting
For limited clientele (including “Direct Services” and “Presumed Benefit”) activities the

Subrecipient shall provide, on a monthly basis, sufficient information to the County on services carried
out for all persons served and on CDBG eligible persons served by activities receiving CDBG
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assistance under this Agreement. The purpose of the monthly reporting is to enable the County to
prepare and submit periodic and annual reports to the U.S. Department of Housing and Urban
Development. These Subrecipient-prepared reports shall be submitted in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at a time no later than the 15th calendar
day of each month of each year until all CDBG-R funds for the activity(s) shall be fully expended, plus
five (5) years. The five-year reporting period should not be confused with the “continued use™
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to coilect
and report these programmatic data.

The Subrecipient shall ensure that the numbers, background and qualifications of the Subrecipient’s
staff providing any related services at all times are the appropriate for the enrolled client population at
the facility and meet at least the minimum standards established by the pertinent licensing bodies.

Subrecipient’s Obligation — The Subrecipient shall be responsible for carrying out its actions in accordance
with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Department of Housing and Urban Development for insuring compliance with such requirements.
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.

The Subreciepient shall maintain facilities at ail times in conformance with all applicable codes, licensing,
and other requirements for the operation of the program. This will include all requirements for lead based
paint testing and abatement, as necessary. The facilities must be handicapped accessible, and organized
into separate areas appropriate for each age groupings being served.

The Subrecipient shall conduct outreach through flyers, public service announcements, networking with
local agencies, scheduling of open houses and other means to inform the low- and moderate income
community of the availability of the fully-subsidized client slots available, and to ensure sufficient demand
10 maintain enrollment. All descriptions of the program will emphasize that the center is handicapped
accessible.

“Hold Harmless” — The Subrecipient does hereby agree to release, indemnify, and hold harmless the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judements
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including empioyees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
In connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shail indemnify and keep the County harmless against any claim, loss,
liability, expense (ncluding costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act committed by the Subrecipient.

The Subrecipient agrees that it shall give an authorized County representative prompt written notice of the
filing of each such claim and the institution of each such suit or action.

Compliance with Laws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmental requirements which may be applicable to its performance of the services described
m this Agreement.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintained with responsible insurers who are authorized to do business in the State of New Jersey, or in such
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17.

other manner as may be required or permitted by law, casualty, all-risk and comprehensive general liability
insurance with respect to the services to be performed pursuant to this Agreement.

Funding - The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon In this Agreement to enable the Subrecipient to carry out its CDBG eligible activity(s). It is
understood that the County shall be held accountable to the U.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUD/U.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper invoice(s) and copies of
supperting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Environmentai Clearance — The County shall be responsible for carrying out environmental reviews and

clearances on all activity(s), where applicable, prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses mcurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved” subject to the completion of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge thar this Agreement does not constitute a commitment of funds or
site approval, and that such commitment of funds or approval may occur only upon satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Development under 24 CFR Part 38. The parties further agree that the provision of any
funds to projects/activities inciuded in this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the results of a subsequent environmental
TEVICW.

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a “Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

Wage Rates (where applicable) — The County and the Municipal Engineer shall be responsible for the
preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prier to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

. Technica] Assistance — The County agrees to provide technical assistance to the Subrecipient in the form of

ora] and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the initiative of the County or when the
County provides new or updated CDBG Program Information to the Subrecipient.

Review Authority — The County shall have the authority to review any and all procedures and all materials,
notices, documerits, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR 85.43, or with the
provisions of 24 CFR 84.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materially fails to comply with any term of this Agreement. The Agreement may be terminated for
convenience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62, This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination. Any funds allocated to
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the Subrecipient under this Agreement which remain un-obligated or unspent upon such date of
termination shall automatically revert to the County.

Agreement Amendment(s) — This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, modification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made in writing, approved by the respective
parties’ governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If the Subrecipient seeks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Consolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.

Termination Date — The terminaticn date of this Agreement is August 31, 2416.
Program Income — Ifthe Subrecipient generates any program income as a result of the expenditure of

CDBG funds, the provisions of 24 CFR 570.504(c) shall apply, as well as the following specific
stipulations:

a, The Subrecipient acknowledges, by executing this Agreement, that it must notify the County of
the receipt of any program income during the calendar month that such program income is
generated.

b. Any such program income must be paid to the County within seven (7} calendar days following

the end of month in which the program is generated. Such payment to the County must include
any interest or other earnings generated from the program income during the time the program
income was in the possession of the Subrecipient.

c. The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the U.S. Department of Housing and Urban
Development (HUD) on the generation of any such program income. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program income.

d. In the event of close-out or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

. Audits

The Subrecipient agrees to comply with the requirements of:

A. The “Government Auditing Standards, Standards for Audit of Governmental Organizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [“The Yellow Book™] issued
by the Comptroller General, United States General Accounting Office.

B. The *Single Audit Act of 1984 [P.L. 104-156], required that States, local governments and
non-profit organizations which receive federal funds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary amount requiring the preparation of the Single Audit, as stated in



1)

4)

5)

6)

Circular A-133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Block Grant Office three (3) copies of its normal independent auditor’s
report, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not later than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant funds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply.

Because Gloucester County is responsible for any grant funds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of
CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed annually or shall follow procedures specified, herein, as if all funds were subject
to the requirements below.

A statement by the executive {inancial official of the organization or city that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient:

All requests to the County for CDBG reimbursements shall be approved by an individual at least
one level above the person who prepares the reimbursement request. If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chairperson or other designated member of the organization’s governing board;

For all CDBG requests for reimbursement, the invoice and accompanying copies of checks and
other supporting documentation shall be submitted with the reimbursement request;

Gloucester County shall periodically perform reviews of Subrecipient’s financial records and
systems not less often than one time during Subrecipient’s fiscal year, including the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested in a single
reimbursement request;

Any appropriate corrective action for instances of noncompliance as a result of these program
reviews has been taken within six (6) months of notification by Gloucester County that these
reportable conditions exist;

At each fiscal year end, the Subrecipient shall submit to Gloucester County a financial statement
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures will provide the County’s independent auditor with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
regulations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.



E. The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s
report to the Gloucester County Community Development Program as soon as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submitted to the Gloucester County Community Development Program later than ¢ months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

F. The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questicned or disallowed by the Subrecipient’s
independent auditor or by Gloucester County’s independent auditor as a part of their review of the
Subrecipient’s audit.

22. The Subrecipient shall comply with ail the applicable requirements of 24 CFR 570 [CDBG-R Regulations),
the “Commeon Rule” [24 CFR Parts 84 and 85 - as applicable], OMB Circulars A-87, A-110, A-122, and
A-133, as appiicable. These documents are incorporated as a part of this Agreement by reference, herein.
The referenced documnents are also available from the Gloucester County Community Development
Program, upon request.

23. PERFORMANCE

The Subrecipient, while utilizing these CDBG funds to increase capacity, services, or expansion of services for
Low/Moderate Income households through those activities deemed eligible by HUD, will continue, on an on-
going basis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate level of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating in future years CDBG application cycles until measurable improvement can be achieved and
sustained.

IN WITNESS WHEREQF, the parties hereunto have affixed their signatures on the dates specified

below:
Boys & Girls Club of Gloucester County COUNTY OF GLOUCESTER
{Signature) {Signature}
By: By: Robert M. Damminger, Freeholder Director
(Typed Name/Title) (Typed Name/Title)
Date: Date:
ATTEST: ATTEST:
{Signature) (Signature}
BY: By: Chad M. Bruner. Administrator/Clerk of the Board
{Typed Name/Title) (Typed Name/Title)
Date: Date:

Approved by Resclution dated: Approved by Resolution dated:




EXHIBIT 1
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EXHIBIT 1

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

In accordance with the Housing and Community Development Act of 1574, as amended. (“the Act™) and with 24 CFR 370 of the
Community Development Block Grant regulations, the Subrecipient certifies that;

(2) It possesses legal authority to accept and execute a Community Development Block Grant award from
Gloucester County;
(b) Its governing body has duly adopted or passed, by at least a majority vote, as an official act a resolution.

motion or similar action authorizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personnel to execute and implement this Agreement and to
provide to the County such additional information as may be required:

{€) Provides for and encourages citizen participation. with particular emphasis on participation by persons of low
and moderate income who are residents of slum and blighted areas and of which funds are proposed 1o be
used, and provides for participation of residents in low and moderate income neighborhoods, as defined by

the County:

{d) Provides citizens with reasonable and timely access to local meetings, informatior. and records relating to the
Subrecipient’s use of funds, as specified in this Agreement;

{e) Provides for the public hearings to obtain citizen views and to respond to proposals and questions at all stages

of the community development program, which hearings shall be held after adequate notice. at times and
locations convenient to potential or actual beneficiaries, and with accommodation for persons with
disabilities:

{f} Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents ¢an be reasonably expected to participate;
() The grant will be conducted and administered in compliance with;

1. Title VI of the Civil Rights Act of 1964 (Public Law 88-352, 42 U.S.C. Sec. 2000d et seq.): and
2. The Fair Housing Act (42 U.8.C. 3601-20);

(h) It will affirmatively further fair housing;

1) It will carry out the activities specified in this Agreement consistent with the goals. objectives, and strategies
of the Gloucester County Consolidated Plan;

)] It will not attempt to recover any capital costs of public improvernents assisted in whole or in part with funds

provided under section 106 of the Act or with amounts resulting from a guarantee under section 108 of the
Act by assessing any amount against properties owned and occupied by persons of low and moderate income,
inciuding any fee charged or assessment made as a condition of obtaining access to such public
improvements, unless;

1. Funds received under section 107 of the Act are used to pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Titie 1 of the Act: or

2. For purposes of assessing any amount against properties owned and occupied by persons of moderate
income, the grantee certifies to the Secretary that it lacks sufficient funds received under section 106 of the
Act to comply with the requirements of subparagraph (1) above;

& Its netification. inspection, testing and abatement procedures concerning lead-based paint will comply with
24 CFR Part 370.608;

) It will comply with the acquisition and relocation requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended, as required under 24 CFR Part 570.606.

(m} It has adopted and is enforcing:

1. A policy prohibiting the use of axcessive force by law enforcement agencies within its
Jjurisdiction against any individuals engaged in non-violent civil rights demonstrations; and

2. A policy enforcing applicable State and local laws against physicalty barring entrance to or
or exit from a facility or location which is the subject of such non-violent civil rights
demonstrations within its jurisdiction;



{n)

(0)

To the best of its knowledge and belief:

1.

No federal appropriated funds have been paid or will be paid. by or on behaif of it to any
person for influencing or attempting to influence an officer or employee of any agency, 2 Member
of Congress, and officer or employee of Congress, or an employee of any Member of Congress in

" ¢onnection with the awarding of any Federal Contract, the making of any Federal grant. the making

J

(V3]

It will or

[

of any Federal loan. the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan. or
cooperative agreement;

If any funds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or employee of Congress, or and employee of a Member of Congress in
connection with this Federal contract, grant, loan or cooperative agreement, it will complete and
submit Standard Form-LLL. *Disclosure Form to Report Lobbying,” in accordance with its
instructions; and

It will require that the langnage of paragraph (n} of this certification to be included in the

-award documents for all sub-awards at all tiers {including subcontracts, sub-grants, and

contracts under grants, loans. and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly;

will continue to provide a drug-free workplace by:

Publishing a statement notifying employees that the unlawful manufacture, distribution.,
dispensing, possession, or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prehibition;

Establishing an ongoing drug-free awareness program to inform employees about-

(a) The dangers of drug abuse in the workplace;

(b} The grantee’s pelicy of maintaining a drug-free workplace:

(¢} Any available drug counseling, rehabilitation, and emplovee assistance program’s; and

(d) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace:

Making it a requirement that cach employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph I;

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant, the employee will;

(a) Abide by the terms of the statement; and

(b) Notify the employer in writing of his or her conviction for a vieiation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction:

Notifying the agency in writing, within ten calendar days afier receiving notice under
subparagraph 4(b) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the
federal agency has designated a central point for the receipt of such notices. Notice shall include
the identification number(s) of each affected grant:

Taking one of the following actions, within thirty (30) calendar days of receiving notice under sub-
paragraph 4(b}, with respect to any employee who is so convicted-



(a) Taking appropriate personnel action against such an employee. up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended:
or

(b) Requiring such employee to pardcipate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal. State, or local health. law
enforcement, or other appropriate agency:

7. Making a good faith effort to continue to maintain a drug-free workplace through

implementation of paragraphs 1.2.3.4.3, and 6.

8. The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Boys & Girls Club of Gloucester County
916 Penn Line Road
Paulsboro, NJ 08066

GLOUCESTER COUNTY, NEW JERSEY

(p) It will comply with the other provisions of the Act and with other applicabie laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Attesting Signature by President

Title — Person Attesting Signature by President

Date of Attesting Person’s Signature



APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DRUG-FREE WORKPLACE REQUIREMENTS

A. Lobbyving Certification — Paragraph n

This certification is a material representation of fact upon which reliance was placed when this transaction ~ was made
or entered into. Submission of this certification is a prerequisite for making or entering into this  transaction imposed by
section 1352, title 31, U.S. Code. Any person who fails the required certification shall  be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure,

B. Drug-Free Workpiace Certification — Paragraph 0
1. By signing and executing this Agreement. the Subrecipient is providing the certification set out in
Paragraph (o).
2. The certification set out in paragraph (o) is a material representation of fact upon which refiance is

placed when the County awards the grant Ifit is later determined that the Subrecipient knowingly
rendered a false certification. or otherwise violates the requirements of the Drug-Free Workplace
Act, HUD, in addition to any other remedies available to the Federal Government. may take action
authorized under the Drug-Free Work Place Act

3. Workplaces under this Agreement shail be identified in this Agreement. Failure to identifv ll
known workplaces constitutes a violaton of the Subrecipient’s drug-free workpiace requirements.

4. Workplace :dentifications must include the actual address of building {or parts of buildings) or
other sites where work under the grant takes place.

3. If the workplace identiffed to the County Changes during the performance of the grant, the
Subrecipient shall inform the County of the change(s), if it previously identified the workplace in
question (see paragraph three).

6. Definitions of terms in the Non-procurement Suspension and Debarment common rule and Drug-
free workplace common rule apply to this certification. Municipal attention is called in
particular, to the following definitions from these ries:

“Controiled substance™ means a controlled substance in Scheduies I through V of the Comrolled
Substances Act (21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through
- 1308.13);

“Conviction™ means a finding of guilt {inciuding a plea of nolo contendere) or imposition of
sentence, or both, by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes;

“Criminal drug statute™ means a Federal or non-Federal criminal statute involving the manufacrure,
distribution, dispensing, use, or pessession of any controlled substance;

“Employee” means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i) All “direct Charge™ employees: (i) all “Indirect charge™ employees
uniess their impact or involvement is insignificant to the performance of the grant: and (iii) temporary personnel and
consultants who are directly engaged in the performance of work under the grant and who are not on the Subrecipient’s
payroll. This definition does not include workers not on the payroll of the Subrecipient (e.g., volunteers, even if used
to meet a malching requirement, consultants or independent contracters net on the Subrecipient’s payroli; or employees
of Municipalities or subcontractors in covered workplaces).
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SCOPE OF SERVICES




EXHIBIT 2

SCOPE OF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements:

Agency: The Boys & Girls Club of Gloucester County
Activity Name: Boys & Girls Club ~Teen Center Multi Media Leadership for Youth Program
Activity Number: CD-15-PS#1

ACTIVITY DESCRIPTION

The total PY 2015-2016 CDBG budget for this activity shall not exceed $45,000.00. The Agreement shail be
effective on the date specified on Page 1 of this Agreement and terminate on August 31, 2016.

The Boys & Girls Club of Gloucester County is requesting funding to provide low income teens with access to a
safe enriching environment at the three (3) locations of the GC Boys & Girls Clubs with the base at the Teen Center
in Paulsboro for after school activities until 8pm. The program involves participants in every aspect of multimedia
while learning and experiencing the power and influence of media communications working on actual programs for
youth, community groups and businesses. Boys & Girls Clubs of Gloucester County has been the forefront of youth
development, working with young people from disadvantaged economic, social and family circumstances. The
program anticipates to serve 50-75 youth.




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]
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GLOUCESTER COUNTY SUBRICIPIENT MONITQORING POLICY




GLOUCESTER COUNTY

COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM

SUBRECIPIENT MONITORING POLICY



\%

INTRODUCTION

The purpose of this document 1s to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and its Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. Asin
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
issued by HUD.

Once projects are identified, the County may allocate CDBG funds to subrecipients such as local
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the eligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authorization for payment procedures is spelled out
through a legal instrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for CDBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County is ultimately
liable for the expenditure of CDBG funds and the timeliness of project implementation, it is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds.

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the

following information:
time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient




contractor payroll for Davis-Bacon verification, as applicable

The County shall review these items for adequacy relative to financial control and

At least one time each year, a formal monitoring evaluation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this

The timing of the formal monitoring evaluation will be designed to coincide with HUD
performance reporting requirement. The County's annual Grantee Performance Report,
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient moritoring

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's

; program income, if any
4.
measuring accomplishment of assignment.
5.
document and identified as Exhibit "A".
6.
_ schedule will be followed:
>
CDBG Program Year.
>

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County's CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Anniversary of CDBG Program Year '

30 Days 60 Days 90 Days

Subrecipient completes
internal review, including
collection of loan recipient
information.

County completes formal
monitoring evaluation of
subrecipients

County completes annual
CDBG CAPER; submits
same to HUD.

7.

Upon completion of the annual monitoring evaluation, the County will make a
determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

progress toward achievement of assignment

compliance with program requirements

expenditures and budget balance in terms of their adequacy to complete assignment and
meet objectives

staffing adequacy and quality of performance

adjustments necessary (if any) to the assignment

adequacy of record keeping for grantor momnitoring and audit purposes

The County shall determine if more frequent formal monitoring is required.




T GLOUCESTER COUNTY
#yy  COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM MONITORING FORM

L PROGRAM INFORMATION

Date of Visit;
Contract Period: Contract Amount;

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:
i EVALUATOR REVIEWED

]:| Funding Application D Program Files |:| Audit

]:| Program ]:| Agreement/Budget Client D Files

D Demands/Invoices D

D Quarterly Reports/Backup D PersonnelVolunteer Files Current
Budget/Sources&Uses

D Correspondence D Accounting Files &Procedures

Previous Monitoring Reports Marketing Materials
L. PROGRAM ELIGIBILITY

National Objective met by program:
Bernefit to low-income and mederate-income persons  (N/A)
D Area Benefit (Census Tract#: )
D Presumed Beneficiary (Specify: }

o
mE

l:l Urgent Need




51% Low / Mod
Prevention or elimination of slums or biight

How is the National Objective documented? (e.g. income verification, program missicn limiting services to
presumed bheneficiaries, etc.)

Consolidated Plan Priority:

Describe service provided by program:

V. PROGRAM PERFORMANCE

Describe the program’s intake and service delivery process:

List program contracted goals:
Obiective Performance (as of )
1.
2.
3.

Is the program meeting its contracted goals? DYES DNO If not, expiain why not? _

What is the program outcome? How does the program affect the community? (e.g. in-home
supportive services has an outcome of reducing institutionalization).

is it a verifiable outcome? LIYES LINO

V. PROGRAM REPORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? D YES ]:I NO
Does the subrecipient use undupiicated numbers on quarterly reports? |:| YES D NO

Problems/issues indicated on quarterly reports:







Vi PROGRAM RECORDKEEPING
Program Files ,
D Files availabie & accessible S-year file retention

Copy of contract & monitering proced@s
for subcontractor, if applicable (N/A) Current income limits in file
Client Files

Name, address, phone # of applicant to be assisted

C]
L]
D ldentn‘“ ed
L]
L]

Female Head of household -

L]

Urban County Resident? Date client applied for

services
D Documentation on the type & duration of services Household Income level provided

Number in household Source & amount of a'll household

income
Ethnicity, age, gender of applicant Updated ethnic categories used
Follow-up services Job placement information

LILIOIeE

Other information collected:

VIL COMPUTER SYSTEMS/STCRAGE
YES
NO
1. Is computer access controlled so that access is limited to specified persons, and
access is YES NO only to those programs or files that are necessary to perform their duties?
2. Are passwords changed at regular intervals? Are they unigue and confidential?
YES NO
3. Are passwords promptly canceiled for terminated employees?
YES NO
4, Is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files?
5. Are there appropriate procedures for backup and storage of programs and data files?
Viil. MARKETING

Describe method of outreach/advertising the program.

L Ougd O
L OO 4

Did the organization properly recognize the City/County/HUD's funding when pubilicizing the program?

[lves Tvo

Is a Fair Housing logo displayed? DYES DNO |___|N/A




IX. ORGANIZATION INFORMATION
Personnel files include:
[] Job title & description

[] Qualifications
D Background check, if necessary

Does the organization have personnel policies, drug policy and affirmative action policy?
Does the organization have policies and procedures to address personnel complaints?
Does the organization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

Are there any staffing issues? DYES DNO If Yes, explain.

YES

HEEENEN

NO

Are there staff turnover concerns? DYES DNO If Yes, expiain.

How many volunteers are werking on the program?

Are volunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

In what areas are technical assistance/training needed?

HANENEN



o ;&W GLOUCESTER COUNTY
aucester COMMUNITY DEVELOPMENT BLOCK GRANT
FINANCIAL MONITORING FORM

. PROGRAM INFORMATION

Date of Visit:

Contract Period: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

L FINANCES

Total amount budgeted for this program year:

Total amount expended through quarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO If No, explain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4.

Verify funds awarded/received o income statement/award letters:




11i. (GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS YES NO

1. Are budgets compared to actual expenses/revenues during the year?

[

2. Are significant variances from the budget researched and explained?

O

3. Are assets properly safeguarded (e.g. checkbook/receipts locked-up
with limited access)?

(J ves o
J ves o

4. Are receipts logged at the time maii is opened?

5.Who deposits receipts into the bank?

8. Who compares the deposits to the log of receipts?

7.Who posts the receipts into the accounting system?

8. Who approves invoices for payment?

9.Who codes the invoice/check request for program and funding

source?

10. Who prepares the checks?

11. Who signs the checks? 12, Who mails the checks?

13. Who posts the disbursements into the accounting system?

14. Who is primarily responsible for program accounting?

15. Are bank accounts reconciled timely and reviewed by an [1 ves [No

independent person? ] vES [ INO

16. Are timesheets signed by the employee and supervisor? D YES DNO
17. Are functional timesheets used (e.g. hours werked each day broken-out [ ves [no
by program)? [J ves [DNo
18. Is there an accounting procedure manual? Is it up to date? [] YES DNO
19. Are fees charged for services? J ves [ONo

20. l[s program income generated? Is it properly reported? D YES DNO

21. Are outstanding audit findings resolved?

22 Are employee taxes paid?




V. TESTING OF EXPENSES REIMBURSED

a. On a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in order to verify proof of payment.

b. On a sampie basis, trace employee hours/expenses claimed for reimbursement, as
shown on the demand personnel expense summaries, to the supporting source documentation
{e.g. employee timesheets/payroll registers).

C. Verify the accuracy of employee hourly/billable rates on the demand personne! expense
summaries by recalculating the hourly rates using the payroll registers.

d. For those programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to calculate the indirect cost rate to verify it is in compliance with OMB
Circular A-122.

For those agencies that receive a HUD approved indirect cost rate, verify that indirect costs
reimbursed were calculated in accordance with the HUD approved indirect cost rate agreement.
This is in [ieu of the procedure referred to above.

V. COMMENTS




EXHIBIT S

LEASE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]




Addendum A

2015-2015 PUBLIC SERVICE ACTIVITIES APPLICATION COVER PAGE
1. Agency Legal Name: _Boys & Girls Clubs of Gloucester County. Inc.
Agency dba (if applicable):
Federal identification Number: 54-2075655 D-U-N-S _197475259

2. Chief Professional Officer Name & Title Robert Tavior. Executive Director

Number of Years as CPO: _ 3 years

Street Address: 2 Center Street. Glassbore, NJ 08028

Mailing Address: __ P.0O. Box 742, Glassboro, NJ 08028

Teiephone: 558-881-6084 Fax: _856-881-0078 Email:_rtavior@gchac.org
Agency Web Address: __www.gcbgc.org

K any of the above information is less than a year old, please check here

3. Lead Agency Staff Person (7 other than CPO)
Name & Title ;

Sireet Address:

Mailing Address:

Telephone: Fax Emait:

4. Name of Fiscal Officer. _ Theresa Root
Phone Number of Fiscal Officer _ 856-881-6084
If any of the above information is less than a year old, please check here

5. Chief Voiunteer Office: _Theresa DiVietro Volunteer Title: Board President
Mailing Address: _206 W. High Street. Glassboro. NJ 08028

6. The age of the Propeser's firm and the average number of employees over the past three years
Boys & Girls Clubs of Gloucester County merged both Glassboro and Paulsboro in June 2007
{8 years ago). The average number of employees for past three years is 24.

7. N/A

8. Primary Geographic Service Area: Include map of location

8. On the line below, enter information requested:

Type of Request
Program Name {New/Enhanced/Expansion/Match) Requested Amount

Boys & Girds Clubs Gioucester County Multmedia & Leadership Program - _ Enhanced 560,000 TOTAL REQUEST




HUD GRANT NO: B-15-UC-34-0109
AMOUNT: $20.000.00
GC AGREEMENT NQ: CD-15-PS#4

AGREEMENT
FOR USE OF
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
GATEWAY COMMUNITY ACTION PARTNERSHIP

THIS AGREEMENT, made and entered into on the 1** day of September, 2015 by and between COUNTY OF
GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly elected Board of
Freeholders, hereinafter referred to as the County”, and the Gateway Community Action Partnership, a Gloucester
County Public Service Subrecipient, hereinaiter referred to as the “Subrecipient,” located within the confines of
Gloucester County, New Jersey, and/or serving CDBG-eligible residents of Gloucester County;

WITNESSETH:

WHEREAS, Gloucester County has received a FFY 2015 Community Development Block Grant,
hereinafier referred to as “CDBG” under Title I of the Housing and Community Development Act of 1974, as
ammended, to carry out various housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHEREAS, CDBG fimds from Federal PY2015-2016 CDBG funding has been appropriated by the Gloucester
County Board of Chosen Freeholders for award to the Gateway Community Action Partnership for the
implementation of activities determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certain respensibilities for the implementation of its CDBG
assisted activities, and certifies that it will comply with the applicable certifications contained in Exhibit 1; with the
Scope of Service provided in Exhibit 2; with any amendment to this Agreement, included as Exhibit 3; with the
Subricipient Monitoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
included as Exhibit 5, if applicable; and, with the property use requirements included as Exhibit 6, if applicabie.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDEG allocation only on those activities
contained in the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shall determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/or subsequent amendments to this Agreement, of such determination of
eligibility. Such CDBG funds provided through this Agreement must be fully expended {from September 1,
2015 to August 31, 2016,

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt

payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing period.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided.

It is also agreed and understood that the acceptance of the final payment by Subrecipient shail be
considered a release in full of all claims against the County arising out of, or by reasen of, the work done
and materials furnished under this Agreement.




B
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perform, then and in that event. such expense shall be deducted from any payment
due to Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A, Uniform Administrative Requirements — The Uniform Administrative Requirements, as promulgated
in 24 CFR Chagter V [Subpart I] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subsequent amendments.

B. (Orther Program Requirements — The Subrecipient shall comply with all the requirements of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsible for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Common Ruie” provisions for governmenta] entities (24 CFR Part 85) or with the
“Common Rule” provisions for non-profit organizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations [24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 85,
as applicable, and 24 CFR Part 570] and shall provide a copy of said procurement procedures and evidence
of governing board adoption to the County at the time that this Agreement shall be returned to the County
for signature by the Director of the Gloucester County Board of Chosen Freeholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the above described procurement requirements.

“Force Account” Work — The Subrecipient may undertake public facility construction or renovation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG funds, based upon submission of proper and acceptable
invoice(s) and documentation of all costs, as prescribed by the County.

Record Keeping/Reporting

Al Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it receives, such as
reports to be maintained in accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 84 and 85), as applicable. The Subrecipient shall also
maintain program and financial records documenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a result of assistance provided
through the CDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s) determines
that the Subrecipient has improperly expended CDBG funds, resuiting in the disallowance of such
expenditures by the County and/or by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG meoenies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. Programmatic Record Keeping/Reporting
For limited clientele (including *“Direct Services” and “Presumed Benefit”) activities the

Subrecipient shall provide, on a monthly basis, sufficient information to the County on services carried
out for all persons served and on CDBG eligible persons served by activities receiving CDBG
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assistance under this Agreement. The purpose of the monthly reporting is to enable the County to
prepare and submit periodic and annual repoerts to the U.S. Department of Housing and Urban
Development. These Subrecipieni-prepared reports shall be submitted in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at a time no later than the 15th calendar
day of each month of each year until a1l CDBG funds for the activity(s) shall be fully expended, plus
five (5) vears, The five-year reporting period should not be confused with the “continued use”
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to collect
and report these programmatic data.

Subrecipient’s Obligation — The Subrecipient shall be responsible for carrying out its actions in accordance
with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Department of Housing and Urban Development for insuring compliance with such requirements,
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.

“Hold Harmless” — The Subrecipient does hereby agree to release, indemnity, and hold harmless the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judgments
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including employees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
in connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shall indemnify and keep the County harmless against any claim, loss,
liability, expense (including costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act committed by the Subrecipient.

The Subrecipient agrees that it shall give an autherized County representative prompt written notice of the
filing of each such ¢laim and the institution of each such suit or acton.

Compliance with T.aws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmental requirements which may be applicable to its performance of the services described
in this Agreement.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintained with responsible insurers who are autherized to do business in the State of New Jersey, or in such
other manner as may be required or permitted by law, casualty, ail-risk and comprehensive general liability
insurance with respect to the services to be performed pursuant to this Agreement.

Funding — The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon in this Agreement to enable the Subrecipient to carry out its COBG eligible activity(s). Itis
understood that the County shall be held accountable to the U.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUDAJ.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses imcurred, to insure that the Subrecipient
has complied with all applicable reguiations and requirements.

Environmental Clearance — The County shail be respensible for carrying cut environmental reviews and
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clearances on all activity(s), where applicable, prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved” subject to the completion of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge that this Agreement does not constitute a commitment of funds or
site approval, and that such commitment of funds or approval may occur only upon satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Development under 24 CFR Part 58. The parties further agree that the provision of any
funds to projects/activities included in this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the results of a subsequent environmental
TEVIEW.

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a “Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

Wage Rates (where applicable) ~ The County and the Municipal Engineer shall be responsible for the
preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prior to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

Technical Assistance — The County agrees to provide technical assistance to the Subrecipient in the form of
oral and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the inftiative of the County or when the
County provides new or updated CDBG Program Information to the Subrecipient.

Review Authority — The County shall have the authority to review any and all procedures and all materiais,
notices, documents, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR 85.43, or with the
provisions of 24 CFR 84.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materially fails to comply with any term of this Agreement. The Agreement may be terminated for
convenience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62. This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination. Any funds allocated to
the Subrecipient under this Agreement which remain un-obligated or unspent upoen such date of
termination shall automaticaily revert to the County.

Agreement Amendment(s) — This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, modification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made in writing, approved by the respective
parties’ governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If the Subrecipient seeks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Consolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.




19. Termination Date — The termination date of this Agreement is August 31, 2016.

20. Program Income — If the Subrecipient generates any program income as a result of the expenditure of
CDBG funds, the provisions of 24 CFR 5370.504(c) shall apply. as well as the following specific
stipulations:

d.

. Audits

The Subrecipient acknowledges, by executing this Agreement, that it must norify the County of
the receipt of any program income during the calendar month that such program income is
generated.

Any such program income must be paid to the County within seven (7) calendar days following
the end of month in which the program is generated, Such payment to the County must include
any interest or other earnings generated from the program income during the time the program
income was in the possession of the Subrecipient.

The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the U.S. Department of Housing and Urban
Development (HUD) on the generation of any such program income. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program income.

In the event of close-out or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

The Subrecipient agrees to comply with the requirements of:

Al

The “Government Auditing Standards, Standards for Audit of Governmental Organizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [“The Yellow Book™] issued
by the Comptroller Generai, United States General Accounting Office.

The “Single Audit Act of 1984 [P.L. 104-156], required that States, local governments and
non-profit organizations which receive federal funds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary ammount requiring the preparation of the Single Audit, as stated in
Circular A-133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Block Grant Office three (3) copies of its normal independent auditor’s
report, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not later than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant funds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply.

Because Gloucester County is responsible for any grant funds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of




1)

4)

6)

CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed annually or shall follow procedures specified, herein, as if all funds were subject
to the requirements below.

A statement by the executive financial official of the organization or city that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient;

All requests to the County for CDBG reimbursements shall be approved by an individual at least
one level above the person who prepares the reimbursement request. If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chairperson or other designated member of the organization’s governing board;

For all CDBG requests for reimbursement, the mvoice and accompanying copies of checks and
other supporting documentation shail be submitted with the reimbursement request;

Gloucester County shail periodically perform reviews of Subrecipient’s financial recoerds and
systems not less often than one time during Subrecipient’s fiscal year, mcluding the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested in a single
reimbursement request;

Any appropriate corrective action for instances of noncompliance as a result of these program
reviews has been taken within six (6) months of notification by Gloucester County that these
reportable conditions exist; )

At each fiscal year end, the Subrecipient shall submit to Gloucester County a financial statement
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures wiil provide the County’s independent auditor with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
reguliations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.

The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s
report to the Gloucester County Community Development Program as soon as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submirted to the Gloucester County Community Development Program later than 9 months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questioned or disallowed by the Subrecipient’s
independent auditor or by Gloucester County’s independent auditor as a part of their review of the
Subrecipient’s audit

22. The Subrecipient shall comply with all the applicable requirements of 24 CFR 570 [CDBG-R. Regulations],
the “Common Ruie” [24 CFR Parts 84 and 85 - as applicablel, OMB Circulars A-87, A-110, A-122, and




A-133, as applicable. These docurnents are incorporated as a part of this Agreement by reference, herein.
The referenced documents are also available from the Gloucester County Community Development
Program, upon request.

23, PERFORMANCE

The Subrecipient, while utilizing these CDBG funds to increase capacity, services, or expansion of services for
Low/Moderate Income households through those activities deemed eligibie by HUD, will continue, on ar on-
going basis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate level of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating in future years CDBG application cycles uatil measurable improvement can be achieved and
sustained.

IN WITNESS WHEREQTF, the parties hereunto have affixed their signatures on the dates specified

below:
Gateway Community Action Partnership COUNTY OF GLOUCESTER
{Signature} (Signature})
By: By: Robert M. Damminger. Freeholder Director
{Typed Name/Title) (Typed Name/Title}
Date: Date:
ATTEST: ATTEST:
(Signature} (Signature)
BY: By: Chad M. Bruner. Administrator/Clerk of the Board
(Typed Name/Title) {Typed Name/Title)
Date: Date:

Approved by Resoiution dated: Approved by Resolution dated:




EXHIBIT 1

CERTIFICATIONS




EXHIBIT

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

In accordance with the Housing and Community Development Act of 1974, as amended. (“the Act™) and with 24 CFR 570 of the
Community Development Block Grant reguiations, the Subrecipient certifies that:

(a)
(b)

(©)

(d)
()

&y

2)

(h)
®

)

(k)
O
(m)

It possesses legal authority to accept and execute a Community Development Block Grant award from
Gloucester County:

Its governing body has duly adopted or passed, by at least 2 majority vote, as an official act a resolution.
motion or similar action authorizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personnel to execute and impiement this Agreement and to
provide to the County such additional information as may be required;

Provides for and encourages citizen participation. with particular emphasis on participation by persons of low
and moderate mcome who are residents of slum and blighted areas and of which funds are proposed to be
used, and provides for participation of residents in low and moderate income neighborhoods, as defined by
the County:

Provides citizens with reasonable and timely access to local meetings, information, and records relating to the
Subrecipient’s use of funds, as specified in this Agrezment;

Provides for the public hearings to obtain citizen views and to respond to proposals and questions at all stages
of the community development program. which hearings shall be held after adequate notice, at times and
locations convenient to potential or actual beneficiaries, and with accommodation for persons with
disabilities;

Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents can be reasonably expected to participate:

The grant will be conducted and administered in compliance with;

1. Title VT of the Civil Rights Act of 1964 (Public Law 88-332, 42 U.8.C. Sec. 2000d et seq.); and
2. The Fair Housing Act (42 U.S.C. 3601-20):

It wiil affirmatively further fair housing;

It will carry out the activities specified in this Agreement consistent with the goals, objectives., and strategies
of the Gloucester County Consolidated Plan;

It will not attempt to recover any capital costs of public improvements assisted in whole or in part with funds
provided under section 106 of the Act or with amounts resulting from a guarantee under section 108 of the
Act by assessing any amount against properties owned and occupied by persons of low and moderate income,
including any fee charged or assessment made as a condition of obtaining access to such public
improvements, unless;

1. Funds received under section 107 of the Act are used to pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Title 1 of the Act: or

2. For purposes of assessing any amount against properties owned and occupied by persons of moderate
income, the grantee certifies to the Secretary that it lacks sufficient funds received under section 106 of the
Act to comply with the requirements of subparagraph (1) above:

Its notification, inspection, testing and abatement procedures concerning lead-based paint will comply with
24 CFR Part 370.608;

It will comply with the acquisition and relocation requirements of the Uniform Reiocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended. as required under 24 CFR Part 570.606.

It has adopted and is enforcing:

I. A policy prohibiting the use of excessive force by law enforcement agencies within its
Jjurisdiction against any individuals engaged in non-violent civil rights demonstrations; and
2. A policy enforcing applicable State and local laws against physically barring entrance to or

or exit from a facility or location which is the subject of such non-violent civil rights
demonstrations within its jurisdiction;




0

{0}

To the best of its knowledge and belief:

L.

L

Tt will or

o

No federal appropriated funds have been paid or will be paid, by or on behalf of it, to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or employes of Congress, or an employee of any Member of Congress in
connection with the awarding of any Federal Contract. the making of any Federal grant. the making
of any Federal loan, the entering into of any cooperative agreement, and the extension.
continuation, renewal, amendment, or modification of any Federal contract. grant, loan. or
cooperative agreement;

If any funds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, and officer or employee of Congress, or and employee of a Member of Cengress in
connection with this Federal contract, grant, loan or cooperative agreement, it will complete and
submit Standard Form-~LLL. “Disclosure Form to Report Lobbying,™ in accordance with its
instructions; and

It will require that the language of paragraph {n) of this certification to be included in the
award documents for all sub-awards at al] tiers {including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements} and that all subrecipients shall
certify and disclose accordingly:

will continue to provide a drug-free workplace by:

Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession. or use of a controlled substance is prohibited in the grantee’s
workplace and specifyving the actions that will be taken against employees for violation of
such prohibition:

Establishing an ongoing drug-free awareness program to inform employees about-

(a) The dangers of drug abuse in the workplace:

(b) The grantee’s policy of maintaining a drug-free workpiace:

{c) Any available drug counseling, rehabilitation. and employee assistance program’s: and

{d) The penalties that may be imposed upon employees for drug abuse viclations occurring in the
workplace;

Making it a requirement that each employee to be engaged in the performance of the grant be given
a copy of the statement required by paragraph I;

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant, the employee will;

(a) Abide by the terms of the statement; and

(b) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction:

Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 4(b) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including pesition title, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the
federal agency has designated a central point for the receipt of such notices. Notice shall include
the identification number(s) of cach affected grant;

Taking one of the following actions, within thirty (30) calendar days of receiving notice under sub-
paragraph 4(b), with respect to any employee who is so convicted-




(a) Taking appropriate personnel action against such an employee. up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended:
or

(b) Requiring such employee to participate satisfacterily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency:

=1

Making a good faith effort to continue to maintain 2 drug-free workplace through
implementation of paragraphs 1.2.3.4.5, and 6.

8. The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)
Gateway Community Action Partnership — Extended Headstart Learning Program
3 locations:
*  (Glassboro Headstart, 35 Sewell Street, Glassboro, MJ 08028
«  Williamstown Headstart, 245 Glassboro Road, Williamstown, NJ 08054
+  Paulsboro Headstart, 901 N. Delaware Street, Paulsboro, NJ

GLOUCESTER COUNTY. NEW JERSEY

(p) &t will compiy with the other provisions of the Act and with other applicable laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Attesting Signature by President

Title - Person Attesting Signature by President

Date of Attesting Person’s Signature




APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DRUG-FREE WORKPLACE REQUIREMENTS

A Lobbying Certification — Paragraph n

This certification is & material representation of fact upon which reliance was placed when this transaction  was made
or entered into. Submission of this certification is a prerequisite for making or entering into this  transaction imposed by
section 1352, ttle 31, U.S. Code. Any person who fails the required certification shall ~ be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

B. Drug-Free Workpiace Certification — Paragranh 0
1. By signing and executing this Agreement, the Subrecipient is providing the certification set out in
Paragraph (o).
2. The certification set out in paragraph {0) is a2 material representation of fact upen which reliance is

placed when the County awards the grant. If it is later determined that the Subrecipient knowingly
rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace
Act, HUD, in addition to any other remedies available to the Federal Government, may take action
authorized under the Drug-Free Work Place Act.

3. Workplaces under this Agreement shall be identified in this Agreement. Failure to identify ail
known workplaces constitutes a violation of the Subrecipient’s drug-free workplace requirements.

4, Workplace identifications must include the actual address of building (or parts of buildings} or
other sites where work under the grant takes place.

3. If the workplace identified to the County Changes during the performance of the grant. the
Subrecipient shall inform the County of the change(s). if it previousiy identified the workplace in
question (see paragraph three).

6. Definitions of terms in the Non-procurement Suspension and Debarment common rule and Drug-
free workplace common rule apply to this certification. Municipal attention is called in
particular, to the following definitions from these rules:

“Controlled substance™ means a controlled substance in Schedules I through V of the Controlled
Substances Act {21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through
1308.13):

“Conviction™ means a finding of guiit (including a plea of nole contendere) or impesition of
sentence, or both, by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes:

“Criminal drug statute™ means a Federal or non-Federal criminal statute involving the manufacture.
distribution, dispensing, use, or possession of any controlled substance;

“Employee™ means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i) All “direct Charge™ employees; (if) all “Indirect charge™ employees
unless their impact or involvement is insignificant to the performance of the grant; and (iii) temporary personnel and
consuitants who are directly engaged in the performance of work under the grant and who are not on the Subrecipient’s
payroil. This definition does not include workers not on the payroll of the Subrecipient (e.g., volunteers, even if used
to meet a matching requirement, consultants or independent contractors not on the Subrecipient’s payroil; or employees
of Municipalities or subcontractors in covered workplaces).




EXHIBIT 2

SCOPE OF SERVICES




EXHIBIT 2

SCOPE OF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements:

Agency: Gateway Community Action Partnership
Actlvity Name: Extended Headstart Learning Program
Activity Number: CD-15-PS#4

ACTIVITY DESCRIPTION

The total PY 2014-2015 CDBG budget for this activity shall not exceed $20,000.00. The Agreement shall be
effective on the date specified on Page 1 of this Agreement and terminate on August 31, 2016.

Gateway CAP is a non-profit and Community based organization that assists low and moderate income residents
identify and overcome barriers to self-sufficiency. The Gateway Extended Headstart Early Learning Program wiil
serve 34 youth between 3 and 5 years old as part of an extended 8 week summer session that will begin the first
Monday in June 2016 and run through the end of July 2016, Students will be provided breakfast. lunch, and snacks.
The program benefits both child and parent by offering valuable structured classroom instructional time to help
prepare youngsters entering kindergarten. For parents, the program relieves a significant child care burden allowing
many to continue unaltered work or schooling schedules.




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]




EXHIBIT 4

GLOUCESTER COUNTY SUBRICIPIENT MONITORING POLICY
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INTRODUCTION

The purpose of this document is to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and its Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. As in
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
issued by HUD.

Once projects are 1dentified, the County may allocate CDBG funds to subrecipients such as Jocal
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the ¢ligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authonization for payment procedures is spelled out
through a legal mmstrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for CDBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County is ultimately
liable for the expenditure of CDBG funds and the timeliness of project implementation, it is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds.

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the

following information:
time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient




contractor payroll for Davis-Bacon verification, as applicable

The County shall review these items for adequacy relative to financial control and

At ]east one time each year, a formal monitoring evaluation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this

The timing of the formal monitoring evaluation will be designed to coincide with HUD
performance reporting requirement. The County’s annual Grantee Performance Report,
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient monitoring

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's

; program income, if any
4.
measuring accomplishment of assignment.
5.
documnent and 1dentified as Exhibit "A".
6.
R schedule will be followed:
s
CDBG Program Year.
>

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County's CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Anniversary of CDBG Program Year

30 Days 60 Days 90 Days

Subrecipient completes
internal review, including
collection of loan recipient
information.

County completes formal
monitoring evaluation of
subrecipients

County completes annual
CDBG CAPER; submits
same to HUD.

7.

Upon completion of the annual monitoring evaluation, the County will make a
determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

progress toward achievement of assignment

compliance with program requirements

expenditures and budget balance in terms of their adequacy to complete assignment and
meet objectives

staffing adequacy and quality of performance

adjustments necessary (if any) to the assignment

adequacy of record keeping for grantor monitoring and audit purposes

The County shall determine if more frequent formal monitoring is required.




GLOUCESTER COUNTY
COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM MONITORING FORM

. PROGRAM INFORMATION

Date of Visit:

Contract Period: Contract Amount;

Program Name/&#:

Subrecipient Name;

Subrecipient Staff Interviewed: Name/Title Responsibilities
Evaluator Name:
Signature of Evaluator: Date:

IL EVALUATOR REVIEWED

[] Funding Application [] Program Files ] Audit

I:l Program |:| Agreement/Budget Client D Files

D Demands/Invoices D

D Quarterly Reports/Backup I:l Personnel/Molunteer Files Current
Budget/Sources&Uses

D Correspondence D Accounting Files &Precedures

Previous Monitoring Reports Marketing Materials
. PrRoOGRAM ELIGIBILITY

National Objective met by program:
Benefit fo low-income and moderate-income persons  (N/A)
D Area Benefit (Census Tract #: )
E Presumed Beneficiary (Specify: )
L]

D Urgent Need




51% Low / Mcd
Prevention or elimination of slums or blight

How is the National Objective documented? (e.g. income verification, program mission limiting services to
presumed beneficiaries, etc.)

Consolidated Plan Priority:

Describe service provided by program:

V. PROGRAM PERFORMANCE

Describe the program’s intake and service delivery process:

List program contracted goals:
Obijective Performance (as of )
1.
2.
3.

Is the program meeting its contracted goals? DYES DNO If not, explain why not? _

What is the program cutcome? How does the program affect the community? {e.g. in-home
supportive services has an ocutcome of reducing institutionalization).

Is it a verifiable outcome? DYES DNO
V. PROGRAM REPORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? D YES D NO
Does the subrecipient use unduplicated numbers on quarterly reports? D YES D NO
Problems/issues indicated on quarterly reports:







VI PROGRAM RECORDKEEPING
Program Files
Files available & accessible S-year file retention

Copy of contract & monitoring procedlﬁs

for subcontractor, if applicable (N/A) Current income limits in file

Client Files

Name, address, phone # of applicant to be assisted Femaie Head of household
identified

Urban County Resident? Date client applied for
services

DOoo ool

Documentation on the type & duration of services Household Income level provided

]

Number in househoid Source & amount of all household

RN

income
Ethnicity, age, gender of applicant Updated ethnic categories used
Foilow-up services Job placement information

Other information collected:

ViL COMPUTER SYSTEMS/STORAGE
YES

NO
1. Is computer access controlled so that access is limited to specified persons, and D
access is YES NO only to those programs or files that are necessary to perform their duties?
2. Are passwords changed at regular intervals? Are they unique and confidential? []
YES NO ]
3. Are passwords promptly cancelled for terminated employees?
YES NO U
4. Is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files? D
5. Are there appropriate procedures for backup and storage of programs and data files?

VIl MARKETING

Describe methed of outreach/advertising the program.

Did the organization properly recognize the City/County/HUD’s funding when publicizing the program?

Llves [Uno

Is a Fair Housing logo displayed?  LJYES Cvo Chia

(1 OO0 O




IX. ORGANIZATION INFORMATION
Personnel files inciude:
[] Job title & description

D Qualifications
D Background check, if necessary

Does the organization have personnel policies, drug policy and affirmative action policy?
Does the organization have policies and procedures to address personnel compiaints?
Does the crganization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

YES

oog

Are there any staffing issues? DYES DNO If Yes, explain.

NO

Are there staff turnover concemns? DYES DNO If Yes, explain.

How many volunteers are working on the program?

Are veolunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

In what areas are technical assistance/training needed?

10 O




GLOUCESTER COUNTY
COMMUNITY DEVELOPMENT BLOCK GRANT
FINANCIAL MONITORING FORM

L PROGRAM INFORMATION

Date of Visit:
Contract Peried: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

1. FINANCES

Total amount budgeted for this program year:

Total amount expended through quarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO If No, explain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4.

Verify funds awarded/received to income statement/award letters:




1. GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS YES NO

1. Are budgets compared to actual expenses/revenues during the year? |:| D
2. Are significant variances from the budget researched and explained? L] ]
3. Are assets properly safeguarded (e.g. checkbook/receipts locked-up I:l VES E’NO

with limited access)?

(1 ves [No

4. Are receipts logged at the time mail is cpened?

5. Who deposits receipts into the bank?

8. Who compares the deposits to the log of receipts?

7.Who posts the receipts into the accounting system?

8. Who approves invoices for payment?

9.Who codes the invoice/check request for program and funding

source?

10. Who prepares the checks?

11 Who signs the checks? 12. Who mails the checks?

13. Who posts the disbursements into the accounting system?

14, Who is primarily responsible for program accounting?

15. Are bank accounts reconciled timely and reviewed by an E’ YES DNO

independent person? ] ves [OnNo

16. Are timesheets signed by the employee and supervisor? D YES E’NO
17. Are functional timesheets used (e.g. hours worked each day broken-out O ves [Owo
by program)? [ ves [No
18. Is there an accounting procedure manual? Is it up to date? O YES E’NO
19, Are fees charged for services? L] ves [Uwo

20. Is program income generated? Is it properly reported? D YES DNO

21. Are outstanding audit findings resolved?

22. Are employee taxes paid?




V. TESTING OF EXPENSES REIMBURSED

a On a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in order to verify proof of payment.

b. On a sample basis, trace employee hours/expenses claimed for reimbursement, as
shown on the demand personnel expense summaries, to the supporting source documentation
(e.g. employee timesheets/payrol] registers).

C. Verify the accuracy of empioyee hourly/billable rates on the demand personnel expense
summaries by recalculating the hourly rates using the payroll registers.

d. For those programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to caiculate the indirect cost rate to verify it is in compliance with OMB
Circular A-122.

For those agencies that receive 2 HUD approved indirect cost rate, verify that indirect costs
reimbursed were caiculated in accordance with the HUD approved indirect cost rate agreement.
This is in lieu of the procedure referred to above,

V. COMMENTS




EXHIBIT 5

LEASEKE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]




Addendum A

2015-2016 PUBLIC SERVICE ACTIVITIES APPLICATION COVER PAGE
1. Agency Legai Name: _Tr-County Community Action Acency. Inc.

Agency dba (if applicabie}:_Gateway Community Acticn Partnership
Federal Identification Number: 22-1942357 D-U-N-§ 813517200
2. Chief Professional Officer Name & Title  Albert B. Kelly. President & CEQ

Number of Years as CPO: __ 28 years

Street Address. _110 Cohansey Street. Bridaeton. NJ 08302
Mailing Address: same as above

Telephone: _(8586) 451-6330 Fax: _(858) 455-7288.

Agency Web Address: _www.oatewaycap.ord

If any of the above information is less than a year old, please check here

3. Lead Agency Staff Person {if other than CPO)
Name & Title : Bonnie Egagenburg, V.P./Early Head Start and Head. Start

Strest Address: _110 Cohansev Street. Bridgeton. NJ 08302

Mziling Address: __same as above

Telephone: _858-497-8676 Fax: _856 455-7288 Email: _beggen@gatewavcap.org
4. Name of Fiscal Officer: _Michelle Brown

Phone Number of Fiscal Officer _(858) 497-6624

If any of the above information is less than a year old, please check here

5. Chief Volunteer Office; _Tom Paulsen Volunteer Title:  V.P./Human Rescurces
Mailing Address: _110 Cohansev Street. Bridgeton, NJ 08302

8. The age of the Proposer's firm and the average number of employees over the past three years

7. Alisting of all other engagements where services of the types being proposed were provided in
the past ten years. This should include other County govermments and other levels of
govemnment. Contact information for the recipients of the similar services must be provided. The
County may obtain references from any of the parties listed.

This program was initiated a year ago (summer 2015) at the Gateway Head Start centers in
Glassboro and Williamstown.

8. Primary Geographic Service Area: Include map of location
See map, attached.

9. Onthe line below, enter information requested:

Type of Request
Program Name {New/Enhanced/Expansion/Natch) Requested Amount

Gatewav Extended Head Start Ezardy | eaming Program (Enhanced Program)

TOTAL REQUEST $_26.250




HUD GRANT NO: B-15-UC-34-0109
AMOUNT: $10.000.00
GC AGREEMENT NO: CD-15-PS#5

AGREEMENT
FOR USE OF
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS
BETWEEN
GLOUCESTER COUNTY, NEW JERSEY
AND
NEWFIELD TERRACE COMMUNITY ACTION ORGANIZATION

THIS AGREEMENT, made and entered into on the 1* day of September, 2015 by and between
COUNTY OF GLOUCESTER, a political subdivision of the State of New Jersey acting by and through its duly
elecied Board of Freeholders, hereinafter referred to as the County”, and the Newfield Terrace Community Action
Organization, a Gloucester County Public Service Subrecipient, hereinafter referred to as the “Subrecipient,” located
within the confines of Gloucester County, New Jersey, and/or serving CDBG-eligible residents of Gloucester
County; '

WITNESSETH:

WHEREAS, Gloucester County has received a FFY 2015 Community Development Block Grant.
hereinafter referred to as “CDBG” under Title I of the Housing and Community Development Act of 1974, as
amended, to carry out varicus housing and community development activities in its unincorporated areas and in
municipalities participating in the County CDBG Program; and

WHEREAS, CDBG funds from Federzl PY2015 -2016 CDBG funding has been appropriated by the
Gloucester County Board of Chosen Freeholders for award to the Newfield Terrace Community Action Organization
for the implementation of activities determined to be CDBG eligible by the County; and

WHEREAS, the Subrecipient agrees to assume certain responsibilities for the implementation of its CDBG
assisted activities, and cerzifies that it will comply with the applicable certifications contained in Exhibit 1; with the
Scope of Service provided in Exhibit 2; with any amendment to this Agreement, included as Exhibit 3; with the
Subricipient Monitoring Policy requirements included as Exhibit 4; with the Lease Agreement requirements
included as Exhibit 3, if applicable; and, with the property use requirements included as Exhibit 6, if applicable.

NOW, THEREFORE, the parties hereunto do hereby agree as follows:

1. Use of Funds — The Subrecipient shall expend all or any part of it CDBG allocation only on those activities
contained in the Scope of Services of the Agreement, which activities the Gloucester County Community
Development Program shall determine to be eligible for CDBG funds, and shall notify the Subrecipient in
writing, via this Agreement and/cr subsequent amendments to this Agreement, of such determination of
eligibility. Such CDBG funds provided through this Agreement must be filly expended from September 1,
2015 to August 31, 2016.

Subrecipient shall be paid in accordance with this Agreement upon receipt of an invoice and a properly
executed voucher. After approval by County, the payment voucher shall be placed in line for prompt
payment.

Each invoice shall contain an itemized, detailed description of all work performed during the billing period.
Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessary details
are provided. '

It is also agreed and understood that the acceptance of the final payment by Subrecipient shall be
considered a release in full of all claims against the County arising out of, or by reason of, the work done
and materials furnished under this Agreement.
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Set-Off - Should Subrecipient either refuse or neglect to perform the service that Subrecipient is required to
perform in accordance with the terms of this Agreement, and if expense is incurred by County by reason of
Subrecipient's failure to perform, then and in that event, such expense shall be deducted from any payment
due to Subrecipient. Exercise of such set-off shall not operate to prevent County from pursuing any other
remedy to which it may be entitled.

A.  Uniform Administrative Requirements — The Uniform Administrative Requirements, as promulgated
in 24 CFR Chapter V [Subpart J] at 570.502, shall apply to all activities undertaken by the
Subrecipient with CDBG assistance provided via this Agreement and any subseguent amendments.

B. Other Program Requirements — The Subrecipient shall comply with ail the requirements of 24 CFR
Chapter V [Subpart K] at 570.600 — 570.614, as applicable to the Subrecipient’s activity(s).

Procurement — The Subrecipient shall be responsible for procurement of all supplies, equipment, services,
and construction necessary for implementation of its activity(s). Procurement shall be carried out in
accordance with the “Common Rule™ provisions for governmental entities (24 CFR Part 85) or with the
*Common Rule” provisions for non-profit organizations (24 CFR Part 84), the procurement requirements
of the Subrecipient, and all provisions of the CDBG Regulations [24 CFR Part 570].

The governing board of the Subrecipient shall formally adopt written procurement procedures which are at
least as restrictive as those required in the aforementioned regulations [24 CFR Part 84 or 24 CFR Part 85,
as applicable, and 24 CFR Part 570] and shall provide a copy of said procurement procedures and evidence
of governing board adoption to the County at the time that this Agreement shall be returned to the County
for signature by the Director of the Gloucester County Board of Chosen Freeholders.

The Subrecipient shall prepare, or cause to be prepared, all advertisement, negotiations, notices, and
documents; enter into all contracts; and conduct all meetings, conferences, and interviews as necessary to
insure compliance with the above described procurement requirements.

“Force Account” Work — The Subrecipient may undertake public facility construction or renovation
activities using municipal labor and equipment. Eligible costs of labor and equipment may be reimbursed
by the County to the Subrecipient using CDBG funds, based upon submission of proper and acceptabie
invoice(s) and documentation of all costs, as prescribed by the County.

Record Keepine/Reporting

A Financial Record Keeping

The Subrecipient shall maintain records of expenditures of all CDBG funds it recejves, such as
reports to be maintained in accordance with OMB Circulars A-87, A-110, A-122, A-133 and with the
“Common Rule” provisions (24 CFR Parts 84 and 83), as applicable. The Subrecipient shall also
maintain program and financial records documenting the eligibility, attendance, provision of services,
and Subrecipient expenses relative to the clients receiving services as a result of assistance provided
through the CDBG Program. All records shall be made available, upon County request, for
inspection(s) and audit(s) by the County, or by its representatives. If a financial audit(s) determines
that the Subrecipient has improperly expended CDBG funds, resulting in the disallowance of such
expenditures by the County and/or by the U.S. Department of Housing and Urban Development, the
County reserves the right to recover from the Subrecipient other non-CDBG monies to fund such
disallowed CDBG expenditures. Audit procedures for the Gloucester County CDBG Program are
specified in Section 19 of this Agreement.

B. Programmatic Record Keeping/Reporting

For limited clientele (including “Direct Services” and “Presumed Benefit™) activities the
Subrecipient shall provide, on a monthly basis, sufficient information to the County on services carried




10.

11,

13.

out for all persons served and on CDBG eligible persons served by activities receiving CDBG
assistance under this Agreement, The purpose of the monthly reporting is to enable the County to
prepare and submit periodic and annual reports to the U.S. Department of Housing and Urban
Development. These Subrecipient-prepared reports shall be submitted in a format provided by the
County [See Exhibit 2, if applicable to this Agreement] and at 2 time no later than the 15th calendar
day of each month of each year until all CDBG-R funds for the activity(s) shall be fully expended, plus
five (5) years. The five-year reporting period should not be confused with the “continued use™
provisions of this agreement, as specified in Exhibit 2, “Scope of Services.” The County shall provide
reporting forms and technical assistance to the Subrecipient on the procedures to be followed to collect
and report these programmatic data.

Subrecipient’s Obligation -- The Subrecipient shall be responsible for carrying out its actions in accordance

with the certifications contained in Exhibit 1 of this Agreement. The Subrecipient shall take all necessary
actions to comply with the requirements of the certifications/assurances in Exhibit 1, and to comply with
any requests by the County in this connection; it being understood that the County has responsibility to the
U.S. Department of Housing and Urban Development for insuring compliance with such requirements.
The Subrecipient will also promptly notify the County of any changes in the scope of services, budget,
method of compensation contained in this agreement or character of the activity(s) assisted through this
Agreement, and may only be made through a written Amendment to this Agreement, executed by the
Subrecipient and Grantee.

‘‘Hold Harmless™ — The Subrecipient does hereby agree to release, indemnify, and hold harmiess the
County and its employees and agents, from and against all costs, expenses, claims, suits, or judgments
arising from or growing out of any injuries, loss or damage sustained by any person or corporation,
including employees of the Subrecipient and property of the Subrecipient, which are caused by or sustained
in connection with the tasks carried out by the Subrecipient under this Agreement.

Indemnification - The Subrecipient shall indemnify and keep the County harmless against any claim, loss,
liability, expense (including costs, counsel fees and/or expert fees) resulting from any negligent or
intentional act commitred by the Subrecipient.

The Subrecipient agrees that it shall give an authorized County representative prompt written notice of the
filing of each such claim and the institution of each such suit or action.

Compliance with Laws and Regulations - County and Subrecipient agree that they will at

their own cost and expense promptly comply with, or cause to be complied with, all laws, rules, regulations
and other governmental requirements which may be applicable to its performance of the services described
in this Agreement.

Insurance - At all times during the term of this Agreement, the Subrecipient shall maintain or cause to be
maintaiped with responsible insurers who are authorized to do business in the State of New Jersey, or in such
other manoer as may be required or permitted by law, casualty, all-risk and comprehensive general liability
insurance with respect to the services to be performed pursuant to this Agreement.

Funding — The County agrees to provide the Subrecipient with the CDBG funds in such amount as
agreed upon in this Agreement to enable the Subrecipient to carry out its CDBG eligible activity(s). It is
understood that the County shall be held accountable to the U.S. Department of Housing and Urban
Development for the lawful expenditure of CDBG funds under this Agreement. Therefore, the County
shall make no reimbursement of CDBG funds to the Subrecipient and draw no funds from HUD/U.S.
Treasury on behalf of a Subrecipient activity(s), prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Environmental Clearance — The County shall be responsible for carrying out environmental reviews and




14.

15.

16.

17.

18.

clearances on all activity(s), where applicable, prior to having received proper invoice(s) and copies of
supporting documentation from the Subrecipient for the expenses incurred, to insure that the Subrecipient
has complied with all applicable regulations and requirements.

Funding provided through this Agreement is “conditionally approved” subject to the completion of the
Environmental Review Process by the County. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge that this Agreement does not constitute a commitment of funds or
site approval, and that such commitment of funds or approval may cccur only upon satisfactory completion
of environmental review and receipt by the County of a release of funds from the U.S. Department of
Housing and Urban Development under 24 CFR Part 58. The parties further agree that the provision of any
funds to projects/activities included in this Agreement is conditioned on the County’s determination to
proceed with, modify or cancel the projects/activities based on the results of a subsequent environmental
review.

The Subrecipient may not obligate or expend any funds provided through this Agreement until the County
provides to the Subrecipient a “Notice to Proceed,” which shall represent in part, the completion of the
environmental review process, and the Release of Funds by HUD for the projects/activities contained in the
Agreement.

Wage Rates (where applicable) — The County and the Municipal Engineer shall be responsible for the
preparation of all requests for wage rate determinations on CDBG activities, on behalf of the Subrecipient.
The Subrecipient shall notify the County prior to initiating any activity, including advertising for
contractual services, which will include costs likely to be subject to the provisions of the Davis-Bacon Act
and its implementing regulations. The County will provide technical assistance to the Subrecipient to
ensure compliance with these requirements.

Technical Assistance — The County agrees to provide technical assistance to the Subrecipient in the form of
oral and/or written guidance and on-site assistance regarding CDBG procedures. This assistance will be
provided as requested by the Subrecipient, and at other times, at the initiative of the County or when the
County provides new or updated CDBG Program Information to the Subrecipient.

Review Authority — The County shall have the authority to review any and all procedures and all materials,
notices, documents, etc., prepared by the Subrecipient in implementation of this Agreement. The
Subrecipient agrees to provide all information required by any person authorized by the County to request
such information from the Subrecipient, for the purpose of reviewing the same.

Agreement Suspension and Termination — In accordance with the provisions of 24 CFR. 83.43, or with the
provisions of 24 CFR 84.60-62, suspension or termination of this Agreement may occur if the Subrecipient
materially fails to compty with any term of this Agreement. The Agreement may be terminated for
convenience in accordance with 24 CFR 85.44 or with 24 CFR 84.60-62. This Agreement may be
terminated with or without cause by either party, hereto, by giving thirty (30) calendar days written notice
of such termination. However, CDBG funds allocated to the Subrecipient under this Agreement may not
be obligated or expended by the Subrecipient following such date of termination, Any funds allocated to
the Subrecipient under this Agreement which remain un-obligated or unspent upon such date of
termination shall automatically revert to the County.

Agrecment Amendment(s) — This Agreement may be modified or amended by mutual agreement of the
parties; however, no waiver, modification or amendment of any terms, conditions or provisions of this
agreement will be valid, or of any force or effect, unless made in writing, approved by the respective
parties’ governing bodies and properly executed by the authorized representatives of the parties. All
amendments to this Agreement shall be made a part of the Agreement by inclusion in Exhibit 3, which will
be attached at the time of any amendments(s). If the Subrecipient seeks an amendment to this agreement,
the request for such amendments shall be submitted in written form to the Gloucester County Community
Development Program in a format prescribed by the Housing and Community Development Program. If an
amendment to the Gloucester County Consolidated Plan is required, the Subrecipient shall be informed of
such requirement and the steps required to effectuate such a Consolidated Plan amendment.




15. Termination Date — The termination date of this Agreement is August 31, 2016.

20. Program Income — If the Subrecipient generates any program income as a result of the expenditure of
CDBG funds, the provisions of 24 CFR 570.504(c) shall apply. as well as the following specific
stipulations:

a.

21. Audits

The Subrecipient acknowledges, by executing this Agreement, that it must notify the County of
the receipt of any program income during the calendar month that such program income is
generated.

Any such program income must be paid to the County within seven (7) calendar days following
the end of month in which the program is generated. Such payment to the County must include
any interest or other earnings generated from the program income during the time the program
income was in the possession of the Subrecipient.

The Subrecipient further acknowledges, by executing this Agreement, that the County has the
responsibility for monitoring and reporting to the 1.5, Department of Housing and Urban
Development {(HUD) on the generation of any such program mcome. The Subrecipient
acknowledges its responsibility for appropriate record keeping and reporting to the County on the
generation and/or receipt of such program income.

In the event of close-cut or change in status of the Subrecipient, any program income that is on
hand or received subsequent to the close-out or change in status shall be paid to the County within
30 calendar days of the official date of the close-out or change in status. The County agrees to
notify the Subrecipient in writing, should close out or change in status of the Subrecipient occur
and a result of changes in CDBG Program statutes, regulations, and/or instructions.

The Subrecipient agrees to comply with the requirements of:

A

The “Government Auditing Standards, Standards for Audit of Governmental Organizations,
Programs, Activities and Functions,” 1994 Revision or its successors, [“The Yellow Book™] issued
by the Comptroller General, United States General Accounting Office.

The “Single Audit Act of 1984 [P.L. 104-156], required that States, local governments and
non-profit organizations which receive federal funds must have audits performed in conformance
with the Single Audit Act, as amended, and with implementing Circulars issued by the Office of
Management and Budget, Municipal entities must have their audits prepared consistent with the
requirement of OMB Circular A-133, or its successor.

If the minimum monetary amount requiring the preparation of the Single Audit, as stated in
Circular A-133, are not triggered, the Subrecipient shall provide to the Gloucester County
Community Development Biock Grant Office three (3) copies of its normal independent auditor’s
report, as soon as practicable following the close of its normal independent auditor’s report, as
soon as practicable following the close of its fiscal year, but not later than 9 months following the
close of each such year. The independent audit which addresses the Community Development
Block Grant funds received/expended by the Subrecipient shall, conform to the Gloucester County
Audit Standards described in 19 - C of this Agreement.

Gloucester County Audit Standards for CDBG Subrecipients Where Single Audit Act
Requirements Do Not Apply.

Because Gloucester County is responsible for any grant funds provided to all Municipalities, any
organization or cities which expend a total of more than $100,000.00 but less than $300,000.00 of




CDBG funds in any fiscal year from this agreement, must have an independent audit of those
funds performed anoually or shail follow procedures specified, herein, as if all funds were subject
to the requirements below.

1) A statement by the executive financial official of the organization or ¢ity that they have read and
adhered to the requirements of OMB Circular A - 1-33 and have met those requirements as they
are applicable to their organization. This statement should be in written form and submitted to
Gloucester County within thirty (30) calendar days following the end of the fiscal year of the
Subrecipient;

2) Allrequests to the County for CDBG reimbursements shall be approved by an individual at least
one level above the person who prepares the reimbursement request, If the reimbursement request
is prepared by the Chief Financial Administrator of the organization, the request shall be approved
by a Chairperson or other designated member of the organization’s govemning board,;

3) For all CDBG requests for reimbursement, the invoice and accompanying copies of checks and
other supporting documentation shall be submitted with the reimbursement request;

4)  Gloucester County shall periodically perform reviews of Subrecipient’s financial records and
systems not less often than one time during Subrecipient’s fiscal year, including the review of
Agency records, at least annually, at the offices of the Subrecipient. This review should include
procedures to request and verify documentation of all expenditures requested in a single
reimbursement request;

5) Any appropriate corrective action for instances of noncompliance as a result of these program
reviews has been taken within six (6) months of notification by Gloucester County that these
reportable conditions exist;

6) Ateach fiscal year end, the Subrecipient shall submit to Gloucester County a financial statement
prepared from the Subrecipient’s financial records that presents the revenues received from the
Gloucester County Community Development Block Grant Program and the expenditures for
which these funds were used; and

The above procedures will provide the County’s independent auditer with sufficient information
to determine whether the Subrecipient has materially complied with the applicable laws and
regulations, as they govern their programs. If any of the above procedures provide less
information than is already required by this agreement, then the applicable procedures already
stated in the agreement shall govern the Subrecipient’s responsibilities to Gloucester County.

D. The Subrecipient agrees to have its Single Audit or other independent audit performed in
conformance with these Federally-required and Gloucester County stipulations, at its own cost and
not payable with CDBG funds.

E. The Subrecipient further agrees to send a copy of its Single Audit Report or independent auditor’s
report to the Gloucester County Community Development Program as soomn as practicable
following the close of the Subrecipient’s fiscal year, but in no case shall the audit report be
submitted to the Gloucester County Community Development Program later than 9 months
following the close of the Subrecipient’s fiscal year which is the subject of the audit in question.

F. The County reserves the right to recover, from non-CDBG sources of the Subrecipient any CDBG
expenses of the Subrecipient which are questioned or disallowed by the Subrecipient’s
independent auditor or by Gloucester County’s independent auditor as a part of their review of the
Subrecipient’s audit.

22. The Subrecipient shall comply with all the applicable requirements of 24 CFR 570 [CDBG-R Regulations],
the “Commeon Rule” [24 CFR Parts 84 and 83 — as applicable}, OMB Circulars A-87, A-110, A-122, and




A-133, as applicable. These documents are incorporated as a part of this Agreement by reference, herein.
The referenced documents are also available from the Gloucester County Comumunity Development
Program, upon request.

23, PERFORMANCE

The Subrecipient, while utilizing these CDBG funds to increase capacity, services, or expansion of services for
Low/Moderate Income households through those activities deemed eligible by HUD, will continue, or an on-
going basis, to meet or exceed the performance goals as indicated in Exhibit 2 [Scope of Services]. Failure to
maintain an adequate Jevel of service or provide a quantifiable increase in services over the specified time
period as defined by this agreement shall make the Subrecipient subject to various disciplinary actions that
include, but are not limited to, the following: suspension or probation of current grant activities; termination
of current grant agreement with CDBG funds being reimbursed to the County; and debarment from
participating in futere years CDBG application cycles until measurable improvement can be achieved and
sustained.

IN WITNESS WHEREOF, the parties hereunto have affixed their signatures on the dates specified

below:
Newfield Terrace Community Action Organization COUNTY OF GLOUCESTER
(Signarture) {Signature)
By: By: Robert M. Damminger. Frecholder Director
(Typed Name/Title) (Typed Name/Title)
Date: Date:
ATTEST: ATTEST:
(Signature) {Sienature)
BY: By: Chad M. Bruner, Administrator/Clerk of the Board
(Typed Name/Title} (Typed Name/Title)
Date: Date:

Approved by Resolution dated: Approved by Resolution dated:
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EXHIBIT 1

COMMUNITY DEVELOPMENT BLOCK GRANT
GRANTEE CERTIFICATIONS

I accordance with the Housing and Commurity Development Act of 1974, as amended, (“the Act”™) and witk 24 CFR 370 of the
Community Development Block Grant regulations, the Subrecipient certifies that:

(@)
(®)

(¢}

d)
{e)

49
(@

(h)
@

@

&)
M
{m)

It possesses legal authority to accept and execute a Community Development Block Grant award from
Gloucester County;

Its governing body has duly adopted or passed, by at least a majority vote, as an official act a resolution,
motion or similar action authorizing the acceptance of this grant for the purposes specified in the Agreement
and directing and authorizing it appropriate personuel to execute and implement this Agreement and to
provide to the County such additional information as may be required:

Provides for and encourages citizen participation, with particular emphasis on participation by persons of low
and moderate income who are residents of slum and blighted areas and of which fiunds are proposed to be
used, and provides for participation of residents in low and moderate income neighborhoods, as defined by
the County:

Provides citizens with reasonable and timely access to local meetings, information, and records relating to the
Subrecipient’s use of finds. as specified in this Agreement;

Provides for the public hearings to obtain citizen views and to respond to proposals and questions at all stzges
of the community development program, which hearings shall be held after adequate notice, at times and
locations convenient to potentjal or actual beneficiaries, and with accommodation for persons with
disabilities;

Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a
significant number of non-English speaking residents can be reasonably expected to participate:

‘The grant will be conducted and administered in compliance with:

1. Title VI of the Civil Rights Act of 1964 (Puhlic Law 88-332, 42 U.S8.C. Sec. 2000d et seq.); and
2. The Fair Housing Act {42 U.S.C. 3601-20);

It will affirmatively further fair housing;

It will carry out the activities specified in this Agreement consistent with the goals, objectives, and strategies
of the Gloucester County Consolidated Plan;

It will not attempt to recover any capital costs of public improvements assisted in whole or in part with funds
provided under section 106 of the Act or with amounts resuiting from a guarantee under section 108 of the
Act by assessing any amount zgainst properties owned and occupied by persons of low and moderate income,
inciuding any fee charged or assessment made as a condition of obtaining access to such public
Improvements, unless;

1. Funds received under section 107 of the Act are used to pay the proportion of such feed or
assessment that relates to the capital costs of such public improvements that are financed from revenue
sources other than under Title 1 of the Act; or

2. For purposes of assessing any amount against properties owned and occupied by persons of moderate
income. the grantee certifies to the Secretary that it lacks sufficient funds received under section 106 of the
Act to comnply with the requirements of subparagraph (1) above;

Its notification, inspection, testing and abatement procedures concerning lead-based paint will comply with
24 CFR Part 570.608;

1t will comply with the acquisition and relocation requirements of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, as amended, as required under 24 CFR Part 570.606.

It has adopted ard is enforcing:

I A policy prohibiting the use of excessive force by law enforcement agencies within its
Jjurisdiction against any individuals engaged in non-violent civil rights demonstrations: and
2, A policy enforcing applicable State and local laws against physically barring entrance to or

or exit from a facility or location which is the subject of such non-viclent civii rights
demonstrations within its jurisdiction;




(m)

(0}

To the best of its knowledge and belief:

1.

‘I\J

(93}

It will or

18]

ol

5

No federal appropriated funds have been paid or will be paid, by or on behalf of it, to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress. and officer or employee of Congress, or an employee of any Member of Congress in
connection with the awarding of any Federal Contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension.
continuation, renewal, amendment, or modification of any Federal contract, grant. loan. or
cooperative agreement;

If any finds other than Federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress. and officer or employee of Congress, or and employee of a Member of Congress in
connection with this Federal contract, grant, loan or cooperative agreement, it will complete and
subrmit Standard Form-LLL, *Disclosure Form to Report Lobbying,” in accordance with its
instructions; and

It will require that the ianguage of paragraph (n} of this certification 1o be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly:

will continue to provide a drug-free workplace by:

Publishing a statement notifying employees that the wnlawful manufacture, distribution.
dispensing, possession, or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibition:

Establishing an ongoing drug-free awareness program to inform employees about-

(a) The dangers of drug abuse in the workplace:

{b) The grantee’s policy of maintaining a drug-free workplace:

(¢) Any available drug counseling, rehabilitation, and employee assistance program’s: and

(d) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace:

Making it a requirement that each employes to be ¢ngaged in the performance of the grant be given
a copy of the statement required by paragraph I:

Notifying the employee in the statement required by paragraph 1 that, as a condition of
employment under the grant, the empioyee will;

(a) Abide by the terms of the statement; and

(b} Notify the employer in writing of his or her conviction for a violation of a criminal drug statite
occurring in the workplace no later than five calendar days after such conviction;

Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 4(b) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, inciuding position title, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the
federal agency has designated a central point for the receipt of such notices. Notice shall include
the identification number(s) of each affected grant:

Taking one of the following actions, within thirty {30) calendar days of receiving notice under sub-
paragraph 4(b), with respect to any employee who is so convicted-




(a) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

(b) Requiring such employee to participate sartisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement. or other appropriate agency;

7. Making a good faith effort to continue to maintzin a drug-free workplace through

implementation of paragraphs 1.2,3,4.3, and 6.

8 The site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Newfield Terrace Community Action Organization
126 New Jersey Avenue
Newfield, NJ 08344

GLOUCESTER COUNTY, NEW JERSEY

(p) It will comply with the other provisions of the Act and with other applicable laws.

Signature — President

Typed Name — President

Date

ATTEST:

Signature of Person Attesting Signature by President

Typed Name — Person Aftesting Signature by President

Title — Person Attesting Signature by President

Date of Attesting Person’s Signature
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APPENDIX TO CDBG CERTIFICATIONS

INSTRUCTIONS CONCERNING LOBBYING AND DRUG-FREE WORKPLACE REQUIREMENTS

Lobbving Certification — Paraeraph n

This certification is 2 material representation of fact upon which reliance was placed when this transaction  was made

or entered into. Submission of this certification is a prerequisite for making or entering into this  transaction imposed by
section 1352, title 31, U.8. Code. Any person who fails the required certification shall  be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

B.

Drug-Free Workplace Certification — Paragraph 0

1. By signing and executing this Agreement. the Subrecipient is providing the certification set out in
Paragraph (o).
2. The certification set out in paragraph (o) is a material representation of fact upon which reliance is

placed when the County awards the grant. If it is later determined that the Subrecipient knowingly
rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace
Act HUD, in addition to any other remedies avaiiable to the Federal Government. may take action
authorized under the Drug-Free Work Place Act.

3 Workplaces under this Agreement shall be identified in this Agreement. Failure to identify all
known workplaces constitutes 2 violation of the Subrecipient’s drug-free workplace requirements.

4. Workplace identifications must include the actual address of building (or parts of buildings) or
other sites where work under the grant takes place.

5. If the workplace identified to the County Changes during the performance of the grant, the
Subrecipient shall inform the County of the change(s). if it previously identified the workplace in
question (see paragraph three).

6. Definitions of terms in the Non-precurement Suspension and Debarment common rule and Drug-
free workplace common rule apply to this certification, Municipal attention is called in
particular, to the following definitions from these rules:

“Controlled substance”™ means a controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through
1308.15)

“Conviction™ means a finding of guilt {including a piea of nolo contendere) or imposition of
sentence, or both, by any judicial body charges with the responsibility to determine violations of
the Federal or State criminal drug statutes;

“Criminal drug statute™ means a Federai or non-Federal eriminal statute involving the manufacture,
distribution, dispensing, use, or possession of any controlled substance:

“Employee” means the employee of a Subrecipient directly engages in the performance of work under a grant
provided through this Agreement, including: (i) All “direct Charge™ employees; (ii) 21l “Indirect charge™ employees
unless their impact or involvement is insignificant to the performance of the grant; and (iii) temporary personnel and
consultants who are directly engaged in the performance of work under the grant and who are not on the Subrecipient’s
payroll. This definition dees not include workers not on the payroll of the Subrecipient (e.g.. volunteers, even if used
to meet a matching requirement, consultants or independent contractors not on the Subrecipient’s payroll: or employees
of Municipalities or subcontractors in covered workplaces).
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EXHIBIT 2

SCOPE QF SERVICES

The following activities and/or projects shall be carried out by the Subrecipient, under the terms of this Agreement
and its accompanying certifications and reporting requirements:

Agency: Newfield Terrace Community Action Organization
Activity Name: Youth After school Program
Activity Number: CD-15-PS#5

ACTIVITY DESCRIPTION

The total PY 2015-2016 CDBG budget for this activity shall not exceed $10,000.00. The Agreement shali be
effective on the date specified on Page 1 of this Agreement and terminate on August 31, 2016.

Newfield Terrace Comrunity Acticn Organization is a private non-profit and Comrmunity based organization
located at the Newfield Terrace Community Center in Gloucester County’s Township of Franklin. The program has
been established to provide youth ages 6 to 18 with positive educational enrichment to the stimulation they receive
during the regular school day, thereby enhancing their total knowledge and behavioral attitudes. Newfield Terrace
Community Action Organization provides structured after-school programs featuring educational, technology, social
and recreational programs that provide alternatives to the threat of drugs and gang-related activities. The program is
an academic extension of the school day beginning at 3:30 p.m. and ending at 6:30 p.m. Monday through Friday.
They have approximately 25 children of all ages that take advantage of the after school program. The program also
schedules a “lock-in™ from 6pm to 11pm on the weekends, once a month. The activities consist of music, food and
games and require that someone (parent or guardian) drop off and pick the children up. Newfield Terrace is
requesting funding for expenses related to the operation of the youth program for materials, maintenance, utilities
and fees, The term of this agreement is September 1, 2014 through August 31, 2013,




EXHIBIT 3

AGREEMENT AMENDMENTS

[Add Amendments if applicable]




EXHIBIT 4

GLOUCESTER COUNTY SUBRICIPIENT MONITORING POLICY




GLOUCESTER COUNTY

COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM

SUBRECIPIENT MONITORING POLICY




INTRODUCTION

The purpose of this document is to define the duties and responsibilities of the County of
Gloucester and its Subrecipients in carrying out projects assisted under the Community
Development Block Grant (CDBG) Program. A Subrecipient is any local unit of government or
organization that received CDBG funds from the County of Gloucester and is assigned
responsibility for contract administration.

The administration of a CDBG funded project represents a dual responsibility of both the County
and 1ts Subrecipients. The County of Gloucester acts as the grantee recipient of CDBG funds
from HUD. As such, the County assumes overall responsibility for program management. As in
most federal funding programs, there are numerous conditions, regulations and rules that govern
the CDBG Program, and these are legally imposed upon the County through the grant contract
issued by HUD.

Once projects are identified, the County may allocate CDBG funds to subrecipients such as local
development organizations. In allocating these funds to a subrecipient, the County advises its
subrecipients that requests for payment will only be honored when file documentation has been
received at the Gloucester County Department of Housing and Community Development (HCD)
that supports the expenditure of CDBG funds. In this manner, the subrecipient is compelled to
provide supportive documentation before a disbursement of CDBG funds will be made. This
procedure has been found to be an effective method of insuring the eligibility of every CDBG
funded action being carried out by a subrecipient. The responsibility for submitting project
documentation and following acceptable authorization for payment procedures is spelled out
through a legal instrument known as a Subrecipient Agreement.

In most cases, the Subrecipient Agreement authorizes the subrecipient to contract for CDBG
funded improvements. The role of the County is to provide on-going advice and assistance to
the Subrecipient in meeting the requirements of the agreement. Since the County is ultimately
liable for the expenditure of CDBG funds and the timeliness of project implementation, it is the
County's intent to perform certain program management functions to insure the appropriate and
timely expenditure of grant funds.

This document is designed to clarify the process of contract administration and to clearly define
the function of both parties to the Subrecipient Agreement.

SUBGRANTEE MONITORING

Monitoring will be conducted as follows:

1. Day to day informal contact in person. This involves informing, directing and answering
questions of a routine nature.

2. Periodically, as the situation requires, correspondence will be required to document
information flow, decisions or requests and responses to information and reporting needs.

3. On a monthly basis or upon request for reimbursement, Subrecipients shall submit the

following information:
time records indicating payroll costs, as applicable invoices for expenditures approved by
subrecipient
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contractor payroll for Davis-Bacon verification, as applicable
program income, if any

The County shall review these items for adequacy relative to financial control and
measuring accomplishment of assignment.

At least one time each year, a formal monitoring evaiuation will be conducted. The
monitoring evaluation will be based on the format of the checklist attached to this
document and identified as Exhibit "A".

The timing of the formal monitoring evaluation will be designed to coincide with HUD
performance reporting requirement. The County's annual Grantee Performance Report,
(CAPER), must be submitted to HUD no later than 90 days after the anniversary of the
County's CDBG Program Year. In order that subrecipient performance can be
incorporated into the County's annual CAPER, the following subrecipient monitoring
schedule will be followed:

Subrecipients will complete an evaluation and summary of its CDBG funded activities
for the prior CDBG Program Year within 30 days after the anniversary of the County's
CDBG Program Year.

The County will complete its formal monitoring evaluation of its subgrantees no sooner
than 30 days and no later than 60 days after the anniversary of the County's CDBG
Program year.

SUBRECIPIENT MONITORING SCHEDULE
Amnniversary of CDBG Program Year

30 Days 60 Days 90 Days

Subrecipient completes

County completes formal

County completes annual

internal review, including monitoring evaluation of CDBG CAPER; submits
collection of loan recipient subrecipients same to HUD.
information.

7. Upon completion of the annual monitoring evaluation, the County will make a

determination as to the overall capacity of the Subrecipient. The determination will be
based on the following criteria:

o progress toward achievement of assignment
compliance with program requirements
e expenditures and budget balance in terms of their adequacy to complete assignment and

meet objectives

° staffing adequacy and quality of performance
adjustments necessary (if any) to the assignment
® adequacy of record keeping for grantor monitoring and audit purposes

8. The County shall determine if more frequent formal monitoring is required.




GLOUCESTER COUNTY
COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM MONITORING FORM

(N PROGRAM INFORMATION

Date of Visit:
Contract Period: Contract Amount;

Program Name/#

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:
L. EVALUATOR REVIEWED

[] Funding Application [] Program Files [] Audit

[] Program [] Agreement/Budget Client [] Files

D Demands/Invoices D D

D Quarterly Reports/Backup D Personnel/Volunteer Files Current
Budget/Sources&Uses

D Correspondence D Accounting Files &Procedures

Previous Monitoring Reports Marketing Materials
L. PROGRAM ELIGIBILITY

National Objective met by program:
Benefit to low-income and moderate-income persons  (N/A)
|:| Area Benefit (Census Tract#: )
% Presumed Beneficiary (Specify: }
[

|:| Urgent Need




51% Low / Mod
Prevention or elimination of slums or blight

How is the National Objective documented? (e.g. income verification, program mission limiting services to
presumed beneficiaries, etc.)

Consolidated Plan Priority:

Describe service provided by program:

V. PROGRAM PERFORMANCE

Describe the program'’s intake and service delivery process:

List program contracted goals:
Obijective Performance (as of }
1.
2.
3.

Is the program meeting its contracted goals? DYES DNO If not, explain why not? _

What is the program outcome? How dees the program affect the community? (e.g. in-home

supportive services has an outcome of reducing institutionalization).

Is it a verifiable outcome? DYES ]:INO
V. PROGRAM REPQORTING

What is the process of summarizing client records into reports?

Does the subrecipient submit timely quarterly reports? ]:I YES ]:I NO
Does the subrecipient use unduplicated numbers on quarterly reports? ]:l YES ]:l NO
Problems/issues indicated on quarterly reports:







Vi PROGRAM RECORDKEEPING

Program Files
|:| Files available & accessible S-year file retention
Copy of contract & monitoring proced{ﬁs

for subcontractor, if applicable (N/A) Current incorne lirnits in file

Number in household Source & amount of all househoid

[]
Client Files
:l Name, address, phone # of applicant to be assisted |:| Female Head of household
:| identified I:I
:| Urban County Resident? D Date client applied for
[] services
:| Documentation on the type & duration of services % Household Income level provided
[]
income %
Ethnicity, age, gender of applicant Updated ethnic categories used
Follow-up services Job placement information

Other information collected:

Vil COMPUTER SYSTEMS/STORAGE
YES
NO

1. Is computer access controlled so that access is limited to specified persons, and
access is YES NO oniy to those prograrns or files that are necessary to perform their duties?

2. Are passwords changed at regular intervals? Are they unique and confidential?
YES NO

3. Are passwords promptly cancelled for terminated employees?
YES NO

4, Is off-premises storage maintained for master files and transaction files sufficient to
recreate YES NO the current master files?

O 0o O
O 0oo O

5. Are there appropriate procedures for backup and storage of programs and data files?
VIIl.  MARKETING

Describe method of outreach/advertising the program.

Did the organization properly recognize the City/County/HUD’s funding when pubiicizing the program?
[ves Uno

Is a Fair Mousing logo displayed? DYES DNO DN/A




IX. ORGANIZATION INFORMATION
Personnel files include:

[] Job title & description

[] Queiifications

D Background check, if necessary

Does the organization have personnel policies, drug policy and affirmative action policy?
Does the organization have policies and procedures to address personnel complaints?
Does the organization have policies and procedures to address client complaints?

Are Equal Opportunity posters displayed?

Are there any staffing issues? DYES DNO if Yes, explain.

YES

Oogo

NO

Are there staff tumover concerns? DYES DNO If Yes, explain.

How many volunteers are working on the program?

Are volunteers trained as necessary? DYES DNO
How are volunteer hours tracked?

X. OTHER INFORMATION

In what areas are technical assistance/training needed?

pogo
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e FINANCIAL MIONITORING FORM

L PROGRAM INFORMATION

Date of Visit:

Contract Period: Contract Amount:

Program Name/#:

Subrecipient Name:

Subrecipient Staff Interviewed: Name/Title Responsibilities

Evaluator Name:

Signature of Evaluator: Date:

L. FINANCES

Total amount budgeted for this program year:

Total amount expended through quarter ending

Total amount of CDBG disbursements through quarter ending

Timely submission of demands DYES DNO {f No, explain.

Funding Sources:

Source/Budget Awarded/Received
1.

2.
3.
4,

Verify funds awarded/received 1o income statement/award letters:




. GENERAL ACCOUNTING PROCEDURES AND INTERNAL CONTROLS YES NO

1. Are budgets compared to actual expenses/revenues during the year? |:| D
2. Are significant variances from the budget researched and explained? D D

3. Are assets properly safeguarded (e.g. checkbook/receipts locked-up

with limited access)? O ves [vo

_ B O ves [Ono
4. Are receipts logged at the time mail is opened?

5. Who deposits receipts into the bank?

6. Who compares the deposits to the log of receipts?

7. Who posts the receipts into the accounting system?

8.Who approves invoices for payment?

9. Who codes the invoice/check request for prograrn and funding

source?

10. Who prepares the checks?

11. Who signs the checks? 12. Who mails the checks?

13. Who posts the disbursements into the accounting system?

14, Who is primarily responsible for program accounting?

15. Are bank accounts reconciled timely and reviewed by an ] yes [no

independent person? [] YES [ INO

16. Are timesheets signed by the empioyee and supervisor? |:| YES DNO
17. Are functional timesheets used (e.g. hours worked each day broken-out (] ves [Ono
by program)? [] YES DNO
18. Is there an accounting procedure manual? Is it up to date? L] ves o
19. Are fees charged for services? O vegs UOno

20. Is program income generated? |s it properly reported? O YES (o

21 Are outstanding audit findings rescived?

22, Are employee taxes paid?




V. TESTING OF EXPENSES REIMBURSED

=4 On a sample basis, trace checks referenced on the demand operating expense
summaries to the paid checks in order to verify proof of payment.

b. On a sample basis, trace employee hours/expenses claimed for reimbursement, as
shown on the demand personnel expense summaries, to the supporting scurce documentation
(e.g. employee timesheets/payroll registers).

c. Verify the accuracy of employee hourly/billable rates on the demand personnel expense
summaries by recalculating the hourly rates using the payroll registers.

d. For those programs that are reimbursed for indirect costs, review the indirect cost
allocation plan that is used to calculate the indirect cost rate to verify it is in compliance with OMB
Circular A-122.

For those agencies that receive a HUD approved indirect cost rate, verify that indirect costs
reimbursed were calculated in accordance with the HUD approved indirect cost rate agreement,
This is in fieu of the procedure referred to above.

V. COMMENTS




EXHIBIT 5

LEASE AGREEMENT

[Add if applicable]




EXHIBIT 6

PROPERTY USE REQUIREMENTS

[Add if Applicable]




7.

Addendum A

2015-2016 PUBLIC SERVICE ACTIVITIES APPLICATICN COVER PAGE

Agency Legal Name: A/sz; v/ Terric < 5’&4'/-::.:4,% e ,;;,,," Srg -
Agency dba (if applicable):
Federal Identification Number: ZZ ~Z3/3 ¥ 22 [pUNS Fe74¢ 6755

Chief Professional Officer Name & Title (’f,/,/c Sl e ST For e r s e Py
Number of Years as CPO: __ 7

StreetAddr&es: Lo Fox & Fs [2& vew FErdn by Hoe Aw@rlis (L 2w wp 245
Mailing Address: . &. & o) S F§ e fiefd AT - PFIvy
Telephone:/ 2§~ 254 552 % Fax: Email_g7 e« o ef/n/}. o

Agency Web Address: HDéce osc @ o L1t S0 caece )
If any of the above information is less than a year old, please check here_

Lead Agency Sta& erson {if othet than CPQO)
Name & Tite -_NNQXIONE. DNKPNS

Street Address: ](Dq Gyubb @]f\ E\SQX\}%Q \d METOS%@/

Mailing ﬁ
Telephornk B4 25 [SFax: email: NOAO] (o £ hotmail oM
Name of Fiscal Officer 1t &N 0 Y\Fn

Phone Number of Fiscal Officer {8 94-0l27
If any of the above information i i iess than a year old, please check here
Chief Voiunteer Office: Volunteer Tt!e%ﬂh(?/\’"

Mailing Address: 4304 &Q\f'\} \{D(K AVQ MQW‘C‘G d MU 08344

The age of the Proposer’s firm and the average number of employees over the past three years

Alisting of all cther engagements where services of the types being proposed were provided in
the past ten years. This should include other County governments and other levels of
govemment. Contact information for the recipients of the simitar services must be provided. The
County may obtain references from any of the parties listed.

8. Primary Geographic Service Area: Include map of location

9. On the line below, enter information requested:

Type of Request
Program Name (NewiEnhanced/Expansion/Match) Requested Amount

Nowitild Tormoe Communiby My, now

TOTAL REQUEST 5 ]5%0 m




RESOLUTION AUTHORIZING THE PURCHASE OF A 2016 FORD F250 4X4
SUPERCAB FROM WINNER FORD FOR $30,367.00

WHEREAS, the County of Gloucester (hereinafter the “County™), through its
Department of Public Works, Division of Fleet Management, has the need for the supply of a
2016 Ford F250 4x4 Supercab with Meyer 8ft. snow plow and towing package or equal
(hereinafter “vehicle”) to be utilized by Gloucester County Office of Emergency Response to
conduct County business; and

WHEREAS, the County after due notice and advertisement, received sealed bids on June
9, 2015 for the purchase of the vehicle for use by the County; and

WHEREAS, after following the appropriate public bidding procedures, it was
determined that Winner Ford, 250 Berlin Rd, Cherry Hill, NJ 08034, was the lowest responsive
and responsible bidder to provide the vehicle as per bid specifications PD# 015-022; and

WHEREAS, the Purchasing Agent of the County has certified the availability of funds in
the amount of $30,367.00, for the purchase of the vehicle, pursuant to CAF# 15-06145 which
amount shall be charged against budget line item #5-01-26-315-001-20672 for $22,000.00 and
#5-01-35-470-001-20201 for $8,367.00.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester that the purchase of a 2016 Ford F250 4x4 Supercab with Meyer 8ft. snow
plow and towing package for the amount of $30,367.00 for use by Gloucester County Office of
Emergency Response is hereby authorized in accordance with and pursuant to the bid submitted
by Winner Ford and the specifications promulgated by the County PD #015-022; and

BE IT FURTHER RESOLVED, the Freeholder Director, and County Purchasing
Agent, are hereby authorized and directed to execute and the Clerk of the Board to attest to all
documents necessary for the aforementioned purchase on behalf of the County.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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COUNTY OF GLOUCESTER
P. 0. Box 337
Woodbury, N.J. 08096

Certificate of Availability of Funds

TREASURER'S NO. [ hH - o i-f/ F) DATE ., [y 0 2005
R 7 7

O~ wBiS -0/~ 206 7
> 5’3%,:?;5., ATt - ot = RO/

BUDGET NUMBER - CURRENT YR B DEPARTMENT /). f fect /‘?_xﬂl
[OVrSion_

S, 090, /& \
COUNTY COUNSEL Z21M<t+ /7 mas

AMOUNT OF CERTIFICATION & 3% 7.

I

DESCRIPTION: 2 L) ~ O/~ Ola o0/ o Newer Ford
F- 350 “vd Sepertad

VENDOR: /, )[;ﬁﬁ ey @fo,/

ADDRESS: 50 =< e, i 2@!
C4 er’;% /) // NI 0Tz

/\-(,J@"”—a 7/3; 18
/ /j / DEPARTMENT BEAD APPROVAL

N
[} RETURNED TO DEPARTMENT
APPROVED O , NOT APPROVED

BU AGENT

-27-{5

DATE PROCESSED

M Dk 85/




RESOLUTION AUTHORIZING A SERVICE CONTRACT WITH KLINE
CONSTRUCTION CO., INC. FROM AUGUST 5, 2015 TO AUGUST 4, 2017 IN AN
AMOUNT NOT TO EXCEED $90,0060.00 PER CONTRACT YEAR

WHEREAS, the County of Gloucester (hereinafter the “County™) advertised for bids, per
PD# 015-034, which were received and opened in public on July 15, 2015 for services pertaining
to the trimming and removal of trees throughout the County; and

WHEREAS, after following proper bidding procedure, it was determined by the County
that Kline Construction Co., Inc. (hereinafter “Kline™), with an address at 240 E. Waveland
Avenue, Galloway, New Jersey 08205, was the lowest responsive and responsible bidder and the
County Purchasing Agent recommends that Kline be awarded a contract for services pertaining
to trimming and removal of trees throughout the County as set forth in Kline’s bid proposal; and

WHEREAS, the contract term with Kline shall be for a period of two (2) years, from
August 5, 2015 to August 4, 2017, with the County having the option to extend for two (2) one-

year periods or one (1) two-year period, in an amount not to exceed $90,000.00 per contract year
as per PD# 015-034; and

WHEREAS, the contract with Kline would be open ended, which does not obligate the
County to make any purchase; so that no Certificate of Availability of Funds is required at this
time; and

WHEREAS, continuation of the contract with Kline bevond December 31, 2015 is
conditioned upon the approval of the 2016 and 2017 County budgets.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester that a contract is awarded to Kline Construction Co., Inc. for tree trimming
and removal of trees throughout the County in accordance with unit prices and terms set forth in
their response to PD-015-034 for an amount not to exceed $90,000.00 per contract year from
August 5, 2015 to August 4, 2017 with the County having the option to extend for two (2) one-
year periods or one (1) two-vear period; and

BE IT FURTHER RESOLVED that before any purchase be made pursuant to the
within awarded contract, a certification must be obtained from the Purchasing Agent of the
County of Gloucester certifying that sufficient funds are available at that time for that particular
purchase and identifying the line item of the County budget out of which said funds will be paid.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD



CONTRACT BETWEEN
COUNTY OF GLOUCESTER
AND
KLINE CONSTRUCTION CO., INC.

THIS CONTRACT is made effective the 5™ day of August, 2015 by and between THE
COUNTY OF GLOUCESTER, a body politic and corporate, with administrative offices at 2
South Broad Street. Woodbury, New Jersey, hereinafter referred to as “County”, and KLINE
CONSTRUCTION CO., INC. with an address of 240 E. Waveland Avenue, Galloway, New
Jersey, 08203, hereinafter referred to as “Contractor”.

RECITALS

WHEREAS, there exists a need to contract for services pertaining to tree trimming and
removal of trees throughout the County as per PD-015-034; and

WHEREAS, the Contractor represents that it is qualified and desires to so perform
pursuant to the terms and provisions of this Contract.

NOW THEREFORE, in consideration of the mutual promises, agreements and other
considerations made by and between the parties, the County and the Contractor do hereby agree
as follows:

TERMS OF AGREEMENT

1. TERM. This Contract shall be effective from August 5, 2015 to August 4, 2017, with
the County reserving an option to extend this Contract for one (1) 2 year period, or two (2) 1 year
periods.

2. COMPENSATION. The Contract shall be for an amount not to exceed $90,000.00 for
each Contract year, so that this is an open-ended contract. The Contract shall be for estimated
units of service, as set forth in Bid Specifications (hereinafter “Specifications™) as per PD-015-
034.

Contractor shall be paid in accordance with this Contract document upon receipt of an
invoice and a properly executed voucher. After approval by County, the payment voucher shall
be placed in line for prompt payment.

Each mvoice shall contain an itemized, detailed description of all work performed during
the billing period. Failure to provide sufficient specificity shall be cause for rejection of the
invoice until the necessary details are provided.

It is also agreed and understood that the acceptance of the final payment by Contractor
shall be considered a release in full of all claims against the County arising out of, or by reason
of, the work done and materials furnished under this Contract.




3. DUTIES OF CONTRACTOR. The specific duties of the Contractor shall be as set
forth in the Specifications. which are both incorporated into, and made part of this Contract, by
reference.

4. FURTHER OBLIGATIONS OF THE PARTIES. During the performance of this
Contract, the Contractor agrees as follows:

The Contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability. nationality or sex. Except with respect to affectional or sexual orientation and
gender identity or expression, the vendor will ensure that equal employment opportunity
1s afforded to such applicants in recruitment and employment, and that employees are
treated during employment. without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Such equal employment opportunity shall include, but not
be limited to the following: employment, upgrading, demotion, or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The vendor agrees to
post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions
of this nondiscrimination clause.

The Contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the vendor, state that all qualified
applicants will receive consideration for employment without regard to age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation, gender
1dentity or expression, disability, nationality or sex.

The Contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a notice, to be provided by the agency contracting
officer, advising the labor union of the vendor’s commitments under this chapter and
shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The Contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:3-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The Contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C, 17:27-5.2.

5. LICENSING AND PERMITTING. If the Contractor or any of its agents is required to
maintain a license, or to maintain in force and effect any permits issued by any governmental or
quasi-governmental entity in order to perform the services which are the subject of this Contract,
then prior to the effective date of this Contract, and as a condition precedent to its taking effect,
Contractor shall provide to County a copy of its current license and permits required to operate in
the State of New Jersey, which license and permits shall be in good standing and shall not be
subject to any current action to revoke or suspend, and shall remain so throughout the term of




this Contract.

Contractor shall notify County immediately in the event of suspension, revocation or any

change in status (or in the event of the initiation of any action to accomplish such suspension.,
revocation and/or change in status) of license or certification held by Contractor or its agents.

6.

7.

TERMINATION. This Contract may be terminated as follows:

A. Pursuant to the termination provisions set forth in the Specifications, if any, as
the case may be, which are specifically referred to and incorporated herein by reference.

B. If Contractor is required to be licensed in order to perform the services which
are the subject of this Contract, then this Contract may be terminated by County in the
event that the appropriate governmental entity with jurisdiction has instituted an action to
have the Contractor's license suspended, or in the event that such entity has revoked or
suspended said license. Notice of termination pursuant to this subparagraph shall be
effective immediately upon the giving of said notice.

C. If, through any cause, the Contractor or subcontractor, where applicable, shall
fail to fulfill in timely and proper manner his obligations under this Contract, or if the
Contractor shall violate any of the covenants, agreements, or stipulations of this Contract,
the County shall thereupon have the right to terminate this Contract by giving written
notice to the Contractor of such termination and specifying the effective date thereof. In
such event, all finished or unfinished documents, data, studies, and reports prepared by
the Contractor under this Contract, shall be forthwith delivered to the County.

D. The County may terminate this Contract for public convenience at any time by
a notice in writing from the County to the Contractor. If the Contract is terminated by the
County as provided herein, the Contractor will be paid for the services rendered to the
time of termination.

E. Notwithstanding the above, the Contractor or subcontractor, where applicable,
shall not be relieved of liability to the County for damages sustained by the County by
virtue of any breach of the Contract by the Contractor, and the County may withhold any

payments to the Contractor for the purpose of set off until such time as the exact amount
of damages due the County from the Contractor is determined.

F. Termination shall not operate to affect the validity of the indemnification
provisions of this Contract, nor to prevent the County from pursuing any other relief or
damages to which it may be entitled, either at law or in equity.

PROPERTY OF THE COUNTY. All materials developed, prepared, completed, or

acquired by Contractor during the performance of the services specified by this Contract,
including, but not limited to, all finished or unfinished documents, data, studies, surveys,
drawings, maps, models, photographs, and reports, shall become the property of the County,
except as may otherwise be stipulated in a written statement by the County.




8. NO ASSIGNMENT OR SUBCONTRACT. This Contract may not be assigned nor
subcontracted by the Contractor, except as otherwise agreed in writing by both parties. Any
atterpted assignment or subcontract without such written consent shall be void with respect to
the County and no obligation on the County's part to the assignee shall arise, unless the County
shall elect to accept and to consent to such assignment or subcontract.

o. INDEMNIFICATION. The Contractor or subcontractor, where applicable, shall be
responsible for, shall keep, save and hold the County harmless from, shall indemnify and shall
defend the County against any claim, loss, liability, expense (specifically including but not
limited to costs, counsel fees and/or experts' fees), or damage resulting from all mental or
physical mjuries or disabilities, including death, to employees or recipients of the Contractor's
services or to any other persons, or from any damage to any property sustained in connection
with this contract which results from any acts or omissions, including negligence or malpractice,
of any of its officers, directors, employees, agents, servants or independent contractors, or from
the Contractor's failure to provide for the safety and protection of its employees, or from
Contractor's performance or failure to perform pursuant to the terms and provisions of this
Contract. The Contractor's liability under this agreement shall continue after the termination of
this agreement with respect to any liability, loss, expense or damage resulting from acts
OCCUITing prior to termination.

10. INSURANCE. Contractor shall, if applicable to the services to be provided, maintain
general liability, automobile liability, business operations, builder's insurance, and Workers'
Compensation insurance in amounts, for the coverages, and with companies deemed satisfactory
by County, and which shall be in compliance with any applicable requirements of the State of
New Jersey. Contractor shall, simultaneously with the execution of this Contract, deliver
certifications of said insurance to County, naming County as an additional insured.

If Contractor is a member of a profession that is subject to suit for professional
malpractice, then Contractor shall maintain and continue in full force and effect an insurance
policy for professional liability/malpractice with limits of liability acceptable to the County.
Contractor shall, stmultaneously with the execution of this Contract, and as a condition
precedent to its taking effect, provide to County a copy of a certificate of insurance, verifying
that said insurance is and will be in effect during the term of this Contract. The County shall
review the certificate for sufficiency and compliance with this paragraph, and approval of said
certificate and policy shall be necessary prior to this Contract taking effect. Contractor also
hereby agrees to continue said policy in force and effect for the period of the applicable statute of
limitations following the termination of this Contract and shall provide the County with copies of
certificates of insurance as the certificates may be renewed during that period of time.

11.  SET-OFF. Should Contractor either refuse or neglect to perform the service that
Contractor is required to perform in accordance with the terms of this Contract, and if expense is
incurred by County by reason of Contractor's failure to perform, then and in that event, such
expense shall be deducted from any payment due to Contractor. Exercise of such set-off shall
not operate to prevent County from pursuing any other remedy to which it may be entitled.

12.  PREVENTION OF PERFORMANCE BY COUNTY. In the event that the County is
prevented from performing this Contract by circumstances beyond its control, then any
obligations owing by the County to the Contractor shall be suspended without liability for the
period during which the County is so prevented.




13. METHODS OF WORK. Contractor agrees that in performing its work, it shall employ
such methods or means as will not cause any interruption or interference with the operations of
County or infringe on the rights of the public.

14. NONWAIVER. The failure by the County to enforce any particular provision of this
Contract, or to act upon a breach of this Contract by Contractor, shall not operate as or be
construed as a waiver of any subsequent breach, nor a bar to any subsequent enforcement.

15. PARTIAL INVALIDITY. In the event that any provision of this Contract shall be or
become invalid under any law or applicable regulation, such invalidity shall not affect the
validity or enforceability of any other provision of this Contract.

16. CHANGES. This Contract may be modified by approved change orders, consistent with
applicable laws, rules and regulations. The County, without invalidating this Contract, may
order changes consisting of additions, deletions, and/or modifications, and the contract sum shall
be adjusted accordingly. This Contract and the contract terms may be changed only by change
order. The cost or credit to the County from change in this Contract shall be determined by
mutual agreement before executing the change involved.

17. NOTICES. Notices required by this Contract shall be effective upon mailing of notice
by regular and certified mail to the addresses set forth above, or by personal service, or if such
notice cannot be delivered or personally served, then by any procedure for notice pursuant to the
Rules of Court of the State of New Jersey.

18. APPLICABILE LAW., The terms and provisions of this Contract shall be construed
pursuant to the laws of the State of New Jersey and, where applicable, the laws of the United
States of America.

19. INDEPENDENT CONTRACTOR STATUS. The parties acknowledge that Contractor
is an independent contractor and is not an agent of the County.

20. CONFLICT OF INTEREST. Contractor covenants that it presently has no interest and
shall not acquire any interest, direct or indirect, which would conflict in any manner or degree
with the performance of services pursuant to this Contract. The Company further covenants that
in the performance of this Contract, no person having any such interest shall be employed.

21. CONFIDENTIALITY. Contractor agrees not to divulge or release any information,
reports, or recommendations developed or obtained in connection with the performance of this
Contract, during the term of this Contract, except to authorize County personnel or upon prior
approval of the County. '

22.  BINDING EFFECT. This Contract shall be binding on the undersigned and their
successors and assigns.

23. CONTRACT PARTS. Incorporated herein by reference are the Specifications and the
Proposal. If there is a conflict between this Contract and the Specifications, this Contract will
control. If there is a conflict between this Contract or the Specifications, then this Contract, or
the Specifications, as applicable shall control.




THIS CONTRACT is made effective the 5% day of August, 2015.

IN WITNESS WHEREOQF, the County has caused this instrument to be signed by its
Director, attested by its Clerk, and its corporate seal affixed hereunto, pursuant to a Resolution of
the said party of the first part passed for that purpose, and Contractor has caused this instrument
to be signed by its properly authorized representative and its corporate seal affixed the day and
year first above written.

ATTEST: COUNTY OF GLOUCESTER

CHAD M. BRUNER, ROBERT M. PAMMINGER, DIRECTOR
ADMINISTRATOR/

CLERK OF THE BOARD

ATTEST: KLINE CONSTRUCTION CO., INC.

KATHERINE M. KLINE PENATE, VP, CFO




! ______ PDO015-034

BId Opening 7/16/2015 e i ] N . BT 712112016
TRIMMING AND OR REMOVAL OF TREES FOR THE

COUNTY OF GLOUGCESTER AND EXISTING UNITS Vendor: Vendor; )
WITHIN THE COUNTY AS ALLOWED THROUGH THE All Rellabie Service Inc. a division of | Kline Construction Co. Inc.
.. _|COUNTY CONTRACT PURCHASING SYSTEM All Rallroad Services Corp. : 240 E. Waveland Ave,
| |NUMBER CK-01-GC 14159 Hampton Point Dr. Sulte. #3 Galloway, NJ 08205
} "7 | &al. Augustine, FL 32092 _Katherlne M. Kiine Penate VP & CFO
"|Edc S. Bray VP 609 §52-3000
207648-3663 ... ... . 16098522543 Fax
904 298-3432 Fax

_|DESCRIPTION
ITEM REGULAR MAINTENANCE (NON-PREVAILING WAG

|Non-emergency per hour time & material

__1l(2man crowand equipment) .. $76.60 $135.00

| Ground Man (as needed) per hour rato _ > X' B . $3800 e
Flagman (as needed) per hour rafe $40.18 $31.00

3
Stump xaz.o_\m__..ﬁl:a.im tn_‘:@mm rate o . .

4 {2 man crew and squipment) SRS 1 £ 211 $186.00 _

. |Emergency (8 hours response} » o RO ..

& |per hour time and material $78.60 " $190,00

CONSTRUCTION, RENOVATION, REPAIR OR DEMOLITION

{PREVAILING WAGE PROJECT}

Non-amergency per hour al

r e & material o
(2 man crew and equipment) §262.70 $245.00

‘S

$48.18

Ground Man (as :mma_m.& __um ho

Flagman (as needed) per hour rate

5t
Stump Removal/Gr tourrate o
% (2 man crew and equipment} i 324144 3285.00

... [Emergency (8 hours response) o e
10 |per hour time and material $202.78 - $290.00

..z_mm__u A COPY OF NJ CONTRACTCORS

nmnmwﬂﬂbioz CERTIFICATE

1A & 2A = 2 person I 56f with chipper |~ NONE

40 & 2C = 2 person :mh craw-no vehicla

1E & 2E = 2 person Hf 55ff with chipper

WD ) T BID 1S REJECTED - INVESTMENT ACTIVITIES

IN IRAN FORM IS NOT COMPLETELY FILLED

our

snd your prices to jocal governnient

entities within the Counly YES

Bid specifications sent to: |Gresnscape Land: Construction Journal L |cis
Jeff Karvaski dh Tree ExpertCo  |Bustleton Services
Landscape Services Vendor Adams Greenscapes

THIS IS A TWO (2} YEAR CONTRACT WITH ONE TWO (2} YEAR EXTENSION

o I

T Based upon the bids received, | recommend Kiine Conslruction Co. Inc. be awarded the ¢

the lowes{ responsive, responsible bldder.
Sincerely,

Rohart J. McErlans, Purchasing
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RESOLUTION AUTHORIZING CONTRACT CHANGE ORDER DECREASE
#02-FINAL WITH SOUTH STATE, INC. BY $93.08

WHEREAS, the County of Gloucester (hereinafter the “County™) previously received
public bids for the construction of the County’s roadway improvement project known as
*Replacement of Bridge 4-H-5, Jessup Mill Road Bridge over Edwards Run in the Township of
Mantua, County of Gloucester,” Engineering Project #14-06 (hereinafter the “Project”™); and

WHEREAS, a contract for the Project was awarded by the County by Resolution on
November 5, 2014 to South State, Inc. (hereinafter “South State™), with an office address of P.O.
Box 68, 202 Reeves Road, Bridgeton, NJ 08312 in the amount of $839,317.82 (hereinafter the
“Contract”); and

WHEREAS, the Contract was previously revised by the County by Resolution on
January 21, 2015 through Change Order #01-Increase in the amount of $49,900.00; and

WHEREAS, Vincent M. Voltaggio, P.E. County Engineer, has recommended Change
Order #02-Decrease with South State in the amount of $93.08, resultmg in a new total contract
amount of $889,124.74; and

WHEREAS, the said Change Order is based upon final increases, decreases and
supplemental items to reflect as-built conditions. The overall change order results in a project
cost decrease, resulting in a new total contract amount of $889,124.74.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Frecholders of the
County of Gloucester, as follows:

1. The hereinabove referenced Change Order Decrease #02-Final to decrease the
County’s Contract with South State for the Project in the amount of $93.08, resulting
in a new total adjusted contract amount of $889,124.74, be, and the same hereby is,
approved; and

2. The Freeholder Director is hereby authorized and directed to execute and the Clerk of
the Board is authorized and directed to attest to the said Change Order for the
aforementioned purposes on behalf of the County.

ADOPTED at a regular meeting of the Board of Chosen Frecholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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COUNTY OF GLOUCESTER
CHANGE ORDER FORM

1. Name & Address of Vendor: South State, Inc.
' PO Box 68
202 Reeves Road
Bridgeton, NJ 08302

2. Description of Project or Contract: Replacement of Bridge 4-H-5, Jessup
Milt Rd. over Edwards Run
Mantua Twp.

3. Date of Original Contract: Nov. 5, 2014

4. P.O. Number: 14-09033

5. Amount of Criginal Contract: $835,317.82

&. Amount of Previously Autheorized Change Order $49,800.00

7. Amount of this Change Order No.2; Decrease Final -$93.08

8. New Total Amount of Contact $889,124.74

{Total of Numbers 5, 8 & 7 Above}

8. Need or Purpose of this Change Order: Final lhcreases, Decreases + Supplemental
ltems to reflect Asbuilt conditions.

This change order requested by on
(Department Head) {Date}
Accepted by o4 /V%WW on 72145
(Vendor) (Date)

Approved by the Board of Chosen Freeholiders, County of Gloucester
Attesi:

By:
Chad M. Bruner, Robert M. Damminger, Director
Admini_strator/C!erk of the Board

To All Vendors:
This Change Order is not official nor authorized untif such time as this Change Order is accepted
by The Board of Chosen Freeholders, County of Gloucester with appropriate Resolution.

CWUsersiksnyder\AppDataiLocalMicrosofiWindows\Temporary Interaet Files\Content Qulook\ZHTOEQGGV14-06 County Change Order No 2
Final.xds

s




14-06SA

Form SA-1
NEW JERSEY DEPARTMENT OF TRANSPORTATION
LOCAL AID PROJECT
CHANGE ORDER NUMSER 2/ Decrease Final
R STATE AID PROJECT

IPROJECT Replacement of Bridge 4-H-5, Jessup Mill RA. over Edwards Run

MUNICIPALITY Marrtuza

COUNTY Gloucester

CONTRACTOR South State, Inec.

Final Chonge Order #2 which incorporames all R k and ha Suapl | Homs clnad with Fingl As-Sult Congitions.

Itern No, Description Quantity {+L)  Unit Prices Amount

REDUCTIONS
tem No. 3 Cautior Fence 100 53.00 $300.00
item No. 4 Heawy Duty Silt Fence- 160 $6.00 $960.00
ttern No. 7 Construction Driveway 1 $100.00 $100.00
ltem Ne, & Sediment Conirol 8ag 200 50.01 £200
ttern No.10  Fuel Adjustment 1 $5,000.00 $5,000.00
ftem No,11 . Excavation of Acid Producing Soils 10 330,00 $500.00
Item No,12  Disposal of Acid Producing Solls 10 $100.00 51.000.00
hem No.14 Disposal of Regulater Materiat 10 §100.00 $1,000.00
lem No 18 =14 Soll Aggregate 50 $30.00 S1,500.00
ltern No.24  Tack Coat 82 $0.01 $0.82
item No25 Prime Coat 144 $0.01 $1.44
ltem No.30  Norvegetative Surface, Hot Mix Asphalt 54.91 - $10.00 $549.10
Item No.22 Bsam Guide Rail 57.25 F22.00 $1,259.50
htem No 43 Borrow Topsoil 15 $35.00 $525.00
hem No.44  Topsoll Stabilizetion, Type 2 Mat 20,23 400 $160.82
hem No.47 Straw Muiching 225 $0.75 524375
ltem No.31  Concrele Footing €3.50 5$100.00 $6,250.00
ham No.52  Soild Concrate Masonry Slocks Q37 $3.00 $4,685.00
item No.5¢  Geosytnetic Reinforcement 2508.40 $1.00 §2.508.40
tem No.55 Dense Graded Aggregate Base Course, Variable Thickness 1Z24.50 50,01 $12.25
ftem No.56  Course Graded Aggregate, Size No, 57 £78.42 50.01 $6.79
Total' Reductions $26,664.97
INCREASES
ltemn No.26  Hot Mix Asphalt 12,5 M 64 Surface Course, 2" Thick 742 $80.00 $569.60
Item Na.28  Traffic Strips, Long Live, Epoxy Resin, 4" 430 $1.50 $645.00
Itern No,53  Voided Concrete Masonry Blocks 33277 $5.00 51.663.85
Item Np.59  Epoxy Cozted Rebar . 360.54 51.50 854126
itern No.6C  Rip Rap Stone Canne! Protection, 24" Thick (D50=12") 53.58 523.00 51,339.50
Total ncreases $4,759.21
SUPPLEMENTAL

58 Bridge Supplemental ltems (Concrete Guide Rail Slabs/ Post 1000000 $21,812.68 $21,812.68

Total Supplemental $21,812.68
Amour: of Ofiginal Corzact $539,317.82 Incraases 54,759.21
Amcunt ¢f Onigingl Cortract « Changs Ondar Ne. 1 $839.217.82 . Supplament! §21,812.68
Origiral Contract + Change Ordar Nos,1 and 2 $889,124.74 Reduction 526,664.97
Totat Chenge -593.08
% Change In Contract 5.9342% Increase
Approved:
vincemt M. Voltaggio, P.E. Date (District Engineer) Late
Gloucester County Engineer (Local Highway Design)
Robert M. Damminger Cate

Freoholder Director

Mm,)(//mmD é«ﬁ{"/ﬁf

TCentacton)
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RESOLUTION AUTHORIZING CONTRACT CHANGE ORDER
INCREASE #03 WITH BUD CONCRETE, INC., BY $9,657.00

WHEREAS, the County of Gloucester (hereinafter the “County™) previously received
public bids for the construction of the County’s roadway improvement project known as
“Miscellancous Concrete Replacement and Pedestrian Facilities Upgrade Project, Various
Locations, County of Gloucester,” Engineering Project #14-20 (hereinafter the “Project™); and

WHEREAS, a contract for the Project was awarded to Bud Concrete, Inc. (hereinafter
“Bud™), with an office address of 133 Sewell Road, Sewell, NJ 08080 in the amount of
$165,700.00 (hereinafter the “Contract™) by Resolution on November 5, 2014; and

WHEREAS, the Contract was previously revised by the County by Resolution on
January 21, 2015 through Change Order #01 Increase in the amount of $12,796.00; and

WHEREAS, the Contract was previously revised by the County by Resolution on March
18, 2015 through Change Order #02 Increase in the amount of $5,800.00; and

WHEREAS, Vincent M. Voltaggio, P.E., County Engineer, has recommended Change
Order Increase #03, which will increase the total amount of the Contract with Bud by $9,657.00,
resulting in a new total contract amount of $193,953.00; and

WHEREAS, the said change order is necessitated by construction of an item for exposed
aggregate sidewalk at Red Bank Battlefield, Supplemental Item for new Animal Shelter floor
slab, and reduction of items for sloping curb, sidewalk and detectable warning surfaces; and

WHEREAS, the Purchasing Agent for the County has certified the availability of funds
for Change Order Increase #03 in the amount of $9,657.00, pursuant to C.AF. #15-06173, which
amount shall be charged against budget line item T-03-08-536-340-20244.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester, that the above referenced Change Order Increase #03, with Bud Concrete,
Inc. is approved in the amount of $9,657.00, resulting in a new total adjusted contract amount for
the Project of $193,953.00, and the Director is hereby authorized to execute and the Clerk of the
Board to attest to any documents necessary for the aforementioned purposes on behalf of the
County.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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Project 14-20

. COUNTY OF GLOUCESTER
CHANGE ORDER FORM #3 INCREASE

1. Naie & Address of Vendor; Bud Concrete Inc.
133 Sewell Read, Sewell NJ 08080

\ .
2. Description of Project or Contract: - Miscellaneous Replacement and Pedestrian
Faciiities Upgrade Project, Various
Locations, Gloucester County

3. Date of Original Contract; 11/5/2014
4, P.O. Number: 14-08244
5. Amount of Original Contract: $165,700,00
6. Amount of Previously Authorized Change Orders $18,595.00
7. Amount of this Change Order No. 3 $9,657.00
8. New Total Amount of Contact | $183,953.00

{Total of Numhers 5, 6 & 7 Above)

9. Need or Purpose of this Change Order: Reduction in items for sloping. curb, sidewalk,
" & detectable warning surfaces, increase in item for exposed aggregate sidewaik
at Red Bank Battlefieid, Supplemental tem for ne/ Animal Sheifesfloor siab

A , .
This change order requested by “'/% / foozz,  on £ LZ-i(
i (DEpart?nent He dy ’ {Date)
Accepted by /’W / éjﬁ/ﬂ/[? L Yy, 4 on 7/,;79’2 // G
vy (] (véndor) (Date)

Approved by the Board of Chosen Freeholders, County of Gloucester

Attest:

By:
Chad M. Bruner, Robert M. Damminger, Director
Administrator/Clerk of the Board

To All Vendors:

_ This Change Crder is not official nor authorized until such fime as this Change Order is accepted
by The Board of Chosen Freeholders, County of Gioucester with appropriate Resofufion.

V:\Prajects\14-200Contractor Payment\i4-20 County Change Order #3-Increase

o~ T ‘
N




Form SA-1

CHANGE ORDER NUMBER 3 INCREASE

PROJECT 14-20 Miscellaneous Concrete Repiacement and Pedestrizn Facilities Upgrades
MUNICIPALITY Various

COUNTY Gloucester

CONTRACTOR Bud Concrete, Inc.

Addiicnal Exposed Aggregate sidewaik ot Red Bank Batllefield & New Animal Shelter Floor Siab

ltem Mo.

Description
SUPPLEMENTALS
85  Exposed Agoregate Sidawalk
118 Animal Shelter Floor Siab
Ifermn No. Description
REDUCTICNS
4 12"x13" Concrefe Sloping Curb
5 Concrete Sidewalk, 4" Thick
5] Detectable Waming Surface
Amount of Original Contract $165,700.00
Amouni of Criginal Contract + Change Order Ne. 1 $178,498.00
Amount of Orginal Contract + Change Order Ne. 1 -2 $184,2¢8.00
Amount of Original Contract + Change Order Ne, 1 -3 $183,953.00

% Change in Cont

© Vincent M. \fortagglo P. E Date
Glaucester County Engs
Robert M. Damminger Date

Fregholder Director

/%,%/7 2/2»/5

17.0500% Increase

Quantity (+/-) Unit Prices Amount

567
4320

$11.00 $8237.00
$9.75  $42,120.00

Total Supplementai $48,357.00

Quantity (+4) Unit Prices Amount

300 $40.00 $12,000.00

200 $58.50 $11,700.00

80 $250.00 $15,000.00

Total Decreases §38,700.00
Supplemental  $48,357.00
Reduction $38,700.00
Total Change $9,657.00




COUNTY OF GLOUCESTER

CERTIFICATE OF AVATLABILITY OF FUNDS

PURCHASE ORDER# (5~ OG 173 DATE July 23. 2015

. T-03-08-526-340-20244 (35,657.00)
BUDGET NUMBER ‘
AMOUNT OF CERTIFICATION 3 9.657.00
DEPARTMENT Engineering

COUNTY COUNSEL Promeit B. Primas_Fsg

DESCRIPTION OF PRODUCT OR SERVICE

Change Order Increase #03, for the construction of an item for exposed aggregate sidewaik at

Red Bank Battlefield. Supplemental Trem for new Animal Shelter floor slab. and reduction of

items for sloping curb, sidewsalk and detectable warning surfaces for the project,

"Miscellaneons Concrete Renlac t and Pedesirian Facilities Uperade Proiect, Various

Locations, County of Gloucester" Engineering Project #14-20

YENDOR NAME Bud Concrete, Inc.
ADDRESS 133 Sewell Road
CITY/STATE/ZIP Sewell, NT 08080

Vincent M. Voktaggio, PE.,'C@; gineer/PW Director
PURCHASING AGENT DATE

FREEHOLDER MEETING DATE __ August 05,2015

WHITE: CLERK OF THE EOARD PINK: PURCHASING DEPARTMENT
YELLOW: TUSING DEPARTMENT ‘ GOLD: COUNTY COUNSEL

V:\Projectsild-20\Comrespondenceihgenda Request Package (Resoi.uﬁuns)\ldf-ZU Bud Cengrete Ped Ramps Change Order #03-Inerease - 08-05-201514-20 Bud Concrete Ped Ramps Change Order
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RESOLUTION AUTHORIZING THE COUNTY TO VACATE A PORTION OF EAST
AVENUE IN THE BOROUGH OF CLAYTON

WHEREAS, the County of Gloucester (hereinafter “County”) has engaged in
discussions with the Borough of Clayton (hereinafter “Borough™) regarding the County
relinquishing jurisdictional control of East Avenue (CR 606) between Academy Street (CR 610)
and the municipal boundary with the Township of Franklin; and

WHEREAS, N.J.S.A. 27:16-28(a) provides the authority and procedure for the County
of Gloucester to accomplish this objective.

NOW, THEREFORE BE IT RESOLVED, by the Board of Chosen Frecholders of the
County of Gloucester as follows:

1. That the County shall vacate jurisdiction and control to that portion of East Avenue
{CR 606) within the Borough from Academy Street (CR 610) to the municipal
boundary with the Township of Franklin.

2. That this Resolution be recorded in the Office of the Clerk of Gloucester County.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR

ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD

!l

E
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RESOLUTION AUTHORIZING A PURCHASE CONTRACT WITH MORPHOTRAK,
INC. THROUGH STATE CONTRACT #A81520 FOR §39,103.55

WHEREAS, N.J.S.A. 40A:11-12 permits the purchase of materials, supplies and
equipment, through the State Contract, without the need for public bidding; and

WHEREAS, the County has a need to purchase a Live Scan System and Duplex
Fingerprint Card Printer for the County Sheriff's Department to perform its fingerprinting
procedures; and

WHEREAS, it has been determined that the County can purchase the equipment from
MorphoTrak, Inc., 1250 N. Tustin Ave., Anaheim, CA 92807 through State Contract #A81520
for the total amount of $39,103.55; and

WHEREAS, the purchase also includes three years of maintenance, with payment for
years 2 and 3; and

WHEREAS, the County Purchasing Agent has certified the availability of funds in the
amount of $39,103.55, pursuant to CAF # 15-05818, which amount shall be charged against
budget line item C-04-15-017-140-17226.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that the County Purchasing Agent be and is hereby authorized to purchase
a Live Scan System, Duplex Fingerprint Card Printer and maintenance from MorphoTrak, Inc.,
1250 N. Tustin Ave., Anaheim, CA 92807 through State Contract #A81520 for $39,103.55.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER
ADMINISTRATOR/ CLERK OF THE BOARD



COUNTY OF GLOUCESTER B

CERTIFICATE OF AVAILABILITY OF FUNDS

PURCHASE ORDER #_|D ~0H% (K pate_ /4D [ 1A
supGETNoMBER (04 - /5 - (17 - /L,Z{j - 1724 (s

AMOUNT OF CERTIFICATION § ) ! Dj 55

DEPARTMENT f)hij".i gk

COUNTY COUNSEL [ 1) nj/ E slA

DESCRIPTION OF PRODUCT OR SERVICE
Resolution tuthorizing the Qm‘z’*ms o oF W Displex

. . f
(ard Pridler Live 5can wwm and /)ﬁ&u?—/eﬂf’wz&

Br o 7 ueac Lram M»mhoém £ Tne -H’Irﬁ;dﬁh

Safe (ﬂm’fﬁﬁ B AR50 Ez’ an_ ameunt :’7(;} ie

wceer] $29, (05 55

VENDOR NAME /m”’phajfr’"ﬁ!’\ Lnc

ADDRESS /ﬁ’f@ N Tustin Ave

arvstatezie _H m}mm CA 425n7

DEPARTMENT HEAD AL / P // A

S - a
PURCHASING AGENT oaTE -1 &

FREEHOLDER MEETmc,a{ATE /}/gj 11140 z/ i 015

WHITE: CLERK OF THE BOARD PINK: PURCHASING DEPARTMENT
YELLOW: USING DEPARTMENT GOLD: COUNTY COUNSEL
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MorpheTrak
33405 8th Ave South, Ste 200

Federal Way, Washington 98003

Tel: (253) 353-3617
Fax {253) 680-6730

COUNTY OF GLOUCESTER - SHERIFF

MVOICE NUMBER 125986

Invoice Date: 5/22/2015

Payment Terms: Net 30
Customer Reference: 15-01396 !

Customer [D: GL050

PLEASE REMIT TO:

MORPHOTRAK, LLC

Z  25S0UTH BROAD ST 33405 8TH AVE S, SUITE 200
& WOCDBURY, NJ 08086 FEDERAL WAY, WA 93003
5 FEIN: 33-0154789
m
— For questions regarding your account please contact
C Sarah Conicn at {253)593-8022 in Federal Way, or
Sonia D t (714)575-2923 in Anahei
Attn: SHERIFF PROCESSING UNIT onfa Doner t (714) T Ananem
COUNTY OF GLOUCESTER - SHERIFF
% 550 GRCOVE ROAD
g . WEST DEPTFORD, NJ 08086
m i
A
=
e
. Attn: DEREK BAROW
Tine Part No ttem Description USD Unit Price ~ USD Total | Tax
Source Doc, Ship Date Qty Ship
1 [TPL5-OPTC12-C0 NJ Ruggedized Cabinet (Fixed Height) Live Scan System with $28,640.00 $28,640.00 !
' integrated Palm and Mug Photo 1EA i
2 | TPLS-OPTC12-0M YEARS 283 H/W & S/W Maintenance for Ruggedized Cab $349.58 $8,390.00
(Fixed Height} LS SYS/integrated Paim /Mug Fhoto 24 MO
3 | TPLO-DFCPGO-01 N.J Dupfex Gard Printer $2.073.55 $2,073.55
1EA

New Jersey State Contract A81520 GSA Contract GS-35F-0523U Schedule 70

Lines

3

CORPORATE HEADQUARTERS
113 South Columbus Street, Suite 400
Alexandna, VA 22314

Freight Tax Sales Total
$39,103.55

Send ACHWire to:  Swift Code: CITIUS33
Acct 38857368 ACH Routing: 031100209

Wire Routing: 031100205

INVOICE TOTAL: $39,103.55

AMOUNT PAID: $0.00
TOTALDUE:;  $38,103.55 |

Tel: [703) 797-2600
Fax; {703) 7069549
www.morphotrak.com




County of Gloucester Purchasing Department
PO Box 337, Woodbury, NJ 08096
(856) 853-3420 - Fax (856) 251-6777

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKING LISTS, CORRESPONDENCE, ETC.

i 550 GROVE ROAD
% THOROFARE, NJ 08086
§ 856-384-4600

GLOUC. CO SHERIFF PROCESS UNIT

N LNO.

15-05818

ORDER DATE:
REQUISITION NO: R5-04815
DELIVERY DATE:

07/13/15

VENDOR TTFORP‘HD’Z‘O"< STATE CONTRACT: A§1520
MORPHOTRAK, INC. ACCOUNT. num:
ATTN: JAYNE GOODALL
1250 N. TUSTIN AVENUE
ANAHEIM, CA 92807
J
SALES TAX 1D #£ 21-6000660
QTY/UNIT DESCRIPTION ACCOUNT NO. UNIT PRICE TOTAL COST
1.00/EA |NJ DUPLEX CARD PRINTER C-04-15~017-140-17226 2,073.5500 2,073.55
#TPLO-DFCPO0-01 Morpho Trak Livescan
1.00/EA |LIVE SCAN SYSTEM C-04-15-017-140-17226 28,640.0000 28,640.00
TPL5-0PT012-00, NJ RUGGEDIZED CABINET Morpho Trak Livescan
(FIXED HEIGHT) WITH INTEGRATED PALM AND
MUG PHOTO; CUSTOMER REFERENCE NO.
15-0139¢
TO BE DELIVERED TO:
GLOUCESTER CO WARRANTS UNIT
550 GROVE AVENUE
THOROFARE NJ 08086
1.00/LOT ]YEARS 2 & 3 H/W & S/W C-04-15-017-~140-17226 8,390.0000 §,390.00
MAINTENANCE FOR RUGGEDIZED CAB; LS SYS/ Morpho Trak Livescan
INTEGRATED PALM/MUG PHOTO;
TLP5~0PTO12-OM
TOTAL 39,103.55

“CLAIMANT'S CERTIFICATION & DECLARATION -

I do solemnty declare and certify under penalties of the law
that the within bill is correct in all its particulars; that the
articles have been fumished or services rendered as stated
therein; that no bonus has been given or received by any
person or persons within the knowledge of this ciaimant in
connection with the above ciaim; that the amount therein
stated is justly due and owing; and that the amount charged is
a reasonable cne.

X

RECEIVER'S CERTIFICATION

APPROVAL TO PURCHASE

VENDOR SIGN HERE DATE

TAX ID NO. OR SOCIAL SECURITY NO. DATE

MAIL VOUCI-_IER WITH INVOICE TO THE "SHIP TO" ADDRESS
VOUCHER COPY-SIGN AT X AND RETLRN FOR PAYMENT

I, having knowledge of the facts, certify that
the materials and supplies have been
received or the services rendered; said
certification being based on signed delivery
slips or other reasonable procedures.

DO NOT ACCEPT THIS ORDER
UNLESS IT IS SIGNED BELOW

DEPARTMENT HEAD DATE

/ CTOR
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RESOLUTION AUTHORIZING AWARD OF A PURCHASE CONTRACT WITH
COUNTY BUSINESS SYSTEMS, INC., FROM AUGUST 5, 2015 TO AUGUST 4, 2016,
FOR $9,750.00

WHEREAS, the County has determined there is a need to contract for the purchase of
services to upgrade the CBS Bluestone Probate System, the upgrade will include migrating the
existing Bluestone environment to the new 64-bit platform including recreating reports, custom
layouts, modification to merge fields and 1 day training on updated Bluestone modules; and

WHEREAS, the Gloucester County Surrogate has recommended that said services be
provided by County Business Systemn, Inc., 1574 Reed Road, Pennington, New Jersey 08534, for
a total contract amount of $9,750.00; and

WHEREAS, the Purchasing Agent of Gloucester County has certified the availability of
funds in the amount of $9,750.00, pursuant to CAF# 15-06116, which amount shall be charged
against budget line item T-03-08-517-160-20370; and

WHEREAS, this service related to this contract is an expansion and ultimately the
support and maintenance of proprietary hardware and software which is integrally related to
computer systems previously installed in the County and is an exception to the Local Public
Contracts Law and described and provided in N.J.S.A. 40A:11-5(1)(dd); and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S.A. 19:44A-20.4 ct seq., which
exempt this contract from competition because vendor has certified that it has not previously
made and will not make a disqualifying contribution during the term of the contract.

NOW, THEREFORE BE IT RESOLVED, by the Board of Chosen Freeholders of the
County of Gloucester, that the Director of the Board, is hereby authorized and directed to
execute and the Clerk of the Board is authorized to attest to the execution of a contract between

the County of Gloucester and County Business System, Inc., for a total contract amount of
$9,750.00

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015, ai Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ATTEST: ROBERT M. DBAMMINGER, DIRECTOR

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD



CONTRACT BETWEEN !
COUNTY OF GLOUCESTER
AND

COUNTY BUSINESS SYSTEMS, INC.

, THIS CONTRACT is made effective the 5% day of August, 2015, by and between the
COUNTY OF GLOUCESTER, a body politic and corporate, with offices in Woodbury, New
Jersey, hereinafter referred to as "County", and COUNTY BUSINESS SYSTEMS, INC., of
1574 Reed Road, Pennington, New Jersey 08534, hereinafter referred to as "Vendor".

RECITALS

WHEREAS, the County of Gloucester has determined that there is a need to contract for
the purchase of services to upgrade the CBS Bluestone Probate System, the upgrade will include
migrating the existing Bluestone environment to the new 64-bit platform including recreating
reports, custom layouts, modification to merge fields and 1 day traiming on updated bluestone
modules; and

WHEREAS, this service related to this contract is an expansion and ultimately the
support and maintenance of proprietary hardware and software which is integrally related to

existing computer systems in the County and is an exception to the Local Public Contracts Law
and described and provided in N.J.S.A. 40A:11-5(1)(dd); and

WHEREAS, the contract has been awarded consistent with the fair and open provisions
of the Gloucester County Administrative Code and with N.J.S.A, 19:44A-20.4 et seq., which
exempt this contract from competition because vendor has certified that it has not previously
made and will not make a disqualifying contribution during the term of the contract; and

WHEREAS, Vendor represents that it is qualified to perform said services and desires to
so perform pursuant to the terms and provisions of this Contract.

NOW, THEREFORE, in consideration of the mutual promises, agreements and other
considerations made by and between the parties, the County and Vendor do hereby agree as
follows:

TERMS OF AGREEMENT

1. TERM. The contract shall be from August 3, 2013 to August 4, 2016.

2. COMPENSATION. Vendor shall be compensated pursuant to Attachment A, attached
hereto, for a total contract amount of $9,750.00.

Vendor shall be paid in accordance with this Contract document upon date of an invoice
and a properly executed voucher. After approval by County, the payment voucher shall be placed




in line for prompt payment.

Each invoice shall contain an itemized, detailed description of all work performed during
the billing period. Failure to provide sufficient specificity shall be cause for rejection of the
invoice until the necessary details are provided.

It 1s also agreed and understood that the acceptance of the final payment by Vendor shall
be considered a release in full of claims against the County arising out of, or by reason, the work
done and materials furnished under this Contract.

3. DUTIES OF VENDOR. The specific duties of the Vendor shall be as set forth in
Attachment A, which is incorporated in its entirety and made a part of this contract. Vendor
agrees that it has or will comply with, and where applicable shall continue throughout the period
of this contract to comply with, all of the requirements of any specifications, which may have
been issued by the County of Gloucester in connection with the work to be performed.

4. FURTHER OBLIGATIONS OF THE PARTIES. During the performance of this
Contract, the Vendor agrees as follows:

The Vendor or Subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or
expression, the vendor will ensure that equal employment opportunity is afforded to such
applicants in recruitment and employment, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship.

The Vendor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The Vendor or Subcontractor, where applicable will, in all solicitations or advertisements
for employees placed by or on behalf of the vendor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The Vendor or Subcontractor will send to each labor union, with which 1t has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the Vendor’s commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.




The Vendor or Subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The Vendor or Subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

5. LICENSING AND PERMITTING. If the Vendor or any of its agents is required to
maintam a license, or to maintain in force and effect any permits issued by any governmental or
quasi-governmental entity in order to perform the services which are the subject of this Contract,
then prior to the effective date of this Contract, and as a condition precedent to its taking effect,
Vendor shall provide to County a copy of its current license and permits required to operate in
the State of New Jersey, which license and permits shall be in good standing and shall not be
subject to any current action to revoke or suspend, and shall remain so throughout the term of
this Contract.

Vendor shall notify County immediately in the event of suspension, revocation or any
change in status (or in the event of the initiation of any action to accomplish such suspension,
revocation and/or change in status) of license or certification held by Vendor or its agents.

6. TERMINATION. This Contract may be terminated as follows:

A. If Vendor is required to be licensed in order to perform the services which are
the subject of this Contract, then this Contract may be terminated by County in the event
that the appropriate governmental entity with jurisdiction has instituted an action to have
the Vendor's license suspended, or in the event that such entity has revoked or suspended
said license. Notice of termination pursuant to this subparagraph shall be effective
immediately upon the giving of said notice.

B. If, through any cause, the Vendor or subcontractor, where applicable, shall fail
to fulfill in timely and proper manner his obligations under this Contract, or if the Vendor
shall violate any of the covenants, agreements, or stipulations of this Contract, the County
shall thereupon have the right to terminate this Contract by giving written
notice to the Vendor of such termination and specifying the effective date thereof. In
such event, all finished or unfinished documents, data, studies, and reports prepared by
the Vendor under this Contract, shall be forthwith delivered to the County.

C. The County may terminate this Contract for public convenience at any time by
a notice in writing from the County to the Contractor. If the Contract is terminated by the
County as provided herein, the Contractor will be paid for the services rendered to the
time of termination.

D. Notwithstanding the above, the Vendor or subcontractor, where applicable,
shall not be relieved of liability to the County for damages sustained by the County by
virtue of any breach of the Contract by the Vendor.




E. Termination shall not operate to affect the validity of the indemnification
provisions of this Contract, nor to prevent the County from pursuing any other relief or
damages to which it may be entitled, either at law or in equity.

7. NO ASSIGNMENT OR SUBCONTRACT. This Contract may not be assigned nor
subcontracted by the Vendor, except as otherwise agreed in writing by both parties. Any
attempted assignment or subcontract without such written consent shall be void with respect to
the County and no obligation on the County's part to the assignee shall arise, unless the County
shall elect to accept and to consent to such assignment or subcontract.

8. INDEMNIFICATION. The Vendor or subcontractor, where applicable, shall be
responsible for, shall keep, save and hold the County of Gloucester harmless from, and shall
indemnify and shall defend the County of Gloucester against any claim, loss, liability, expense
(specifically including but not limited to costs, counsel fees and/or experts' fees), or damage
resulting from all personal injury, including death, to employees or recipients of the Vendor's
services or to any other persons, or from any damage to any property of third parties sustained in
connection with this contract which results from any negligent acts or omissions of any of its
officers, directors, employees, agents, servants or independent contractors. The Vendor's liability
under this agreement shall continue after the termination of this agreement with respect to any
liability, loss, expense or damage resulting from acts occurring prior to termination.

9. POLITICAL CONTRIBUTION DISCLOSURE AND PROHIBITION. This
contract has been awarded to Vendor based on the merits and abilities of Vendor to provide the
goods or services described in this Contract. This contract was awarded through a non-
competitive process pursuant to N.J.S.A. 19:44A-20.4 et seq. The signer of this Contract does
hereby certify that Vendor, its subsidiaries, assigns or principals controlling in excess of 10% of
the Vendor will not make a reportable contribution during the term of the contract to any political
party committee in Gloucester County if a member of that political party is serving in an elective
public office of Gloucester County when the contract is awarded, or to any candidate committee
of any person serving in an elective public office of Gloucester County when the contract is
awarded.

10.  INSURANCE. Vendor shall, if applicable to the services to be provided, maintain
general liability, automobile liability, business operations, builder's insurance, and Workers'
Compensation insurance in amounts, for the coverages, and with carriers deemed satisfactory by
County, and which shall be in compliance with any applicable requirements of the State of New
Jersey. Vendor shall, simultaneously with the execution of this Contract, deliver certifications of
said insurance to County.

If Vendor is a member of a profession that is subject to suit for professional malpractice,
then Vendor shall maintain and continue in full force and effect an insurance policy for
professional liability/malpractice with limits of liability acceptable to the County. Vendor shall,
simuitaneously with the execution of this Contract, and as a condition precedent to its taking
effect, provide to County a copy of a certificate of insurance, verifying that said insurance is and




will be in effect during the term of this Contract. The County shall review the certificate for
sufficiency and compliance with this paragraph, and approval of said certificate and policy shall
be necessary prior to this Contract taking effect. Vendor also hereby agrees

to continue said policy in force and effect for the period of the applicable statute of limitations
following the termination of this Contract and shall provide the County with copies of certificates
of insurance as the certificates may be renewed during that period of time.

11. PREVENTION OF PERFORMANCE BY COUNTY. In the event that either party is
prevented {rom performing this Contract by circumstances beyond its control, then any
obligations owing such party to the other party shall be suspended without liability for the period
during which the party is so prevented.

12. NON-WAIVER. The failure by either party to enforce any particular provision of this
Contract, or to act upon a breach of this Contract, the other party shall not operate as or be
construed as a waiver of any subsequent breach, nor a bar to any subsequent enforcement.

13. PARTIAL INVALIDITY. In the event that any provision of this Contract shall be or
become invalid under any law or applicable regulation, such invalidity shall not affect the
validity or enforceability of any other provision of this Contract.

14. CHANGES. This Contract may be modified by change orders, consistent with
applicable laws, rules and regulations. The County, without invalidating this Contract, may order
changes consisting of additions, deletions, and/or modifications, and the contract surn shall be
adjusted accordingly. This Contract and the contract terms may be changed only by change
order. The cost or credit to the County from change in this Contract shall be determined by
mutual agreement before executing the change involved.

15.  NOTICES. Notices required by this Contract shall be effective upon mailing of notice
by regular and certified mail to the addresses set forth above, or by personal service, or if such
notice cannot be delivered or personally served, then by any procedure for notice pursuant to the
Rules of Court of the State of New Jersey.

16. COMPLIANCE WITH APPLICABLE LAW. Vendor shall at all times during the
course of the effective period of this Contract comply with and be subject to all applicable laws,
rules and regulations of the State of New Jersey and of any other entity having jurisdiction
pertaining to the performance of Vendor's services.

17.  INDEPENDENT CONTRACTOR STATUS. The parties acknowledge that Vendor is
an independent contractor and is not an agent of the County.

18. CONFIDENTIALITY. Vendor agrees not to divulge or release any information,
reports, or recommendations developed or obtained in connection with the performance of this
Contract, during the term of this Contract, except to authorized County personnel or upon prior
approval of the County.




19. BINDING EFFECT. This Contract shall be binding on the undersigned and their
successors and assigns.

20. CONTRACT PARTS. Attached hereto and incorporated herein are various appendices,
schedules and attachments (collectively, “the attachments™) which provide details of the vendor’s
obligations concerning reporting requirements, record keeping and the like. Also incorporated
herein are any other specifications i1ssued by the County in connection with this contract. If there
is a conflict between any of the attachments and the specifications the specifications will control.
If there is a conflict between any of the attachments or the specifications and the Contract, then
this Contract will control.

THIS CONTRACT is effective as of the 5% day of August, 2015.

IN WITNESS WHEREOQF, the County has caused this instrument to be signed by its
Director, attested by its Clerk, and its corporate seal affixed hereunto, pursuant to a Resolution of
the said party of the first part passed for that purpose, and Vendor has caused this instrument to
be signed by its properly authorized representative and its corporate seal affixed the day and year
first above written.

ATTEST: COUNTY OF GLOUCESTER
CHAD M. BRUNER, ROBERT M. DAMMINGER, DIRECTOR
ADMINISTRATOR/CLERK OF THE BOARD
ATTEST: COUNTY BUSINESS SYSTEMS, INC.
BY:
TITLE:
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County Business Systems, inc.
Since 1970

1574 Reed Road
Pennington, NJ 08334
Phone 60G9-535-0180
Fax 609-935-0177
ndipalma@cbs-nj.com

TC  Helene Reed, Surrogate
Gloucester County Surrogate Court
PO Box 177
Woodbury, NJ 08056

QUOTE # ND15054
DATE: JULY 13, 2015

e oL b SHIPPING | USHIBPING | ot i ct | i men e 1
CodeE - oD, TeRMs, < | DEMIVERY DATE PAYMENT TERMS 1
N Bluestone 1 )
Nick DiPalma Upgrade Best Way | Due ¢n receipt
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Professional Services to migrate the existing
Bluestone enpvironment to the new &4-bit
platform, including recreating reports, custaom
L 1 ¢ layouts, modification to merge fields, and 1 gay 39,756.0 59,750.00 59,750.00
of training on updated Bluestone modules.
*Pricing valid for 30 days*
TOTAL $9,750.00
SUETOTAL $9,750.00
SALES TaX Exempt
TOTAL $9,750.00

THANK YOU FOR YOUR BUSINESS!




POLITICAL CONTRIBUTION DISCLOSURE CERTIFICATION
Contracting Agency: County of Gloucester

New Jersey Law, provides that Gloucester County may not enter into a contract for more
than $17,500.00 (except contracts that are required by law to be publicly advertised for
bids) with any business entity unless the County receives from that business entity a
Political Contribution Disclosure Form.

The Disclosure Form requires the business entity to list political contributions that are set
forth in N.J.S.A. 19:44A-20.26 and are reportable by the recipient pursuant to the
provisions of N.J.S.A. 19:44A-1 et seq., and that were made by the business entity during
the preceding 12 month period.

A business entity contracting with a county, independent authority, or board of election
shall disclose contributions to: any State, county, or municipal committee of a political
party; any legislative leadership committee; or any candidate committee of a candidate
for, or holder of, an elective office of that public entity, of that county in which that
public entity is located, of ancther public entity within that county, or of a legislative
district in which that public entity is located or, when the public entity is a county, of any
legislative district which includes all or part of the county, or any contimuing political
comumittee.

Accordingly, as a business entity to whom a contract may be awarded by the County, you
are required to inchude with your contract proposal a list of all such contributions made
during the preceding 12 months, indicating the date and amount of each contribution and
the name of the recipient of each contribution.

Please hist all such coniributions below. (If no such contributions have been made,
indicate “None™):

Date Amonnt Recipient’s Name
NONE




By sigmng below, you are certifying that the information you have provided is accurate,
and that you are aware that if you have made any misrepresentation in this certification,
then you and/or your business entity will be liable for any penalty permitted under the
law.

Name of Business Entity:  County Business Svstems Inc.
Signed: Lideee 1. [%—-L ) Title: President
Pont WName: William ¥ Lemnon Date; 7/13/15

Note: Copies of certain portions of the applicable law are attached to this certification as
an accommodation to the vendor. However, the vendor is responsible for determining
and certifying its compliance with the applicable law.




PARTIAL SCHEDULE OF RELEVANT STATUTES

NJ.S.A. 19:44A4-20.26 Not later than 10 days prior to entering into any contract having
an anticipated value i excess of $17,500, except for a contract that is required by law to
be publicly advertised for bids, a State agency, county, municipality, independent
authority, board of education, or fire district shall require any business entity bidding
thereon or negotiating therefor, to submit along with its bid or price quote, a list of
political contributions as set forth in this subsection that are reportable by the recipient
pursuant to the provisions of P.L.1973, ¢.83 (C.19:44A-1 et seq.) and that were made by
the business entity during the preceding 12 month period, along with the date and amount
of each contribution and the name of the recipient of each contribution. A business entity
comtracting with a State agency shall disclose contributions to any State, county, or
municipal committee of a political party, legislative leadership committee, candidate
committee of a candidate for, or holder of, a State elective office, or any continuing
political committee. A business entity contracting with a county, municipality,
independent authority, other than an independent authority that is a State agency, board
of education, or fire district shall disclose contributions to: any State, county, or
municipal committee of a political party; any legislative leadership committee; or any
candidate committee of a candidate for, or holder of, an elective office of that public
entity, of that county in which that public entity is located, of another public entity within
that county, or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes zll or part of the
county, or any continuing political committee.

The provisions of this section shall not apply to a contract when a public
emergency requires the immediate delivery of goods or services.

b.  When a business entity is a natural person, a contribution by that person’s
spouse or child, residing therewith, shall be deemed to be a contribution by the business
enfity. When a business entity is other than a natural person, a contribution by aay
person or other business entity having an interest therein shall be deemed to be a
contribution by the business entity. When a business entity is other than a natural person,
a contribution by: all principals, partners, officers, or directors of the business entity or
their spouses; any subsidiaries directly or indirectly controiled by the business entity; or
any political organization organized under section 527 of the Internal Revenue Code that
is directly or indirectly controlled by the business entity, other than a candidate
committee, election fund, or political party committee, shall be deemed to be a
contribution by the business entity.




PARTIAL SCHEDULE OF RELEVANT STATUTES (continued)

c. As used in this section:

“business entity” means z natural or legal person, business corporation,
professional services corporation, limited liability company, partnership, limited
partnership, business trust, association or any other legal commercial entity organized
under the laws of this State or of any other state or foreign jurisdiction;

“interest” means the ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a
corporation for profit, as approprizate; and

“State agency” means any of the principal departments in the Executive Branch of
the State Government, and any division, board, bureau, office, commission, or other
instrumentality within or created by such department, the Legislature of the State and any
office, board, bureau or commission within or created by the Legislative Branch, and any
mdependent State authority, comrmission, instrumentality or agency.

d. Any business entity that fails to comply with the provisions of this section
shall be subject to a fine imposed by the New Jersey Flection Law Enforcemerit
Commission in an amount to be determined by the commission which may be based upon
the amount that the business entity failed to report.




BUSINESS ENTITY DISCLOSURE CERTIFICATION
Contracting Agency: County of Gloucester

N.I.S.A. 19:44A-20-4 et seq., commonly known as the New Jersey Local Unit Pay-to-Flay
Law, provides that Gloucester County may not award a contract for more than $17,500.00 to
any business entity which has made certain reportable campaign contributions unless the
coniract is awarded pursuant to a fair and open process.

Reportable campaign contributions (as defined by N.J.S.A. [9:44A-1 et seq.) may not have
been made to any County committee of a political party in Gloucester County if a member of
that political party is serving in an elective public office of Gloucester County at the time that
the contract is awarded, or to any candidate committee of any person serving in an elective
public office of Gloucester County when the contract is awarded.

The law further prohibits the business entity receiving the contract from making such
contributions during the term of the contract, unless the contract is awarded pursuant to 2 fair
and open process.

Having considered the limnitations set forth above, the undersigned business entity hereby
certifies that neither it nor anyone with an interest in it has, during the one year period
preceding the award of the contract, made such a reportable contribution that would bar the
award of a contract to it. The undersigned further certifies that neither it, nor anyone within an
interest in it, will make any such contribution during the term of the contract awarded.

The undersigned is fully aware that if he/she has made any misrepresentation in this
certification, he/she and/or the business entity will be liable for any penalty permitted under the
law.

Name of Business Entity: County Business Systems Inc.
Siged: __[pJulteer by T —on Title:__President
Print Name: _william M. Lemmon Date:__7/13/15

Note: Copies of certain portions of the applicable law are attached to this certification as an
accommodation to the vendor. However, the vendor is responsible for determining and
certifying its compliance with the applicable law.




PARTIAL SCHEDULE OF RELEVANT STATUTES

19:44A-20.6. Person as business entity; coutributions by spouse or child of person;
centributions by persons having interest in business

When a business entity is a natural person, a contribution by that person's spouse or child,
residing therewith, shall be deemed to be a contribution by the business entity. When a business
entity is other than a natural persor, a contribution by any person or other business entity
having an mterest therein shall be deemed to be a contribution by the business entity.

19:44A-2(.7. Definitions
As used in sections 2 through 12 of this act: [FN1]

"business entity” means any natural or legal person, business corporation, professional services
corporation, limited liability company, partnership, limited partmership, business trust,
association or any other legal commercial entity organized under the laws of this State or of any
other state or foreign jurisdiction;

"interest” means the ownership or control of more than 10% of the profits or assets of a business
entity or 10% of the stock in the case of a business entity that is a corporation for profit, as

appropriate;

"“fair and open process” means, at a minimum, that the contract shall be: publicly advertised in
newspapers or on the Internet website maintained by the public entity in sufficient time to give
notice in advance of the contract; awarded under a process that provides for public solicitation
of proposals or qualifications and awarded and disclosed under criteria established in writing by
the public entity prior to the solicitation of proposals or qualifications; and publicly opened and
announced when awarded. The decision of a public entity as to what constitutes 2 fair and open
process shall be final.

"State agency in the Legislative Branch"” means the Legislature of the State and any office,
board, burean or commission within or created by the Legislative Branch.

19:44A-20.8. Duty to report contributions

a. Prior to awarding any contract, except a contract that is awarded pursuani to a fair and open
process, a State agency in the Legislative Branch, a county, or a municipality shall require the
business entity to which the contract is to be awarded to provide a written certification that it
has not made a contribution that would bar the award of a contract pursuant to this act.




PARTIAL SCHEDULE OF RELEVANT STATUTES

b. A business entity shall have a continning duty to report to the Election Law Enforcement
Commission any contributions that constitute a violation of this act that are made during the
duration of a contract.

19:44A-20.9. Repayment of contribution

If a business entity makes & contribution that would cause it to be ineligible to receive a public
contract or, ir the case of a contribution made during the term of a public contract, that would
constitute a violation of this act, the business entity may request, in writing, within 60 days of
the date on which the contribution was made, that the recipient thereof repay the contribution
and, 1f repayment is recerved within those 60 days, the business entity would again be eligible
to recetve a contract or would no longer be in violation, as appropnate.

19:44A-20.10. Violation of act by business entity; penalty

A business entity which is determined by the Election Law Enforcement Commission to have
willfully and intentionally made a contribution or failed to reveal 2 contribution in violation of
this act may be liable to a penalty of up to the value of its contract with the public eptity and
may be debarred by the State Treasurer from contracting with any public entity for up to five
years.
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RESOLUTION AUTHORIZING THE PURCHASE OF TWO (2) VEHICLES FROM
HERTRICH FLEET SERVICES THROUGH STATE CONTRACT #A86922 FOR A TOTAL
CONTRACT AMOUNT OF $36,486.00

WHEREAS, the County Prosecutor’s Office has the need for two (2) vehicles for investigation
purposes through State Contract #A86922; and

WHEREAS, the two (2) vehicles, which meet the Prosecutor’s Office requirements, are
available from Hertrich Fleet Services, 1427 Bay Road, Milford, DE 19963 for purchase for the total
contract price of $36,486.00; and

WHEREAS, the County Purchasing Agent has certified the availability of funds in the amount
of $36,486.00, pursuant to CAF #15-06185 and shall be charged against budget line item T-03-08-529-
275-20610.

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Frecholders of the
County of Gloucester Director of the Board and the Clerk of the Board hereby authorizes the purchase

of two (2) vehicles, for a total contract amount of $36,486.00, for use by the County Prosecutor’s
Office.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 5, 2015 at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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RESOLUTION AUTHORIZING COUNTY COUNSEL AND COUNSEL TO THE
ANIMAL SHELTER TO ACT TO CLAIM THE PROCEEDS OF AN INVESTMENT
ACCOUNT GIFTED TO THE SHELTER AT THE BEQUEST OF RONALD J. POOLE

WHEREAS, the Gloucester County Animal Shelter was named as a beneficiary of an
investment account held by Charles Schwab & Co. Estate Services (“Schwab™) pursuant to the
bequest of decedent Ronald J. Poole; and

WHEREAS, the Animal Shelter has been designated as a sixty (60) percent stakeholder
of this account and will receive a distribution of approximately $143,000.00 upon liquidation of
the account; and

WHEREAS, before the Animal Shelter may access the funds, Schwab Estate Services
requires a new account be opened in the name of the Shelter, to which the Shelter’s portion of
investment account distribution may be transferred; and

WHEREAS, in order to open an account Schwab requires the execution of the
equivalency of a Corporate a Resolution authorizing Counsel Matthew P. Lyons and Animal
Shelter Counsel Lynn A. McClintock to act on behalf of the County, to open such an account;
and

WHEREAS, N.J.S.A. 40A:5-29 authorizes local governments to accept bequests,
legacies and gifts.

NOW THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the
County of Gloucester that Counsel Matthew P. Lyons and Animal Shelter Counsel Lynn A.
McClintock are authorized to act on behalf of the Gloucester County Animal Shelter to open an
account with Charles Schwab & Co., Inc., to expedite liquidation of the an investment account
pursuant to the bequest of Ronald J. Poole.

ADOPTED at a regular meeting of the Board of Chosen Freeholders of the County of
Gloucester, held on Wednesday, August 3, 2015, at Woodbury, New Jersey.

COUNTY OF GLOUCESTER

ROBERT M. DAMMINGER, DIRECTOR
ATTEST:

CHAD M. BRUNER,
ADMINISTRATOR/CLERK OF THE BOARD
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